[image: state_seal_gray_rgb.png]State of Colorado										 John W. Hickenlooper
Department of Personnel & Administration								                      Governor                                   
1525 Sherman Street, 3rd Floor	            June Taylor
Denver, Co	 80241										       Executive Director                       
												                              Executive Director





State of Colorado
State Purchasing Office

In conjunction with
[bookmark: _GoBack]
[image: C:\Users\RICHIN~1\AppData\Local\Temp\7zED85A.tmp\NASPO_ValuePoint_logo_Color.png]



Request for Proposal

Colorado Solicitation # RFP-NK-15-001

NASPO ValuePoint Master Agreement 
For:
BODY ARMOR PRODUCTS


Release Date: September 21, 2015
Deadline for Submission: October 30, 2015 @ 1:00 PM MDT
Refer to Subsection 1.3, Schedule of Events, for the complete RFP timeline



TABLE OF CONTENTS

Section 1: Solicitation Overview	4
1.1	Purpose	4
1.2	Lead State, Solicitation Number and Lead State Contract Administrator	4
1.3	Schedule of Events	5
1.4	NASPO ValuePoint Background Information	5
1.5	Participating Entities	5
1.6	Contract Term	5
1.7	Selection of Successful Proposals	6
1.8	Pricing	6
1.9	Administrative Fee	6
1.10	Historical Usage	6
Section 2: Definitions	6
Section 3: Solicitation Requirements and Information	9
3.1	Vendor Self-Service (VSS) and Registration	9
3.2	Issuing Office and Official Means of Communication	9
3.3	Inquiries and Questions	9
3.4	Cancellation of Procurement	10
3.5	Governing Laws and Regulations	10
3.6	Proposal Requirements	10
3.7	Confidential or Proprietary Information	10
3.8	Ownership or Disposition of Proposals and Other Materials Submitted	11
3.9	Offeror’s Binding Offer and Acceptance	11
3.10	NASPO ValuePoint Master Agreement Statement of Compliance	11
3.11	Participating Entities Terms and Conditions	12
3.12	Certification of Independent Price Determination	12
3.13	Firm Offers	12
3.14	Right to Accept All or Portion of Proposal	12
3.15	Order of Precedence, Incorporated Documents, Conflict and Conformity	12
3.16	Public Opening of Proposals	13
3.17	News Releases	13
3.18	Greening Requirement	13
3.19	Certification of Non-Debarment	13
Section 4: Scope of Work	14
4.1	Overview	14
4.2	Independent Contractor	14
4.3	Agents and Distributors	14
4.4	Product Standards	14
4.5	Product Category	15
4.6	Product Specifications	15
4.7	Customer Service	16
4.8	Ordering and Invoicing Specifications	16
4.9	Packaging Requirements	17
4.10	Delivery Requirements	17
4.11	Ballistic Panel Recycling	17
Section 5: Proposal Submission Instructions	18
5.1	Overview and General Requirements	18
5.2	Sealed Proposal Submission	18
5.3	Response Format	19
Section 6: Evaluation and Award Selection Process	22
6.1	Evaluation Process	22
6.2	Evaluation Factors	22
6.3	Award Methodology	22
6.4	Notice of Intent to Award	23
6.5	Protested Solicitations and Awards	23
6.6	Post Award Formalization of the Master Agreement	23
Exhibit A – Participating Entities	24
Exhibit B – Calendar Year 2014 Sales Volumes by State	25
Exhibit C – State of Colorado Purchase and Contract Terms and Conditions	26
Exhibit D – NASPO ValuePoint Master Agreement Terms and Conditions	27
Exhibit E – State of Colorado Model Contract	28
Exhibit F – State of New Hampshire Terms and Conditions	29
Exhibit G – State of Vermont Terms and Conditions	30
Exhibit H – State of Utah Terms and Conditions	31
Exhibit I – NASPO ValuePoint Detailed Sales Data Report	32
Exhibit J – State of Colorado Environmentally Preferable Purchasing Policy	33
Exhibit K – Agent and Distributor Form	34
Attachment A – Proposal Checklist	35
Attachment B – Response Sheet	36
Attachment C – W9 Request for Taxpayer Identification Number and Certification	37
Attachment D – Agents and Distributors by State	38
Attachment E – Product and Price	39
Attachment F – On-site Response Time	40
Attachment G – Vendor Disclosure Statement	41





