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January 11, 2018

***NOTICE OF AWARD***

A Notice of Award discloses the selected vendor(s) and the intended contract terms resulting from a


State issued solicitation document.  Contract for the services of an independent contractor do not 


become effective unless and until approved by the Board of Examiners.


		Solicitation:

		3503





		Title:

		Limited Print Services





		Vendor:

		DynaGraphic Printing, Inc. dba DynaGraphics





		Contract Start Date:

		

		Contract End Date:

		June 30, 2021





		Awarded Amount:

		$49,000.00





		Using Agency:

		Nevada Department of Tourism and Cultural Affairs





************************************************************************************


This Notice of Award has been posted in the following locations:


		State Library and Archives

		100 N. Stewart Street

		Carson City



		State Purchasing

		515 E. Musser Street

		Carson City



		Nevada Department of Tourism and Cultural Affairs

		401 North Carson Street

		Carson City





Pursuant to NRS 333.370, any unsuccessful proposer may file a Notice of Appeal


 within 10 days after the date of this Notice of Award.


NOTE:  This notice shall remain posted until January 22, 2018

Revised as of 10/05/11




Solicitation Number:
Solicitation Title:
Opening Date:

3503

Limited Print Services

11/28/2017

Evaluator & Vendor Key

EVALUATORS
Number Evaluator Name Title Email Phone
3503-01 BN
3503-02 SM
3503-03 CP
3503-04 ™
3503-05
3503-06
VENDORS
Number Vendor Name Street Address City State Zip  Main Phone
Vendor 1 A Carlisle & Company of Nevada
Vendor 2 Dynagraphics
Vendor 3 RR Donnelley
Vendor 4
Vendor 5
Vendor 6
Vendor 7
AGENCY
Agency Details
Department Department Tourism and Cultural Affairs
Agency/Division
Program

Contract Estimate

Contract Term

Contact Person

Contact Title

Contact Email

Contact Phone

Contact Address

City State Zip

BOE Date






Reports to Oversees Approval Acceptance

Contact Title Email Contact Phone






Consensus Scoresheet

Solicitation Number:|3503
Solicitation Title: |Limited Print Services
Opening Date:|11/28/2017
Consensus Score Sheet
Weight 3503-01 [3503-02 |3503-03 |3503-04 |3503-05 |3503-0€/Weighted Score
A Carlisle & Company of N¢1. Demonstrated Competence 25.0 6.0 5.0 9.0 5.0 156.3
2. Experience in performance of comparable engagements 25.0 8.0 8.0 9.0 8.0 206.3
3. Conformance with the terms of this RFP 20.0 6.0 3.0 7.0 3.0 95.0
4. Expertise and availability of key personnel 15.0 10.0 8.0 9.0 4.0 116.3
Financial Stability (pass/fail) Pass/Fail
Technical Score: 573.8
Dynagraphics 1. Demonstrated Competence 25.0 10.0 10.0 10.0 8.0 237.5
2. Experience in performance of comparable engagements 25.0 10.0 9.0 9.0 9.0 231.3
3. Conformance with the terms of this RFP 20.0 8.0 10.0 9.0 9.0 180.0
4. Expertise and availability of key personnel 15.0 10.0 10.0 9.0 9.0 142.5
Financial Stability (pass/fail) Pass/Fail
Technical Score: 791.3
RR Donnelley 1. Demonstrated Competence 25.0 6.0 4.0 7.0 7.0 150.0
2. Experience in performance of comparable engagements 25.0 8.0 4.0 8.0 6.0 162.5
3. Conformance with the terms of this RFP 20.0 8.0 5.0 9.0 3.0 125.0
4. Expertise and availability of key personnel 15.0 6.0 5.0 8.0 5.0 90.0
Financial Stability (pass/fail) Pass/Fail
Technical Score: 527.5
0|1. Demonstrated Competence 25.0 0.0
2. Experience in performance of comparable engagements 25.0 0.0
3. Conformance with the terms of this RFP 20.0 0.0
4. Expertise and availability of key personnel 15.0 0.0
Financial Stability (pass/fail) Pass/Fail
Technical Score: 0.0
0|1. Demonstrated Competence 25.0 0.0
2. Experience in performance of comparable engagements 25.0 0.0
3. Conformance with the terms of this RFP 20.0 0.0
4. Expertise and availability of key personnel 15.0 0.0
Financial Stability (pass/fail) Pass/Fail
Technical Score: 0.0
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Consensus Scoresheet

Solicitation Number:

3503

Solicitation Title:

Limited Print Services

Opening Date:

11/28/2017

Consensus Score Sheet

Weight 3503-01 [3503-02 |3503-03 |3503-04 |3503-05 |3503-0€/Weighted Score

0|1. Demonstrated Competence 25.0 0.0

2. Experience in performance of comparable engagements 25.0 0.0

3. Conformance with the terms of this RFP 20.0 0.0

4. Expertise and availability of key personnel 15.0 0.0
Financial Stability (pass/fail) Pass/Fail

Technical Score: 0.0

0|1. Demonstrated Competence 25.0 0.0

2. Experience in performance of comparable engagements 25.0 0.0

3. Conformance with the terms of this RFP 20.0 0.0

4. Expertise and availability of key personnel 15.0 0.0
Financial Stability (pass/fail) Pass/Fail

Technical Score: 0.0
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Solicitation Number: |3503

Solicitation Title: Limited Print Services

Opening Date: 11/28/2017

Consensus Comments

A Carlisle & Company Comments:

Dynagraphics Comments:

RR Donnelley Comments:

0 Comments:

0 Comments:





0 Comments:

0 Comments:





Solicitation Number:|3503
Solicitation Title:|Limited Print Services
Opening Date:|11/28/2017

Technical Ranking

Vendor # Vendor Name Technical Rank

Vendor 1 A Carlisle & Company of Ni 573.75 2
Vendor 2 Dynagraphics 791.25 1
Vendor 3 RR Donnelley 527.5 3
Vendor 4 0 0 4
Vendor 5 0 0 4
Vendor 6 0 0 4
Vendor 7 0 0 4






Cost Evaluation Form

State of Nevada

Department of Administration RFP #: 3503
Purchasing Division RFP Title: Limited Print Services
Bid Opening: 11/28/2017

EVALUATION FACTORS:
Lowest Cost (LC): S 14,328.00

Criteria Weight: 20 Vendor 3
RR Donnelley
Unit Price 1 Ext. Price 1 Unit Price 2 Ext. Price 2 Unit Price 3 Ext. Price 3
1 4-year contract 1 Total $ 259,428.00 ' $259,428.00 ' $ 14,328.00 |$ 14,328.00 | $ 79,792.00 '$ 79,792.00
2 S - S - S -
3 s - s - S -
4 S - S - S -
5 $ - $ - $ .
6 S - S - S -
7 $ - $ - $ -
8 S - S - S -
9 s - s - S -
10 S - S - S -
11 S . S . S .
12 S - S - S -
13 s - s - S -
14 S - S - S -
15 $ - $ - $ .
16 S - S - S -
$ 259,428.00 S

Price Factor (LC/TC = PF): LC/TC = PF 0.06 1.00 0.18

1-10 Cost Score; Rounded: ROUND (PF * 10) 1 10 2

Weighted Cost Score (WCS): CS x CW = WCS 20| 200 40

Enter data into yellow cells.
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O 00N O UL BN

[y
o

11
12
13
14
15
16

State of Nevada

Department of Administration RFP #:
Purchasing Division RFP Title:
Bid Opening:

EVALUATION FACTORS:
Lowest Cost (LC): S 14,328.00

Criteria Weight: 20 Vendor 4
Unit Price 4
4-year contract 1 Total
Price Factor (LC/TC = PF): LC/TC = PF
1-10 Cost Score; Rounded: ROUND (PF * 10)
Weighted Cost Score (WCS): CS x CW = WCS

Ext. Price 4 Unit Price 5 Ext. Price 5 Unit Price 6 Ext. Price 6

N R V2R VR Vo SR Vo Vo SR Vo Vo SR Vo N Vo NIR Vo B ¥ SR Vo IR U SRV e =2

1
N R V2R VR Vo SR Vo Vo SR Vo Vo SR Vo N Vo NIR Vo B VSR Vo IR V0 SRV e =2
1
N R V2R VR Vo SR Vo Vo SR Vo Vo SR Vo N Vo NIR Vo B VSR Vo IR V0 SRV e =2
1

Enter data into yellow cells.
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State of Nevada

Department of Administration RFP #:
Purchasing Division RFP Title:
Bid Opening:

EVALUATION FACTORS:
Lowest Cost (LC): S 14,328.00

Criteria Weight: 20 Vendor 7
Unit Price 7 Ext. Price 7
4-year contract 1 Total $ =
$ -
$ Z
$ -
$ Z
$ -
$ Z
$ -
$ Z
$ -
$ Z
$ -
$ Z
$ -
$ Z
$ -
$
Price Factor (LC/TC = PF): LC/TC = PF 0.00
1-10 Cost Score; Rounded: ROUND (PF * 10) 0
Weighted Cost Score (WCS): CS x CW = WCS 0

Enter data into yellow cells.





Solicitation Number:{3503
Solicitation Title:|[Limited Print Services
Opening Date:|11/28/2017
Overall Ranking

Vendor # Vendor Name Technical Cost  Total Rank

Vendor 1 A Carlisle & Company of N 573.75 20 593.75 2
Vendor 2 Dynagraphics 791.25 200 991.25 1
Vendor 3 RR Donnelley 527.5 40 567.5 3
Vendor 4 0 0 0 0 4
Vendor 5 0 0 0 0 4
Vendor 6 0 0 0 0 4
Vendor 7 0 0 0 0 4
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and company of nevada

The features and benefits of our prepress technology will be of particular interest to agencies,
designers and corporate print buyers.

E-mail Address * printers@acarlisle.com
* signs@acarlisle.com

Pressroom * Heidelberg 2/c QM 46
* Heidelberg Speedmaster 14” x 20” 6/c, with aqueous coater and perfector
* Heidelberg Speedmaster 28” x 40”7, 102VP4/c with Perfector
* Heidelberg Speedmaster 28” x 40” 102S, 6/c, with Aqueous coater and
perfector, CP2000 Center

Digital Presses * Versant 3100 - 4 Color Process up to 26” in length, saddle stitching
» Xerox 770 - 4 Color Process up to 13’x19”, saddle stitching

Letterpress » Chandler Price 10” x 15”
 Heidelberg Windmill 10" x 15”
* Heidelberg SBB 25.25” x 35”

Bindery * 2 Polar 45" EMC Programmable Cutters
* 1 Baum Folders capability up to 30” x 50”, with gate fold option
1 Stahl B-30 Folder/Gluer with Hot Melt Remoistionable Glue
* Muller Martini inserter/stitcher/trimmer
» Shanklin A-26 Automatic Shrink Wrapper
* Dick Moll Pocket Folder with autofeed
» Challenge Multi-Spindle Dirill

Macintosh
Workstations (4) * iMac workstations running OS10
* Adobe InDesign CC Suite

Heidelberg
Nexscan F4200 » Color management utilizing ICC Profiles designed to calibrate our proofs
to the press and various paper stocks
* Reflective and transparency media
» Copy dot scanning to digitize existing film for merge with new digital files

Dell PC * Allows PC based programs to be incorporated into digital work flow





Meta Workstations - Off-line and Online workstations to RIPMac or PCfiles for various types

of output: Proofs or Plates

* Rip Once Output Many times (ROOM)

* Centralized Print Management

* Windows NT

* Customized ICC Profiles for input and output

* Meta Trapper allows on screen trapping to be viewed prior to printing

* CIP3 Auto Color Calibrations to Press

» Meta allows processing of PDF’s for impositioning

» Computer based stripping station for imposition

* Allows unlimited custom imposition for a variety of projects, presses,
and paper sizes

EPSON Pro 9890 * High quality proofs on a variety of stocks ICC profiled to meet press
capabilities for consistent reliability
* Fully imposed proofs utilizing ROOM technology
* 1200 X 600 DPI

XRite DTP41

Autoscan

Spectrophotometer ¢ Allows the ability to monitor proofs, plates and press for consistent
color management

Heidelberg
Topsetter 102 » Thermal Platesetter
» Automatic on 40” plates, capable of up to 100 plates, unattended operation
Agfa Plate
Processor » Complete with plate turner and stacker to assist in fully automated
platemaking operatio
HP 5500  High Quality Backlits

* Up to 60” x Length

Anapurna M2500 - Large Format UV Based Inkjet (CMYK, LTC, LTM + White)
* Up to 98” x Length
» Banners, Vinyls, Canvas, Backlits, Mesh, Paper, Vehicle wraps
* Roll or flat materials

Mimaki CG160 FX -+ XY Axis Cutter/Plotter
» Shape Cutter for vinyls, printed and traditional






Attachment G - Cost Schedule for RFP 3503 Limited Print Services - A. CARLISLE & COMPANY OF NEVADA

In order to fairly evaluate submitted proposals, Tourism needs to determine the projected fiscal year cost of each solution. We recognize that
each vendor likely has different pricing schemes and have provided this flexible spreadsheet to help us understand the costs of each proposed
solution. It is important that you do not alter the spreadsheet beyond plugging in the requested cost values in the cells with yellow shading.

Several generic line items have been included to allow the inclusion of fees not specifically anticipated. It is permissible to alter the

descriptions of these line items to describe the nature of the fee. Please ensure the total set-up/development costs and ongoing fiscal year
costs calculated by the spreadsheet accurately reflect all costs to Tourism based on the four years of this contract FY18-FY21.

Initial One-Time Set-up/Development Costs

Online Ordering System (Based on 120 Hrs $18 per Hr - Administrative Data Input)

Pre Print Master Thermography 6 Logos Business Cards 8000 count 32000 Cards 126 Vers. FY18
Pre Print Master Thermography 6 Logos Business Cards 8000 count 32000 Cards 126 Vers. FY19
Pre Print Master Thermography 6 Logos Business Cards 8000 Count 32000 Cards 126 Vers. FY20
Pre Print master Thermography 6 Logos Business Cards 8000 count 32000 Cards 126 Vers. FY21

one time
one time
one time
one time
one time

The above cost outline represents minimum production for all staff but would be actual as needed for FY's 18,19, 20,21.

Ongoing Fiscal Year Costs
Online ordering system annual maintenance (Based on 11 Hrs Average Annual Maintenance)

Nevada Department of Tourism and Cultural Affairs

Business Card Address 1 (Based on 4 Names of 7 Per Fiscal Period)
Business Card Address 2 (Based on 3 Names of 7 Per Fiscal Period)
Letterhead (Based on 1 Ream Monthly Per Fiscal Period)

#10 Envelope Address 1 (Based on 3000 Eps Per Fiscal Period)

#10 Envelope Address 2 (Based on 3000 Eps Per Fiscal Period)
Notecard (Based on 6000 A6 Cards Per Fiscal Period)

Notecard Envelope Address 1 (Based on 3000 A6 Eps Per Fiscal Period)
Notecard Envelope Address 2 (Based on 3000 A6 Eps Per Fiscal Period)

Nevada Commission on Tourism
Business Card (Based on 13 Names per Fiscal Period)

Nevada Division of Tourism

Business Card 1 Address 1 (Based on 6 Names of 24 Per Fiscal Period)
Business Card 1 Address 2 (Based on 6 Names of 24 Per Fiscal Period)
Business Card 2 Address 1 (Based on 6 names of 24 Per Fiscal Period)
Business Card 2 Address 2 (Basedon 5 Names of 24 Per Fiscal Period)
Business Card 3 (Based on 1 Name of 24 Per Fiscal Period)

Letterhead (Based on 1 Ream Monthly Per Fiscal Period)

#10 Envelope Address 1 (Based on 3000 Eps Per Fiscal Period)

#10 Envelope Address 2 (Based on 3000 Eps Per Fiscal Period)
Notecard (Based on 6000 A6 Cards Per Fiscal Period)

Notecard Envelope Address 1 (Based on 3000 A6 Eps Per Fiscal Period)
Notecard Envelope Address 2 (Based on 3000 A6 Eps Per Fiscal Period)

Division of Museums and History

Business Card Address 1 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 2 (Based on 6 names of 50 Per Fiscal Period
Business Card Address 3 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 4 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 5 (Basedon 6 Names of 50 Per Fiscal Period)
Business Card Address 6 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 7 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 8 (Based on 8 Names of 50 Per Fiscal Period)
#10 Envelope Address 1 (Based on 12000 Eps Per Fiscal Period)
#10 Envelope Address 2 (Based on 12000 Eps Per Fiscal Period)

#10 Envelope Address 3 (Based on 12000 Eps Per Fiscal Period)
#10 Envelope Address 4 (Based on 12000 Eps Per Fiscal Period)

#10 Envelope Address 5 (Based on 6000 Eps Per Fiscal Period)

#10 Envelope Address 6 (Based on 6000 Eps Per Fiscal Period)

#10 Envelope Address 7 (Based on 6000 Eps Per Fiscal Period)

#10 Envelope Address 8 (Based on 6000 Eps per Fiscal Period
Letterhead (Based on 144 Reams Per Fiscal Year 1 Ream Per Version Per Fiscal Period)
Notecard (Based on 48000 A6 Cards per Fiscal Period)

Notecard Envelope (Based on 48000 A6 Eps Per Fiscal Period)

Nevada Arts Council

Business Card Address 1 (Based on 14 Name of 27 Per Fiscal Period)
Business Card Address 2 (Based on 13 Name of 27 Per Fiscal Period)
#10 Envelope Address 1 (Based on 500 Eps Per Fiscal Period)

#10 Envelope Address 2 (Based on 500 Eps Per Fiscal Period)
Letterhead (Based on 500 Eps Annually Per Fiscal Period)

Notecard (Based on 500 A6 Cards Per Fiscal Period)

Notecard Envelope (Based on 500 A6 Eps Per Fiscal Period)

Nevada Indian Commission

Business Card (Based on 5 names of 5 Per Fiscal Period)
#10 Envelope (Based on 500 Eps Per Fiscal Period)
Letterhead (Based on 1 Ream Per Fiscal Period)

Notecard (Based on 500 A6 Cards Per Fiscal Period)
Notecard Envelope (Based on 500 A6 Eps Per Fiscal Period)

Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)
Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)
Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)
Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)
Total Cost Per Fiscal Year

term

Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per Ream 500 sheets
Per 500 Eps

Per 500 Eps

Per 500 Note Cards
Per 500 A6 Eps

Per 500 A6 Eps

Per 250 Cards 1 name

Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per Ream 500 sheets
Per 500 Eps

Per 500 Eps

Per 500 Note Cards
Per 500 A6 Eps

Per 500 A6 Eps

Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per Ream 500 Sheets
Per 500 A6 Cards

Per 500 A6 Eps

Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 500 Eps

Per 500 Eps

Per Ream 500 sheets
Per 500 A6 Cards

Per 500 A6 Eps

Per 250 Cards 1 Name
Per 500 Eps

Per Ream 500 sheets
Per 500 A6 Cards

Per 500 A6 Eps

term
term
term
term

REVISED

Fiscal Year
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Unit Cost
$200

$220
$220
$49
$94
$94
$78
$86
$86

$220

$220
$220
$220
$220
$220
$49
$94
$94
$78
$86
$86

$220
$220
$220
$220
$220
$220
$220
$220
$61
$61
$61
$61
$72
$72
$72
$72
$24
$51
$55

$220
$220
$299
$299
$349
$405
$227

$220
$299
$349
$405
$227

Total Four
FY19 FY20 FY21 Year Cost
$2,160
$3,226
$3,226
$3,226
$3,226
50 $0 $0
$200 $200 $200 $200 $800
$880 $880 $880 $880 $3,520
$660 $660 $660 $660 $2,640
$588 $588 $588 $588 $2,352
$564 $564 $564 $564 $2,256
$564 $564 $564 $564 $2,256
$936 $936 $936 $936 $3,744
$516 $516 $516 $516 $2,064
$516 $516 $516 $516 $2,064
$5,224 $5,224 $5,224 $5,224
$2,860 $2,860 $2,860 $2,860 $11,440
$2,860 $2,860 $2,860 $2,860
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,100 $1,100 $1,100 $1,100 $4,400
$220 $220 $220 $220 $880
$588 $588 $588 $588 $2,352
$564 $564 $564 $564 $2,256
$564 $564 $564 $564 $2,256
$936 $936 $936 $936 $3,744
$516 $516 $516 $516 $2,064
$516 $516 $516 $516 $2,064
$8,964 $8,964 $8,964 $8,964
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,760 $1,760 $1,760 $1,760 $7,040
$1,464 $1,464 $1,464 $1,464 $5,856
$1,464 $1,464 $1,464 $1,464 $5,856
$1,464 $1,464 $1,464 $1,464 $5,856
$1,464 $1,464 $1,464 $1,464 $5,856
$864 $864 $864 $864 $3,456
$864 $864 $864 $864 $3,456
$864 $864 $864 $864 $3,456
$864 $864 $864 $864 $3,456
$3,456 $3,456 $3,456 $3,456 $13,824
$4,896 $4,896 $4,896 $4,896 $19,584
$5,280 $5,280 $5,280 $5,280 $21,120
$33,944 $33,944 $33,944 $33,944
$3,080 $3,080 $3,080 $3,080 $12,320
$2,860 $2,860 $2,860 $2,860 $11,440
$299 $299 $299 $299 $1,196
$299 $299 $299 $299 $1,196
$349 $349 $349 $349 $1,396
$405 $405 $405 $405 $1,620
$227 $227 $227 $227 $908
$7,519 $7,519 $7,519 $7,519
$1,100 $1,100 $1,100 $1,100 $4,400
$299 $299 $299 $299 $1,196
$349 $349 $349 $349 $1,396
$405 $405 $405 $405 $1,620
$227 $227 $227 $227 $908
$2,380 $2,380 $2,380 $2,380
$0
$0
$0
S0
$76,155  $61,091  $61,091  $61,091  $259,428







SECTION III VENDOR INFORMATION SHEET (WITH RESPONSE)

3.1.1 Vendor Information

Question Response
Company Name: A. Carlisle & Company of Nevada
Ownership (sole proprietor, partnership, etc.): Corporation
State of incorporation: Nevada
Date of Incorporation: November, 1917
# of yeArs in business: 100
List of top officers: Alan Krogness / Sally Miller
Location of company headquarters, to include City and
State: Reno, NV
Location(s) of the office that shall provide the services
described in this RFP: Reno, NV
Number of employees locally with the expertise to
support the requirements identified in this RFP: Twenty
Number o femployees Nationally with the expertise to
support the requirements indentified in this RFP: NA
Location from which employees shall be assigned for
this project: Reno, NV

3.1.2 Vendor Information

Question Response

Nevada Business License Number: 19171000010

Legal Entity Name: A. Carlisle & Company of Nevada

3.1.4 Vendor Information

Question Response

Is "Legal Entity Name" the same as vendor is doing
business as? Yes

3.1.5 Vendor Information

Question
Has the vendor ever ben engaged under contract by
any State of Nevada agency? Yes
Name of State Agency: Various

State Agency Contact Name:

Dates when services were preformed:

Type of duties performed: Printing

Total dollar value of the contract: Various

3.1.6 Vendor Information

Question

Are you now or have you ever been with the last two
(2) years an employee of the State of Nevada, or any of
its agencies, departments, or divisions? No

3.1.7 Vendor Information

[ Question [

[Does any of the above apply to your company? [No

3.1.9 3.1.10 Vendor Information

Company background/history \

A. Carlisle & Company of Nevada has provided expert commercial print service to its clients since 1917,
Headquartered in Reno, Nevada, Carlisle has been in ion since its f i Carlisle
is curremly the only Forest Stewardship Council certified printer m Northern Nevada operating a reliably
"green" production plant focused on appropriate sourcing, use, recycling and repurposing of all materials
and waste. Production is available using four offset press configurations, digital p ion and large
format digital producnon Our goal is always to utilize the most effment production path based on
{ Sales, i i Producti ion and Executive functions are all
from our ters in Reno, Nevada. Over our century of service to Nevada, we have been
privileged to manage production for many State, County and Tribal agencies as well as the University of
Nevada. It has been our great pleasurz to support the goals of a great many local Foundations, Charitible
O izatie and the only c ialed art museum in Nevada, the Nevada Museum of Art and Art School.
A. Carlisle & Company of Nevada began its operation as and lithographers to Northern Nevada.
We seek to help our clients maintain very high brand standards by careful attention to every detail and
assisting those clients who need guidance with expert service, suggestions and solutions. We take pride
in being available, nimble, inventive and cost efficient in all we do for our clients.

3.1.11 Vendor Information

[ Question [

See Part 1B Confidential Technical Proposal for
3.1.11.1 and 3.1.11.2 details.

3.2.1 3.2.1.5 SUBCONTRACTOR INFORMATION

Does this proposal include the use of Subcontractors? ‘Yes

In as much as the RFP specifies raised print effects on business cards, we will to use Navitor for this step.
Thermography is a iali: process requiring specific ij We have i used Navitor

to provide this service for those customers who specify raised ink effects as the most cost effective

solution to this specification. Navitor provides us a partnering opportunity, a designated sales agent, set
pricing and reliable service. In the RFP as outlined, this is the only process that we intend to subcontract.
Business cards will be managed as pre print masters across all logos that require raised effects. Masters
will be inventoried and all subsequent printing of unique contact information will be managed through our|
production facility in Reno on a request by request basis. This production method will assure consistent
presentation of brand standards. Carlisle retains the ability to approve and accept work product returning
from Navitor and maintains chain of control for all products being managed by Navitor in as much as we
source print stock used by Navitor and coordinate transportation to and from production at Navitor.
Navitor, tered in was formed in 2008 from the merger of Carlson Craft
(founded 1948), Cosco (founded 1893), Regency (founded 1967) and Label Works (founded 1989). The
resulting wholesale commercial print firm is a leading provider to the industry and a certified G7 Master
Printer with the highest standards and integrity in the industry. All production will be provided from
Mankato, Minnesota and it's corporate offices there to provide thermographic effects by staff they manage
for this specific technique. The number of skilled employees needed will depend entirely on the scope of
work during the term of the contract. Navitor is the sole source for thermography for Carlisle.







State of Nevada Brian Sandoval

Department of Administration Governor

Purchasing Division Patrick Cates

Director

515 E. Musser Street, Suite 300
Carson City, NV 89701
Jeffrey Haag

Administrator

State of Nevada
Purchasing Division
Request for Proposal: 3503

For

LIMITED PRINT SERVICES

Release Date: November 1, 2017
Deadline for Submission and Opening Date and Time: November 28, 2017 @ 2:00 PM
Refer to Section 7, RFP Timeline for the complete RFP schedule

For additional information, please contact:
Annette Morfin, Purchasing Officer
State of Nevada, Purchasing Division
515 E. Musser Street, Suite 300
Carson City, NV 89701
Phone: 775-684-0185
Email address: amorfin@admin.nv.gov

(TTY for Deaf and Hard of Hearing: 1-800-326-6868
Ask the relay agent to dial:  1-775-684-0185/V.)
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Refer to Section 8 for instructions on submitting proposals
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VENDOR INFORMATION SHEET FOR RFP 3503
Vendor Shall:

A) Provide all requested information in the space provided next to each numbered question. The
information provided in Sections V1 through V6 shall be used for development of the contract;

B) Type or print responses; and

C) Include this Vendor Information Sheet in Section III of the Technical Proposal.

V1 | Company Name | A.Carlisle and Co. of Nevada
V2 | Street Address 1080 Bible Way
V3 | City, State, ZIP | Reno, NV 89501
Telephone Number
\¢Z
Area Code: 775 Number: 323-5163 Extension:
Facsimile Number
V5
Area Code: 775 Number: 323-7181 Extension:
Toll Free Number
Vo6
Area Code: Number: Extension:
Contact Person for Questions / Contract Negotiations,
including address if different than above
Name: Robert Murphy
\& : .
Title: Estimator
Address: 1080 Bible Way Reno, NV 89501
Email Address: Robert@acarlisle.com
Telephone Number for Contact Person
V8
Area Code: 775 Number: 323-5163 Extension:
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Facsimile Number for Contact Person

A\

Area Code: 775 Number: 323-7181 Extension:

Name of Individual Authorized to Bind the Organization

V10

Name: Alan Krogness Title: President

Signature (Individual shall be legally authorized to bind the vendor per NRS 333.337)

V11

Signature: Alan Krogneag Date: 11/28/17
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Prospective vendors are advised to review Nevada’s ethical standards requirements, including but
not limited to NRS 281A, which can be found on the Purchasing Division’s website at: http://

purchasing.nv.gov.

