This letter is the Notification of Award sent to all proposing vendors.  It must be sent on the same day the Notification of Award is posted and at least 10 calendar days prior to the Board of Examiners signing the contract.  Purchasing recommends that these letters be sent by fax as early in the day as possible and the hard copy be sent by mail.  When calculating the last day for appeal, simply add ten (10) days to the date of the letter to arrive at the deadline date.  Should this deadline date fall on a weekend or holiday, the date should be extended to the next business date.  Faxing provides a proof of delivery receipt in the form of a transaction log.  This is an important piece of evidence should an appeal be filed.

Date
Name
Company

Address

City, State ZIP
FAX DELIVERY: (***) ***-****
Dear |:

This letter is to notify you that the final contract for RFP No. XXX for XXX (Title of RFP) has been awarded to (name of vendor); the contract amount is $xxx,xxx.  This letter serves as formal notification that the ten-(10) day appeal period has commenced, effective the date of this letter.  Pursuant to NRS 333.370, an original notice of appeal and associated security in the amount of $xx,xxx, payable to the State of Nevada, must be received no later than XXX at 5:00 p.m. pacific time at the Purchasing Division.  Additionally, copies must be filed within the same time constraints with the Hearings Division.  The corresponding addresses are as follows:  

Purchasing Division, Main Office


Hearings Division, Appeals Office

515 East. Musser Street, Suite 300


1050 East William Street, Suite. 450

Carson City, Nevada 89701 



Carson City, Nevada 89701

Any notice of appeal must be filed in strict accordance with NRS 333.370.  The Purchasing Division and the Hearings Division may not render any advice with regard to the appeal process; vendors are advised to refer to the above referenced statute for further instructions on filing a notice of appeal.
Additional information regarding the appeal process can be found on the Purchasing Division’s website at:  http://purchasing.nv.gov.
On behalf of the State of Nevada, thank you for your interest in our project.  Please call me at (775) 684-xxxx if you have any questions.

Sincerely,

Individual’s Name and Title
Approved July 2006