REQUEST FOR PROPOSAL
Body Armor Products

Solicitation # RFP-NK-15-001 
[bookmark: _Toc430339752]Section 1: Solicitation Overview

1.1 [bookmark: _Toc430339753]Purpose
1.1.1	The State of Colorado (Lead State), Department of Personnel & Administration, State Purchasing Office (SPO) is requesting proposals for Body Armor Products in furtherance of the NASPO ValuePoint Cooperative Purchasing Program. The purpose of this Request for Proposal (RFP) is to establish Master Agreements with qualified Contractors to provide new Ballistic, Spike and Edged Blade Body Armor, Ballistic Helmets, Shields and associated Products, that meet the certification requirements as established in the Ballistic Resistance of Body Armor NIJ Standard 0101.06 and Stab Resistance of Personal Body Armor NIJ Standard 0115.00. Acceptable Products are those that are published on the Compliant Products List (CPL). The objective of this RFP is to obtain best value, and in some cases achieve more favorable pricing, than is obtainable by an individual State or local government entity because of the collective volume of potential purchases by numerous State and local government entities. The Master Agreement(s) resulting from this procurement may be used by State governments (including departments, agencies, institutions), institutions of higher education, Political Subdivisions (i.e., colleges, school districts, counties, cities, etc.), the District of Columbia, territories of the United States, and other eligible entities subject to approval of the individual Chief Procurement Official and compliance with local statutory and regulatory provisions.  See section 22b of Exhibit D, NASPO ValuePoint Master Agreement Terms and Conditions.
1.1.2	This RFP is designed to provide interested Offerors with sufficient information to submit Proposals meeting minimum requirements, but is not intended to limit a Proposal's content or exclude any relevant or essential data. Offerors are encouraged to expand upon the specifications to add service and value consistent with State requirements. 
1.1.3	All information contained within this RFP, and any amendments and modifications thereto, reflect the best and most accurate information available to the State at the time of RFP preparation. No inaccuracies in such data shall constitute a basis for legal recovery of damages or protests, either real or punitive, except to the extent that any such inaccuracy was a result of intentional misrepresentation by the State.

1.2 [bookmark: _Toc430339754]Lead State, Solicitation Number and Lead State Contract Administrator
1.2.1	The State of Colorado, Department of Personnel & Administration, State Purchasing Office, is the Lead State and issuing office for this document and all subsequent addenda relating to it. The reference number for the transaction is Solicitation # RFP-NK-15-001. This number must be referenced on all Proposals, correspondence, and documentation relating to the RFP.
1.2.2	The Lead State Contract Administrator identified below is the single point of contact during this procurement process. Offerors and interested persons shall direct to the Lead State Contract Administrator, all questions concerning the procurement process, technical requirements of this RFP, contractual requirements, requests for brand approval, change, clarification, and protests, the Award process, and any other questions that may arise related to this Solicitation and the resulting Master Agreement. The Lead State Contract Administrator designated by the State of Colorado, Department of Personnel & Administration, State Purchasing Office is: 

    	Nikki Kalen, Strategic Sourcing Specialist
State of Colorado, Department of Personnel & Administration, State Purchasing Office
1525 Sherman Street, 3rd Floor
Denver, Co 80241
nikki.kalen@state.co.us
Phone: 303-866-5671

	1.2.3	The Lead State is requesting interested Offerors to send a “Notice of Intent to Bid” via email to the contact listed in Subsection 1.2.2. Offeror notification provides the State with the level of interest for this Solicitation. Not sending a “Notice of Intent to Bid” will not impact the Offeror’s eligibility to submit a Proposal.