All applicable Nevada Revised Statutes (NRS) and Nevada Administrative Code (NAC)
documentation can be found at: www.leg.state.nv.us/lawl.cfm.

1. PROJECT OVERVIEW
1.1.  The State of Nevada Purchasing Division, on behalf of the Nevada Department of Tourism
and Cultural Affairs (NDTCA), is seeking proposals from qualified vendors to provide

Printing Services and an Online Ordering System.

1.2.  The collateral produced will include, but may not be limited to business cards, letterhead,
envelopes and notecards for all divisions within NDTCA.

1.3. NDTCA includes the following Divisions:

1.3.1. Nevada Division of Tourism (Tourism);

1.3.2. Nevada Magazine;

1.3.3. Nevada Division of Museums and History and their seven (7) properties;
1.3.4. Nevada Arts Council; and

1.3.5. The Nevada Indian Commission.

1.4.  Each division has their own collateral design and product needs, but all collateral must
maintain a similar look and feel and Tourism will maintain oversight of brand compliance.

1.5.  NDTCA will administer contract(s) resulting from this RFP. The resulting contract(s) shall
be for an initial contract term of approximately eighteen (18) months, anticipated to begin
January 2, 2018, subject to Clerk of the Board approval, with an option to renew for two
(2) additional years, if agreed upon by both parties and is in the best interests of the State.
The initial contract will expire June 30, 2019.

1.6. GOALS AND OBJECTIVES

1.6.1. The principal goals of this project are to:
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1.6.2.

1.6.1.1.

1.6.1.2.

1.6.1.3.

1.6.1.4.

Print brand-compliant, consistent, quality collateral including
business cards, letterhead, envelopes, notecards, etc. for all divisions
within NDTCA and deliver in a complete and timely manner.

Establish a user-friendly, effective, and concise online ordering
system that allows pre-selected staff to order branded collateral that
may be customized, edited, and billed to separate accounts.

Identify a singular vendor to provide prompt, consistent, and
excellent customer service and deliverables.

Identify fiscal savings, potentially by printing in bulk and storing
products for on-demand delivery.

The goals of this project are to identify a singular vendor who will:

1.6.2.1.

1.6.2.2.

1.6.2.3.

1.6.2.4.

1.6.2.5.

1.6.2.6.

1.6.2.7.

1.6.2.8.

1.6.2.9.

1.6.2.10.

Provide a streamlined online ordering system that accommodates for
limited staff approval;

Have the capability for handling variable images within online
ordering system;

Demonstrate costs associated with online ordering setup and
maintenance;

Maintain complete and separate billing for multiple divisions with
the NDTCA;

Provide processing, printing, and shipping services for branded
collateral;

Provide prompt and excellent delivery and customer service;

Provide a dedicated account representative who has experience with
government projects of this type;

Guarantee print and paper quality and consistency on their delivered
product;

Be a printing partner that provides best practices and industry
guidance;

Have Sustainable Green Practices certification and/or reasonable
management of facility as it relates to chemical waste, paper, etc.;
and
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1.6.2.11. Accommodate for storage if fiscally responsible.

2. SCOPE OF WORK

2.1. SERVICES REQUESTED

2.1.1.

Services are organized below into primary functions:

2.1.1.1.  Online ordering system that allows template artwork to be edited
and ordered per division;

2.1.1.2.  Print complete, consistent, and quality suite of stationary products
and other collateral material; and

2.1.1.3.  Deliver products promptly and expediently or store securely until
needed.

2.2.  PROGRAM OVERVIEW

2.2.1.

2.2.2.

2.2.3.

2.2.4.

2.2.5.

2.2.6.

2.2.7.

The NDTCA includes the following Divisions:

2.2.1.1.  Nevada Division of Tourism;

2.2.1.2.  Nevada Division of Museums and History;
2.2.1.3. Nevada Arts Council; and

2.2.1.4. Nevada Indian Commission.

Each Division has its own identity underneath the brand umbrella, and each
requires a suite of products that comply with the NDTCA brand guidelines.

Each suite of collateral includes business cards, letterhead, envelopes, shipping
labels, and notecards with envelopes.

Other printed collateral such as flyers, booklets, etc. will be developed
throughout the contract. Printer should have the capability to handle variable
images.

Quantity and order needs will vary by and within each division.

An online ordering system is required in order to streamline requests and ensure
product quality and consistency.

NDTCA recently printed the suite of stationary listed in this RFP, so immediate
needs will be in limited quantities.
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2.2.8. Business cards will be an ongoing need as new employees come online and as
current inventory is limited.

2.2.9. Minimum quantities are not guaranteed.

2.2.10. All information outlined below represents current NDTCA needs; however,
innovative ideas and program approaches are welcomed.

2.2.11. Best practices and introduction to either cost-effective changes or available
printing techniques is welcomed.

2.3. PROGRAM DETAILS

2.3.1. Online Ordering System

2.3.1.1.

2.3.1.2.

2.3.1.3.

2.3.1.4.

2.3.1.5.

2.3.1.6.

Proposing vendors should have the ability to offer an online ordering
system that stores templates for each piece of collateral. This will
ensure that colors will match and be consistent and will leave no
room for error in addresses, etc.

Each division will have a different login and billing information.

The system should have the capability to “lock down” certain
information and provide a secure approval process to avoid
unnecessary or unapproved orders.

Templates for all stationary will be stored in the online system.

A document will be provided listing all names, titles, etc. of
employees whose information should be stored in the online
ordering system. This information should be uploaded for review
and approval and utilized for all print needs.

New employees will be added on an “as needed” basis. The
proposing vendor must disclose if there are minimums or maximums
for each order placed that will affect pricing.

2.3.2. Known Print Deliverables by Division

2.3.2.1.

Nevada Department of Tourism and Cultural Affairs

The umbrella Department will require varying quantities of business
cards, letterhead, envelopes, notecards and notecard envelopes.
There are currently seven (7) employees requiring business cards for
the Department at two (2) different addresses:
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Business Card address 1;

Business Card address 2;

Letterhead (both addresses listed);

#10 Envelope return address 1;

#10 Envelope return address 2;
Notecards;

Notecard Envelope return address 1; and
Notecard Envelope return address 2.

2.3.2.2. Nevada Commission on Tourism

The Commission on Tourism requires business cards for thirteen
(13) commissioners.

2.3.2.3.  Nevada Division of Tourism

The Division of Tourism will require varying quantities of business
cards, letterhead, envelopes, notecards and notecard envelopes.

Business Card 1 address 1;
Business Card 1 address 2;
Business Card 2 address 1;
Business Card 2 address 2;
Business Card 3;

Letterhead (both addresses listed);
#10 Envelope return address 1;

#10 Envelope return address 2;
Notecards;

Notecard Envelope return address 1; and
Notecard Envelope return address 2.

i AR o

—_ O

Business cards come in two (2) different designs with two (2)
different addresses. There are currently sixteen (16) employees
requiring business cards with one design and seven (7) employees
requiring another design. Address information will vary.

This Division also requires one (1) specialty card that is used for
promotional purposes.

2.3.2.4.  Nevada Division of Museums and History

The Division of Museums and History will require varying
quantities of business cards and envelopes.
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2.3.2.5.

Business Card address 1;
Business Card address 2;
Business Card address 3;
Business Card address 4;
Business Card address 5;
Business Card address 6;
Business Card address 7;
Business Card address 8;

9. #10 Envelope return address 1;
10. #10 Envelope return address 2;
I1. #10 Envelope return address 3;
12. #10 Envelope return address 4;
13.  #10 Envelope return address 5;
14. #10 Envelope return address 6;
15.  #10 Envelope return address 7; and
16. #10 Envelope return address 8.

S A

This Division may choose to order other materials such as
letterhead, notecards and notecard envelopes as budget allows.

17. Optional Items:
a. Letterhead (both addresses listed);
b. Notecards; and
c. Notecard Envelope (up to eight (8) different
return addresses)

This Division includes one (1) administrative office location and
seven (7) different museum locations, thus they require one (1)
business card design with eight (8) different addresses and one (1)
envelope design with eight (8) different addresses.

Approximately fifty (50) employees require business cards.
Nevada Arts Council

Nevada Arts Council will require varying quantities of business
cards and envelopes.

Business Card 1 address 1;
Business Card 1 address 2;

#10 Envelope return address 1; and
#10 Envelope return address 2.

ol

This Division may choose to order other materials such as
letterhead, notecards and notecard envelopes as budget allows.
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2.3.3.

2.3.2.6.

5. Optional Items:

a. Letterhead (both addresses listed);

b. Notecards;

c. Notecard Envelope return address 1; and
d. Notecard Envelope return address 2.

This Division has one (1) card design with two (2) different
addresses.

There are currently twelve (12) employees and fifteen (15)
commissioners requiring business cards. Address information will

vary.
Nevada Indian Commission

Nevada Indian Commission will require varying quantities of
business cards and envelopes.

1. Business Card; and
2. #10 Envelope return address.

This Division may choose to order other materials such as
letterhead, notecards and notecard envelopes as budget allows.

3. Optional Items:
a. Letterhead;
b. Notecards; and
c. Notecard Envelope.

This division has one (1) card design, one (1) address, and five (5)
employees.

Optional items for any Division may include shipping labels, 10 x 13
envelopes, notepads, or other stationary material.

2.4. PRINT SPECIFICATIONS

24.1.

Business Cards

24.1.1.

24.1.2.

24.13.

Sundance Felt, Natural White, 100# C;

4/4 + spot UV if digital, or 2/1 + Spot UV if running pre-made shells
to then print names on later;

With Bleeds;
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24.2.

2.4.3.

24.4.

2.4.1.4. Name runs would then just be one (1) color (using PMS color); and

2.4.1.5.  The quote will need to include running 250 and 500 cards for short
runs on an online ordering system.

Letterhead

2.4.2.1.  Cougar, Natural, 70# Vellum T; and
2.4.2.2. Two (2) PMS colors — 2/0, with bleeds.

Notecards

2.4.3.1.  Cougar, Natural, 100# Smooth C;
2.4.3.2.  One (1) PMS color — 1/0, with bleeds.

Envelopes

2.4.4.1.  #10 Square Flap Envelope to match paper color and finish;

2.4.4.2. A6 to match paper color and finish;

2.4.4.3. One (1) PMS color — 1/0, no bleeds, but light color does go to edge
of bottom left corner.
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2.5. ADDITIONAL INFORMATION

2.5.1. Samples of current collateral are available upon request. Samples will be sent
USPS unless proposing vendors request the samples be sent FedEx or UPS.
When request is for UPS, a shipping label must be provided. When request is
for FedEx, an account number must be provided. Contact information for
samples is Annette Morfin, amorfin@admin.nv.gov and the subject line should
read RFP 3503 — Sample Request.

2.5.2. NDTCA may consider a recycled paper option which is equivalent to the
preferred paper stock. Preference may be given if the recycled paper is cost
effective and is in the best interest of the State.

3. COMPANY BACKGROUND AND REFERENCES

3.1. VENDOR INFORMATION

3.1.1. Vendors shall provide a company profile in the table format below.
Question Response
Company name: A.Carlisle and Co. of Nevada

Ownership (sole proprietor, partnership, etc.): | Corporation

State of incorporation: State of Nevada
Date of incorporation: November 19, 1917
# of years in business: 100

List of top officers: Alan Krogness, Sally Miller
Location of company headquarters, to include | 1080 Bible Way
City and State: Reno, NV 89501
Location(s) of the office that shall provide the | 1080 Bible Way
services described in this RFP: Reno, NV 89501
Number of employees locally with the 25

expertise to support the requirements identified

in this RFP:

Number of employees nationally with the 25

expertise to support the requirements in this

RFP:

Location(s) from which employees shall be 1080 Bible Way
assigned for this project: Reno, NV 89501
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A Nevada-based business may apply for a five percent (5%) preference on its
proposal. This preference may apply if a business has its principal place of
business within Nevada. This preference cannot be combined with any other
preference, granted for the award of a contract using federal funds, or granted
for the award of a contract procured on a multi-state basis. To claim this
preference a business must submit a letter with its proposal showing that it
qualifies for the preference.

Please be advised, pursuant to NRS 80.010, a corporation organized pursuant
to the laws of another state shall register with the State of Nevada, Secretary of
State’s Office as a foreign corporation before a contract can be executed
between the State of Nevada and the awarded vendor, unless specifically
exempted by NRS 80.015.

The selected vendor, prior to doing business in the State of Nevada, shall be
appropriately licensed by the State of Nevada, Secretary of State’s Office
pursuant to NRS76. Information regarding the Nevada Business License can be
located at http:/nvsos.gov.

Question Response
Nevada Business License #: 191710000010
Legal Entity Name: A.Carlisle and Co. of Nevada

Is “Legal Entity Name” the same name as vendor is doing business as?

Yes X No

If “No”, provide explanation.

Has the vendor ever been engaged under contract by any State of Nevada
agency?

Yes No X

If “Yes”, complete the following table for each State agency for whom the work
was performed. Table can be duplicated for each contract being identified.

Question Response

Name of State agency:

State agency contact name:

Dates when services were performed:
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Question Response

Type of duties performed:

Total dollar value of the contract:

Are you now or have you been within the last two (2) years an employee of the
State of Nevada, or any of its agencies, departments, or divisions?

Yes No b¢

If “Yes”, please explain when the employee is planning to render services,
while on annual leave, compensatory time, or on their own time?

If you employ (a) any person who is a current employee of an agency of the
State of Nevada, or (b) any person who has been an employee of an agency of
the State of Nevada within the past two (2) years, and if such person shall be
performing or producing the services which you shall be contracted to provide
under this contract, you shall disclose the identity of each such person in your
response to this RFP, and specify the services that each person shall be expected
to perform.

Disclosure of any significant prior or ongoing contract failures, contract
breaches, civil or criminal litigation in which the vendor has been alleged to be
liable or held liable in a matter involving a contract with the State of Nevada or
any other governmental entity. Any pending claim or litigation occurring
within the past six (6) years which may adversely affect the vendor’s ability to
perform or fulfill its obligations if a contract is awarded as a result of this RFP
shall also be disclosed.

Does any of the above apply to your company?

Yes No X

If “Yes”, please provide the following information. Table can be duplicated for
each issue being identified.

Question Response

Date of alleged contract failure or | n/a
breach:

Parties involved:
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Question Response

Description of the contract NA
failure, contract breach, or
litigation, including the products
or services involved:

Amount in controversy:

Resolution or current status of the
dispute:

If the matter has resulted in a Court Case Number

court case:

Status of the litigation:

3.1.8. Vendors shall review and provide if awarded a contract the insurance
requirements as specified in Attachment D, Insurance Schedule for RFP 3503.

3.1.9. Company background/history and why vendor is qualified to provide the
services described in this RFP. Limit response to no more than five (5) pages.

3.1.10. Provide a brief description of the length of time vendor has been providing
services described in this RFP to the public and/or private sector.

3.1.11. Financial information and documentation to be included in accordance with
Section 8.5, Part III — Confidential Financial Information.

3.1.11.1. Dun and Bradstreet Number 00-915-7561

3.1.11.2. Federal Tax Identification Number 88-0026280

3.2. SUBCONTRACTOR INFORMATION
Subcontractors are defined as a third party, not directly employed by the contractor, who
shall provide services identified in this RFP. This does not include third parties who

provide support or incidental services to the contractor.

3.2.1. Does this proposal include the use of subcontractors?

Yes p.¢ No

If “Yes”, vendor shall:

Limited Print Services RFP 3503 Page 170f 51





3.2.1.1.  Identify specific subcontractors and the specific requirements of this
RFP for which each proposed subcontractor shall perform services.

3.2.1.2.  If any tasks are to be completed by subcontractor(s), vendors shall:

Describe how the work of any subcontractor(s) shall be supervised,
channels of communication shall be maintained and compliance
with contract terms assured; and

Describe your previous experience with subcontractor(s).

3.2.1.3.  Provide the same information for any proposed subcontractors as
requested in Section 3.1, Vendor Information.

See attached SECTION I11 VENDOR INFOMRATION B.pdf

3.2.1.4.  Vendor shall not allow any subcontractor to commence work until
all insurance required of the subcontractor is provided to the vendor.

3.2.1.5.  Vendor shall notify the using agency of the intended use of any

subcontractors not identified within their original proposal and
provide the information originally requested in the RFP in Section
3.2, Subcontractor Information. The vendor shall receive agency
approval prior to subcontractor commencing work.

3.3. BUSINESS REFERENCES

3.3.1. Vendors shall provide a maximum of five (5) business references from similar
projects performed for private and/or public sector clients within the last three
(3) years.

3.3.2. Vendors shall submit Attachment E, Reference Questionnaire to their business
references.

3.3.3. It is the vendor’s responsibility to ensure that completed forms are received by
the Purchasing Division on or before the deadline as specified in Section 7,
RFP Timeline for inclusion in the evaluation process. Reference
Questionnaires not received, or not complete, may adversely affect the vendor’s
score in the evaluation process.

3.3.4. The State reserves the right to contact and verify any and all references listed
regarding the quality and degree of satisfaction for such performance.

3.4. VENDOR STAFF RESUMES

A resume shall be completed for each proposed key personnel responsible for performance
under any contract resulting from this RFP per Attachment F, Proposed Staff Resume.
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4. COST

Proposing Vendors should use the Cost Matrix per Attachment G — Cost Schedule.
See ATTACHMENT G - COST PROPOSAL.pdf

5. FINANCIAL

5.1. PAYMENT

5.1.1.

5.2. BILLING

5.2.1.

5.2.2.

5.2.3.

Upon review and acceptance by the State, payments for invoices are normally
made within 45 — 60 days of receipt, providing all required information,
documents and/or attachments have been received.

Pursuant to NRS 227.185 and NRS 333.450, the State shall pay claims for
supplies, materials, equipment and services purchased under the provisions of
this RFP electronically, unless determined by the State Controller that the
electronic payment would cause the payee to suffer undue hardship or extreme
inconvenience.

The State does not issue payment prior to receipt of goods or services.

The vendor shall bill the State as outlined in the approved contract and/or
payment schedule.

The State presently has a Procurement Card Program that participating State
agencies may use to pay for some of their purchases. The Program is issued
through a major financial institution and is treated like any other major credit
card. Using agencies may desire to use the card as a method of payment. No
additional charges or fees shall be imposed for using the card. Please indicate
in your proposal response if you will accept this method of payment.

5.3. TIMELINESS OF BILLING

The State is on a fiscal year calendar. All billings for dates of service prior to July 1 shall
be submitted to the State no later than the first Friday in August of the same year. A billing
submitted after the first Friday in August that forces the State to process the billing as a
stale claim pursuant to NRS 353.097, shall subject the contractor to an administrative fee
not to exceed $100.00. This is the estimate of the additional costs to the State for
processing the billing as a stale claim and this amount shall be deducted from the stale
claims payment due the contractor.

6. WRITTEN QUESTIONS AND ANSWERS
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The Purchasing Division shall accept questions and/or comments in writing regarding this RFP as
noted below:

6.1. QUESTIONS AND ANSWERS

6.1.1. To submit questions regarding this RFP, email Annette Morfin at
amorfin@admin.nv.gov. In the subject line indicate RFP 3503 — Questions.

6.1.2. The deadline for submitting questions is as specified in Section 7, RFP
Timeline.
6.1.3. All questions and/or comments shall be addressed in writing. An email

notification that the amendment has been posted to the Purchasing website shall
be issued on or about the date specified in Section 7, RFP Timeline.

7. RFP TIMELINE
The following represents the proposed timeline for this project. All times stated are Pacific Time

(PT). These dates represent a tentative schedule of events. The State reserves the right to modify
these dates at any time.

Task Date/Time
Deadline for submitting questions 11/09/2017 @ 12:00 PM
Answers posted to website On or about 11/14/2017
Deadline for submittal of Reference Questionnaires No later than 4:30 PM on 11/27/2017
Deadline for submission and opening of proposals No later than 2:00 PM on 11/28/2017
Evaluation period (approximate time frame) 11/29/2017 — 12/06/2017
Selection of vendor On or about 12/07/2017
Anticipated BOE approval 02/13/2018
Contract start date (contingent upon BOE approval) 02/14/2018

8. PROPOSAL SUBMISSION REQUIREMENTS, FORMAT AND CONTENT

8.1. GENERAL SUBMISSION REQUIREMENTS
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8.1.1.

8.1.10.

Vendors shall submit their proposals on one (1) CD or flash drive appropriately
labeled with the RFP # and vendor’s name in accordance with the instructions
below.

The one (1) CD or flash drive shall contain a maximum of four (4) PDF files
which may include:

8.1.2.1.  Technical Proposal

8.1.2.2.  Confidential Technical (if applicable)
8.1.2.3.  Cost Proposal

8.1.2.4.  Confidential Financial

Proposals shall have a technical response, which may be composed of two (2)
parts in the event a vendor determines that a portion of their technical response
qualifies as “confidential” per NRS 333.020 (5) (b).

If complete responses cannot be provided without referencing confidential
information, such confidential information shall be provided in accordance with
Section 8.3, Part IB — Confidential Technical Proposal and Section 8.5, Part
III Confidential Financial Information.

Specific references made to the section, page, and paragraph where the
confidential information can be located shall be identified on Attachment A,
Confidentiality and Certification of Indemnification and comply with the
requirements stated in Section 8.6, Confidentiality of Proposals.

The remaining section to be submitted is the cost proposal.

Proposals that do not comply with the requirements may be deemed non-
responsive and rejected at the State’s discretion.

Although it is a public opening, only the names of the vendors submitting
proposals shall be announced per NRS 333.335(6). Technical and cost details
about proposals submitted shall not be disclosed.

Assistance for handicapped, blind or hearing-impaired persons who wish to
attend the RFP opening is available. If special arrangements are necessary,
please notify the Purchasing Division designee as soon as possible and at least
two (2) days in advance of the opening.

For ease of evaluation, the technical and cost proposals shall be presented in a
format that corresponds to and references sections outlined within this RFP and
shall be presented in the same order. Written responses shall be in bold/italics
and placed immediately following the applicable RFP question, statement and/
or section.

Limited Print Services

RFP 3503 Page 21 0f 51





8.1.11.

8.1.12.

8.1.13.

8.1.14.

8.1.15.

Proposals are to be prepared in such a way as to provide a straightforward,
concise delineation of capabilities to satisfy the requirements of this RFP.
Expensive color displays, promotional materials, etc., are not necessary or
desired. Emphasis shall be concentrated on conformance to the RFP
instructions, responsiveness to the RFP requirements, and on completeness and
clarity of content.

For purposes of addressing questions concerning this RFP, the sole contact shall
be the Purchasing Division as specified on Page 1 of this RFP. Upon issuance
of this RFP, other employees and representatives of the agencies identified in
the RFP shall not answer questions or otherwise discuss the contents of this
RFP with any prospective vendors or their representatives. Failure to observe
this restriction may result in disqualification of any subsequent proposal per
NAC 333.155(3). This restriction does not preclude discussions between
affected parties for the purpose of conducting business unrelated to this
procurement.

Any vendor who believes there are irregularities or lack of clarity in the RFP or
proposal requirements or specifications are unnecessarily restrictive or limit
competition shall notify the Purchasing Division, in writing, as soon as
possible, so that corrective addenda may be furnished by the Purchasing
Division in a timely manner to all vendors.

If a vendor changes any material RFP language, vendor’s response may be
deemed non-responsive per NRS 333.311.

The vendor understands and acknowledges that the representations made in its
proposal are material and important, and shall be relied on by the State in its
evaluation of a proposal. Any misrepresentation by a vendor shall be treated as
fraudulent concealment from the State of the true facts relating to the proposal.

8.2. PART IA-TECHNICAL PROPOSAL

8.2.1.

8.2.2.

The Technical Proposal shall not include cost and/or pricing information. Cost
and/or pricing information contained in the technical proposal may cause the
proposal to be rejected.

Vendors shall provide one (1) PDF Technical Proposal file that includes the
following:

8.2.2.1.  Section I — Title Page with the following information:

Part IA — Technical Proposal

RFP Title: Limited Print Services

RFP: RFP 3503

Limited Print Services

RFP 3503 Page 22 0f 51





8.2.2.2.

8.2.2.3.

8.2.24.

8.2.2.5.

8.2.2.6.

Part IA — Technical Proposal

Vendor Name: A.Carlisle and Co. of Nevada
Address: 1080 Bible Way Reno, NV 89501

Opening Date: November 28, 2017

Opening Time: | 2:00 PM

Section II — Table of Contents
An accurate and updated table of contents shall be provided.
Section III — Vendor Information Sheet

The vendor information sheet shall be completed and signed by an
individual authorized to bind the organization.

Section IV — State Documents
The State documents section shall include the following:

The signature page from all amendments signed by an individual
authorized to bind the organization.

Attachment A — Confidentiality and Certification of Indemnification
signed by an individual authorized to bind the organization.

Attachment B — Vendor Certifications signed by an individual
authorized to bind the organization.

Copies of any vendor licensing agreements and/or hardware and
software maintenance agreements.

Copies of applicable certifications and/or licenses.

Section V — Scope of Work

Vendors shall place their written response(s) to Section 2, Scope of
Work in bold/italics immediately following the applicable RFP
question, statement and/or section.

Section VI- Company Background and References

Vendors shall place their written response(s) to Section 3, Company

Background and References in bold/italics immediately following
the applicable RFP question, statement and/or section. This section
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8.2.2.7.

8.2.2.8.

shall also include the requested information in Section 3.2,
Subcontractor Information, if applicable.

See attached SECTION III VENDOR INFOMRATION B.pdf

Section VII — Attachment F — Proposed Staft Resume

Vendors shall include all proposed staff resumes per Section 3.4,
Vendor Staff Resumes in this section.

This section shall also include any subcontractor proposed staff
resumes, if applicable.

Section VIII — Other Informational Material

Vendors shall include any other applicable reference material in this
section clearly cross referenced with the proposal.

See attached AC_Technical.pdf

8.3. PART IB - CONFIDENTIAL TECHNICAL PROPOSAL

8.3.1. Vendors only need to submit Part IB if the proposal includes any confidential
technical information (Refer to Attachment A, Confidentiality and
Certification of Indemnification).

8.3.2. If needed, vendors shall provide one (1) PDF Confidential Technical Proposal
file that includes the following:

8.3.2.1.

Section I — Title Page with the following information:

Part IB — Confidential Technical Proposal

RFP Title: Limited Print Services

RFP: 3503

Vendor Name: A.Carlisle and Co. of Nevada
Address: 1080 Bible Way Reno, NV 89501

Opening Date: November 28, 2017

Opening Time: 2:00 PM
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8.3.2.2.  Section II — Confidential Technical

Vendors shall cross reference the confidential technical information
back to the technical proposal, as applicable.

8.4. PART II - COST PROPOSAL

8.4.1. The cost proposal shall not be marked “confidential”. Only information that is
deemed proprietary per NRS 333.020 (5) (a) may be marked as “confidential”.

8.4.2. Vendors shall provide one (1) PDF Cost Proposal file that includes the

following:

8.4.2.1.  Section I — Title Page with the following information:

Part II — Cost Proposal
RFP Title: Limited Print Services
RFP: 3503
Vendor Name: A.Carlisle and Co. of Nevada
Address: 1080 Bible Way Reno, NV 89501
Opening Date: November 28, 2017
Opening Time: | 2:00 PM

Please note that information on the cost proposal that follows is based entirely on the projected
volume of product extrapolated from the month of May as outlined in the addendum to RFP 3503.
Because all requests are possible as individual activities, all costs are determined individually.
We recognize that this is not the way annual purchases will occur in contract if awarded and

We recognize that this method artificially increases cost because naturally occurring efficiencies
gained through groups of product needs are not present when items are ordered one at a time.

It is the policy of A. Carlisle & Company of Nevada to always seek the most cost efficient solution
to any production request. We will work with the various departments to assess need and best
value methods to place orders to that cost containment can be realized to the extent possible.
However, based on the information supplied in RFP 3503 unit cost has been determined on a one by
one basis for each and every item that can be ordered separately through each department using
the required portal. We are available to discuss other options and pricing solutions that will more
closely determine appropriate cost should additional information become available. Thank you.

8.4.2.2.  Section II — Cost Proposal

Vendor’s cost proposal response shall be included in this section.

