
This letter should be sent to the vendor(s) you would not be making an award to following the evaluation committee’s decision.

All information is still confidential as negotiations may not be successful and the Letter of Intent to highest scoring vendor could be rescinded and a new Letter of Intent issued to the next highest scoring vendor.   
Date 
CONTACT NAME

COMPANY NAME

ADDRESS

CITY, STATE ZIP
FAX DELIVERY:  (***) 

Dear **:

The State of Nevada, Using Agency has completed the evaluation process of RFP No. **** for RFP Title.  This letter is to inform you of the intent to award the contract to ***** ***, pending successful negotiation of contract terms.  After the final contract negotiations have been completed and necessary approval signatures obtained, a formal Notification of Award (NOA) will be issued. Upon issuance of the NOA, firms/individuals who submitted proposals may review the evaluation scores and/or proposals.  

Submitted proposals are confidential until the contract is awarded; following contract award, in accordance with NRS §333.333, the State will maintain confidentiality of proprietary information regarding a trade secret as defined in NRS §600A.030. 

Thank you for your interest in this project.  We will maintain your company information on our mailing list for any future solicitations.  If you have any questions regarding this RFP, please do not hesitate to call me at (***) ***-****.
Sincerely,

Individual’s Name and Title

Using Agency