1.3 [bookmark: _Toc430339755]Schedule of Events
1. Pre-Proposal Webinar				September 28, 2015, 11:00 AM (MDT)*
2. Deadline for Offeror written questions		October 5, 2015, 4:00 PM (MDT)
3. State’s estimated response to Offeror questions	October 12, 2015, 2:00 PM (MDT)
4. Deadline to submit Proposal				October 30, 2015, 1:00 PM (MDT)
5. Public Opening of Proposals			October 30, 2015, 2:00 PM (MDT)
6. Projected Contract start date			March 1, 2016**	

* A pre-proposal webinar will be held on September 28, 2015 at 11:00 AM (MDT). Manufacturer’s that are interested in participating, must email Nikki Kalen at nikki.kalen@state.co.us, no later than 3pm (MDT) on September 24, 2015, and request additional information. Attendance is optional. 
	
** The projected Contract start date of March 1, 2016 will be the beginning of a transition period from the current Master Agreements to the new Master Agreement(s). During this transition period, which will be effective through July 31, 2016, Participating Entities may continue to purchase under the Master Agreements that are in effect as of the issuance of this RFP. Participating Entities may begin purchasing from the Awarded Contractor when new Participating Addenda are executed.

1.4 [bookmark: _Toc430339756]NASPO ValuePoint Background Information
NASPO ValuePoint (formerly WSCA-NASPO) is a cooperative purchasing program of all 50 states, the District of Columbia, and the territories of the United States. NASPO ValuePoint is a non-profit association dedicated to strengthening the procurement community through education, research, and communication. It is made up of the directors of the central purchasing offices in each of the 50 states, the District of Columbia, and the territories of the United States. The NASPO ValuePoint Cooperative Purchasing Organization facilitates administration of the cooperative group contracting consortium of state chief procurement officials for the benefit of State departments, institutions, agencies, and Political Subdivisions (i.e. colleges, school districts, counties, cities etc.) and other eligible entities (i.e. Non-Profit Organizations, etc.) for all States, the District of Columbia, and territories of the United States. For more information, consult the following websites http://www.naspo.org and http://www.naspovaluepoint.com .

1.5 [bookmark: _Toc430339757]Participating Entities  
1.5.1	In addition to the Lead State conducting this Solicitation, Exhibit A (Participating Entities) lists the States that have requested to be named in this RFP as potential users of the resulting Master Agreement. NASPO ValuePoint permits other entities to become Participating Entities after Award of the Master Agreement. State-specific terms and conditions that will govern each State’s Participating Addendum may be incorporated into the Participating Addendum after Award.
1.5.2	Since Participating Entities have widely varying needs, this RFP has been designed to encompass all of these needs. As each State signs their Participating Addendum, it is the intention that they will select the options that best suit their needs.
1.5.3	A Participating Entity may evaluate and select an Offeror for Award in more limited geographical areas where judged to be in the best interest of the State or States involved. Administration of any such Award(s) will be done by the Participating Entity involved, unless the awarded Contract includes the Lead State in its geographical area.
1.5.4	Any Participating Entity reserves the right to Award partial commodity categories or not participate in the Award if deemed to not be in the best interests of the Participating Entity. Additionally, an Award under any subsequent Contract does not authorize the awardee to conduct sales in any State without an authorized Participating Addendum for that awardee.

1.6 [bookmark: _Toc430339758]Contract Term
It is anticipated that this RFP will result in multiple Master Agreement Awards. The initial term of the
 	Master Agreement shall be two (2) years with the option to renew for up to three (3) consecutive one year periods.