See attached ATTACHMENT G - COST PROPOSAL.pdf

8.5. PART III - CONFIDENTIAL FINANCIAL INFORMATION
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8.5.1. If needed, vendors shall provide one (1) PDF Confidential Financial
Information file that includes the following:

8.5.1.1.  Section I — Title Page with the following information:
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Part III — Confidential Financial Information

RFP Title: Limited Print Services

RFP: 3503

Vendor Name: A.Carlisle and Co. of Nevada
Address: 1080 Bible Way Reno, NV 89501

Opening Date: November 28, 2017

Opening Time: 2:00 PM

8.5.1.2.  Section II — Financial Information and Documentation

Vendors shall place the information required per Section 3.1.10 in
this section.

8.6. CONFIDENTIALITY OF PROPOSALS

8.6.1.

8.6.2.

8.6.3.

8.6.4.

8.6.5.

As a potential contractor of a public entity, vendors are advised that full
disclosure is required by law.

Vendors are required to submit written documentation in accordance with
Attachment A, Confidentiality and Certification of Indemnification
demonstrating the material within the proposal marked “confidential” conforms
to NRS §333.333, which states “Only specific parts of the proposal may be
labeled a “trade secret” as defined in NRS §600A.030(5)”. Not conforming to
these requirements shall cause your proposal to be deemed non-compliant and
shall not be accepted by the State.

Vendors acknowledge that material not marked as “confidential” shall become
public record and shall be posted to the Purchasing website upon contract
award.

It is the vendor’s responsibility to act in protection of the labeled information
and agree to defend and indemnify the State of Nevada for honoring such
designation.

Failure to label any information that is released by the State shall constitute a
complete waiver of any and all claims for damages caused by release of said
information.

8.7.  PROPOSAL PACKAGING
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8.7.1. Vendors shall submit their proposals on one (1) CD or flash drive appropriately
labeled in one (1) sealed package or envelope in accordance with the
instructions below.

8.7.2. Vendors are encouraged to utilize the copy/paste feature of word processing
software to replicate the label for ease and accuracy of proposal packaging.
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Annette Morfin, Purchasing Officer
State of Nevada, Purchasing Division
515 E. Musser Street, Suite 300
Carson City, NV 89701

RFP: 3503

OPENING DATE: November 28, 2017

OPENING TIME: 2:00 PM

FOR: Limited Print Services

VENDOR’S NAME: | A.Carlisle and Co. of Nevada

8.7.3. Proposals shall be received at the address referenced below no later than the
date and time specified in Section 7, RFP Timeline. Proposals that do not
arrive by proposal opening time and date shall not be accepted. Vendors may
submit their proposal any time prior to the above stated deadline.

8.7.4. The State shall not be held responsible for proposal packages or envelopes
mishandled as a result of the package or envelope not being properly labeled.

8.7.5. Email or facsimile proposals shall not be considered.
9. PROPOSAL EVALUATION AND AWARD PROCESS
The information in this section does not need to be returned with the vendor s proposal.

9.1.  Proposals shall be consistently evaluated and scored in accordance with NRS 333.335(3)
based upon the following criteria. The following criteria are listed in order of importance.

Criteria Description Weight
Demonstrated Competence 25
Experience in performance of comparable engagements 25
Conformance with the terms of this RFP 20

Cost — proposals will be evaluated in the following way:
Each item will be scored individually by comparing “UNIT COST” as
provide by proposing vendors on Attachment G, Cost Schedule. For each

item, a proposer will only be scored if the proposer bid on the item.

Individual items will be scored using the following formula:
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9.2.

9.3.

94.

9.5.

9.6.

9.7.

Lowest Cost Submitted by any Proposer 20
= Price Factor

Proposers Cost

All individual item Price Factors will be averaged together to determine
an Average Price Factor.

Average Price Factor multiplied by ten (10) will be the Cost Sore used in
evaluating a vendor proposal.

Expertise and availability of key personnel 15

Effective July 1, 2017, a five percent (5%) preference will be awarded to businesses based
in Nevada. A Nevada business is defined as a business which certifies either that its
‘principal place of business’ is in Nevada, as identified in Section 3.1, Vendor
Information, or that a ‘majority of goods provided for the contract are produced’ in
Nevada. The preference will be applied to the total score.

Financial stability shall be scored on a pass/fail basis.
Proposals shall be kept confidential until a contract is awarded.

The evaluation committee is an independent committee comprised of a majority of State
officers or employees established to evaluate and score proposals submitted in response to
the RFP pursuant to NRS 333.335.

The evaluation committee may solicit information from any available source concerning
any aspect of a proposal and seek and review any other information deemed pertinent to
the evaluation process.

Each vendor shall include in its proposal a complete disclosure of any alleged significant
prior or ongoing contract failures, contract breaches, any civil or criminal litigation or
investigations pending which involves the vendor or in which the vendor has been judged
guilty or liable. Failure to comply with the terms of this provision may disqualify any
proposal. The State reserves the right to reject any proposal based upon the vendor’s prior
history with the State or with any other party, which documents, without limitation,
unsatisfactory performance, adversarial or contentious demeanor, significant failure(s) to
meet contract milestones or other contractual failures. Refer generally to NRS 333.335.
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9.8.  Clarification discussions may, at the State’s sole option, be conducted with vendors who
submit proposals determined to be acceptable and competitive per NAC 333.165. Vendors
shall be accorded fair and equal treatment with respect to any opportunity for discussion
and/or written revisions of proposals. Such revisions may be permitted after submissions
and prior to award for the purpose of obtaining best and final offers. In conducting
discussions, there shall be no disclosure of any information derived from proposals
submitted by competing vendors. Any modifications made to the original proposal during
the best and final negotiations shall be included as part of the contract.

9.9. A Letter of Intent (LOI) shall be issued in accordance with NAC 333.170 notifying
vendors of the State’s intent to award a contract to a vendor, pending successful
negotiations. Negotiations shall be confidential and not subject to disclosure to competing
vendors unless and until an agreement is reached. All information remains confidential
until the issuance of the formal Notice of Award (NOA). If contract negotiations cannot be
concluded successfully, the State upon written notice to all vendors may negotiate a
contract with the next highest scoring vendor or withdraw the RFP.

9.10. A Notification of Award (NOA) shall be issued in accordance with NAC 333.170. Vendors
shall be notified that a contract has been successfully negotiated, executed and is awaiting
approval of the Board of Examiners (BOE). Any award is contingent upon the successful
negotiation of final contract terms and upon approval of the BOE, when required. Any
non-confidential information becomes available upon written request.

9.11. Any contract resulting from this RFP shall not be effective unless and until approved by
the Nevada State Board of Examiners (NRS 333.700).

10. TERMS AND CONDITIONS
10.1. PROCUREMENT AND PROPOSAL TERMS AND CONDITIONS
The information in this section does not need to be returned with the vendor s proposal.

10.1.1. This procurement is being conducted in accordance with NRS Chapter 333 and
NAC Chapter 333.

10.1.2. The State reserves the right to alter, amend, or modify any provisions of this
RFP, or to withdraw this RFP, at any time prior to the award of a contract
pursuant hereto, if it is in the best interest of the State to do so.

10.1.3. The State reserves the right to waive informalities and minor irregularities in
proposals received.

10.1.4.  For ease of responding to the RFP, vendors are encouraged to download the
RFP from the Purchasing Division’s website at http://purchasing.nv.gov.
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10.1.5.

10.1.6.

10.1.7.

10.1.8.

10.1.9.

10.1.10.

10.1.11.

10.1.12.

10.1.13.

10.1.14.

10.1.15.

The failure to provide clearly marked, separate PDF file(s) for Part IB and Part
II1, which contain confidential information, trade secrets and/or proprietary
information, shall constitute a complete waiver of any and all claims for
damages caused by release of the information by the State.

The State reserves the right to reject any or all proposals received prior to
contract award (NRS 333.350).

The State reserves the right to limit the scope of work prior to award, if deemed
in the best interest of the State. (NRS 333.350)

The State shall not be obligated to accept the lowest priced proposal, but shall
make an award in the best interest of the State of Nevada after all factors have
been evaluated (NRS 333.335).

Proposals which appear unrealistic in the terms of technical commitments, lack
of technical competence, or are indicative of failure to comprehend the
complexity and risk of the project, may be rejected.

Proposals from employees of the State of Nevada shall be considered in as
much as they do not conflict with the State Administrative Manual (SAM),
NRS Chapter 281 and NRS Chapter 284.

Proposals may be modified or withdrawn by written notice received prior to the
proposal opening time. Withdrawals received after the proposal opening time
shall not be considered except as authorized by NRS 333.350(3).

Prices offered by vendors in their proposals are an irrevocable offer for the term
of the contract and any contract extensions. The awarded vendor agrees to
provide the purchased services at the costs, rates and fees as set forth in their
proposal in response to this RFP. No other costs, rates or fees shall be payable
to the awarded vendor for implementation of their proposal.

The State is not liable for any costs incurred by vendors prior to entering into a
formal contract. Costs of developing the proposal or any other such expenses
incurred by the vendor in responding to the RFP, are entirely the responsibility
of the vendor, and shall not be reimbursed in any manner by the State.

Proposals submitted per proposal submission requirements become the property
of the State, selection or rejection does not affect this right; proposals shall be
returned only at the State’s option and at the vendor’s request and expense. The
flash drive or CD from each vendor shall be retained for official files.

Any unsuccessful vendor may file an appeal in strict compliance with NRS
333.370 and NAC Chapter 333.
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10.1.16.

NRS 333.290 grants a preference to materials and supplies that can be supplied
from a “charitable, reformatory or penal institution of the State” that produces
such goods or services through the labor of inmates. The Administrator
reserves the right to secure these goods, materials or supplies from any such
eligible institution, if they can be secured of equal quality and at prices not
higher than those of the lowest acceptable bid received in response to this
solicitation. In addition, NRS 333.410 grants a preference to commodities or
services that institutions of the State are prepared to supply through the labor of
inmates. The Administrator shall apply the preferences stated in NRS 333.290
and 333.410 to the extent applicable.

10.2. CONTRACT TERMS AND CONDITIONS

The information in this section does not need to be returned with the vendor s proposal.

10.2.1.

10.2.2.

10.2.3.

10.2.4.

The awarded vendor shall be the sole point of contract responsibility. The State
shall look solely to the awarded vendor for the performance of all contractual
obligations which may result from an award based on this RFP, and the
awarded vendor shall not be relieved for the non-performance of any or all
subcontractors.

The awarded vendor shall maintain, for the duration of the contract, insurance
coverages as set forth in the fully executed contract. Work on the contract shall
not begin until after the awarded vendor has submitted acceptable evidence of
the required insurance coverages. Failure to maintain any required insurance
coverage or acceptable alternative method of insurance shall be deemed a
breach of contract.

The State shall not be liable for Federal, State, or Local excise taxes per NRS
372.325.

The State reserves the right to negotiate final contract terms with any vendor
selected per NAC 333.170. The contract between the parties shall consist of the
RFP together with any modifications thereto, and the awarded vendor’s
proposal, together with any modifications and clarifications thereto that are
submitted at the request of the State during the evaluation and negotiation
process. In the event of any conflict or contradiction between or among these
documents, the documents shall control in the following order of precedence:
the final executed contract, any modifications and clarifications to the awarded
vendor’s proposal, the RFP, and the awarded vendor’s proposal. Specific
exceptions to this general rule may be noted in the final executed contract. The
State shall not indemnify vendor from any liability or damages, including but
not limited to attorney’s fees and costs, arising under any contract resulting
from this RFP.
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10.2.5.

10.2.6.

10.2.7.

Local governments (as defined in NRS 332.015) are intended third party
beneficiaries of any contract resulting from this RFP and any local government
may join or use any contract resulting from this RFP subject to all terms and
conditions thereof pursuant to NRS 332.195. The State is not liable for the
obligations of any local government which joins or uses any contract resulting
from this RFP.

Any person who requests or receives a Federal contract, grant, loan or
cooperative agreement shall file with the using agency a certification that the
person making the declaration has not made, and shall not make, any payment
prohibited by subsection (a) of 31 U.S.C. 1352.

Pursuant to NRS Chapter 613 in connection with the performance of work
under this contract, the contractor agrees not to unlawfully discriminate against
any employee or applicant for employment because of race, creed, color,
national origin, sex, sexual orientation or age, including, without limitation,
with regard to employment, upgrading, demotion or transfer, recruitment or
recruitment advertising, layoff or termination, rates of pay or other forms of
compensation, and selection for training, including, without limitation
apprenticeship.

The contractor further agrees to insert this provision in all subcontracts,
hereunder, except subcontracts for standard commercial supplies or raw
materials.
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10.3. PROJECT TERMS AND CONDITIONS

The information in this section does not need to be returned with the vendor s proposal.

10.3.1.

10.3.2.

10.3.3.

10.3.4.

Award of Related Contracts

10.3.1.1. The State may undertake or award supplemental contracts for work
related to this project or any portion thereof. The contractor shall be
bound to cooperate fully with such other contractors and the State in
all cases.

10.3.1.2. All subcontractors shall be required to abide by this provision as a
condition of the contract between the subcontractor and the prime
contractor.

State Owned Property

The awarded vendor shall be responsible for the proper custody and care of any
State owned property furnished by the State for use in connection with the
performance of the contract and shall reimburse the State for any loss or
damage.

Inspection/Acceptance of Work

10.3.3.1. It is expressly understood and agreed all work done by the
contractor shall be subject to inspection and acceptance by the State.

10.3.3.2.  Any progress inspections and approval by the State of any item of
work shall not forfeit the right of the State to require the correction
of any faulty workmanship or material at any time during the course
of the work and warranty period thereafter, although previously
approved by oversight.

10.3.3.3. Nothing contained herein shall relieve the contractor of the
responsibility for proper installation and maintenance of the work,
materials and equipment required under the terms of the contract
until all work has been completed and accepted by the State.

Travel

If travel is required, the following processes shall be followed:

10.3.4.1. All travel shall be approved in writing in advance by the
Department.
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10.3.5.

10.3.6.

10.3.4.2.

10.3.4.3.

10.3.4.4.

10.3.4.5.

Requests for reimbursement of travel expenses shall be submitted on
the State Claim for Travel Expense Form with original receipts for
all expenses.

The travel expense form, with original signatures, shall be submitted
with the vendor’s invoice.

Vendor shall be reimbursed travel expenses and per diem at the rates
allowed for State employees at the time travel occurs.

The State is not responsible for payment of any premium, deductible
or assessments on insurance policies purchased by vendor for a
rental vehicle.

Right to Publish

10.3.5.1.

10.3.5.2.

10.3.5.3.

10.3.5.4.

10.3.5.5.

All requests for the publication or release of any information
pertaining to this RFP and any subsequent contract shall be in
writing and sent to Director or Deputy Director of the Nevada
Department of Tourism and Cultural Affairs or designee.

No announcement concerning the award of a contract as a result of
this RFP can be made without prior written approval of Director or
Deputy Director of the Nevada Department of Tourism and Cultural
Aftairs or designee.

As a result of the selection of the contractor to supply the requested
services, the State is neither endorsing nor suggesting the contractor
is the best or only solution.

The contractor shall not use, in its external advertising, marketing
programs, or other promotional efforts, any data, pictures or other
representation of any State facility, except with the specific advance
written authorization of Director or Deputy Director of the Nevada
Department of Tourism and Cultural Affairs or designee.

Throughout the term of the contract, the contractor shall secure the
written approval of the State per Section 10.3.7.2 prior to the release
of any information pertaining to work or activities covered by the
contract.

Protection of Sensitive Information

10.3.6.1.

Sensitive information in existing legacy applications shall encrypt
data as is practical.
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10.3.6.2. Confidential personal data shall be encrypted.

10.3.6.3. Any electronic transmission of personal information shall comply
with NRS 603A.215 (2 & 3).

10.3.6.4. Sensitive data shall be encrypted in all newly developed
applications.

10.4. TERMS AND CONDITIONS FOR GOODS
The information in this section does not need to be returned with the vendor s proposal.
10.4.1.  Goods As Used in RFP

The term “goods” as used in this RFP has the meaning ascribed to it in NRS
§104.2105(1) and includes, without limitation, “supplies”, “materials”,
“equipment”, and “commodities”, as those terms are used in NRS Chapter 333.

10.4.2.  Express Warranties

For the period specified on the face of the contract, contractor warrants and
represents each of the following with respect to any goods provided under the
contract, except as otherwise provided on incorporated attachments:

10.4.2.1. Fitness for Particular Purpose

The goods shall be fit and sufficient for the particular purpose set
forth in the RFP or other solicitation documents.

10.4.2.2. Fitness for Ordinary Use

The goods shall be fit for the purpose for which goods of a like
nature are ordinarily intended, it being understood that the purpose
for the goods covered by the contract are ordinarily intended is
general government administration and operations.

10.4.2.3. Merchantable, Good Quality, No Defects

The goods shall be merchantable, of good quality, and free from
defects, whether patent or latent, in material and workmanship.

10.4.2.4. Conformity

The goods shall conform to the standards, specifications and
descriptions set forth in the incorporated attachments. If contractor
has supplied a sample to the State, the goods delivered shall
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10.4.3.

10.4.2.5.

10.4.2.6.

10.4.2.7.

10.4.2.8.

conform in all respects to the sample and if the sample shall remain
in the State's possession it shall be identified by the word "sample"
and the signature of contractor's sales representative.

Uniformity

The goods shall be without variation, and shall be of uniform kind,
quality, and quantity within each unit and among all units.

Packaging and Labels

The goods shall be contained, packaged, and labeled so as to satisfy
all legal and commercial requirements applicable to use by a
government agency, including without limitation, OSHA material
safety data sheets and shall conform to all statements made on the
label.

Full Warranty

The foregoing warranties are "full" warranties within the meaning of
the Magnuson-Moss Warranty - Federal Trade Commission
Improvement Act, 15 U.S.C. § 2301 et seq., and implementing
regulations 16 C.F.R. pts. 700-703, if applicable to this transaction.

Title

Contractor has exclusive title to the goods and shall deliver the
goods to the State free and clear of all liens, encumbrances, and
security interests. If the contract causes title to vest in the State, the
State hereby grants a security interest in the goods to contractor
under the terms set forth in the contract.

Computer Warranties

If the goods include computer software and/or hardware, the following
warranties shall apply in addition to the express warranties set forth above.

10.4.3.1.

Software Warranty

Contractor/licensor warrants that for the period specified in the
incorporated attachments:
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10.4.3.2.

10.4.3.3.

Under normal use and service, the media on which the licensed
software is delivered shall be free from defects in material and
workmanship. If the licensed product fails to meet the media
warranty, and the State as licensee gives licensor written notice
thereof during the applicable warranty period, licensor shall replace
such media.

The licensed product shall meet licensor's published specifications
therefore in effect on the effective date of the contract. If the
licensed product fails to meet the warranty and licensee gives
licensor written notice thereof, licensor shall correct the failure,
provided that licensee gives licensor detailed information regarding
such failure. However, licensor shall not be liable to licensee for the
warranty provided herein if (1) unanticipated or unauthorized
modifications are made to the licensed product by someone other
than licensor, or (2) the media for the licensed product is subject to
misuse or abuse.

Hardware Warranty

Contractor warrants that, under normal use and service, the
computer hardware and spare parts purchased from contractor shall
be free from defects in material and workmanship, and the computer
hardware shall meet the contractor's then current published
specifications therefore. If hardware warranted hereunder fails to
meet the warranties herein and the State gives contractor written
notice thereof during the applicable warranty period, contractor's
sole obligation shall be to correct the failure by repair, replacement,
or adjustment, as determined in contractor's sole discretion.
However, contractor shall not be liable hereunder if:

Unanticipated or unauthorized modifications are made to the
computer hardware by someone other than contractor;

Attachments, features or devices are employed on the computer
hardware that are not supplied by contractor or not approved in
writing by contractor, including, without limitation, other
components of the State's systems; or

The computer hardware is subject to abuse or misuse.
Infringement Indemnity
Contractor warrants the purchase or use of the goods shall not

infringe upon any United States or foreign patent, and contractor
shall indemnify the State against all judgments, decrees, costs, and
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10.4.3.4.

10.4.3.5.

10.4.3.6.

10.4.3.7.

expenses resulting from any alleged infringement and shall defend,
upon written request of the State, at its own expense, any action
which may be brought against the State, its vendees, lessees,
licensees, or assigns, under any claim of patent infringement in the
purchase or use of contractor's goods. If the State is enjoined from
using such goods, contractor shall repurchase such goods from the
State at the original purchase price. The State shall notify contractor
promptly in writing of any such suit. If the State compromises or
settles any such suit without the written consent of contractor,
contractor shall be released from the obligations of this paragraph
and from any liability to the State under any statute or other rule of
law.

Usage of Trade; Course of Dealings; Implied Warranties

Contractor shall also be bound by any other implied warranty that, at
the time of execution of the contract, prevails in the trade of
government in the marketing area in and about the State of Nevada.
Contractor shall also be bound by any other implied warranty arising
through course of dealings between contractor and the State from
and after the execution of the contract. Contractor shall also be
bound by all warranties set forth in Nevada's Uniform Commercial
Code (NRS Title 8) in effect on the date of execution of the contract.

Warranties Cumulative

It is understood that warranties created by the contract, whether
express or implied, as well as all warranties arising by operation of
law that affect the rights of the parties under the contract, are
cumulative and shall be construed in a manner consistent with one
another.

Priority of Warranties

If it is held by a court of competent jurisdiction that there is an
irreconcilable conflict between or among any of the warranties set
forth in the contract and any warranties implied by law, the parties
agree that the specifications contained in the contract shall be
deemed technical and mere language of description.

Beneficiaries of Warranties

Benefit of any warranty made in the contract shall be in favor of the
State, any of its political subdivisions or agencies, and any employee
or licensee thereof who uses the goods, and the benefit of any
warranty shall apply to both personal injury and property damage.
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10.4.3.8.

10.4.3.9.

10.4.3.10.

10.4.3.11.

Delivery; Inspection; Acceptance; Risk of Loss

Contractor agrees to deliver the goods as indicated in the contract,
and upon acceptance by the State, title to the goods shall pass to the
State unless otherwise stated in the contract. The State shall have
the right to inspect the goods on arrival and, within a commercially
reasonable time, the State shall give notice to contractor of any
claim or damages on account of condition, quality, or grade of the
goods, and the State shall specify the basis of the claim in detail.
Acceptance of the goods is not a waiver of UCC revocation of
acceptance rights or of any right of action that the State may have
for breach of warranty or any other cause. Unless otherwise stated
in the contract, risk of loss from any casualty, regardless of the
cause, shall be on contractor until the goods have been accepted and
title has passed to the State. If given any, the State agrees to follow
reasonable instructions regarding return of the goods.

No Arrival; No Sale

The contract is subject to provisions of no arrival, no sale terms, but
proof of shipment is to be given by contractor, each shipment to
constitute a separate delivery. A variation of ten days in time of
shipment or delivery from that specified herein does not constitute a
ground for rejection. The State may treat any deterioration of the
goods as entitling the State to the rights resulting from a casualty to
the identified goods without regard to whether there has been
sufficient deterioration so that the goods no longer conform to the
contract.

Price; Taxes

The price quoted is for the specified delivery, and, unless otherwise
specified in the contract, is F.O.B. to the delivery address specified
above. Unless otherwise specified in the contract, the price does not
include applicable federal or State sales, use, excise, processing or
any similar taxes, or duty charges, which shall be paid by the State,
or in lieu thereof, the State shall provide contractor with a tax
exemption certificate acceptable to the applicable taxing authority.

Governing Law

The laws of Nevada, including, without limitation, Nevada's
Uniform Commercial Code (NRS Title 8) in effect on the date of
execution of the contract, shall govern with respect to any goods
provided under the contract.
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11. SUBMISSION CHECKLIST

This checklist is provided for vendor’s convenience only and identifies documents that shall be submitted in order to
be considered responsive. Any proposals received without these requisite documents may be deemed non-responsive

and not considered for contract award.

Part IA— Technical Proposal Submission Requirements

Completed

Part IA submitted in one (1) separate PDF file

Section I Title Page

Section II Table of Contents

Section III | Vendor Information Sheet

Section IV | State Documents

Section V| Scope of Work

Section VI | Company Background and References
Section VII | Attachment F — Proposed Staff Resume(s)
Section Other Informational Material

VIII

Part IB — Confidential Technical Proposal Submission Requirements

Part IB submitted in one (1) separate PDF file

Section I

Title Page

Section 11

Appropriate sections and information that cross reference back to the technical proposal

Part II — Cost Proposal Submission Requirements

Part IT submitted in one (1) separate PDF file

Section I

Title Page

Section 11

Cost Proposal

Part III — Confidential Financial Information Submission Requirements

Part I1I submitted in one (1) separate PDF file

Section |

Title Page

Section 11

Financial Information and Documentation

Reference Questionnaire Reminders

Send out Reference Forms for Vendor (with Part A completed)

Send out Reference Forms for proposed Subcontractors (with Part A and Part B completed, if applicable)
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ATTACHMENT A — CONFIDENTIALITY AND CERTIFICATION OF INDEMNIFICATION

Submitted proposals, which are marked “confidential” in their entirety, or those in which a significant portion of the submitted
proposal is marked “confidential” shall not be accepted by the State of Nevada. Pursuant to NRS 333.333, only specific parts
of the proposal may be labeled a “trade secret” as defined in NRS 600A.030(5). All proposals are confidential until the
contract is awarded; at which time, both successful and unsuccessful vendors’ technical and cost proposals become public
information.

In accordance with the submittal instructions of this RFP, vendors are requested to submit confidential information in separate
files marked “Part IB Confidential Technical” and “Part III Confidential Financial”.

The State shall not be responsible for any information contained within the proposal. If vendors do not comply with the
labeling and packing requirements, proposals shall be released as submitted. In the event a governing board acts as the final
authority, there may be public discussion regarding the submitted proposals that shall be in an open meeting format, the
proposals shall remain confidential.

By signing below, I understand it is my responsibility as the vendor to act in protection of the labeled information and agree to
defend and indemnify the State of Nevada for honoring such designation. I duly realize failure to so act shall constitute a
complete waiver and all submitted information shall become public information; additionally, failure to label any information
that is released by the State shall constitute a complete waiver of any and all claims for damages caused by the release of the
information.

This proposal contains Confidential Information, Trade Secrets and/or Proprietary information.

Please initial the appropriate response in the boxes below and provide the justification for confidential status.

Part IB — Confidential Technical Information

YES NO X

Justification for Confidential Status

Part III — Confidential Financial Information

YES NO X

Justification for Confidential Status

Company Name

A.Carlisle and Co. of Nevada

Signature

Alan Krognesg

Alan Krogness 11/28/2017
Print Name Date
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This document shall be submitted in Section IV of vendor’s technical proposal
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ATTACHMENT B — VENDOR CERTIFICATIONS

Vendor agrees and shall comply with the following:

(1)

()
3)

“4)

)

(6)

(7

®)
)

Any and all prices that may be charged under the terms of the contract do not and shall not violate any existing federal,
State or municipal laws or regulations concerning discrimination and/or price fixing. The vendor agrees to indemnify,
exonerate and hold the State harmless from liability for any such violation now and throughout the term of the contract.

All proposed capabilities can be demonstrated by the vendor.

The price(s) and amount of this proposal have been arrived at independently and without consultation, communication,
agreement or disclosure with or to any other contractor, vendor or potential vendor.

All proposal terms, including prices, shall remain in effect for a minimum of 180 days after the proposal due date. In the
case of the awarded vendor, all proposal terms, including prices, shall remain in effect throughout the contract negotiation
process.

No attempt has been made at any time to induce any firm or person to refrain from proposing or to submit a proposal
higher than this proposal, or to submit any intentionally high or noncompetitive proposal. All proposals shall be made in
good faith and without collusion.

All conditions and provisions of this RFP are deemed to be accepted by the vendor and incorporated by reference in the
proposal, except such conditions and provisions that the vendor expressly excludes in the proposal. Any exclusion shall be
in writing and included in the proposal at the time of submission.

Each vendor shall disclose any existing or potential conflict of interest relative to the performance of the contractual
services resulting from this RFP. Any such relationship that might be perceived or represented as a conflict shall be
disclosed. By submitting a proposal in response to this RFP, vendors affirm that they have not given, nor intend to give at
any time hereafter, any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or
service to a public servant or any employee or representative of same, in connection with this procurement. Any attempt to
intentionally or unintentionally conceal or obfuscate a conflict of interest shall automatically result in the disqualification
of a vendor’s proposal. An award shall not be made where a conflict of interest exists. The State shall determine whether
a conflict of interest exists and whether it may reflect negatively on the State’s selection of a vendor. The State reserves
the right to disqualify any vendor on the grounds of actual or apparent conflict of interest.

