Letter of Intent (LOI)
This letter should be sent to the vendor(s) who submitted a proposal following the evaluation committee’s decision.

One letter is to the vendor you intend to award to and the other is to vendor(s) who will not be considered for award. All information is still confidential as negotiations may not be successful and this Letter of Intent could be rescinded and a new Letter of Intent issued to the next highest scoring vendor.   

Date
CONTACT NAME

COMPANY NAME

ADDRESS

CITY, STATE ZIP
FAX DELIVERY (***)

Dear **:

The State of Nevada, Using Agency has completed the evaluation process of RFP No. xxxx for **.  This letter is to inform you of the intent to award the contract for ** to ** pending successful negotiation of contract terms and specifications. I will be contacting you within the next few days to further discuss the details of the contract.  As soon as any changes are agreed upon, contract documents will be forwarded for your consideration. Once signatures have been obtained from all parties, I will issue a Notification of Award.

Note: Any contract resulting from this RFP shall not be effective unless and until approved by the Nevada State Board of Examiners (NRS 333.700).  

Submitted proposals are confidential until the contract is awarded; following contract award, in accordance with NRS 333.333, the State will maintain confidentiality of proprietary information regarding a trade secret as defined in NRS 600A.030. 

Please do not hesitate to call me at (***) ***-**** if you have any questions.  Thank you.

Sincerely,

Individual’s Name and Title

Using Agency