[bookmark: _Toc430339759]1.7	Selection of Successful Proposals
	1.7.1	Should the State determine at any time during the term of the resulting Awards that the number of Awarded Contractors is not adequate to properly fill the needs of the State and/or the Participating Entity(s), the State reserves the right to make Awards to Offerors who submitted responses to the original Solicitation but were not awarded, or to re-issue the Solicitation and make additional Awards as necessary.  
	1.7.2	The State reserves the right to continue with existing Contracts should the pricing in these RFP responses be deemed non-beneficial to the State and/or the Participating Entity.  Further, the State reserves the right to continue with existing Contracts in addition to the Awards resulting from this Solicitation if deemed it is in the best interest of the State and/or the Participating Entity(s).  An Evaluation will be conducted and Awards made to Offerors whose Proposals are determined to be most advantageous to the State considering the Evaluation factors set forth in Section 6 (Evaluation and Award Selection Process).  

[bookmark: _Toc430339760]1.8	Pricing
	1.8.1	MSRP must be a published figure with the Buyers Laboratory Inc. (BLI).
	1.8.2	All pricing must be guaranteed for the first twelve (12) months of the Master Agreement; however, Contractor may decrease its Market Basket pricing at any time. The Lead State Contract Administrator must be notified of any such price decrease.
	1.8.3	Following the first twelve (12) months of the Master Agreement period, any request for price adjustments must be for an equal guarantee period, and must be received by the Lead State Contractor Administrator at least thirty (30) days prior to the requested effective date.  Requests for price adjustments must include sufficient documentation supporting the request.  Any adjustment or amendment to the Master Agreement shall not be effective unless approved by the Lead State.  No retroactive adjustments to pricing will be allowed, unless the pricing is decreased.
	1.8.4	Pricing must include all delivery, shipping and service costs associated with the Product. 

[bookmark: _Toc430339761]1.9	Administrative Fee
Some States may require a fee be paid directly to the State on sales made by Ordering Entities within that State. For all such requests, the fee level, payment method, and schedule for such reports and payments will be incorporated into the Participating Addendum. The Contractor may adjust the Master Agreement pricing accordingly for sales made by Ordering Entities within the jurisdiction of the State requesting the additional fee.

[bookmark: _Toc430339762]1.10	Historical Usage
Exhibit B (Calendar Year 2014 Sales Volumes by State) contains the historical usage data from the previous Contract. No minimum or maximum level of sales volume is guaranteed or implied.

[bookmark: _Toc430339763]Section 2: Definitions

	Term
	Description

	Agent
	A sole proprietor or incorporated entity working in an exclusive geographically designated territory or a particular market/customer segment. An Agent may represent one or more Contractors and is compensated on a commission only basis for Goods shipped or billed from the Contractor represented.

	Award
	Notice to Contractor of the acceptance of the submitted Proposal.

	Awarded Contractor/Offeror/Vendor
	The business entity whose Proposal the Lead State has determined to be the most advantageous considering the factors set forth in the Solicitation, and whose Proposal(s) is approved and accepted by the Lead State.

	 (CPL)
	Certified Product List

	 (CTP)
	Compliance Testing Program

	C.R.S.
	Colorado Revised Statutes and as amended.

	Cause
	A failure to meet requirements of written specifications and conditions, or correct deficiencies, upon receipt of notice.

	Contract
	An agreement consisting of attachments and any Orders issues in connection therewith, and any future modifying agreements, exhibits, attachments or references incorporated herein, pursuant to State law and fiscal rules.

	Contractor
	The person or entity delivering Products or performing Services under the terms and conditions set forth in the Master Agreement and Participating Addendum.

	Distributor
	An entity that purchases Products, takes title, stocks, maintains inventory, re-sells the Product to end-users and has the ability to do on-site measurements.  Also referred to as a Subcontractor for the purposes of this Solicitation.