All employees assigned to the project are authorized to work in this country.

The company has a written equal opportunity policy that does not discriminate in employment practices with regard to
race, color, national origin, physical condition, creed, religion, age, sex, marital status, sexual orientation, developmental
disability or handicap.

(10) The company has a written policy regarding compliance for maintaining a drug-free workplace.

(11) Vendor understands and acknowledges that the representations within their proposal are material and important, and shall

be relied on by the State in evaluation of the proposal. Any vendor misrepresentations shall be treated as fraudulent
concealment from the State of the true facts relating to the proposal.

(12) Vendor shall certify that any and all subcontractors comply with Sections 7, 8, 9, and 10, above.

(13) The proposal shall be signed by the individual(s) legally authorized to bind the vendor per NRS 333.337.

A.Carlisle and Co. of Nevada

Vendor Company Name

Alan Krognesg

Vendor Signature

Alan Krogness 11/28/2017
Print Name Date

This document shall be submitted in Section IV of vendor’s technical proposal

=






ATTACHMENT C - CONTRACT FORM

Received / Reviewed.

Company Name

A.Carlisle and Co. of Nevada

Signature

Alan Krogness

Alan Krogness 11/28/2017
Print Name Date
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ATTACHMENT D — INSURANCE SCHEDULE FOR RFP 3503

Received / Reviewed.

Company Name

A.Carlisle and Co. of Nevada

Signature

Alan Krognesg

Alan Krogness 11/28/2017
Print Name Date
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ATTACHMENT E — REFERENCE QUESTIONNAIRE

See following
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State of Nevada

Department of Administration

Purchasing Division

515 E. Musser Street, Suite 300
Carson City, NV 89701

Brian Sandoval

Governor

Patrick Cates

Director

Jeffrey Haag

Administrator

BUSINESS REFERENCE’S RESPONSE TO REFERENCE QUESTIONNAIRE FOR

STATE OF NEVADA REQUEST FOR PROPOSAL (RFP) 3503

LIMITED PRINT SERVICES

PART A — TO BE COMPLETED BY PROPOSING VENDOR - Please type or print

Name of Company Submitting Proposal:

A. CARLISLEAND CO. OF NEVADA

PART B — IF APPLICABLE, NAME OF COMPANY ACTING AS SUBCONTRACTOR
FOR VENDOR IDENTIFIED IN PART A — Please type or print

Name of Subcontractor:

Navitor https.//www.navitor.com/Contact/AboutUs.aspx

PART C - BUSINESS REFERENCE INSTRUCTIONS

1. | This Reference Questionnaire is being submitted to your organization for completion as a business reference for the

company listed in Part A or Part B, above.

2. | Business reference is requested to submit the completed Reference Questionnaire via email or facsimile to:

State of Nevada, Purchasing 3503

Attention: Purchasing Division
Email: amorfin@admin.nv.gov
Fax: 775-684-0188

Please reference the RFP number in the subject line of the email or on the fax.

3. | The completed Reference Questionnaire MUST be received no later than 4:30 PM PT November 27, 2017

4. | Do NOT return the Reference Questionnaire to the Proposer (Vendor).

5. | In addition to the Reference Questionnaire, the State may contact references by phone for further clarification, if

necessary.

6. | Questions regarding the Reference Questionnaire or process should be directed to the individual identified on the RFP

cover page.

7. | When contacting the State, please be sure to include the RFP number listed at the top of this page.

8. | We request all questions be answered.

applicable please answer as “N/A”.

If an answer is not known please answer as “U/K”. If the question is not




https://www.navitor.com/Contact/AboutUs.aspx



9. | If you need additional space to answer a question or provide a comment, please attach additional pages. If attaching
additional pages, please place your company/organization name on each page and reference the RFP # noted at the top

of this page.
PART D —- COMPANY PROVIDING REFERENCE - Please type or print
CONFIDENTIAL INFORMATION WHEN COMPLETED
Company Providing Reference: A. Carlisle and Co. of Nevada
Contact Name: Alan Krogness
Title: President
Contact Telephone: 775-323-5163
Contact Email Address: alan@acarlisle.com






RATING SCALE:

Where a rating is requested and using the Rating Scale provided below, rate the following questions by noting the
appropriate number for each item. Please provide any additional comments you feel would be helpful to the State regarding
this contractor.

Category Rating
Poor or Inadequate Performance 0
Below Average Performance 1-3
Average Performance 4-6
Above Average Performance 7-9
Excellent Performance 10

PART E — QUESTIONS:

1. In what capacity have you worked with this vendor in the past?

Navitor — Printing Trade Wholesaler for products not produced inhouse

2. Rate the firm’s knowledge and expertise. RATING: 9

Comments:
Navitor has been in business for over 60 years, known throughout the printing industry

3. Rate the vendor’s flexibility relative to changes in the project scope and timelines. RATING: 5

Comments:
Most all of their work is performed via the internet, just using supplied files from customers.

4. Rate your level of satisfaction with hard copy materials produced by the vendor. RATING: 8

Comments:
Not real complicated projects, if you know what they offer they can be very competitive and quality conscious.

5. Rate the dynamics/interaction between the vendor and your staff. RATING: 9

Comments:
Typically all communications are via email, occasionally a phone call will suffice.

6. Rate your satisfaction with the products developed by the vendor. RATING: 8






Comments:
Not as fast a typical commercial printer in Nevada, however, if you plan for this in advance they do meet their
deadlines.






7. Rate how well the agreed upon, planned schedule was consistently met and
deliverables provided on time. (This pertains to delays under the control of the
vendor.)

RATING:

Comments:
Turnarounds are predetermined and Navitor will usually meet these deadlines

8. Rate the overall customer service and timeliness in responding to customer service
inquiries, issues and resolutions.

RATING:

Comments:
Large corporation, most resolutions are handled in a reasonable fashion

9. Rate the knowledge of the vendor’s assigned staff and their ability to accomplish
duties as contracted.

RATING:

Comments:
Everything is predetermined on a job order form so duties are well defined

10. Rate the accuracy and timeliness of the vendor’s billing and/or invoices.

RATING:

Comments:

Most of our dealings are paid with credit card at time of purchase, invoices are emailed promptly

11. Rate the vendor’s ability to quickly and thoroughly resolve a problem related to the
services provided.

RATING:

Comments:

Have used them for many years and don’t recall any glaring problems that haven’t been resolved quickly

12. Rate the vendor’s flexibility in meeting business requirements. RATING:
Comments:

Very flexible as long as you adhere to their guidelines

13. Rate the likelihood of your company/organization recommending this vendor to RATING:

others in the future.

Comments:

14. With which aspect(s) of this vendor’s services are you most satisfied?






Comments:
Variety of services that we don’t provide, ie. Thermography






15. With which aspect(s) of this vendor’s services are you least satisfied?

Comments:
Location, shipping can take a few days.

16. Would you recommend this vendor to your organization again?

Comments:
Yes

PART F — GENERAL INFORMATION:

1. During what time period did the vendor provide these services for your organization?

Month/Year: Throughout the year for the | TO: | Month/Year: Last 30 years






ATTACHMENT F- PROPOSED STAFF RESUME

See following
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Alan Krogness
1080 Bible Way, Reno, Nevada
Office: (775) 323-5163  Cell: (775) 722-5163
Email: alan@acarlisle.com

PROFESSIONAL EXPERIENCE

A. Carlisle and Company of Nevada, Reno, Nevada 1994 — present
Owner/President

* Effectively managed all operations in
sheetfed commercial plant
Implemented large format digital into commercial printing plant
Implemented production scheduling system
Responsible for controlling costs and insuring product quality
Responsible for staffing and the supervision of 27 employees
Managed sales force
Worked with external vendors and customers
Implemented variable data digital printing system in 2012

Citadel Press, Inc., Sacramento, California 1989 — 1994
Plant Manager of sheetfed commercial plant
* Designed layout of new plant, coordinated move of all phases of production
Took plant from primarily a two color plant to four color operation
Implemented digital scanning and prepress

TRW, Redondo Beach, California 1978 — 1989
Prmtmg Supervisor for in-plant facility

Responsible for the supervision of up to 84 employees

Responsible for all aspects of production and procurement in sheetfed

and hi-speed duplicator plant

* Responsible for 24 satellite locations within the Redondo Beach facilities

EDUCATION

California Polytechnic State University, San Luis Obispo, California

Bachelor of Science in Graphic Communication, Emphasis in Printing Management
1978

* Graduated with honors
* Member of Mat Pica Pi (Society of Printing of Engineers)

Modesto Junior College, Modesto, California 1976
Associate of Science in Printing Technology





PROFESSIONAL ORGANIZATIONS

National Association of Litho Clubs
* Past President of the Sierra Nevada Graphics Network
Member of EPICOMM, formerly the National Association of Printing and Lithography

International Association of Printing House Craftsmen
* Past President of the Sierra Nevada Chapter
In-plant Printing Management Association
* Past President of the Los Angeles County Chapter





ATTACHMENT G - COST SCHEDULE

See following
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SECTION II COST PROPOSAL - A.Carlisle and Co. of Nevada

Attachment G - Cost Schedule for RFP 3503 Limited Print Services

In order to fairly evaluate submitted proposals, Tourism needs to determine the projected fiscal year cost of each solution. We recognize
that each vendor likely has different pricing schemes and have provided this flexible spreadsheet to help us understand the costs of each
proposed solution. It is important that you do not alter the spreadsheet beyond plugging in the requested cost values in the cells with
yellow shading. Several generic line items have been included to allow the inclusion of fees not specifically anticipated. It is permissible to
alter the descriptions of these line items to describe the nature of the fee. Please ensure the total set-up/development costs and ongoing
fiscal year costs calculated by the spreadsheet accurately reflect all costs to Tourism based on the four years of this contract FY18-FY21.

Initial One-Time Set-up/Development Costs

Online Ordering System (Based on 120 Hrs $18 per Hr - Administrative Data Input)

Pre Print Master Thermography 6 Logos Business Cards 8000 count 32000 Cards 126 Vers. FY18
Pre Print Master Thermography 6 Logos Business Cards 8000 count 32000 Cards 126 Vers. FY19
Pre Print Master Thermography 6 Logos Business Cards 8000 Count 32000 Cards 126 Vers. FY20
Pre Print master Thermography 6 Logos Business Cards 8000 count 32000 Cards 126 Vers. FY21

one time
one time
one time
one time
one time

The above cost outline represents minimum production for all staff but would be actual as needed for FY's 18,19, 20,21.

Ongoing Fiscal Year Costs
Online ordering system annual maintenance (Based on 11 Hrs Average Annual Maintenance)

Nevada Department of Tourism and Cultural Affairs

Business Card Address 1 (Based on 4 Names of 7 Per Fiscal Period)
Business Card Address 2 (Based on 3 Names of 7 Per Fiscal Period)
Letterhead (Based on 1 Ream Monthly Per Fiscal Period)

#10 Envelope Address 1 (Based on 3000 Eps Per Fiscal Period)

#10 Envelope Address 2 (Based on 3000 Eps Per Fiscal Period)
Notecard (Based on 6000 A6 Cards Per Fiscal Period)

Notecard Envelope Address 1 (Based on 3000 A6 Eps Per Fiscal Period)
Notecard Envelope Address 2 (Based on 3000 A6 Eps Per Fiscal Period)

Nevada Commission on Tourism
Business Card (Based on 13 Names per Fiscal Period)

Nevada Division of Tourism

Business Card 1 Address 1 (Based on 6 Names of 24 Per Fiscal Period)
Business Card 1 Address 2 (Based on 6 Names of 24 Per Fiscal Period)
Business Card 2 Address 1 (Based on 6 names of 24 Per Fiscal Period)
Business Card 2 Address 2 (Basedon 5 Names of 24 Per Fiscal Period)
Business Card 3 (Based on 1 Name of 24 Per Fiscal Period)

Letterhead (Based on 1 Ream Monthly Per Fiscal Period)

#10 Envelope Address 1 (Based on 3000 Eps Per Fiscal Period)

#10 Envelope Address 2 (Based on 3000 Eps Per Fiscal Period)
Notecard (Based on 6000 A6 Cards Per Fiscal Period)

Notecard Envelope Address 1 (Based on 3000 A6 Eps Per Fiscal Period)
Notecard Envelope Address 2 (Based on 3000 A6 Eps Per Fiscal Period)

Division of Museums and History

Business Card Address 1 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 2 (Based on 6 names of 50 Per Fiscal Period
Business Card Address 3 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 4 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 5 (Basedon 6 Names of 50 Per Fiscal Period)
Business Card Address 6 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 7 (Based on 6 Names of 50 Per Fiscal Period)
Business Card Address 8 (Based on 8 Names of 50 Per Fiscal Period)
#10 Envelope Address 1 (Based on 12000 Eps Per Fiscal Period)
#10 Envelope Address 2 (Based on 12000 Eps Per Fiscal Period)
#10 Envelope Address 3 (Based on 12000 Eps Per Fiscal Period)
#10 Envelope Address 4 (Based on 12000 Eps Per Fiscal Period)
#10 Envelope Address 5 (Based on 6000 Eps Per Fiscal Period)

#10 Envelope Address 6 (Based on 6000 Eps Per Fiscal Period)

#10 Envelope Address 7 (Based on 6000 Eps Per Fiscal Period)

#10 Envelope Address 8 (Based on 6000 Eps per Fiscal Period
Letterhead (Based on 144 Reams Per Fiscal Year 1 Ream Per Version Per Fiscal Period)
Notecard (Based on 48000 A6 Cards per Fiscal Period)

Notecard Envelope (Based on 48000 A6 Eps Per Fiscal Period)

Nevada Arts Council

Business Card Address 1 (Based on 14 Name of 27 Per Fiscal Period)
Business Card Address 2 (Based on 13 Name of 27 Per Fiscal Period)
#10 Envelope Address 1 (Based on 500 Eps Per Fiscal Period)

#10 Envelope Address 2 (Based on 500 Eps Per Fiscal Period)
Letterhead (Based on 500 Eps Annually Per Fiscal Period)

Notecard (Based on 500 A6 Cards Per Fiscal Period)

Notecard Envelope (Based on 500 A6 Eps Per Fiscal Period)

Nevada Indian Commission

Business Card (Based on 5 names of 5 Per Fiscal Period)
#10 Envelope (Based on 500 Eps Per Fiscal Period)
Letterhead (Based on 1 Ream Per Fiscal Period)

Notecard (Based on 500 A6 Cards Per Fiscal Period)
Notecard Envelope (Based on 500 A6 Eps Per Fiscal Period)

Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)
Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)
Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)
Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)
Total Cost Per Fiscal Year

term

Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per Ream 500 sheets
Per 500 Eps

Per 500 Eps

Per 500 Note Cards
Per 500 A6 Eps

Per 500 A6 Eps

Per 250 Cards 1 name

Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per Ream 500 sheets
Per 500 Eps

Per 500 Eps

Per 500 Note Cards
Per 500 A6 Eps

Per 500 A6 Eps

Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per 500 Eps

Per Ream 500 Sheets
Per 500 A6 Cards

Per 500 A6 Eps

Per 250 Cards 1 Name
Per 250 Cards 1 Name
Per 500 Eps

Per 500 Eps

Per Ream 500 sheets
Per 500 A6 Cards

Per 500 A6 Eps

Per 250 Cards 1 Name
Per 500 Eps

Per Ream 500 sheets
Per 500 A6 Cards

Per 500 A6 Eps

term
term
term
term

Fiscal Year

[

Unit Cost
$200

$220
$220
$49
$94
$94
$78
$86
$86

$220

$220
$220
$220
$220
$220
$49
$94
$94
$78
$86
$86

$220
$220
$220
$220
$220
$220
$220
$220
$61
$61
$61
$61
$72
$72
$72
$72
$24
$51
$55

$220
$220
$299
$299
$349
$405
$227

$220
$299
$349
$405
$227

Total Four
FY19 FY20 FY21 Year Cost
$2,160
$3,226
$3,226
$3,226
$3,226
$200 $200 $200 $200 $800
$880 $880 $880 $880 $3,520
$660 $660 $660 $660 $2,640
$588 $588 $588 $588 $2,352
$564 $564 $564 $564 $2,256
$564 $564 $564 $564 $2,256
$936 $936 $936 $936 $3,744
$516 $516 $516 $516 $2,064
$516 $516 $516 $516 $2,064
$5,224 $5,224 $5,224 $5,224
$2,860 $2,860 $2,860 $2,860 $11,440
$2,860 $2,860 $2,860 $2,860
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,100 $1,100 $1,100 $1,100 $4,400
$220 $220 $220 $220 $880
$588 $588 $588 $588 $2,352
$564 $564 $564 $564 $2,256
$564 $564 $564 $564 $2,256
$936 $936 $936 $936 $3,744
$516 $516 $516 $516 $2,064
$516 $516 $516 $516 $2,064
$8,964 $8,964 $8,964 $8,964
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,320 $1,320 $1,320 $1,320 $5,280
$1,760 $1,760 $1,760 $1,760 $7,040
$1,464 $1,464 $1,464 $1,464 $5,856
$1,464 $1,464 $1,464 $1,464 $5,856
$1,464 $1,464 $1,464 $1,464 $5,856
$1,464 $1,464 $1,464 $1,464 $5,856
$864 $864 $864 $864 $3,456
$864 $864 $864 $864 $3,456
$864 $864 $864 $864 $3,456
$864 $864 $864 $864 $3,456
$3,456 $3,456 $3,456 $3,456 $13,824
$4,896 $4,896 $4,896 $4,896 $19,584
$5,280 $5,280 $5,280 $5,280 $21,120
$33,944 $33,944 $33,944 $33,944
$3,080 $3,080 $3,080 $3,080 $12,320
$2,860 $2,860 $2,860 $2,860 $11,440
$299 $299 $299 $299 $1,196
$299 $299 $299 $299 $1,196
$349 $349 $349 $349 $1,396
$405 $405 $405 $405 $1,620
$227 $227 $227 $227 $908
$7,519 $7,519 $7,519 $7,519
$1,100 $1,100 $1,100 $1,100 $4,400
$299 $299 $299 $299 $1,196
$349 $349 $349 $349 $1,396
$405 $405 $405 $405 $1,620
$227 $227 $227 $227 $908
$2,380 $2,380 $2,380 $2,380
$0
$0
$0
$0
$76,155 $61,091 $61,091 $61,091 $259,428
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		Attachment G - Cost Schedule for RFP 3503 Limited Print Services 















		Initial One-Time Set-up/Development Costs								FY18		FY19		FY20		FY21		Total Four Year Cost

		Online Ordering system		one time						$   1,996								$   1,996

		Initial set-up of online ordering portal - as described in RFP 3503		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Ongoing Fiscal Year Costs						Unit Cost

		Online ordering system annual maintenance		term				$   -		$   -		$   -		$   -		$   -		$   -



		Nevada Department of Tourism and Cultural Affairs

		Business Card Address 1		per minimum		250		$   76.00		76		76		76		76		$   304

		Business Card Address 2 		per minimum		250		$   76.00		$   76		76		76		76		$   304

		Letterhead		per minimum		500		$   50.00		$   50		50		50		50		$   200

		#10 Envelope Address 1		per minimum		500		$   63.00		$   63		63		63		63		$   252

		#10 Envelope Address 2		per minimum		500		$   63.00		$   63		63		63		63		$   252

		Notecard		per minimum		250		$   37.00		$   37		37		37		37		$   148

		Notecard Envelope Address 1		per minimum		250		$   37.00		$   37		37		37		37		$   148

		Notecard Envelope Address 2		per minimum		250		$   37.00		$   37		37		37		37		$   148

										$   439		$   439		$   439		$   439

		Nevada Commission on Tourism

		Business Card 		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

								$   76.00		$   76.00		$   76.00		$   76.00		$   76.00

		Nevada Division of Tourism

		Business Card 1 Address 1		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card 1 Address 2		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card 2 Address 1		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card 2 Address 2		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card  3		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Letterhead		per minimum		500		$   50.00		$   50		$   50		$   50		$   50		$   200

		#10 Envelope Address 1		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 2		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		Notecard		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

		Notecard Envelope Address 1		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

		Notecard Envelope Address 2		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

										$   667		$   667		$   667		$   667

		Division of Museums and History

		Business Card Address 1		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card Address 2		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card Address 3		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card Address 4		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card Address 5		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card Address 6		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card Address 7		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card Address 8		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		#10 Envelope Address 1		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 2		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 3		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 4		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 5		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 6		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 7		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 8		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		Letterhead		per minimum		500		$   50.00		$   50		$   50		$   50		$   50		$   200

		Notecard		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

		Notecard Envelope		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

								$   1,236.00		$   1,236.00		$   1,236.00		$   1,236.00		$   1,236.00

		Nevada Arts Council

		Business Card Address 1		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		Business Card Address 2		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		#10 Envelope Address 1		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		#10 Envelope Address 2		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		Letterhead		per minimum		500		$   50.00		$   50		$   50		$   50		$   50		$   200

		Notecard		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

		Notecard Envelope		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

								$   402.00		$   402.00		$   402.00		$   402.00		$   402.00

		Nevada Indian Commission

		Business Card 		per minimum		250		$   76.00		$   76		$   76		$   76		$   76		$   304

		#10 Envelope		per minimum		500		$   63.00		$   63		$   63		$   63		$   63		$   252

		Letterhead		per minimum		500		$   50.00		$   50		$   50		$   50		$   50		$   200

		Notecard		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

		Notecard Envelope		per minimum		250		$   37.00		$   37		$   37		$   37		$   37		$   148

								$   263.00		$   263.00		$   263.00		$   263.00		$   263.00

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Total Cost Per Fiscal Year								$   3,083		$   3,083		$   3,083		$   3,083		$   14,328





In order to fairly evaluate  submitted proposals, Tourism needs to determine the projected fiscal year cost of each solution.  We recognize that each vendor likely has different pricing schemes and have provided this flexible  spreadsheet to help us understand the costs of each proposed solution. It is important that you do not alter the spreadsheet beyond plugging in the requested cost values in the cells with yellow shading. Several generic  line items have been included to allow the inclusion of fees not specifically anticipated. It is permissible to alter the descriptions of these line items to describe the nature of the fee. Please ensure the total set-up/development costs and ongoing fiscal year costs calculated by the spreadsheet accurately reflect all costs to Tourism based on the four years of this contract FY18-FY21.
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Attachment G - Cost Schedule for RFP 3503 Limited Print Services

In order to fairly evaluate submitted proposals, Tourism needs to determine the projected fiscal year cost of each solution. We recognize that each
vendor likely has different pricing schemes and have provided this flexible spreadsheet to help us understand the costs of e ach proposed solution. It is
important that you do not alter the spreadsheet beyond plugging in the requested cost values in the cells with yellow shading . Several generic line items
have been included to allow the inclusion of fees not specifically anticipated. It is permissible to alter the descriptions o f these line items to describe the
nature of the fee. Please ensure the total set-up/development costs and ongoing fiscal year costs calculated by the spreadsheet accurately reflect all

costs to Tourism based on the four years of this contract FY18-FY21.

Initial One- e Set-up/Development Costs

Online Ordering system

Initial set-up of online ordering portal - as described in RFP 3503
Any Additional Initial Set-up Cost (Please Identify and Describe)
Any Additional Initial Set-up Cost (Please Identify and Describe)
Any Additional Initial Set-up Cost (Please Identify and Describe)
Any Additional Initial Set-up Cost (Please Identify and Describe)

Ongoing Fiscal Year Costs

Online ordering system annual maintenance

Nevada Department of Tourism and Cultural Affairs

Business Card Address 1
Business Card Address 2
Letterhead

#10 Envelope Address 1

#10 Envelope Address 2
Notecard

Notecard Envelope Address 1
Notecard Envelope Address 2

Nevada Commission on Tourism

Business Card

Nevada Division of Tourism
Business Card 1 Address 1
Business Card 1 Address 2
Business Card 2 Address 1
Business Card 2 Address 2
Business Card 3

Letterhead

#10 Envelope Address 1

#10 Envelope Address 2
Notecard

Notecard Envelope Address 1
Notecard Envelope Address 2

Division of Museums and History

Business Card Address 1
Business Card Address 2
Business Card Address 3
Business Card Address 4
Business Card Address 5
Business Card Address 6
Business Card Address 7
Business Card Address 8
#10 Envelope Address 1
#10 Envelope Address 2
#10 Envelope Address 3
#10 Envelope Address 4
#10 Envelope Address 5
#10 Envelope Address 6
#10 Envelope Address 7
#10 Envelope Address 8
Letterhead

Notecard

Notecard Envelope

Nevada Arts Council
Business Card Address 1
Business Card Address 2
#10 Envelope Address 1
#10 Envelope Address 2
Letterhead

Notecard

Notecard Envelope

Nevada Indian Commission
Business Card

#10 Envelope

Letterhead

Notecard

Notecard Envelope

| Cost (Please Identify and Describe)

Cost (Please Identify and Describe)

| Cost (Please Identify and Describe)

Any Additional Daily/ y/
Any iti Daily, y
Any Additional Daily/ y/
Any iti Daily, y

Total Cost Per Fiscal Year

Cost (Please Identify and Describe)

one time
one time
one time
one time
one time
one time

term

per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum

per minimum

per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum

per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum

per minimum
per minimum
per minimum
per minimum
per minimum
per minimum
per minimum

per minimum
per minimum
per minimum
per minimum
per minimum

term
term
term
term

250
250
500
500
500
250
250

250

250
500
500
250
250

Unit Cost

$

RV RY SRT AR SRV SRV AR SNV S

w »

R Y SRT AR SRV SRV ARY SNV SRV RV SRV S

Total Four
FY18 FY19 FY20 FY21 Year Cost
$ 1,99 $ 1,996
s -
S -
s -
S -
s -
$ -8 -8 -8 -8 -
76 76 76 76 $ 304
$ 76 76 76 76 $ 304
$ 50 50 50 50 $ 200
$ 63 63 63 63 S 252
$ 63 63 63 63 $ 252
$ 37 37 37 37 $ 148
$ 37 37 37 37 s 148
$ 37 37 37 37 $ 148
$ 439 S 439 S 439§ 439
$ 76 $ 76 $ 7 S 76 $ 380
$ 7600 $ 7600 $ 7600 $ 76.00
g 76 S 76 $ 76 $ 76 S 304
$ 76 $ 76 $ 76 S 76 $ 304
g 76 S 76 $ 76 $ 76 S 304
$ 76 $ 76 $ 76 S 76 $ 304
$ 7% $ 76 $ 76 S 76 $ 304
$ 50 $ 50 $ 50 $ 50 $ 200
g 63 S 63 $ 63 s 63 s 252
$ 63 $ 63 $ 63 $ 63 $ 252
$ 37 ¢ 37 $ 37§ 37 $ 148
$ 37§ 37 $ 37§ 37 $ 148
$ 37 ¢ 37 $ 37§ 37 3 148
$ 667 $ 667 $ 667 S 667
$ 76 $ 76 $ 76 S 76 $ 304
g 76 S 76 $ 76 $ 76 S 304
$ 76 $ 76 $ 76 S 76 $ 304
$ 76 S 76 S 76 S 76 S 304
$ 76 $ 76 $ 76 S 76 $ 304
$ 76 S 76 S 76 S 76 S 304
$ 76 $ 76 $ 76 S 76 $ 304
$ 76 S 76 S 76 S 76 S 304
$ 63 $ 63 $ 63 $ 63 $ 252
$ 63 S 63 $ 63 S 63 3 252
$ 63 $ 63 $ 63 $ 63 $ 252
$ 63 S 63 $ 63 S 63 3 252
$ 63 $ 63 $ 63 $ 63 $ 252
$ 63 S 63 $ 63 S 63 3 252
$ 63 $ 63 $ 63 $ 63 $ 252
$ 63 S 63 $ 63 S 63 3 252
$ 50 $ 50 $ 50 $ 50 $ 200
$ 37 $ 37 $ 37§ 37 $ 148
$ 37§ 37 $ 37§ 37 $ 148
$1,236.00 $1,236.00 $1,236.00 $1,236.00
$ 76 S 76 S 76 S 76 S 304
$ 76 $ 76 $ 76 S 76 $ 304
$ 63 $ 63 $ 63 $ 63 $ 252
S 63 $ 63 $ 63 $ 63 $ 252
$ 50 $ 50 $ 50 $ 50 $ 200
S 37 $ 37 $ 37 $ 37 $ 148
$ 37 $ 37 $ 37 % 37 $ 148
$ 40200 $ 40200 $ 40200 $ 402.00
S 76 $ 76 $ 76 $ 76 S 304
$ 63 $ 63 $ 63 $ 63 $ 252
S 50 $ 50 $ 50 $ 50 $ 200
$ 37 $ 37 $ 37 % 37 $ 148
S 37§ 37 $ 37§ 37 $ 148
$ 26300 $ 263.00 $ 26300 $ 263.00
s -
s -
s -
s -
$ 2398 $ 402 $ 402 $ 402 $ 3,604







State of Nevada
Purchasing Division

REQUEST FOR PROPOSAL: 3503
for

LIMITED PRINT SERVICES

Submitted
November 28, 2017

Submitted By:

C

DYNAGRAPHICS

2001 Timber Way
Reno, NV 89512
(775) 786-2041
www.dynagraphicprinting.com

Attn: Dan White
dwhite@dynagraphicprinting.com




http://www.dynagraphicprinting.com/

mailto:dwhite@dynagraphicprinting.com
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Vendor Information Sheet
For RFP 3503

Vi Company Name: DynaGraphics Printing, Inc., dba DynaGraphics
V2 Street Address: 2001Timber Way
V3 City, State, ZIP: Reno, NV89512
V4 Telephone Number
Area Code: 775 Number: 786-2041
VS Facsimile Number
Area Cod e: 775 Number: 786-2512
V6 Toll Free Number
Area Code: 800 Number: 452-9941

Contact Person for Questions/Contract Negot iations ,
including address if different than above
V7 Name: Dan White
Title: Sales Representative
Address: 2001Timber Way, Reno, NV 89512

Email Address: dw hite@dynadraphicprint __ing.com

Telephone Number for Contact Person
V8 Area Code: 775 Number: 762-7699

Facsimile Number for Contact Person
V9 Area Code: 775 Number: 786-2512

Name of Individual Authorized to Bind the Organization
VIO Name: Cynthia Mason Title: President

Signature (Individual shall be legally authorized to bind the vendor per NRS 333.337}

I -
Signature: WL\/M/(W’L\ Date:  11/15/17





Vendor Information for RFP 3503

Question

Response

Company name:

DynaGraphic Printing, Inc.

Ownership (sole proprietor, partnership,
etc.):

C-Corporation

State of incorporation: Nevada
Date of incorporation: 1991
# of years in business: 46 years

List of top officers:

Cynthia Mason, President

Walter Trimble, Owner

Location of company headquarters, to
include City and State:

2001 Timber Way

Reno, NV 89512

Location(s) of the office that shall provide
the services described in this RFP:

2001 Timber Way

Reno, NV 89512

Number of employees locally with the
expertise to support the requirements
identified in this RFP:

38 employees

Number of employees nationally with the

expertise to support the requirements in this

RFP:

38 employees

Location(s) from which employees shall be
assigned for this project:

2001 Timber Way

Reno, NV 89512






DYNAGRAPHICS

2001 Timber Way
Reno, NV 89512
(775) 786-2041

State of Nevada

Purchasing Division

515 E. Musser Street, Suite 300
Carson City, NV 89701

Re: Nevada-Based Business
Nevada Business ID: NV19911030226

Dear Sir or Madam:
Please be advised that DynaGraphic Printing, Inc. has been actively conducting business in
Reno, Nevada since 1971. The corporation was most recently purchased by Walter Trimble on

6/19/1991, and is classified as a domestic corporation in the State of Nevada.

DynaGraphic Printing, Inc., dba DynaGraphics, qualifies for a five percent (5%) preference on its
proposal because it has its principal place of business in Nevada.

Sincerely,

DynaGraphics

Cynthia F. Mason
President





Indian Commission
Letterhead — 1 ream (500)
Envelopes — 500

A6 envelope — 250

Nevada Arts Council
Letterhead — 1 ream (500)
CC Envelopes — 500

LV Envelopes — 500

Division of Museums & History — 1000 envelopes
Nevada State Museum, Carson City — 1000 envelopes
Nevada State Museum, Las Vegas — 1000 envelopes
Nevada Railroad Museum, Carson City — 500 envelopes
East Ely Depot Museum — 500 envelopes

Lost City Museum — 500 envelopes

Nevada Historical Society — 500 envelopes

3. What exactly is the specialty card for the Division of Tourism? Is it the same paper as the rest
of the cards?

The current specialty card is a social media card. It is printed on the same paper, but is
Sformatted differently than the other business cards, as there is no name, and it lists
TravelNevada social accounts and hashtags.

An example of another specialty card would be a general sales card — one that would not
have the same template as a business card. A card for sales use could have websites and an
email address. (This is not currently a printed card, but is used as an example.)

Any specialty cards would be printed on the same paper, but may need a different template in
the online ordering system.

4. Is there a copy of the previous RFP available?
This is the first RFP for printed materials.
5. Clarification to Section 2.4.1.2 Spot UV reference.
Thermography or spot UV is used to achieve a raised, reflective effect on the speciﬁed logos.

This is the effect we are looking for on the specified logos.

ALL ELSE REMAINS THE SAME FOR RFP 3503.

Vendor must sign and return this amendment with proposal submitted.

Vendor Name: DynaGraphics
Authorized Signature: WM@%
Title: President Dfate: 11-16-17

This document must be submitted in the “State
Documents” section of vendors’ technical proposal.

Amendment RFP 3503 Page 2 of 2





ATTACHMENT A — CONFIDENTIALITY AND CERTIFICATION OF INDEMNIFICATION

Submitted proposals, which are marked “confidential” in their entirety, or those in which a significant portion of the submitted
proposal is marked “confidential” shall not be accepted by the State of Nevada. Pursuant to NRS 333.333, only specific parts
of the proposal may be labeled a “trade secret” as defined in NRS 600A.030(5). All proposals are confidential until the contract

is awarded; at which time, both successful and unsuccessful vendors’ technical and cost proposals become public information.

In accordance with the submittal instructions of this RFP, vendors are requested to submit confidential information in separate
files marked “Part IB Confidential Technical” and “Part III Confidential Financial”.

The State shall not be responsible for any information contained within the proposal. If vendors do not comply with the labeling
and packing requirements, proposals shall be released as submitted. In the event a governing board acts as the final authority,
there may be public discussion regarding the submitted proposals that shall be in an open meeting format, the proposals shall
remain confidential.

By signing below, I understand it is my responsibility as the vendor to act in protection of the labeled information and agree to
defend and indemnify the State of Nevada for honoring such designation. I duly realize failure to so act shall constitute a complete
waiver and all submitted information shall become public information; additionally, failure to label any information that is
released by the State shall constitute a complete waiver of any and all claims for damages caused by the release of the information,

This proposal contains Confidential Information, Trade Secrets and/or Proprietary information.

Please initial the appropriate response in the boxes below and provide the justification for confidential status.

Part IB — Confidential Technical Information
YES X NO

Justification for Confidential Status

Information is not public knowledge.

Part III — Confidential Financial Information
YES X NO

Justification for Confidential Status

Information is not public knowledge.

DynaGraphics

Company Name

Signature ' I e e e
Cynthia Mason [T

Print Name Dite

¢

This document shall be submitted in Section IV of vendor’s technical proposal

Limited Print Services RFP 3503 Page 35 of 41





ATTACHMENT B - VENDOR CERTIFICATIONS

Vendor agrees and shall comply with the following:

(M

(5)

(6)

(7)

®)
©)

Any and all prices that may be charged under the terms of the contract do not and shall not violate any existing federal, State
or municipal laws or regulations concerning discrimination and/or price fixing. The vendor agrees to indemnify, exonerate
and hold the State harmless from liability for any such violation now and throughout the term of the contract.

All proposed capabilities can be demonstrated by the vendor.

The price(s) and amount of this proposal have been arrived at independently and without consultation, communication,
agreement or disclosure with or to any other contractor, vendor or potential vendor.

All proposal terms, including prices, shall remain in effect for a minimum of 180 days after the proposal due date. In the case
of the awarded vendor, all proposal terms, including prices, shall remain in effect throughout the contract negotiation process.

No attempt has been made at any time to induce any firm or person to refrain from proposing or to submit a proposal higher
than this proposal, or to submit any intentionally high or noncompetitive proposal. All proposals shall be made in good faith
and without collusion.

All conditions and provisions of this RFP are deemed to be accepted by the vendor and incorporated by reference in the
proposal, except such conditions and provisions that the vendor expressly excludes in the proposal. Any exclusion shall be in
writing and included in the proposal at the time of submission.

Each vendor shall disclose any existing or potential conflict of interest relative to the performance of the contractual services
resulting from this RFP. Any such relationship that might be perceived or represented as a conflict shall be disclosed. By
submitting a proposal in response to this RFP, vendors affirm that they have not given, nor intend to give at any time hereafter,
any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant
or any employee or representative of same, in connection with this procurement. Any attempt to intentionally or
unintentionally conceal or obfuscate a conflict of interest shall automatically result in the disqualification of a vendor’s
proposal. An award shall not be made where a conflict of interest exists. The State shall determine whether a conflict of
interest exists and whether it may reflect negatively on the State’s selection of a vendor. The State reserves the right to
disqualify any vendor on the grounds of actual or apparent conflict of interest.

All employees assigned to the project are authorized to work in this country.

The company has a written equal opportunity policy that does not discriminate in employment practices with regard to race,
color, national origin, physical condition, creed, religion, age, sex, marital status, sexual orientation, developmental disability
or handicap.

(10) The company has a written policy regarding compliance for maintaining a drug-free workplace,

(11)Vendor understands and acknowledges that the representations within their proposal are material and important, and shall be

relied on by the State in evaluation of the proposal. Any vendor misrepresentations shall be treated as fraudulent concealment
from the State of the true facts relating to the proposal.

(12) Vendor shall certify that any and all subcontractors comply with Sections 7, 8, 9, and 10, above.

(13) The proposal shall be signed by the individual(s) legally authorized to bind the vendor per NRS 333.337.

DynaGraphics

Vendor Company Name

Vendor Si gnatufe )

Cynthia Mason 11/17/17

Date

This document shall be submitted in Section IV of vendor’s technical proposal
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Vendor Hardware and Software
Maintenance Agreements

This information is used in the daily business of DynaGraphics and it is not known or available
to the public because it provides DynaGraphics with an economic advantage over its
competitors in the marketplace.

This information can be found under Section 1B, Confidential Technical Proposal.





Scope of Work

Online Ordering System

DynaGraphics offers the use of a web-to-print portal to manage and process your printing
orders. A web-to-print portal provides a convenient and streamlined way to get the printed
collateral you need without having to worry about managing individual orders or keeping track

of order documentation.

DynaGraphics sets up a web portal that has all your frequently ordered materials on it:
business cards, brochures, letterhead, envelopes, sales sheets, flyers, stationary and whatever
else you might use on a regular basis. This is your portal —it’s the place you’ll come to order
needed materials. It can be updated and changed as often as is needed, as you add or

discontinue materials.

Your web-to-print portal is your marketing collateral management system where control of
order entry, fulfillment, accounting and reporting are consolidated and streamlined into one
convenient package.

There are several benefits to using a web-to-print system:

e Brand uniformity — We help you maintain your brand identity. You will be provided with

templates into which your employees can enter information. You decide the
information to remain static and which will be variable. The order will be proofed online
and verified for accuracy prior to submission. Logos, fonts, and colors will thereby
match and be consistent.

e Faster Turnaround Times — Our web-to-print system eliminates much waiting and

communication, and it avoids costly mistakes. Costs are negotiated ahead of time,
proofs are instant and interactive, and there is no need for corrections. The ordering

process takes a matter of minutes instead of days.





Cost Savings — Eliminate waste due to out-of-date inventory. With web-to-print services
your employees, sales team and marketing team can order just what they need. When
things change, it’s as easy as changing the template on your portal.

Distribution — Reduce distribution services by letting us drop-ship your order anywhere
it needs to go. Our shipping department contains a fleet of delivery vehicles for daily
deliveries to the Reno-Sparks area and three deliveries per week around Lake Tahoe.
Additionally, we can procure shipments around the world at discounted rates.
Accounting — Know who is spending what and what they’re spending it on. We can
generate reports to track how much people spend on your account, what they are
buying, which department is billed, which accounting codes are used . .. and just about
anything else you need to know. Additionally, each person utilizing our system would
have their own login and billing information built into the system.

Approval Process — Our system offers extensive trigger rules. The approval process can

be designed to your specifications, with up to three levels of approval. Approvers are
notified by email to review, edit, approve or deny orders.

Templates Storage — We can store an unlimited number of your collateral templates in

our system with paper, ink, and finishes specified. We can make changes as often as
you request them.

Fulfillment — We have the ability to store some printed products until needed.

Site Changes — Your site will be administered by DynaGraphics. We will make any

necessary changes, as often as they are needed!





Printed Materials

DynaGraphics offers conventional printing for larger quantity jobs, high -quality digital
printing for smaller quantity and variable data jobs, an array of coating and binding
capabilities, full mailing services, and a variety of delivery vehicles. We are truly set up to
be your one-stop-shop. As the largest and most complete printing and mailing facility in
Northern Nevada, we offer services for a wide range of print media which includes
programs, books, brochures, booklets, manuals, direct mail, postcards, schedules,
envelopes, posters, parking passes, invitations, business cards, letterhead, envelopes,

notecards, labels, etc.

DynaGraphics has many years of experience with printing award winning materials for a
variety of organizations. Our digital press has the capability of doing a beautiful raised print
effect, which we have recently done on business cards for The Nevada Department of

Tourism, Nevada Arts Council, and the Nevada Indian Commission.





Certificate of
Completion

Alfred Anheier

is recognized as having successfully completed

the HP Indigo 3550/5500/5600 Digital Press
Level 1 Experienced Operator Course

August 1, 2013

L

Bé(geron
Technical Training Specialist
HP Inc.

Lo Of Bpi

Diane Rogers
HP Indigo Training Manager; Americas






Certificate of
Completion

Alfred Anheier

is recognized as having successfully completed

the HP Indigo 7xxx Digital Press
Level 1 Experienced Operator Course

October 6, 2016

Steven Griffin % % :

Technical Training Specialist
HP Inc.

Lo Of Bpi

Diane Rogers
HP Indigo Training Manager; Americas






Certificate of
Completion

Alfred Anheier

is recognized as having successfully completed

the HP Indigo 7xxx Digital Press
Level 2 Operator Course

June 30, 2017

N

Kevin Smith
Technical Training Specialist
HP Inc.

Lo Of B

Diane Rogers
HP Indigo Training Manager; Americas
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Alfred Anheier

is recognized as having successfully completed

the HP Indigo 7xxx Digital Press
Level 3 Operator Course

July 24, 2017
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nical Training Specialist

HP Inc.

LonOf Bpi

Diane Rogers
HP Indigo Training Manager; Americas
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Certificate of
Completion

Tim Switzer

is recognized as having successfully completed

the HP Indigo 3550/5500/5600 Digital Press
Level 2 Operator Course

August 16, 2013

e

Yasha Sragovich
Technical Training Specialist
HP Inc.

Lo Of B

Diane Rogers
HP Indigo Training Manager; Americas
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Tim Switzer

is recognized as having successfully completed

the HP Indigo 7xxx Digital Press
Level 1 Operator Course

January 13, 2017

N

Kevin Smith
Technical Training Specialist
HP Inc.

Lo Of Bpi

Diane Rogers
HP Indigo Training Manager; Americas
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Tim Switzer

is recognized as having successfully completed

the HP Indigo 7xxx Digital Press
Level 2 Operator Course

July 14, 2017
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Paul Beck
Technical Training Specialist
HP Inc.

Lo Of B

Diane Rogers
HP Indigo Training Manager; Americas






Vendor Hardware and Software
Maintenance Agreements

This information is used in the daily business of DynaGraphics and it is not known or available
to the public because it provides DynaGraphics with an economic advantage over its
competitors in the marketplace.

This information can be found under Section 1B, Confidential Technical Proposal.





Scope of Work

Online Ordering System

DynaGraphics offers the use of a web-to-print portal to manage and process your printing
orders. A web-to-print portal provides a convenient and streamlined way to get the printed
collateral you need without having to worry about managing individual orders or keeping track

of order documentation.

DynaGraphics sets up a web portal that has all your frequently ordered materials on it:
business cards, brochures, letterhead, envelopes, sales sheets, flyers, stationary and whatever
else you might use on a regular basis. This is your portal —it’s the place you’ll come to order
needed materials. It can be updated and changed as often as is needed, as you add or

discontinue materials.

Your web-to-print portal is your marketing collateral management system where control of
order entry, fulfillment, accounting and reporting are consolidated and streamlined into one
convenient package.

There are several benefits to using a web-to-print system:

e Brand uniformity — We help you maintain your brand identity. You will be provided with

templates into which your employees can enter information. You decide the
information to remain static and which will be variable. The order will be proofed online
and verified for accuracy prior to submission. Logos, fonts, and colors will thereby
match and be consistent.

e Faster Turnaround Times — Our web-to-print system eliminates much waiting and

communication, and it avoids costly mistakes. Costs are negotiated ahead of time,
proofs are instant and interactive, and there is no need for corrections. The ordering

process takes a matter of minutes instead of days.





Cost Savings — Eliminate waste due to out-of-date inventory. With web-to-print services
your employees, sales team and marketing team can order just what they need. When
things change, it’s as easy as changing the template on your portal.

Distribution — Reduce distribution services by letting us drop-ship your order anywhere
it needs to go. Our shipping department contains a fleet of delivery vehicles for daily
deliveries to the Reno-Sparks area and three deliveries per week around Lake Tahoe.
Additionally, we can procure shipments around the world at discounted rates.
Accounting — Know who is spending what and what they’re spending it on. We can
generate reports to track how much people spend on your account, what they are
buying, which department is billed, which accounting codes are used . .. and just about
anything else you need to know. Additionally, each person utilizing our system would
have their own login and billing information built into the system.

Approval Process — Our system offers extensive trigger rules. The approval process can

be designed to your specifications, with up to three levels of approval. Approvers are
notified by email to review, edit, approve or deny orders.

Templates Storage — We can store an unlimited number of your collateral templates in

our system with paper, ink, and finishes specified. We can make changes as often as
you request them.

Fulfillment — We have the ability to store some printed products until needed.

Site Changes — Your site will be administered by DynaGraphics. We will make any

necessary changes, as often as they are needed!





Printed Materials

DynaGraphics offers conventional printing for larger quantity jobs, high -quality digital
printing for smaller quantity and variable data jobs, an array of coating and binding
capabilities, full mailing services, and a variety of delivery vehicles. We are truly set up to
be your one-stop-shop. As the largest and most complete printing and mailing facility in
Northern Nevada, we offer services for a wide range of print media which includes
programs, books, brochures, booklets, manuals, direct mail, postcards, schedules,
envelopes, posters, parking passes, invitations, business cards, letterhead, envelopes,

notecards, labels, etc.

DynaGraphics has many years of experience with printing award winning materials for a
variety of organizations. Our digital press has the capability of doing a beautiful raised print
effect, which we have recently done on business cards for The Nevada Department of

Tourism, Nevada Arts Council, and the Nevada Indian Commission.





Company Background

Customer service, high-quality printing and state-of-the-art technology are taken very
seriously at DynaGraphics. Each day, highly skilled and dedicated employees strive to make our

customers’ experience with DynaGraphics satisfactory in every way.

This strong commitment to quality, service and technology has truly benefitted our
customers over the years and has elevated the reputation of DynaGraphics as one of the area’s
most prominent full-service printers. As the printing industry continues to evolve, you can
always count on DynaGraphics to be there with innovative solutions and technology to meet

today’s demands.

DynaGraphic Printing Inc., dba DynaGraphics, has been doing business in Reno, Nevada
since 1971. Beginning business primarily as a mail house, DynaGraphics was printing short run
work on smaller presses. In 1973, Cal Central Press, a California corporation, purchased
DynaGraphic Printing and made it it’s Reno subsidiary. Because of the sale, the business grew
adding additional capabilities and abandoning the mailing services. Following some corporate
restructuring, DynaGraphic Printing was sold to Walt Trimble (current owner), who had been
functioning as the general manager for the previous 15 years. Since 1991, the business has

continued to flourish, with many of its customers located in and around the Reno-Tahoe basin.

In 2010, DynaGraphic Printing began working under the name DynaGraphics. This was
to reinforce and convey our commitment to other forms of communication, besides just
printing. Our goal is to convey a customer’s message to its target audience, which is primarily

through print.

In 2001, DynaGraphics made the strategic decision to jump into the digital printing
arena, and invested in its first digital press. Since then, there have been multiple digital press
purchases, as technology continues to evolve. With the onboarding of digital printing, the
decision was made to once again offer mailing services, and the direct mail business has since
continued to grow. We currently house two, high-quality, digital presses. Along with digital,

we also perform complex variable data printing and customized customer print portals.





Our conventional presses print on substrates ranging from 13 inches to 40 inches, in
single color up to 6-colors, plus coating. We offer a variety of coating solutions to include high-
gloss, matte, satin, soft-touch, or textured finishes in either aqueous or UV coating. Our
bindery department practices a number of different techniques for finishing our print jobs,
whether it’s perfect binding, saddle-stitching, folding, cutting, collating, drilling, padding, gluing,
etc. Ifit’s fancy you want we can give you beautifully foiled, die cut or embossed finishes from

our finishing presses.

We recognize that although we offer many solutions with our state-of-the art
equipment, we still rely heavily on our skilled employees for production. Employees are our

number one asset, and we work diligently to keep them motivated and constantly learning.

While our services, product quality and prices are excellent, our marketing strategy
focuses on building and maintaining long-term relationships with our customers. Customers

are our #1 concern and focus.





3.14

The selected vendor, prior to doing business in the State of Nevada, shall be
appropriately licensed by the State of Nevada, Secretary of State’s Office pursuant to
NRS76. Information regarding the Nevada Business License can be located at
http://nvsos.gov.

Question Response
Nevada Business License Number: | 19911030226
Legal Entity Name: DynaGraphic Printing, Inc.

Is “Legal Entity Name” the same name as vendor is doing business as?

Yes X No X

If “No”, provide explanation.
Also doing business as “DynaGraphics”

Has the vendor ever been engaged under contract by any State of Nevada agency?

Yes X No

If “Yes”, complete the following table for each State agency for whom the work was
performed. Table can be duplicated for each contract being identified.

Question Response
Name of State agency: Univ of Nevada Athletics
State agency contact name: Jerry Cail — (775) 682-6908
Dates when services were performed: | 2010 to 2017 ]
Type of duties performed: Comm’] Printing & Mailing
Total dollar value of the contract: $75,000/yr

Are you now or have you been within the last two (2) years an employee of the State
of Nevada, or any of its agencies, departments, or divisions?

Yes No X

If “Yes™, please explain when the employee is planning to render services, while on
annual leave, compensatory time, or on their own tinge?

If you employ (a) any person who is a current employee of an agency of the State of
Nevada, or (b) any person who has been an employee of an agency of the State of
Nevada within the past two (2) years, and if such person shall be performing or
producing the services which you shall be contracted to provide under this contract,





you shall disclose the identity of each such person in your response to this RFP, and
specify the services that each person shall be expected to perform.

3.1.7 Disclosure of any significant prior or ongoing contract failures, contract breaches, civil
or criminal litigation in which the vendor has been alleged to be liable or held liable
in a matter involving a contract with the State of Nevada or any other governmental
entity. Any pending claim or litigation occurring within the past six (6) years which
may adversely affect the vendor’s ability to perform or fulfill its obligations if a
contract is awarded as a result of this RFP shall also be disclosed.

Does any of the above apply to your company?

Yes No X

If “Yes”, please provide the following information. Table can be duplicated for each
issue being identified.

Question Response
Date of alleged contract failure or
breach:
Parties involved:
Description of the contract
failure, contract breach, or
litigation, including the products
or services involved:
Amount in controversy:
Resolution or current status of the
dispute:
If the matter has resulted in a Court Case Number
court case:
Status of the litigation:






3.2 SUBCONTRACTOR INFORMATION
Subcontractors are defined as a third party, not directly employed by the contractor,
who shall provide services identified in this RFP. This does not include third parties

who provide support or incidental services to the contractor.

3.2.1 Does this proposal include the use of subcontractors?

Yes No X






Attachment E

Company References

DynaGraphics sent out five (5) Business Reference forms to various clients. We trust that they

have all been returned satisfactorily, directly to the Purchasing Division.





PROPOSED STAFF RESUME FOR RFP 3503
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff.

Company Name Submitting Proposal: Dynagraphic Printing

Check the appropriate box if the proposed individual is prime contractor staff or subcontractor staff.

Contractor: X Subcontractor:

The following information requested pertains to the individual being proposed for this project.

. . Key Personnel:
Name;: Dan White (Yes/No) Yes
Individual’s Title Account Manager
# of Years in Classification: 15 # of Years with Firm: 3

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE
Information should include a brief summary of the proposed individual’s professional experience.

20 years printing experience from working on a press, purchasing, customer service, production
management(planning), inside and outside sales.

RELEVANT EXPERIENCE
Information required should include: timeframe, company name, company location, position title held during
the term of the contract/project and details of contract/project.

.Have not had a contract with the state, but do work with various state agencies and their budgets.

EDUCATION
Information required should include: institution name, city, state,
degree and/or Achievement and date completed/received.

Haskell Indian Nations University, Lawrence, KS-Fall 1989-Spring 1990. Studied business and
accounting. University of Nevada Reno-Reno, NV-Fall 1990-Spring 1992. Studied business.
Truckee Meadows Community College-Reno, NV-Fall 1993-Spring 1996, Fall 2006 and Fall 2017.
Studied graphic arts and math.

CERTIFICATIONS
Information required should include: type of certification and date completed/received.

REFERENCES
A maximum of five (5) references are required, including name, title, organization, phone number, fax number
and email address.

Aaron Meier, Public Information Officer, Nevada Department of Wildlife, 775.688.1998, fax-688.1495,

ameier@ndow.org
Shelly Nye, Program Director, The Nevada Registry, 775.327.0674, fax-775.857.3158,
snye@washoeschools.net

Revised: 04-05-17 Resume Form Page 1 of 2



mailto:ameier@ndow.org

mailto:snye@washoeschools.net



Sarah Polito, Marketing Manager, Nutrient Foods, 846.0046, no fax number
sarah.politio@nutrientfoods.com
Dave Siegel, Owner, Insight Studios, 355.1511, fax-826.7055, dave @insightstudioinc.com

Revised: 04-05-17 Resume Form Page 2 of 2



mailto:sarah.politio@nutrientfoods.com

mailto:dave@insightstudioinc.com



PROPOSED STAFF RESUME FOR RFP 3503
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff.

Company Name Submitting Proposal: DynaGraphic Printing, Inc.

Check the appropriate box if the proposed individual is prime contractor staff or subcontractor staff.

Contractor: X Subcontractor:

The following information requested pertains to the individual being proposed for this project.

. . Key Personnel:
Name: Cynthia Mason (Yes/No) Yes
Individual’s Title
# of Years in Classification: 21 # of Years with Firm: 21

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE
Information should include a brief summary of the proposed individual’s professional experience.

Years of working in Human Resources and Finance Management. Advanced to Company President two
years ago. For the past 10 years, | have been involved with administering the printing contract with UNR
athletics.

RELEVANT EXPERIENCE
Information required should include: timeframe, company name, company location, position title held during
the term of the contract/project and details of contract/project.

13 years Cal Central Press Sacramento, CA HR Manager
19 years DynaGraphic Printing Reno, NV HR & Finance MGR
2 years DynaGraphic Printing Reno, NV Presdient
EDUCATION

Information required should include: institution name, city, state,
degree and/or Achievement and date completed/received.

California State University, Sacramento Sacramento, CA BA Degree 1995
University of Nevada, Reno Reno, NV MBA Degree 2003

CERTIFICATIONS
Information required should include: type of certification and date completed/received.

SPHR — Senior Practitioner of Human Resources

REFERENCES
A maximum of five (5) references are required, including name, title, organization, phone number, fax number
and email address.

Russel Musselman, CPA (775) 324-2012 musscpa@gbis.com
Mike Whan, Hot August Nights (775) 356-1956 mwhan@hotaugustnights.com
Mike Phillie, Idealliance (201) 523-6302 mphilie@idealliance.org

Revised: 04-05-17 Resume Form Page 1 of 1
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3.2.1 Does this proposal include the use of subcontractors?

Yes No X

If “Yes”, vendor shall:

3.2.1.1.1 ldentify specific subcontractors and the specific
requirements of this RFP for which each proposed
subcontractor shall perform services.

3.2.1.2 If any tasks are to be completed by subcontractor(s), vendors
shall:

3.2.1.2.1 Describe how the work of any subcontractor(s) shall
be supervised, channels of communication shall be
maintained and compliance with contract terms
assured; and

3.2.1.2.2 Describe your previous experience  with
subcontractor(s).

3.21.3  Provide the same information for any proposed
subcontractors as requested in Section 3.1, Vendor
Information.

3.2.1.4  Vendor shall not allow any subcontractor to commence work
until all insurance required of the subcontractor is provided
to the vendor.

3.2.1.5  Vendor shall notify the using agency of the intended use of
any subcontractors not identified within their original
proposal and provide the information originally requested in
the RFP in Section 3.2, Subcontractor Information. The
vendor shall receive agency approval prior to subcontractor
commencing work.
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ACORD’ CERTIFICATE OF LIABILITY INSURANCE " sl

9/13/2017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER GONIACT Dera Gilmore
L/P Insurance Services, Inc. | PHONE . (775) 9S6-6000 [ A% noj: (7751473-9288
300 East 2nd Street ES"D‘?{ESS dera.gilmore@lpins.net
Suite 1300 INSURER(S) AFFORDING COVERAGE NAIC #
Reno NV 898501 INSURERA :Twin City Fire Ins Co 29459
INSURED | INSURERB :Security National Insurance Company [19879
Dynagraphic Printing Inc INSURER C :-Trumbull Insurance Company 27120
2001 Timber Way INSURER D -

INSURERE :
Reno NV 89512 e
COVERAGES CERTIFICATE NUMBER:CL1772770949 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL[SUBR] POLICY EFF | POLICY EXP S
LTR TYPE OF INSURANCE INSD | WyD POLICY NUMBER (MMIDDIYYYY) | (MMIDDIYYYY) LIMITS
¥ | COMMERCIAL GENERAL LIABILITY EACH GCCURRENCE |3 1,000,000
DAMAGE TO RENTED :
A CLAIMS-MADE OCCUR PREMIAES i panlirancey. .| § 1,000,000
53SBAAL7158 8/1/2017 | 8/1/2018 | ED EXP (Any one person) $ 10,000
PERSONAL & ADV INJURY | § 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE 5 2,000,000
[ X | povicy I:’ B l:l Loc PRODUCTS - COMP/OF AGG | § 2,000,000
OTHER Employee Benefits $ 2,000,000
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY {E5 acoident) $ 1,000,000
B X ANY AUTO BODILY INJURY (Per person) | %
ATEOONED SeHELIEED SPP111129303 8/1/2017 | 8/1/2018 | BODILY NJURY (Per accident)| §
NON-OWNED PROPERTY DAMAGE 3
HIRED AUTOS AUTOS | (Per accident)
Medical paymeants § 5 I 000
X |UMBRELLALIAB | X | ooy ‘ EACH OCCLRRENCE $ 2,000,000
A EXCESSLIAB CLAMSMADE| | | AGGREGATE § 2,000,000
DED ] X | RETENTION 10,000 53sSBAAR17158 8/1/2017 8/1/2018 $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY i STATUTE ER
ANY PROFRIETOR/PARTNER/EXECUTIVE E L EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? ]:’ N7A I
C | (Mandatory in NH) 53WECARIDEX 8/1/2017 | 8/1/2018 |EL DISEASE - EAEMPLOYEE 3 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS oslow E L DISEASE - POLICY LIMIT | § 1,000,000

DESCRIPTION OF OPERATIONS | LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
When Named Insured's operations are performed for The State of Nevada pursuant to a valid written

contract or agreement executed by Named Insured prier to leoss. In accordance with the policy(ies) listed
above: Additional Insured Status is determined by attached GIL Form SS0008 04/05, Auto Form CA990187;
Waiver of Subrogation Status is determined by GL Form S$S0008 04/05, Auto Form CA990187; Primary and
Nen-Contirbutory is determined by GL Form SS0008 04/05.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE lféSCRIBED POLICIES BE CANCELLED BEFORE
The State of Nevada THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

Office of the Secretary of State ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Dera Gilmore/DERA @_@/LJ

©® 1988-2014 ACORD CORPORATION. All rights reserved.

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD
INSD25 (201401)
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		Attachment G - Cost Schedule for RFP 3503 Limited Print Services 















		Initial One-Time Set-up/Development Costs								FY18		FY19		FY20		FY21		Total Four Year Cost

		Online Ordering system		one time						$   -								$   -

		Any Additional Initial Set-up Cost (Client has already paid the initial fees to set up this system)		one time						$   -								$   -

		Any Additional Initial Set-up Cost (Changes to the current layout billed at $125.00/hr)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Ongoing Fiscal Year Costs						Unit Cost

		Online ordering system annual maintenance		term				$   1,000.00		$   1,000		$   1,000		$   1,000		$   1,000		$   4,000



		Nevada Department of Tourism and Cultural Affairs

		Business Card Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 2 		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		#10 Envelope Address 1		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 2		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope Address 1		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

		Notecard Envelope Address 2		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

										$   2,932		$   2,932		$   2,932		$   2,932

		Nevada Commission on Tourism

		Business Card 		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   2,040

								$   408.00		$   408.00		$   408.00		$   408.00		$   408.00

		Nevada Division of Tourism

		Business Card 1 Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card 1 Address 2		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card 2 Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card 2 Address 2		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card  3		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		#10 Envelope Address 1		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 2		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope Address 1		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

		Notecard Envelope Address 2		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

										$   4,156		$   4,156		$   4,156		$   4,156

		Division of Museums and History

		Business Card Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 2		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 3		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 4		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 5		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 6		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 7		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 8		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		#10 Envelope Address 1		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 2		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 3		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 4		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 5		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 6		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 7		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 8		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

								$   7,037.00		$   7,037.00		$   7,037.00		$   7,037.00		$   7,037.00

		Nevada Arts Council

		Business Card Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 2		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		#10 Envelope Address 1		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 2		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

								$   2,579.00		$   2,579.00		$   2,579.00		$   2,579.00		$   2,579.00

		Nevada Indian Commission

		Business Card 		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		#10 Envelope		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

								$   1,836.00		$   1,836.00		$   1,836.00		$   1,836.00		$   1,836.00

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Total Cost Per Fiscal Year								$   3,579		$   3,579		$   3,579		$   3,579		$   14,316





In order to fairly evaluate  submitted proposals, Tourism needs to determine the projected fiscal year cost of each solution.  We recognize that each vendor likely has different pricing schemes and have provided this flexible  spreadsheet to help us understand the costs of each proposed solution. It is important that you do not alter the spreadsheet beyond plugging in the requested cost values in the cells with yellow shading. Several generic  line items have been included to allow the inclusion of fees not specifically anticipated. It is permissible to alter the descriptions of these line items to describe the nature of the fee. Please ensure the total set-up/development costs and ongoing fiscal year costs calculated by the spreadsheet accurately reflect all costs to Tourism based on the four years of this contract FY18-FY21.
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		Attachment G - Cost Schedule for RFP 3503 Limited Print Services 















		Initial One-Time Set-up/Development Costs								FY18		FY19		FY20		FY21		Total Four Year Cost

		Online Ordering system		one time						$   -								$   -

		Any Additional Initial Set-up Cost (Client has already paid the initial fees to set up this system)		one time						$   -								$   -

		Any Additional Initial Set-up Cost (Changes to the current layout billed at $125.00/hr)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

		Any Additional Initial Set-up Cost (Please Identify and Describe)		one time														$   -

										$   -		$   -		$   -		$   -

		Ongoing Fiscal Year Costs						Unit Cost

		Online ordering system annual maintenance		term				$   1,000.00		$   1,000		$   1,000		$   1,000		$   1,000		$   4,000



		Nevada Department of Tourism and Cultural Affairs

		Business Card Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 2 		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		#10 Envelope Address 1		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 2		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope Address 1		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

		Notecard Envelope Address 2		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

										$   2,932		$   2,932		$   2,932		$   2,932

		Nevada Commission on Tourism

		Business Card 		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

										$   408.00		$   408.00		$   408.00		$   408.00

		Nevada Division of Tourism

		Business Card 1 Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card 1 Address 2		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card 2 Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card 2 Address 2		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card  3		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		#10 Envelope Address 1		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 2		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope Address 1		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

		Notecard Envelope Address 2		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

										$   4,156		$   4,156		$   4,156		$   4,156

		Division of Museums and History

		Business Card Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 2		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 3		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 4		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 5		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 6		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 7		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 8		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		#10 Envelope Address 1		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 2		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 3		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 4		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 5		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 6		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 7		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 8		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

										$   7,037.00		$   7,037.00		$   7,037.00		$   7,037.00

		Nevada Arts Council

		Business Card Address 1		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		Business Card Address 2		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		#10 Envelope Address 1		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		#10 Envelope Address 2		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

										$   2,579.00		$   2,579.00		$   2,579.00		$   2,579.00

		Nevada Indian Commission

		Business Card 		per minimum		250 minimum qty (box)		$   408.00		$   408.00		$   408.00		$   408.00		$   408.00		$   1,632

		#10 Envelope		per minimum		250 minimum qty (box)		$   335.00		$   335.00		$   335.00		$   335.00		$   335.00		$   1,340

		Letterhead		per minimum		500 minimum qty (box)		$   448.00		$   448.00		$   448.00		$   448.00		$   448.00		$   1,792

		Notecard		per minimum		250 minimum qty (box)		$   292.00		$   292.00		$   292.00		$   292.00		$   292.00		$   1,168

		Notecard Envelope		per minimum		250 minimum qty (box)		$   353.00		$   353.00		$   353.00		$   353.00		$   353.00		$   1,412

										$   1,836.00		$   1,836.00		$   1,836.00		$   1,836.00

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Any Additional Daily/Weekly/Monthly/Annual Cost (Please Identify and Describe)		term														$   -

		Total Cost Per Fiscal Year								$   19,948		$   19,948		$   19,948		$   19,948		$   79,792



						 



In order to fairly evaluate  submitted proposals, Tourism needs to determine the projected fiscal year cost of each solution.  We recognize that each vendor likely has different pricing schemes and have provided this flexible  spreadsheet to help us understand the costs of each proposed solution. It is important that you do not alter the spreadsheet beyond plugging in the requested cost values in the cells with yellow shading. Several generic  line items have been included to allow the inclusion of fees not specifically anticipated. It is permissible to alter the descriptions of these line items to describe the nature of the fee. Please ensure the total set-up/development costs and ongoing fiscal year costs calculated by the spreadsheet accurately reflect all costs to Tourism based on the four years of this contract FY18-FY21.
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State of Nevada

515 E. Musser Street, Suite 300

Carson City, NV 89701



Re: RFP #3503



We are pleased to submit this estimate based on the following specifications and prices:



RRD proposes using our Streamline Online System to handle this program. This has already been built out for Nevada Division of Tourisms departments and it is ready to start processing orders when you are ready to move forward.



Stationary Program Pricing:

Letterhead - 1 version at 500 each (2c) ($448.00/lot)	

    (8.5 x 11”, 70# Cougar Natural White Vellum Text)



Note Cards – 1 version at 250 each (1c) ($292.00/lot)

    (4.5 x 6.25”, 100# Cougar Natural White Smooth Cover)

Note Cards – 1 version at 250 each (2c) ($417.00/lot)                    	

Note Cards – 1 version at 500 each (1c) ($323.00/lot)	                    



A6 Env – 1 version at 250 each (1c) ($353.00/lot)	

    (4.75 x 6.5”, 70# Cougar Natural White Text)

A6 Env – 1 version at 500 each (1c) ($364.00/lot)		                        



#10 Env – 1 version at 250 each (1c) ($335.00/lot)	                       

    (4.125 x 9.5”, 70# Cougar Natural White Text)

#10 Env – 1 version at 500 each (1c) ($341.00/lot) 	                      

#10 Env – 1 version at 1,000 each (1c) ($359.00/lot)	                     



Business Card Pricing:

Business Cards – 1 to 4 versions at 250 each ($408.00/lot)	  	                   Business Cards – 1 to 4 versions at 500 each ($417.00/lot)                 

   (3.5 x 2 – 1/1 Digital (HP Indigo) w/Bleed, w/ spot raised 

    UV 1 side, 100# Natural White Royal Sundance Felt Cover)

Business Cards – 5 to 8 versions at 250 each ($204.00/lot)                     Business Cards – 5 to 8 versions at 500 each ($220.00/lot)

Business Cards – 9 to 12 versions at 250 each ($149.00/lot)                    Business Cards – 9 to 12 versions at 500 each ($165.00/lot)

Business Cards – 13 to 16 versions at 250 each ($135.00/lot)                   Business Cards – 13 to 16 versions at 500 each ($155.00/lot)

Business Cards – 16+ versions at 250 each ($130.00/lot)                       Business Cards – 16+ versions at 500 each ($150.00/lot)             

						

** Online Ordering System is Already Set Up and Ready To Go – No Add’l Costs at this time – If customer wants changes, will bill at $125.00/hr. **

*** Shipping costs are not included, and will be charged additionally ***

**** Client has indicated that they will provide their own FedEx account for shipping. ****                                                                         



We look forward to working with you on this project. Please reference quote number on all correspondence. Additional costs not 

reflected in this estimate may be applicable if project deviates from original specifications. Alteration costs will be brought to your 

attention for approval, prior to production. Quote valid for 30 days.



Other terms and conditions can be viewed here:	http://www.rrd.com/terms/rrdtermsconditions.aspx



Sincerely,



Rusty Smith

[image: ]



Quantity:	[image: ]	Purchase Order No:	[image: ]	Requested Delivery Date:	[image: ]



Signature:	[image: ]	Date:	[image: ]
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Brian Sandoval
Governor

State of Nevada
Department of Administration

patrick Cates
Director

Purchasing Division

515 E. Musser Street, Suite 300
Carson City, NV 89701

Jeffrey Haag
Administrator

State of Nevada
Purchasing Division

Request for Proposal: 3503

For

LIMITED PRINT SERVICES

Release Date: November 1, 2017
Deadline for Submission and Opening Date and Time: DN ovember 28, 2017 @ 2:00 PM
Refer to Section 7, RFP Timeline for the cormaplete RFP schedule

For additional information, please contact:
Annette Morfin, Purchasing € fficer
State of Nevada, Purchasing IDivision
515 E. Musser Street, Suitex 30
Carson City, NV 8970 1
Phone: 775-684-0185

Email address: amorfin@adrmainv.gov

(TTY for Deaf and Hard of Hearing: 1 §00-326-6868
Ask the relay agent to dial: 1-77 —684-0185/V.)

Refer to Section 8 for instructions on S~ xgbmitting proposals
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VENDOR INFORMATION SHEET FOR RFP 3503
Vendor Shall:

A) Provide all requested information in the space provided next to each numbered question. The
information provided in Sections V1 through V6 shall be used for development of the contract;

B) Type or print responses; and

C) Include this Vendor Information Sheet in Section 111 of the Technical Proposal.

V1 | Company Name | RR Donnelley

[v2 | Street Address | 6305 Sunset Corporate Drive

| |

V3 | City, State, ZIP | Las Vegas, NV 89120 |
va Telephone Number
Area Code: 702 | Number: 952-8561 | Extension:
V5 Facsimile Number
Area Code: 702 | Number: 949-7200 | Extension:
V6 Toll Free Number
Area Code: | Number: N/A4 | Extension:

Contact Person for Questions / Contract Negotiations,
including address if different than above

Name: Rusty Smith

V7 TTitle: Senior Account Executive
Address: 6305 Sunset Corporate Drive, Las Vegas, NV 89120
Email Address: rusty.smith@rrd.com
Vs Telephone Number for Contact Person
Area Code: 702 | Number: 952-8561 | Extension:
V9 Facsimile Number for Contact Person
Area Code: 702 | Number: 949-7200 | Extension:
V10 Name of Individual Authorized to Bind the Organization
Name: Rusty Smith Title: Senior Account Executive
Fa L
i Signature/(Ipdivigual|shall be legally at ized to bind the vendor per NRS 333.337)

Signature: Date: 11/27/2017
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Prospective vendors are advised to review Nevada’s ethical standards requirements, including but
not limited to NRS 281A, which can be found on the Purchasing Division’s website at:

http://purchasing.nv.gov.

All applicable Nevada Revised Statutes (NRS) and Nevada Administrative Code (NAC)
documentation can be found at: www.leg.state.nv.us/lawl.cfm.

1. PROJECT OVERVIEW

1.1

1.2

1.3

1.4

1.5

1.6

The State of Nevada Purchasing Division, on behalf of the Nevada Department of Tourism
and Cultural Affairs (NDTCA), is seeking proposals from qualified vendors to provide
Printing Services and an Online Ordering System.

The collateral produced will include, but may not be limited to business cards, letterhead,
envelopes and notecards for all divisions within NDTCA.

NDTCA includes the following Divisions:

1.3.1 Nevada Division of Tourism {(Tourism);

1.3.2 Nevada Magazine;

1.3.3 Nevada Division of Museums and History and their seven (7) properties;
1.3.4 Nevada Arts Council; and

1.3.5 The Nevada Indian Commission.

Each division has their own collateral design and product needs, but all collateral must
maintain a similar look and feel and Tourism will maintain oversight of brand compliance.

NDTCA will administer contract(s) resulting from this RFP. The resulting contract(s)
shall be for an initial contract term of approximately eighteen (18) months, anticipated to
begin January 2, 2018, subject to Clerk of the Board approval, with an option to renew for
two (2) additional years, if agreed upon by both parties and is in the best interests of the
State. The initial contract will expire June 30, 2019.

GOALS AND OBJECTIVES
1.6.1 The principal goals of this project are to:

1.6.1.1 Print brand-compljant, consistent, quality collateral including
business cards, letterhead, envelopes, notecards, etc. for all divisions
within NDTCA and deliver in a complete and timely manner.

1.6.1.2  Establish a user-friendly, effective, and concise online ordering
system that allows pre-selected staff to order branded collateral that
may be customized, edited, and billed to separate accounts.

1.6.1.3  Identify a singular vendor to provide prompt, consistent, and
excellent customer service and deliverables.
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1.6.2

1.6.1.4

Identify fiscal savings, potentially by printing in bulk and storing
products for on-demand delivery.

The goals of this project are to identify a singular vendor who will:

1.6.2.1

1.6.2.2

1.6.2.3

1.6.2.4

1.6.2.5

1.6.2.6

1.6.2.7

1.6.2.8

1.6.2.9

1.6.2.10

1.6.2.11

2. SCOPE OF WORK

Provide a streamlined online ordering system that accommodates for
limited staff approval;

Have the capability for handling variable images within online
ordering system,

Demonstrate costs associated with online ordering setup and
maintenance;

Maintain complete and separate billing for multiple divisions with
the NDTCA;

Provide processing, printing, and shipping services for branded
collateral;

Provide prompt and excellent delivery and customer service;

Provide a dedicated account representative who has experience with
govermnment projects of this type;

Guarantee print and paper quality and consistency on their delivered
product;

Be a printing partner that provides best practices and industry
guidance;

Have Sustainable Green Practices certification and/or reasonable
management of facility as it relates to chemical waste, paper, etc.;

and

Accommodate for storage if fiscally responsible.

2.1  SERVICES REQUESTED

2.1.1

Services are organized below into primary functions:

2.1.1.1

2.1.1.2

Online ordering system that allows template artwork to be edited
and ordered per division;

Print complete, consistent, and quality suite of stationary products
and other collateral material; and
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2.1.1.3  Deliver products promptly and expediently or store securely until
needed.

2.2 PROGRAM OVERVIEW

221

222
223
224
225
22,6
227
228

229

2.2.10

2.2.11

The NDTCA includes the following Divisions:

2.2.1.1 Nevada Division of Tourism,;

2.2.1.2  Nevada Division of Museums and History;
22.1.3 Nevada Arts Council; and

2.2.14  Nevada Indian Commission.

Each Division has its own identity underneath the brand umbrella, and each
requires a suite of products that comply with the NDTCA brand guidelines.

Each suite of collateral includes business cards, letterhead, envelopes, shipping
labels, and notecards with envelopes.

Other printed collateral such as flyers, booklets, etc. will be developed
throughout the contract. Printer should have the capability to handle variable
images.

Quantity and order needs will vary by and within each division.

An online ordering system is required in order to streamline requests and ensure
product quality and consistency.

NDTCA recently printed the suite of stationary listed in this RFP, so immediate
needs will be in limited quantities.

Business cards will be an ongoing need as new employees come online and as
current inventory is limited.

Minimum quantities are not guaranteed.

All information outlined below represents current NDTCA needs; however,
innovative ideas and program approaches are welcomed.

Best practices and introduction to either cost-effective changes or available
printing techniques is welcomed. '

23 PROGRAM DETAILS

23.1

Online Ordering System

23.1.1  Proposing vendors should have the ability to offer an online
ordering system that stores templates for each piece of collateral.
This will ensure that colors will match and be consistent and will
leave no room for error in addresses, etc.

Limited Print Services
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23.1.2

23.13

23.14

2.3.15

23.1.6

Each division will have a different login and billing information.

The system should have the capability to “lock down” certain
information and provide a secure approval process to avoid
unnecessary or unapproved orders.

Templates for all stationary will be stored in the online system.

A document will be provided listing all names, titles, etc. of
employees whose information should be stored in the online
ordering system. This information should be uploaded for review
and approval and utilized for all print needs.

New employees will be added on an “as needed” basis. The
proposing vendor must disclose if there are minimums or maximums
for each order placed that will affect pricing.

232 Known Print Deliverables by Division

2321

2322

2323

Nevada Department of Tourism and Cultural Affairs

The umbrella Department will require varying quantities of business
cards, letterhead, envelopes, notecards and notecard envelopes.
There are currently seven (7) employees requiring business cards for
the Department at two (2) different addresses:

Business Card address 1;

Business Card address 2;

Letterhead (both addresses listed);

#10 Envelope return address 1;

#10 Envelope return address 2;
Notecards;

Notecard Envelope return address 1; and
Notecard Envelope return address 2.

ToOTMUOWE

Nevada Commission on Tourism

The Commission on Tourism requires business cards for thirteen
(13) commissioners.

Nevada Division of Tourism
A. The Division of Tourism will require varying quantities of

business cards, letterhead, envelopes, notecards and notecard
envelopes.
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Business Card 1 address 1;
Business Card 1 address 2;
Business Card 2 address 1;
Business Card 2 address 2;
Business Card 3;

Letterhead (both addresses listed),
#10 Envelope return address 1;

#10 Envelope return address 2;

. Notecards;

0.  Notecard Envelope return address 1; and
1.  Notecard Envelope return address 2.

— = 0X NN AW -

Business cards come in two (2) different designs with two
(2) different addresses. There are currently sixteen (16)
employees requiring business cards with one design and

seven (7) employees requiring another design. Address
information will vary.

This Division also requires one (1) specialty card that is used
for promotional purposes.

2.3.24  Nevada Division of Museums and History

A.

The Division of Museums and History will require varying
quantities of business cards and envelopes.

Business Card address 1;
Business Card address 2;
Business Card address 3;
Business Card address 4;
Business Card address 5;
Business Card address 6;
Business Card address 7;
Business Card address 8;

#10 Envelope return address I;
10.  #10 Envelope return address 2;
11.  #10 Envelope return address 3;
12.  #10 Envelope return address 4;
13.  #10 Envelope return address 5;
14.  #10 Envelope return address 6;
15.  #10 Envelope return address 7; and
16.  #10 Envelope return address 8.

LSO & A b LD

This Division may choose to order other materials such as
letterhead, notecards and notecard envelopes as budget
allows.
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D.

1. Optional Items:
a. Letterhead (both addresses listed);
b. Notecards; and
c. Notecard Envelope (up to eight (8) different
return addresses)

This Division includes one (1) administrative office location
and seven (7) different museum locations, thus they require
one (1) business card design with eight (8) different
addresses and one (1) envelope design with eight (8)
different addresses.

Approximately fifty (50) employees require business cards.

2.3.2.5 Nevada Arts Council

A.

Nevada Arts Council will require varying quantities of
business cards and envelopes.

Business Card 1 address 1,
Business Card 1 address 2;

#10 Envelope return address 1; and
#10 Envelope return address 2.

o

This Division may choose to order other materials such as
letterhead, notecards and notecard envelopes as budget
allows.

1. Optional Items:
a. Letterhead (both addresses listed);
b. Notecards;
c. Notecard Envelope return address 1; and
d. Notecard Envelope return address 2.

This Division has one (1) card design with two (2) different
addresses.

There are currently twelve (12) employees and fifteen (15)
commissioners requiring business cards. Address
information will vary. '

2.3.2.6 Nevada Indian Commission

A.

Nevada Indian Commission will require varying quantities of
business cards and envelopes.

1. Business Card; and
2. #10 Envelope return address.
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233

B. This Division may choose to order other materials such as
letterhead, notecards and notecard envelopes as budget

allows.
1. Optional Items:
a. Letterhead;
b. Notecards; and
c. Notecard Envelope.

C. This division has one (1) card design, one (1) address, and
five (5) employees.

Optional items for any Division may include shipping labels, 10 x 13
envelopes, notepads, or other stationary material.

24  PRINT SPECIFICATIONS

24.1

2.4.2

243

244

Business Cards
24.1.1 Sundance Felt, Natural White, 100# C;

2.4.1.2  4/4 + spot UV if digital, or 2/1 + Spot UV if running pre-made shells
to then print names on later;

24.1.3 With Bleeds;
2.4.1.4  Name runs would then just be one (1) color (using PMS color); and

2.4.1.5  The quote will need to include running 250 and 500 cards for short
runs on an online ordering system.

Letterhead

2.42.1 Cougar, Natural, 70# Vellum T; and
2422  Two (2) PMS colors — 2/0, with bleeds.

Notecards

243.1 Cougar, Natural, 100# Smooth C;
2.43.2  One (1) PMS color — 1/0, with bleeds.

Envelopes

2.4.4.1  #10 Square Flap Envelope to match paper color and finish;

2442 A6 to match paper color and finish;

2.4.43  One (1) PMS color - 1/0, no bleeds, but light color does go to edge
of bottom left corner.
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2.5 ADDITIONAL INFORMATION

2.5.1

25.2

Samples of current collateral are available upon request. Samples will be sent
USPS unless proposing vendors request the samples be sent FedEx or UPS.
When request is for UPS, a shipping label must be provided. When request is
for FedEx, an account number must be provided. Contact information for
samples is Annette Morfin, amorfin@admin.nv.gov and the subject line should
read RFP 3503 — Sample Request.

NDTCA may consider a recycled paper option which is equivalent to the
preferred paper stock. Preference may be given if the recycled paper is cost
effective and is in the best interest of the State.

3. COMPANY BACKGROUND AND REFERENCES

3.1 VENDOR INFORMATION

311

Vendors shall provide a company profile in the table format below.

Question Response

Company name: RR Donunelley

Ownership (sole proprietor, partnership, etc.): | Publicly Traded Organization

State of incorporation:

Date of incorporation:

# of years in business: 153 Years (Founded 1864)

List of top officers: Daniel L. Knotts, Chief Executive
Officer

Location of company headquarters, to include | 35 West Wacker Drive

City and State: Chicago, IL 60601

Location(s) of the office that shall provide the | Las Vegas: 6305 Sunset Corporate

services described in this RFP: Drive, Las Vegas, NV 89120

PCA: 15 West Aylesbury Road,
Timonium, MD 21093

Number of employees locally with the 80 Employees in Las Vegas, NV
expertise to support the requirements identified
in this RFP:

Number of employees nationally with the 42,000 Employees Worldwide
expertise to support the requirements in this
RFP:

Location(s) from which employees shall be Las Vegas, NV and Timonium, MD
assigned for this project:

3.1.2

A Nevada-based business may apply for a five percent (5%) preference on its
proposal. This preference may apply if a business has its principal place of
business within Nevada. This preference cannot be combined with any other
preference, granted for the award of a contract using federal funds, or granted
for the award of a contract procured on a multi-state basis. To claim this
preference a business must submit a letter with its proposal showing that it
qualifies for the preference.
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3.13

314

Please be advised, pursuant to NRS 80.010, a corporation organized pursuant
to the laws of another state shall register with the State of Nevada, Secretary of
State’s Office as a foreign corporation before a contract can be executed
between the State of Nevada and the awarded vendor, unless specifically
exempted by NRS 80.015.

The selected vendor, prior to doing business in the State of Nevada, shall be
appropriately licensed by the State of Nevada, Secretary of State’s Office
pursuant to NRS76. Information regarding the Nevada Business License can be
located at http://nvsos.gov.

Question Response
Nevada Business License Number: | Clark County # 2000043-648
Legal Entity Name: Moore Wallace North America, Inc.
/o RR Donnelley

Is “Legal Entity Name” the same name as vendor is doing business as?

Yes X No

If “No”, provide explanation.

Has the vendor ever been engaged under contract by any State of Nevada
agency?

Yes X No

If “Yes”, complete the following table for each State agency for whom the work
was performed. Table can be duplicated for each contract being identified.

Question Response
Name of State agency: Nevada Magazine
State agency contact name: Janet Geary, Publisher
Dates when services were performed: | 2010 ~ August 2017
Type of duties performed: Printing of Nevada Magazine
Total dollar value of the contract: $250,000 Annually

Are you now or have you been within the last:two (2) years an employee of the
State of Nevada, or any of its agencies, departments, or divisions?

Yes No X

If “Yes”, please explain when the employee is planning to render services,
while on annual leave, compensatory time, or on their own time?

If you employ (a) any person who is a current employee of an agency of the
State of Nevada, or (b) any person who has been an employee of an agency of
the State of Nevada within the past two (2) years, and if such person shall be

Limited Print Services

RFP 3503 Page 12 of 42





3.1.10

3.1.11

3503

performing or producing the services which you shall be contracted to provide
under this contract, you shall disclose the identity of each such person in your
response to this RFP, and specify the services that each person shall be
expected to perform.

Disclosure of any significant prior or ongoing contract failures, contract
breaches, civil or criminal litigation in which the vendor has been alleged to be
liable or held liable in a matter involving a contract with the State of Nevada or
any other governmental entity. Any pending claim or litigation occurring
within the past six (6) years which may adversely affect the vendor’s ability to
perform or fulfill its obligations if a contract is awarded as a result of this RFP
shall also be disclosed.

Does any of the above apply to your company?

Yes No X

If “Yes”, please provide the following information. Table can be duplicated for
each issue being identified.

Question Response
Date of alleged contract failure or
breach:
Parties involved:
Description of the contract
failure, contract breach, or
litigation, including the products
or services involved:
Amount in controversy:
Resolution or current status of the
dispute: .
If the matter has resulted in a Court Case Number |
court case:
Status of the litigation:

Vendors shall review and provide if awarded a contract the insurance
requirements as specified in Antachment D, Insurance Schedule for RFP

Company background/history and why vendor is qualified to provide the
services described in this RFP. Limit response to no more than five (5) pages.

Provide a brief description of the length of time vendor has been providing
services described in this RFP to the public and/or private sector.

Financial information and documentation to be included in accordance with
Section 8.5, Part III — Confidential Financial Information.
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3.1.11.1 Dun and Bradstreet Number

3.1.11.2 Federal Tax Identification Number

3.2 SUBCONTRACTOR INFORMATION
Subcontractors are defined as a third party, not directly employed by the contractor, who
shall provide services identified in this RFP. This does not include third parties who

provide support or incidental services to the contractor.

3.2.1 Does this proposal include the use of subcontractors?

Yes No X

If “Yes”, vendor shall:

3.2.1.1 Identify specific subcontractors and the specific requirements of this
RFP for which each proposed subcontractor shall perform services.

3.2.1.2  If any tasks are to be completed by subcontractor(s), vendors shall;

A, Describe how the work of any subcontractor(s) shall be
supervised, channels of communication shall be maintained
and compliance with contract terms assured; and

B. Describe your previous experience with subcontractor(s).

3.2.1.3  Provide the same information for any proposed subcontractors as
requested in Section 3.1, Vendor Information.

3.2.1.4  Vendor shall not allow any subcontractor to commence work until
all insurance required of the subcontractor is provided to the vendor.

3.2.1.5  Vendor shall notify the using agency of the intended use of any
subcontractors not identified within their original proposal and
provide the information originally requested in the RFP in Section
3.2, Subcontractor Information. The vendor shall receive agency
approval prior to subcontractor commencing work, -

3.3 BUSINESS REFERENCES

3.3.1 Vendors shall provide a maximum of five (5) business references from similar
projects performed for private and/or public sector clients within the last three
(3) years.

33.2 Vendors shall submit Astachment E, Reference Questionnaire to their business
references.
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333 It is the vendor’s responsibility to ensure that completed forms are received by
the Purchasing Division on or before the deadline as specified in Section 7,
RFP Timeline for inclusion in the evaluation process.  Reference
Questionnaires not received, or not complete, may adversely affect the vendor’s
score in the evaluation process.

334 The State reserves the right to contact and verify any and all references listed
regarding the quality and degree of satisfaction for such performance.

3.4 VENDOR STAFF RESUMES

A resume shall be completed for each proposed key personnel responsible for performance
under any contract resulting from this RFP per Attachment F, Proposed Staff Resume.

4. COST

Proposing Vendors should use the Cost Matrix per Attachment G — Cost Schedule.
5. FINANCIAL

51 PAYMENT

3.1.1 Upon review and acceptance by the State, payments for invoices are normally
made within 45 — 60 days of receipt, providing all required information,
documents and/or attachments have been received.

5.1.2 Pursuant to NRS 227.185 and NRS 333.450, the State shall pay claims for
supplies, materials, equipment and services purchased under the provisions of
this RFP electronically, unless determined by the State Controller that the
electronic payment would cause the payee to suffer undue hardship or extreme
inconvenience.

5.2  BILLING

5.2.1 The State does not issue payment prior to receipt of goods or services.
522 The vendor shall bill the State as outlined in the approved contract and/or
payment schedule.

523 The State presently has a Procurement Card Program that participating State
agencies may use to pay for some of their purchases. The Program is issued
through a major financial institution and is treated like any other major credit
card. Using agencies may desire to use the card as a method of payment. No
additional charges or fees shall be imposed for using the card. Please indicate
in your proposal response if you will accept this method of payment.

5.3 TIMELINESS OF BILLING

The State is on a fiscal year calendar. All billings for dates of service prior to July 1 shall
be submitted to the State no later than the first Friday in August of the same year. A
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billing submitted after the first Friday in August that forces the State to process the billing
as a stale claim pursuant to NRS 353.097, shall subject the contractor to an administrative
fee not to exceed $100.00. This is the estimate of the additional costs to the State for
processing the billing as a stale claim and this amount shall be deducted from the stale
claims payment due the contractor.

6. WRITTEN QUESTIONS AND ANSWERS

The Purchasing Division shall accept questions and/or comments in writing regarding this RFP as
noted below:

6.1 QUESTIONS AND ANSWERS

6.1.1 To submit questions regarding this RFP, email Annette Morfin at
amorfin@admin.nv.gov. In the subject line indicate RFP 3503 — Questions.

6.1.2 The deadline for submitting questions is as specified in Section 7, RFP
Timeline.

6.1.3 All questions and/or comments shall be addressed in writing. An email

notification that the amendment has been posted to the Purchasing website shall
be issued on or about the date specified in Section 7, RFP Timeline.

7l RFP TIMELINE

The following represents the proposed timeline for this project. All times stated are Pacific Time
(PT). These dates represent a tentative schedule of events. The State reserves the right to modify
these dates at any time.

Task Date/Time
Deadline for submitting questions 11/09/2017 @ 12:00 PM
Answers posted to website On or about 11/14/2017
Deadline for submittal of Reference Questionnaires No later than 4:30 PM on 11/27/2017
Deadline for submission and opening of proposals No later than 2:00 PM on 11/28/2017
Evaluation period {approximate time frame) 11/29/2017 — 12/06/2017
Selection of vendor ' On or about 12/07/2017 |
Anticipated BOE approval 02/13/2018
Contract start date (contingent upon BOE approval) 02/14/2018

8. PROPOSAL SUBMISSION REQUIREMENTS, FORMAT AND CONTENT

8.1 GENERAL SUBMISSION REQUIREMENTS
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8.1.2

8.1.3

3.1.4

8.1.9

8.1.10

8.1.11

Vendors shall submit their proposals on one (1) CD or flash drive appropriately
labeled with the RFP # and vendor’s name in accordance with the instructions
below.

The one (1) CD or flash drive shall contain a maximum of four (4) PDF files
which may include:

8.1.2.1  Technical Proposal

8.1.2.2  Confidential Technical (if applicable)
8.1.2.3  Cost Proposal

8.1.24  Confidential Financial

Proposals shall have a technical response, which may be composed of two (2)
parts in the event a vendor determines that a portion of their technical response
qualifies as “confidential” per NRS 333.020 (5) (b).

If complete responses cannot be provided without referencing confidential
information, such confidential information shall be provided in accordance with
Section 8.3, Part IB — Confidential Technical Proposal and Section 8.5, Part
I Confidential Financial Information.

Specific references made to the section, page, and paragraph where the
confidential information can be located shall be identified on Attachment A,
Confidentiality and Certification of Indemnification and comply with the
requirements stated in Section 8.6, Confidentiality of Proposals.

The remaining section to be submitted is the cost proposal.

Proposals that do not comply with the requirements may be deemed non-
responsive and rejected at the State’s discretion.

Although it is a public opening, only the names of the vendors submitting
proposals shall be announced per NRS 333.335(6). Technical and cost details
about proposals submitted shall not be disclosed.

Assistance for handicapped, blind or hearing-impaired persons who wish to
attend the RFP opening is available. If special arrangements are necessary,
please notify the Purchasing Division designee as soon as possible and at least
two (2) days in advance of the opening.

For ease of evaluation, the technical and cost proposals shall be presented in a
format that corresponds to and references sections outlined within this RFP and
shall be presented in the same order. Wriiten responses shall be in beld/italics
and placed immediately following the applicable RFP question, statement
and/or section.

Proposals are to be prepared in such a way as to provide a straightforward,
concise delineation of capabilities to satisfy the requirements of this RFP.
Expensive color displays, promotional materials, etc., are not necessary or
desired. Emphasis shall be concentrated on conformance to the RFP
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instructions, responsiveness to the RFP requirements, and on completeness and
clarity of content.

8.1.12 For purposes of addressing questions concerning this RFP, the sole contact
shall be the Purchasing Division as specified on Page 1 of this RFP. Upon
issuance of this RFP, other employees and representatives of the agencies
identified in the RFP shall not answer questions or otherwise discuss the
contents of this RFP with any prospective vendors or their representatives.
Failure to observe this restriction may result in disqualification of any
subsequent proposal per NAC 333.155(3). This restriction does not preclude
discussions between affected parties for the purpose of conducting business
unrelated to this procurement.

8.1.13 Any vendor who believes there are irregularities or lack of clarity in the RFP or
proposal requirements or specifications are unnecessarily restrictive or limit
competition shall notify the Purchasing Division, in writing, as soon as
possible, so that corrective addenda may be furnished by the Purchasing
Division in a timely manner to all vendors.

8.1.14 If a vendor changes any material RFP language, vendor’s response may be
deemed non-responsive per NRS 333.311,

8.1.15 The vendor understands and acknowledges that the representations made in its
proposal are material and important, and shall be relied on by the State in its
evaluation of a proposal. Any misrepresentation by a vendor shall be treated as
fraudulent concealment from the State of the true facts relating to the proposal.

8.2 PARTIA - TECHNICAL PROPOSAL
8.2.1 The Technical Proposal shall net include cost and/or pricing information. Cost
and/or pricing information contained in the technical proposal may cause the

proposal to be rejected.

8.2.2 Vendors shall provide one (1) PDF Technical Proposal file that includes the
following:

8.2.2.1  Section I - Title Page with the following information:

Part IA — Technical Proposal

RFP Title: Limited Print Services
RFP: RFP 3503

Vendor Name:

Address:

Opening Date: November 28, 2017

Opening Time: | 2:00 PM

8222 Section Il — Table of Contents

An accurate and updated table of contents shall be provided.
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8223

8224

8.2.2.5

8.2.2.6

8.2.2.7

8228

Section III - Vendor Information Sheet

The vendor information sheet shall be completed and signed by an
individual authorized to bind the organization.

Section IV — State Documents
The State documents section shall include the following:

A, The signature page from all amendments signed by an
individual authorized to bind the organization.

B. Attachment A - Confidentiality and Certification of
Indemnification signed by an individual authorized to bind
the organization.

C. Attachment B — Vendor Certifications signed by an
individual authorized to bind the organization.

D. Copies of any vendor licensing agreements and/or hardware
and software maintenance agreements.

E. Copies of applicable certifications and/or licenses.

Section V — Scope of Work

Vendors shall place their written response(s) to Section 2, Scope of
Work in bold/italics immediately following the applicable RFP
question, statement and/or section.

Section VI- Company Background and References

Vendors shall place their written response(s} to Section 3, Company
Background and References in bold/italics immediately following
the applicable RFP question, statement and/or section. This section
shall also include the requested information in Section 3.2,
Subcontractor Information, if applicable.

Section VII — Attachment F — Proposed Staff Resume

A. Vendors shall include all proposed staff resumes per Section
3.4, Vendor Staff Resumes in this section.

B. This section shall also include any subcontractor proposed
staff resumes, if applicable.

Section VIII — Other Informational Material

Vendors shall include any other applicable reference material in this
section clearly cross referenced with the proposal.
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8.3 PART IB- CONFIDENTIAL TECHNICAL PROPOSAL

8.3.1

8.3.2

Vendors only need to submit Part IB if the proposal includes any confidential
technical information (Refer to Attachmemt A, Confidentiality and
Certification of Indemnification).

If needed, vendors shall provide one (1) PDF Confidential Technical Proposal
file that includes the following:

8.3.2.1 Section I — Title Page with the following information:
Part IB — Confidential Technical Proposal
RFP Title: Limited Print Services
RFP: 3503
Vendor Name;
Address:
Opening Date: November 28, 2017
Opening Time: 2:00 PM
8.3.2.2  Section Il — Confidential Technical

Vendors shall cross reference the confidential technical information
back to the technical proposal, as applicable.

84  PART 11 - COST PROPOSAL

8.4.1

8.4.2

The cost proposal shall not be marked “confidential”. Only information that is
deemed proprietary per NRS 333.020 (5) (a) may be marked as “confidential”.

Vendors shall provide one (1) PDF Cost Proposal file that includes the
following:

8.4.2.1  Section I - Title Page with the following information:
Part I1 — Cost Proposal
RFP Title: Limited Print Services
RFP: 3503
Vendor Name:
Address:
Opening Date: November 28, 2017
Opening Time: | 2:00 PM
8.4.2.2  Section II — Cost Proposal

Vendor’s cost proposal response shall be included in this section.

8.5 PART IIl - CONFIDENTIAL FINANCIAL INFORMATION
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8.5.1 If needed, vendors shall provide one (1) PDF Confidential Financial
Information file that includes the following:

8.5.1.1  Section I - Title Page with the following information:
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Part II1 — Confidential Financial Information
RFP Title: Limited Print Services
RFP: 3503
Vendor Name:
Address:
Opening Date: November 28, 2017
Opening Time: 2:00 PM

8.5.1.2 Section Il - Financial Information and Documentation

Vendors shall place the information required per Section 3.1.10 in
this section.

8.6 CONFIDENTIALITY OF PROPOSALS

8.6.1

8.6.2

8.6.3

8.6.4

8.6.5

As a potential contractor of a public entity, vendors are advised that full
disclosure is required by law.

Vendors are required to submit written documentation in accordance with
Attachment A, Confidentiality and Certification of Indemnification
demonstrating the material within the proposal marked “confidential” conforms
to NRS §333.333, which states “Only specific paris of the proposal may be
labeled a “trade secret” as defined in NRS §600A.030(5)”. Not conforming to
these requirements shall cause your proposal to be deemed non-compliant and
shall not be accepted by the State.

Vendors acknowledge that material not marked as “confidential” shall become
public record and shall be posted to the Purchasing website upon contract
award.

It is the vendor’s responsibility to act in protection of the labeled information
and agree to defend and indemnify the State of Nevada for honoring such
designation.

Failure to label any information that is released by the State shall constitute a
complete waiver of any and all claims for damages caused by release of said
information.

8.7 PROPOSAL PACKAGING

8.7.1

8.7.2

Vendors shall submit their proposals on one (1)} CD or flash drive appropriately
labeled in one (1) sealed package or envelope in accordance with the
instructions below.

Vendors are encouraged to utilize the copy/paste feature of word processing
software to replicate the label for ease and accuracy of proposal packaging.
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Annette Morfin, Purchasing Officer
State of Nevada, Purchasing Division
515 E. Musser Street, Suite 300
Carson City, NV 89701

RFP: 3503

OPENING DATE: November 28, 2017

OPENING TIME: 2:00 PM

FOR: Limited Print Services

VENDOR’S NAME: | RR Donnnelley

8.7.3 Proposals shall be received at the address referenced below no later than the
date and time specified in Section 7, RFP Timeline. Proposals that do not
arrive by proposal opening time and date shall not be accepted. Vendors may
submit their proposal any time prior to the above stated deadline,

8.7.4 The State shall not be held responsible for proposal packages or envelopes
mishandled as a result of the package or envelope not being properly labeled.

8.7.5 Email or facsimile proposals shall not be considered.
9. PROPOSAL EVALUATION AND AWARD PROCESS
The information in this section does not need to be returned with the vendor's proposal.

9.1 Proposals shall be consistently evaluated and scored in accordance with NRS 333.335(3)
based upon the following criteria. The following criteria are listed in order of importance.

Criteria Description Weight
Demonstrated Competence 25
Experience in performance of comparable engagements 25
Conformance with the terms of this RFP 20

Cost — proposals will be evaluated in the following way:

Each item will be scored individually by comparing “UNIT COST” as
provide by proposing vendors on Attachment G, Cost Schedule. For each
item, a proposer will only be scored if the proposer bid on the item.

Individual items will be scored using the following formula: 20

Lowest Cost Submitted by any Proposer

= Price Factor
Proposer’s Cost

All individual item Price Factors will be averaged together to determine an
Average Price Factor.
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9.2

9.3

9.4

9.5

9.6

9.7

9.8

2.9

Average Price Factor multiplied by ten (10) will be the Cost Sore used in
evaluating a vendor proposal.

Expertise and availability of key personnel 15

Effective July 1, 2017, a five percent (5%) preference will be awarded to businesses based
in Nevada. A Nevada business is defined as a business which certifies either that its
‘principal place of business’ is in Nevada, as identified in Section 3.1, Vendor
Information, or that a ‘majority of goods provided for the contract are produced’ in
Nevada. The preference will be applied to the total score.

Financial stability shall be scored on a pass/fail basis.
Proposals shall be kept confidential until a contract is awarded.

The evaluation committee is an independent committee comprised of a majority of State
officers or employees established to evaluate and score proposals submitted in response to
the RFP pursuant to NRS 333.335.

The evaluation committee may solicit information from any available source concerning
any aspect of a proposal and seek and review any other information deemed pertinent to
the evaluation process.

Each vendor shall include in its proposal a complete disclosure of any alleged significant
prior or ongoing contract failures, contract breaches, any civil or criminal litigation or
investigations pending which involves the vendor or in which the vendor has been judged
guilty or liable. Failure to comply with the terms of this provision may disqualify any
proposal. The State reserves the right to reject any proposal based upon the vendor’s prior
history with the State or with any other party, which documents, without limitation,
unsatisfactory performance, adversarial or contentious demeanor, significant failure(s) to
meet contract milestones or other contractual failures. Refer generally to NRS 333.335.

Clarification discussions may, at the State’s sole option, be conducted with vendors who
submit proposals determined to be acceptable and competitive per NAC 333.165. Vendors
shall be accorded fair and equal treatment with respect to any opportunity for discussion
and/or written revisions of proposals. Such revisions may be permitted after submissions
and prior to award for the purpose of obtaining best and final offers. In conducting
discussions, there shall be no disclosure of any information derived from proposals
submitted by competing vendors. Any modificatiors made to the original proposal during
the best and final negotiations shall be included as part of the contract.

A Letter of Intent (LOI) shall be issued in accordance with NAC 333.170 notifying
vendors of the State’s intent to award a contract to a vendor, pending successful
negotiations. Negotiations shall be confidential and not subject to disclosure to competing
vendors unless and until an agreement is reached. All information remains confidential
until the issuance of the formal Notice of Award (NOA). If contract negotiations cannot be
concluded successfully, the State upon written notice to all vendors may negotiate a
contract with the next highest scoring vendor or withdraw the RFP.
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9.10 A Notification of Award (NOA) shall be issued in accordance with NAC 333.170.
Vendors shall be notified that a contract has been successfully negotiated, executed and is
awaiting approval of the Board of Examiners (BOE). Any award is contingent upon the
successful negotiation of final contract terms and upon approval of the BOE, when
required. Any non-confidential information becomes available upon written request.

9.11 Any contract resulting from this RFP shall not be effective unless and until approved by
the Nevada State Board of Examiners (NRS 333.700).

10. TERMS AND CONDITIONS

10.1 PROCUREMENT AND PROPOSAL TERMS AND CONDITIONS

The information in this section does not need to be returned with the vendor's proposal.

10.1.1

10.1.2

10.1.3

10.1.4

10.1.5

10.1.6

10.1.7

10.1.8

10.1.9

This procurement is being conducted in accordance with NRS Chapter 333 and
NAC Chapter 333.

The State reserves the right to alter, amend, or modify any provisions of this
RFP, or to withdraw this RFP, at any time prior to the award of a contract
pursuant hereto, if it is in the best interest of the State to do so.

The State reserves the right to waive informalities and minor irregularities in
proposals received.

For ease of responding to the RFP, vendors are encouraged to download the
RFP from the Purchasing Division’s website at http://purchasing.nv.gov.

The failure to provide clearly marked, separate PDF file(s) for Part IB and Part
I, which contain confidential information, trade secrets and/or proprietary
information, shall constitute a complete waiver of any and ail claims for
damages caused by release of the information by the State.

The State reserves the right to reject any or all proposals received prior to
contract award (NRS 333.350).

The State reserves the right to limit the scope of work prior to award, if deemed
in the best interest of the State. (NRS 333.350)

The State shall not be obligated to accept the lowest priced proposal, but shall
make an award in the best interest of the State of Nevada after all factors have
been evaluated (NRS 333.335).

Proposals which appear unrealistic in the terms of technical commitments, lack
of technical competence, or are indicative of failure to comprehend the
complexity and risk of the project, may be rejected.
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10.1.10

10.1.11

10.1.12

10.1.13

10.1.14

10.1.15

10.1.16

Proposals from employees of the State of Nevada shall be considered in as
much as they do not conflict with the State Administrative Manual (SAM),
NRS Chapter 281 and NRS Chapter 284.

Proposals may be modified or withdrawn by written notice received prior to the
proposal opening time. Withdrawals received after the proposal opening time
shall not be considered except as authorized by NRS 333.350(3).

Prices offered by vendors in their proposals are an irrevocable offer for the term
of the contract and any contract extensions. The awarded vendor agrees to
provide the purchased services at the costs, rates and fees as set forth in their
proposal in response to this RFP. No other costs, rates or fees shall be payable
to the awarded vendor for implementation of their proposal.

The State is not liable for any costs incurred by vendors prior to entering into a
formal contract. Costs of developing the proposal or any other such expenses
incurred by the vendor in responding to the RFP, are entirely the responsibility
of the vendor, and shall not be reimbursed in any manner by the State.

Proposals submitted per proposal submission requirements become the property
of the State, selection or rejection does not affect this right; proposals shall be
returned only at the State’s option and at the vendor’s request and expense. The
flash drive or CD from each vendor shall be retained for official files.

Any unsuccessful vendor may file an appeal in strict compliance with NRS
333.370 and NAC Chapter 333.

NRS 333.290 grants a preference to materials and supplies that can be supplied
from a “charitable, reformatory or penal institution of the State” that produces
such goods or services through the labor of inmates. The Administrator
reserves the right to secure these goods, materials or supplies from any such
eligible institution, if they can be secured of equal quality and at prices not
higher than those of the lowest acceptable bid received in response to this
solicitation. In addition, NRS 333.410 grants a preference to commodities or
services that institutions of the State are prepared to supply through the labor of
inmates. The Administrator shall apply the preferences stated in NRS 333.290
and 333.410 to the extent applicable.

102 CONTRACT TERMS AND CONDITIONS

The information in this section does not need to be returned with the vendor's proposal.

10.2.1

10.2.2

The awarded vendor shall be the sole point of contract responsibility. The State
shall look solely to the awarded vendor for the performance of all contractual
obligations which may result from an award based on this RFP, and the
awarded vendor shall not be relieved for the non-performance of any or all
subcontractors.

The awarded vendor shall maintain, for the duration of the contract, insurance
coverages as set forth in the fully executed contract. Work on the contract shall
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10.2.3

10.2.4

10.2.5

10.2.6

10.2.7

not begin until after the awarded vendor has submitted acceptable evidence of
the required insurance coverages. Failure to maintain any required insurance
coverage or acceptable alternative method of insurance shall be deemed a
breach of contract.

The State shall not be liable for Federal, State, or Local excise taxes per NRS
372.325.

The State reserves the right to negotiate final contract terms with any vendor
selected per NAC 333.170. The contract between the parties shall consist of the
RFP together with any modifications thereto, and the awarded vendor’s
proposal, together with any modifications and clarifications thereto that are
submitted at the request of the State during the evaluation and negotiation
process. In the event of any conflict or contradiction between or among these
documents, the documents shall control in the following order of precedence:
the final executed contract, any modifications and clarifications to the awarded
vendor’s proposal, the RFP, and the awarded vendor’s proposal. Specific
exceptions to this general rule may be noted in the final executed contract. The
State shall not indemnify vendor from any liability or damages, including but
not limited to attorney’s fees and costs, arising under any contract resulting
from this RFP.

Local governments (as defined in NRS 332.015) are intended third party
beneficiaries of any contract resulting from this RFP and any local government
may join or use any contract resulting from this RFP subject to all terms and
conditions thereof pursuant to NRS 332.195. The State is not liable for the
obligations of any local government which joins or uses any contract resulting
from this RFP.

Any person who requests or receives a Federal contract, grant, loan or
cooperative agreement shall file with the using agency a certification that the
person making the declaration has not made, and shall not make, any payment
prohibited by subsection (a) of 31 U.S.C. 1352.

Pursuant to NRS Chapter 613 in connection with the performance of work
under this contract, the contractor agrees not to unlawfully discriminate against
any employee or applicant for employment because of race, creed, color,
national origin, sex, sexual orientation or age, including, without limitation,
with regard to employment, upgrading, demotion or transfer, recruitment or
recruitment advertising, layoff or termination, rates of pay or other forms of
compensation, and selection for training, including, without limitation
apprenticeship.

The contractor further agrees to insert this provision in all subcontracts,
hereunder, except subcontracts for standard commercial supplies or raw
materials.
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10.3 PROJECT TERMS AND CONDITIONS

The information in this section does not need to be retirned with the vendor's proposal,

10.3.1

10.3.2

10.3.3

10.3.4

Award of Related Contracts

10.3.1.1 The State may undertake or award supplemental contracts for work
related to this project or any portion thereof. The contractor shall be
bound to cooperate fully with such other contractors and the State in
all cases.

10.3.1.2  All subcontractors shall be required to abide by this provision as a
condition of the contract between the subcontractor and the prime
contractor.

State Owned Property

The awarded vendor shall be responsible for the proper custody and care of any
State owned property furnished by the State for use in connection with the
performance of the contract and shall reimburse the State for any loss or
damage.

Inspection/Acceptance of Work

10.3.3.1 It is expressly understood and agreed all work done by the
contractor shall be subject to inspection and acceptance by the State.

10.3.3.2 Any progress inspections and approval by the State of any item of
work shall not forfeit the right of the State to require the correction
of any faulty workmanship or material at any time during the course
of the work and warranty period thereafter, although previously
approved by oversight.

10.3.3.3 Nothing contained herein shall relieve the contractor of the
responsibility for proper installation and maintenance of the work,
materials and equipment required under the terms of the contract
until all work has been completed and accepted by the State.

Travel
If travel is required, the following processes shall be followed:

10.3.4.1 All travel shall be approved in writing in advance by the
Department.

10.3.4.2 Requests for reimbursement of travel expenses shall be submitted on
the State Claim for Travel Expense Form with original receipts for
all expenses.
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10.3.5

10.3.6

10.3.4.3

10344

10.3.4.5

The travel expense form, with original signatures, shall be submitted
with the vendor’s invoice.

Vendor shall be reimbursed travel expenses and per diem at the rates
allowed for State employees at the time travel occurs.

The State is not responsible for payment of any premium, deductible
or assessments on insurance policies purchased by vendor for a
rental vehicle.

Right to Publish

10.3.5.1

10.3.5.2

10.3.5.3

10.3.5.4

10.3.5.5

All requests for the publication or release of any information
pertaining to this RFP and any subsequent contract shall be in
writing and sent to Director or Deputy Director of the Nevada
Department of Tourism and Cultural Affairs or designee.

No announcement concerning the award of a contract as a result of
this RFP can be made without prior written approval of Director or
Deputy Director of the Nevada Department of Tourism and Cultural
Affairs or designee.

As a result of the selection of the contractor to supply the requested
services, the State is neither endorsing nor suggesting the contractor
is the best or only solution.

The contractor shall not use, in its external advertising, marketing
programs, or other promotional efforts, any data, pictures or other
representation of any State facility, except with the specific advance
written authorization of Director or Deputy Director of the Nevada
Department of Tourism and Cultural Affairs or designee.

Throughout the term of the contract, the contractor shall secure the
written approval of the State per Section 10.3.7.2 prior to the release
of any information pertaining to work or activities covered by the
contract.

Protection of Sensitive Information

10.3.6.1

10.3.6.2

10.3.6.3

10.3.6.4

Sensitive information in existing legacy applications shall encrypt
data as is practical.

Confidential personal data shall be encrypted.

Any electronic transmission of personal information shall comply
with NRS 603A.215 (2 & 3).

Sensitive data shall be encrypted in all newly developed
applications.
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104 TERMS AND CONDITIONS FOR GOODS

The information in this section does not need to be returned with the vendor's proposal.

10.4.1 Goods As Used in RFP

The term “goods™ as used in this RFP has the meaning ascribed to it in NRS

§104.2105(1) and includes, without limitation, “supplies”, “materials”,

“equipment”, and “commodities”, as those terms are used in NRS Chapter 333.

10.4.2 Express Warranties

For the period specified on the face of the contract, contractor warrants and

represents each of the following with respect to any goods provided under the

contract, except as otherwise provided on incorporated attachments:

10.4.2.1 Fitness for Particular Purpose
The goods shall be fit and sufficient for the particular purpose set
forth in the RFP or other solicitation documents.

10.4.2.2 Fitness for Ordinary Use
The goods shall be fit for the purpose for which goods of a like
nature are ordinarily intended, it being understood that the purpose
for the goods covered by the contract are ordinarily intended is
general government administration and operations.

10.4.2.3 Merchantable, Good Quality, No Defects
The goods shall be merchantable, of good quality, and free from
defects, whether patent or latent, in material and workmanship.

10.4.2.4 Conformity
The goods shall conform to the standards, specifications and
descriptions set forth in the incorporated attachments. If contractor
has supplied a sample to the State, the goods delivered shall
conform in all respects to the sample and if the sample shall remain
in the State's possession it shall be identified by the word "sample"
and the signature of contractor's sales representative.

10.4.2.5 Uniformity
The goods shall be without variation, and shall be of uniform kind,
quality, and quantity within each unit and among all units.

10.4.2.6 Packaging and Labels
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10.4.3

10.4.2.7

104.2.8

The goods shall be contained, packaged, and labeled so as to satisfy
all legal and commercial requirements applicable to use by a
government agency, including without limitation, OSHA material
safety data sheets and shall conform to all statements made on the
label.

Full Warranty

The foregoing warranties are "full" warranties within the meaning of
the Magnuson-Moss Warranty - Federal Trade Commission
Improvement Act, 15 U.S.C. § 2301 et seq., and implementing
regulations 16 C.F.R. pts. 700-703, if applicable to this transaction.

Title

Contractor has exclusive title to the goods and shall deliver the
goods to the State free and clear of all liens, encumbrances, and
security interests. If the contract causes title to vest in the State, the
State hereby grants a security interest in the goods to contractor
under the terms set forth in the contract.

Computer Warranties

If the goods include computer software and/or hardware, the following
warranties shall apply in addition to the express warranties set forth above.

10.4.3.1

Software Warranty

Contractor/licensor warrants that for the period specified in the
incorporated attachments:

A. Under normal use and service, the media on which the
licensed software is delivered shall be free from defects in
material and workmanship. If the licensed product fails to
meet the media warranty, and the State as licensee gives
licensor written notice thereof during the applicable warranty
period, licensor shall replace such media.

B. The licensed product shall meet licensor's published
specifications therefore in effect on the effective date of the
contract. If the licensed product fails to meet the warranty
and licensee gives licensor written notice thereof, licensor
shall correct the failure, provided that licensee gives licensor
detailed information regarding such failure. However,
licensor shall not be liable to licensee for the warranty
provided herein if (1) unanticipated or unauthorized
modifications are made to the licensed product by someone
other than licensor, or (2) the media for the licensed product
is subject to misuse or abuse.
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10.4.3.2

10.4.3.3

10434

Hardware Warranty

Contractor warrants that, under normal use and service, the
computer hardware and spare parts purchased from contractor shall
be free from defects in material and workmanship, and the computer
hardware shall meet the contractor's then current published
specifications therefore. If hardware warranted hereunder fails to
meet the warranties herein and the State gives contractor written
notice thereof during the applicable warranty period, contractor's
sole obligation shall be to correct the failure by repair, replacement,
or adjustment, as determined in contractor's sole discretion.
However, contractor shall not be liable hereunder if:

A. Unanticipated or unauthorized modifications are made to the
computer hardware by someone other than contractor;

B. Attachments, features or devices are employed on the
computer hardware that are not supplied by contractor or not
approved in writing by contractor, including, without
limitation, other components of the State's systems; or

C. The computer hardware is subject to abuse or misuse.
Infringement Indemnity

Contractor warrants the purchase or use of the goods shall not
infringe upon any United States or foreign patent, and contractor
shall indemnify the State against all judgments, decrees, costs, and
expenses resulting from any alleged infringement and shall defend,
upon written request of the State, at its own expense, any action
which may be brought against the State, its vendees, lessees,
licensees, or assigns, under any claim of patent infringement in the
purchase or use of contractor's goods. If the State is enjoined from
using such goods, contractor shall repurchase such goods from the
State at the original purchase price. The State shall notify contractor
promptly in writing of any such suit. If the State compromises or
settles any such suit without the written consent of contractor,
contractor shall be released from the obligations of this paragraph
and from any liability to the State under any statute or other rule of
law.

Usage of Trade; Course of Dealings; Implied Warranties

Contractor shall also be bound by any other implied warranty that, at
the time of execution of the contract, prevails in the trade of
government in the marketing area in and about the State of Nevada.
Contractor shall also be bound by any other implied warranty arising
through course of dealings between contractor and the State from
and after the execution of the contract. Contractor shall also be
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10.4.3.5

10.4.3.6

10.4.3.7

10.4.3.8

10.4.3.9

bound by all warranties set forth in Nevada's Uniform Commercial
Code (NRS Title 8) in effect on the date of execution of the contract.

Warranties Cumulative

It is understood that warranties created by the contract, whether
express or implied, as well as all warranties arising by operation of
law that affect the rights of the parties under the contract, are
cumulative and shall be construed in a manner consistent with one
another.

Priority of Warranties

If it is held by a court of competent jurisdiction that there is an
irreconcilable conflict between or among any of the warranties set
forth in the contract and any warranties implied by law, the parties
agree that the specifications contained in the contract shall be
deemed technical and mere language of description.

Beneficiaries of Warranties

Benefit of any warranty made in the contract shall be in favor of the
State, any of its political subdivisions or agencies, and any employee
or licensee thereof who uses the goods, and the benefit of any
warranty shall apply to both personal injury and property damage.

Delivery; Inspection; Acceptance; Risk of Loss

Contractor agrees to deliver the goods as indicated in the contract,
and upon acceptance by the State, title to the goods shall pass to the
State unless otherwise stated in the contract. The State shall have
the right to inspect the goods on arrival and, within a commercially
reasonable time, the State shall give notice to contractor of any
claim or damages on account of condition, quality, or grade of the
goods, and the State shall specify the basis of the claim in detail.
Acceptance of the goods is not a waiver of UCC revocation of
acceptance rights or of any right of action that the State may have
for breach of warranty or any other cause. Unless otherwise stated
in the contract, risk of loss from any casualty, regardless of the
cause, shall be on contractor until the goods have been accepted and
title has passed to the State, If given any, the State agrees to follow
reasonable instructions regarding return of the goods.

No Arrival; No Sale

The contract is subject to provisions of no arrival, no sale terms, but
proof of shipment is to be given by contractor, each shipment to
constitute a separate delivery. A variation of ten days in time of
shipment or delivery from that specified herein does not constitute a
ground for rejection. The State may treat any deterioration of the
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10.4.3.10

10.4.3.11

goods as entitling the State to the rights resulting from a casualty to
the identified goods without regard to whether there has been
sufficient deterioration so that the goods no longer conform to the
contract.

Price; Taxes

The price quoted is for the specified delivery, and, unless otherwise
specified in the contract, is F.O.B. to the delivery address specified
above. Unless otherwise specified in the contract, the price does not
include applicable federal or State sales, use, excise, processing or
any similar taxes, or duty charges, which shall be paid by the State,
or in lieu thereof, the State shall provide contractor with a tax
exemption certificate acceptable to the applicable taxing authority.

Governing Law

The laws of Nevada, including, without limitation, Nevada's
Uniform Commercial Code (NRS Title 8) in effect on the date of
execution of the contract, shall govern with respect to any goods
provided under the contract.
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11. SUBMISSION CHECKLIST

This checklist is provided for vendor’s convenience only and identifies documents that shail be submitted in order to
be considered responsive. Any proposals received without these requisite documents may be deemed non-responsive

and not considered for contract award.

Part IA— Technical Propoesal Submission Requirements

Completed

Part IA submitted in one (1) separate PDF file

Section 1 Title Page

Section I Table of Contents

Section 11 Vendor Information Sheet

Section IV State Documents

Section V Scope of Work

Section VI Company Background and References

Section VII | Attachment F — Proposed Staff Resume(s)

Section VIII | Other Informational Material

Part IB — Confidential Technical Proposal Submission Requirements

Part IB submitted in one (1) separate PDF file

Section 1 Title Page

Section I1 Appropriate sections and information that cross reference back to the technical proposal

Part II — Cost Proposal Submission Requirements

Part I1 submitted in one (1) separate PDF file

Section I Title Page

Section Il Cost Proposal

Part Il — Confidential Financial Infermation Submission Requirements

Part 11l submitted in one (1) separate PDF file

Section 1 Title Page

Section I Financial Information and Documentation

Reference Questionnaire Reminders

Send out Reference Forms for Vendor (with Part A completed)

Send out Reference Forms for proposed Subcontractors (with Part A and Part B completed, if applicable)
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ATTACHMENT A - CONFIDENTIALITY AND CERTIFICATION OF INDEMNIFICATION

Submitted proposals, which are marked “confidential” in their entirety, or those in which a significant portion of the submitted
proposal is marked “confidential” shall not be accepied by the State of Nevada, Pursuant to NRS 333.333, only specific parts
of the proposal may be labeled a “trade secret” as defined in NRS«600A.030(5). All proposals are confidential until the
contract is awarded; at which time, both successful and unsuccessful vendors’ technical and cost proposals become public
information.

In accordance with the submittal instructions of this RFP, vendors are requested to submit confidential information in separate
files marked “Part IB Confidential Technical” and “Part 11l Confidential Financial”.

The State shall not be responsible for any information contained within the proposal. If vendors do not comply with the
labeling and packing requirements, proposals shall be released as submitted. In the event a governing board acts as the final
authority, there may be public discussion regarding the submitted proposals that shall be in an open meeting format, the
proposals shall remain confidential.

By signing below, I understand it is my responsibility as the vendor to act in protection of the labeled information and agree to
defend and indemnify the State of Nevada for honoring such designation. I duly realize failure to so act shall constitute a
complete waiver and all submitted information shall become public information; additionally, failure to label any information

that is released by the State shall constitute a complete waiver of any and all claims for damages caused by the release of the
information.

This proposal contains Confidential Information, Trade Secrets and/or Proprietary information.

Please initinl the appropriute response in the boxes below and provide the justification for confidential status.

Part IB — Confidential Technical Information
YES NO X
Justification for Confidential Status

Part III — Confidential Financial Information
YES NO X‘

Justification for Confidential Status !

RR Donfue‘jley v

Coth

Signature
Rusty Smith 11/27/2017
Print Name Date

This document shall be submitted in Section IV of vendor’s technical proposal
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ATTACHMENT B - VENDOR CERTIFICATIONS

Vendor agrees and shall comply with the following:

N

2)
3

4

()

(6)

N

(8)
9

Any and all prices that may be charged under the terms of the contract do not and shall not violate any existing federal, State
or municipal laws or regulations concerning discrimination and/or price fixing. The vendor agrees 10 indemnify, exonerate
and hold the State harmless from liability for any such violation now and throughout the term of the contract.

All proposed capabilities can be demonstrated by the vendor.

The price(s) and amount of this proposal have been arrived at independently and without consultation, communication,
agreement or disclosure with or to any other contractor, vendor or potential vendor.

All proposal terms, including prices, shall remain in effect for a minimum of 180 days afier the proposal due date. In the
case of the awarded vendor, all proposal terms, including prices, shall remain in effect throughout the contract negotiation
process,

No attempt has been made at any time to induce any firm or person to refrain from proposing or to submit a proposal higher
than this proposal, or to submit any intentionally high or noncompetitive proposal. All proposals shall be made in good faith
and without collusion.

All conditions and provisions of this RFP are deemed to be accepted by the vendor and incorporated by reference in the
proposal, except such conditions and provisions that the vendor expressly excludes in the proposal. Any exclusion shail be
in writing and included in the proposal at the time of submission.

Each vendor shall disclose any existing or potential conflict of interest relative to the performance of the contractual services
resulting from this RFP. Any such relationship that might be perceived or represented as a conflict shall be disclosed. By
submitting a proposal in response to this RFP, vendors affirm that they have not given, nor intend to give at any time
hereafter, any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a
public servant or any employee or representative of same, in connection with this procurement. Any attempt to intentionally
or unintentionally conceal or obfuscate a conflict of interest shall automatically result in the disqualification of a vendor’s
proposal. An award shall not be made where a conflict of interest exists. The State shall determine whether a conflict of
interest exists and whether it may reflect negatively on the State’s selection of a vendor. The State reserves the right to
disqualify any vendor on the grounds of actual or apparent conflict of interest,

All employees assigned to the project are authorized to work in this country.

The company has a written equal opportunity policy that does not discriminate in employment practices with regard to race,
color, national origin, physical condition, creed, religion, age, sex, marital status, sexual orientation, developmental disability
or handicap.

(10) The company has a written policy regarding compliance for maintaining a drug-free workplace.

{11)Vendor understands and acknowledges that the representations within their proposal are material and important, and shall be

relied on by the State in evaluvation of the proposal. Any vendor misrepresentations shall be treated as fraudulent
concealment from the State of the true facts relating to the proposal.

_(12) Vendor shall certify that any and all subcontractors comply with Sections 7, 8, 9, and 10, above.

(13) The proposal shall be signed by the individual(s} legally authorized to bind the vendor per NRS 333.337,

RR Dfognelley

11/27/2017

Print Name Date

This document shall be submitted in Section IV of vendor’s technical proposal
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ATTACHMENT C - CONTRACT FORM

Vendors shall review the terms and conditions of the standard contract used by the State for all services of
independent contractors. It is not necessary for vendors to complete the contract form with their proposal.
To review the contract form, click on the following link:

Contract Form

If you are unable to access the contract form, please contact Nevada State Purchasing at
amorfin@admin.nv.gov for an emailed copy.
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ATTACHMENT D - INSURANCE SCHEDULE FOR RFP 3503

Vendors shall review the Insurance Schedule, as this will be the schedule used for the scope of work
identified within the RFP.

Insurance Schedule

To open the document, double click on the icon.

If you are unable to access the above inserted file
once you have doubled clicked on the icon,
please contact Nevada State Purchasing at

amorfin@admin.nv.gov for an emailed copy.
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ATTACHMENT E - REFERENCE QUESTIONNAIRE

The State of Nevada requires proposing vendors to submit business references. The purpose of these
references is to document the experience relevant to the scope of work identified within the RFP and
provide assistance in the evaluation process.

INSTRUCTIONS TO PROPOSING VENDOR

1. Proposing vendor or vendor’s proposed subcontractor shall complete Part A and/or Part B of the
Reference Questionnaire.

2, Proposing vendor shall send the Reference Questionnaire to each business reference listed for
completion of Part D, Part E and Part F.

3. Business reference is requested to submit the completed Reference Questionnaire via email or
facsimile to:

State of Nevada, Purchasing Division

Subject: RFP 3503

Attention: Purchasing Division
Email: amorfin@admin.nv.gov
Fax: 775-684-0188

Please reference the RFP number in the subject line of the email or on the fax.

4. | The completed Reference Questionnaire shall be received no later than 4:30 PM PT November

27,2017

5. Business references are not to return the Reference Questionnaire to the Proposer (Vendor).

6. In addition to the Reference Questionnaire, the State may contact any and all business references
by phone for further clarification, if necessary.

7. Questions regarding the Reference Questionnaire or process shall be directed to the individual
identified on the RFP cover page.

8. Reference Questionnaires not received, or not complete, may adversely affect the vendor’s score

in the evaluation process.

3503 Reference
Questionnaire.doc

To open the document, double click on the icon.

If you are unable to access the above inserted file
once you have doubled clicked on the icon,
please contact Nevada State Purchasing at

amorfin@admin.nv.gov for an emailed copy.
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ATTACHMENT F- PROPOSED STAFF RESUME

The embedded resume shall be completed for all proposed prime contractor staff and proposed
subcontractor staff.

i
3503 Proposed Staff
Resume.doc

To open the document, double click on the icon.

If you are unable to access the above inserted file
once you have doubled clicked on the icon,
please contact Nevada State Purchasing at

amorfin@admin.nv.gov for an emailed copy.
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PROPOSED STAFF RESUME FOR RFP 3503

A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff.

Company Name Submitting Proposal:

RR Donnelley

Check the appropriate box if the proposed individual is prime contractor staff or subcontractor staff.

= Cont_l_'_z_lt_:tor:

X

Subcontractor:

The following information requested pertains to the individual being proposed for this project.

. . Key Personnel:
Name: Rusty Smith (Yes/No) Yes
Individual’s Title Senior Account Executive
# of Years in CIassifica_t_i_op:________ ! 16 #_of Years with Firm: 12

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE
Information should include a brief summary of the proposed individual’s professional experience.

Rusty started his printing carrier thirty years ago making deliveries for his rural lllinois home
town printing company. He has worked for major printing companies internally as an estimator,
customer service, mailing department manager, sale support staff and for the past 16 years as a
local sales representative in the Las Vegas area. He prides himself in helping his clients meet and
exceed their target goals.

RELEVANT EXPERIENCE

Rusty has worked for RR Donnelley for 12 years and worked on multiple different

programs/projects.

Information required should include: institution name, city, state,
degree and/or Achievement and date completed/received.

EDUCATION

information required should include: timeframe, company name, company location, position title held during
the term of the contract/project and defails of contract/profect,

Rusty holds a Bachelors of Science Degree with Western lllinois University, Macomb, IL received

in 1991.
’,__ NN CERTIFICATIONS
Information required should include: type of certification and date completed/received.
N/A
REFERENCES |

and email address.

| A maximum of five (5) references are required, including name, title, organization, phone number, fax number

M.E. Kawchack, Marketing Manager, TravelNevada, mkawchack@travelnevada.com, Phone: 775-

687-0614

Jaime Arroyo, Production Supervisor, Pechanga Resort & Casino, jarroyo@pechanga.com ,

Phone: 951-770-2967

Debra Weiner, Executive VP, Painweek, dw@painweek.org , Phone: 973-233-4459

Revised: 04-05-17

Resume Form

Page 1 of 1





ATTACHMENT G - COST SCHEDULE

Vendor Name

L5

3503 - Cost
Schedule.xisx

To open the document, double click on the icon.

If you are unable to access the above inserted file
once you have doubled clicked on the icon,
please contact Nevada State Purchasing at

amorfin{@admin.nv.gov for an emailed copy.
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Attachment G - Cost Schedule for RFP 3503 Uimited Print Services
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COMMERCIAL
& DIGITAL PRINT
SOLUTIONS

www.rrd.com
11/27/2017

State of Nevada
515 E. Musser Street, Suite 300
Carson City, NV 89701

Re: RFP #3503

We are pleased to submit this estimate based on the following specifications and prices:

RRD proposes using our Streamline Online System to handle this program. This has already been built out for Nevada Division of Tourisms
departments and it is ready to start processing orders when you are ready to move forward.

Stationary Program Pricing:
Letterhead - 1 version at 500 each (2c) ($448.00/1ot)
(8.5 x 117, 70# Cougar Natural White Vellum Text)

Note Cards - 1 version at 250 each (1¢) ($292.00/1ot)

(4.5 x 6.25", 1004 Cougar Natural White Smooth Cover)
Note Cards - 1 version at 250 each (2c) ($417.00/1ot)
Note Cards — 1 version at 500 cach (1¢) ($323.00/1ot)

A6 Env - | version at 250 cach (1c) ($353.00/lot)
(4.75 x 6.5", 70# Cougar Natural White Text)
A6 Env - | version at 500 each (1c) ($364.00/1ot)

#10 Env - 1 version at 250 cach (1c) (3335.00/1ot)
(4.125 x 9.57, 70# Cougar Natural White Text)

#10 Env - 1 version at 500 each (1c) ($341.00/1ot)

#10 Env - | version at 1,000 cach (1¢) (8359.00/10t)

Business Card Pricing:
Business Cards - | to 4 versions at 250 cach ($408.00/lot) Business Cards - 1 to 4 versions at 500 each (3417.00/1ot)
(3.5 x 2-1/1 Digital (HP Indigo) w/Bleed, w/ spot raised
UV 1 side, 100# Natural White Royal Sundance Felt Cover)

Business Cards - 5 to 8 versions at 250 each ($204.00/1ot) Business Cards — 5 to 8 versions at 500 each ($220.00/lot)
Business Cards — 9 to 12 versions at 250 each ($149,00/1o1) Business Cards — 9 to 12 versions at 500 cach ($165.00/Tot)
Business Cards - 13 to 16 versions at 250 each ($135.00/lot) Business Cards — 13 to 16 versions at 500 cach ($155.00/1ot)
Business Cards — 16+ versions at 250 cach ($130.00/1ot) Business Cards — [6+ versions at 500 each ($150.00/Tot)

** Online Ordering System is Alrcady Set Up and Ready To Go — No Add’] Costs at this time — If customer wants changes, will bill at $125.00/hr, **
*#% Shipping costs arc not included, and will be charged additionally *##
**x* Client has indicated that they will provide their own FedEx account for shipping, ****

We look forward to working with you on this project. Please reference quote number on all correspondence. Additional costs not
reflected in this estimate may be applicable if project deviates from original specifications. Alterationt costs will be brought to your
attention for approval, prior to production. Quote valid for 30 days.

Other terms and conditigns can be viewed here: http://www.rrd com/terms./rrd-terms-conditions.aspx

Sincerely,

Rusty Smit

Quantity: Purchase Order No: Requested Delivery Date:

Signature: Date:






CLARK COUNTY BUSINESS LICENSE

LICENSE NUMBER: 2000043-848
LICENSE PERIOD: 10/01/2017 - 03/31/2018

POST INA CONSPICUQUS PLACE AT THE BUSINESS LOCATION

ISSUED TO:

Moore Wallace North America, Inc. BUSINESS LOCATION ADDRESS:
c/o RR Donnellsy

6305 Sunset Corporats Dr 6305 Sunset Corporats Dr

Las Vegas, NV 89120 Las Vegas, NV 89120

TYPE OF LICENSE: Copy Centar
LAND USE: M-D

All signage must conform to atandards sat forth In Clark County Codes 30.72 and 30.43. Business owners are reaponsible to keep
business property free of trash and graffiti, conform to all zoning codes requirements and, if applicable, ali conditions set forthin a
Notice of Final Action issued by Comprashensive Planning:

Currant Planning Comments :
M-D zone. Approved for copy cenler.

: f M(?—- DEPARTMENT OF BUSINESS LICENSE
500 S GRAND CENTRAL PARKWAY
LAS VEGAS NV 891551810
JACQUELINE R. HOLLOWAY PHONE: (702) 4554252

DIRECTOR OF BUSINESS LICENSE






State of Nevada

Departinent Administration
Purchasing Division

515 E. Musser Street, Suite 300
Carson City, NV 89701

SUBJECT:
RFP TITLE:

DATE OF AMENDMENT:
DATE OF RFP RELEASE:

OPENING DATE:
OPENING TIME:
CONTACT:

Amendment 1 to Request for Proposal 3503
Limited Print Services

November 14, 2017

November 1, 2017

November 28, 2017

2:00 PM

Annette Morfin, Procurement Staff Member

Bran Sandoval
Governor

Jeffrey Haag
Admimstrator

The following shall be a part of RFP 3503. If a vendor has already returned a proposal and any of the
information provided below changes that proposal, please submit the changes along with this
amendment. You need not re-submit an entire proposal prior to the opening date and time.

1. Does everything deliver to Carson City? Or will there be shipping to various locations around

the state?

The majority of collateral will come to Carson City. We would like to directly ship limited
quantities of collateral to Overton, Boulder City, Ely, Reno, and Las Vegas. However, we can
use our own FedEx account for all shipments.

2. Is there a chance to get the order history from the departments with quantities?

In 2016, business cards were ordered in boxes of 250 for all employees and commissioners as
listed in the RFP and the cost schedule. Cards were originally ordered November 2016.
Cards for new employees and replacement orders have been placed as needed since then, but

average yearly print quantities for each item have yet to be established.

In May 2017, the following quantities were ordered:

Department of Tourism and Cultural Affairs

Letrterhead — 1 ream (500)
Envelopes CC address - 250
Envelopes LV address — 250

Notecards — 250

Notecard Envelopes— 250

A6 Envelope — 250

Division of Tourism

Letterhead — 1 ream (500)
Envelopes CC address - 250
Envelopes LV address — 250

Notecards — 250

Notecard Envelopes — 250

Amendment 1

RFP 3503

Page | of 2





Indian Commission
Letterhiead — 1 ream (500)
Envelopes — 500

A6 envelope — 250

Nevada Arts Council
Letterhead — 1 ream (500)
CC Envelopes — 500

LV Envelopes — 500

Division of Museums & History — 1000 envelopes
Nevada State Museum, Carson City — 1000 envelopes
Nevada State Musewm, Las Vegas — 1000 envelopes
Nevada Railroad Museum, Carson City — 500 envelopes
East Ely Depot Museum — 500 envelopes

Lost City Museum — 500 envelopes

Nevada Historical Society — 500 envelopes

3. What exactly is the specialty card for the Division of Tourism? Is it the same paper as the rest
of the cards?

The currvent specialty card is a social media card, It is printed on the same paper, but is
Jormatted differently than the other business cards, as there is no name, and it lists
TravelNevada social accounts and hashtags.

An example of another specialty card would be a general sales card — one that would not
have the same template as a business card. A card for sales use could have websites and an
email address. (This is not currently a printed card, but is used as an example.)

Any specialty cards would be printed on the same paper, but may need a different template in
the online ordering system.

4, Is there a copy of the previous RFP available?

This is the first RFP for printed materials,

n

Clarification to Section 2.4.1.2 Spot UV reference.

Thermography or spot UV is used to achieve a raised, reflective effect on the specified logos.
This is the effect we are looking for on the specified logos.

ALL ELSE REMAINS THE SAME FOR RFP 3503.

Vendor must sign and return this amendment with proposal submitted.

Vendor Name: ?B DO /f n fA’/ / €/

Authorized Signature: m&i_

Title: 5PA‘0F/4’CCO¢A’/’K€/9/‘55"+"/AJ)C/ Date: _}/- ;D /I7

This document must be submitted in the “State
Documents” section of vendors’ technical proposal.

Amendment | RFP3503 Page 2 of 2