	Eligible Non-Profit Organization 
	Pursuant to Colorado Revised Statutes §24-110-101 et. seq. and the Colorado State Procurement Rules, a Non-Profit Organization may be eligible to utilize State of Colorado Contracts for Services and/or commodities issued by the Colorado State Purchasing Office (SPO).  An Eligible Non-Profit Organization must be a registered entity with the Colorado Secretary of State and in “Good Standing”, must maintain a tax exempt status under 26 U.S.C. Sec. 501 (c) (3) with the Internal Revenue Service, and it must receive local, state or federal government funds (not as payment for Goods or Services). The entity must first have applied for and been assigned a Non-Profit User Number by the Colorado State Purchasing Office that gives authorization to utilize State of Colorado Contracts. In order to maintain current User status, the NP must reapply on an annual basis. At the time an Order is placed with a State of Colorado Contract Vendor, the Eligible Non-Profit Organization must provide a copy of its current letter issued by the SPO.  Other Participating States may permit Non-Profit Organizations to use the Master Agreement as Participating or Purchasing Entities in accordance with section 22, Exhibit D, the NASPO ValuePoint Master Agreement Terms and Conditions.

	Evaluation
	The process of examining Contractor’s Work or Proposal and rating it based on pre-established criteria.

	Free on Board (FOB) Destination
	Contractor is responsible for transportation and handling charges and the sale does not occur until the Goods arrive at the Purchasing Entity’s specified location. 

	Goods
	Tangible material acquired, produced, or delivered by Contractor separately or in conjunction with Services the Contractor renders.

	Independent Contractor
	A natural person, business, or corporation that provides Goods or Services to another entity under terms specified in a Contract. An employer-employee relationship does not exist.

	Lead State
	The State centrally administering any resulting Master Agreement(s).

	Lemon Clause
	Lemon laws are American State laws that provide a remedy for purchasers of consumer Goods in order to compensate for Products that repeatedly fail to meet standards of quality and performance. The rights afforded to consumers by Lemon laws may exceed the warranties expressed in purchase Contracts. Lemon law is the common nickname for these laws. 

	Lot Number
	An identification number, typically found on the outside of packaging, which is assigned to a particular quantity or lot of material from a single Manufacturer.

	Manufacturer
	A company that, as its primary business function, designs, assembles, and owns the trademark/patent and markets a Product. Also referred to as Offeror and Contractor.

	Master Agreement
	The underlying agreement executed by and between the Lead State, acting on behalf of the NASPO ValuePoint program, and the Contractor, as now or hereafter amended.

	NASPO ValuePoint
	The NASPO Cooperative Purchasing Organization LLC, doing business as NASPO ValuePoint, is a 501(c)(3) limited liability company that is a subsidiary organization the National Association of State Procurement Officials (NASPO), the sole member of NASPO ValuePoint.  NASPO ValuePoint facilitates administration of the NASPO cooperative group contracting consortium of state chief procurement officials for the benefit of state departments, institutions, agencies, and Political Subdivisions and other eligible entities (i.e., colleges, school districts, counties, cities, some nonprofit organizations, etc.) for all states and the District of Columbia.   NASPO ValuePoint is identified in the Master Agreement as the recipient of reports and may perform Contract administration functions relating to collecting and receiving reports as well as other Contract administration functions as assigned by the Lead State.

	NIJ
	National Institute of Justice

	Offeror
	The Contractor who submits a Proposal in response to the Request for Proposal (RFP).

	Order or Purchase Order
	Any Purchase Order, sales order, delivery order, Contract, or other authorized commitment voucher used by a Purchasing Entity to order the Goods and/or Services in the Contract. An Order amended consistent with the requirements of any Purchasing Entity, shall also be governed by the same terms and conditions presented in the Contract.

	Participating Addendum 
	A bilateral agreement executed by a Contractor and a Participating Entity incorporating the Master Agreement and any other additional Participating Entity specific language or other requirements (e.g. ordering procedures specific to the Participating Entity, other terms and conditions).

	Participating Entity
	A State, or other legal entity, properly authorized to enter into a Participating Addendum.

	Participating State
	A State, the District of Columbia, or one of the territories of the United States that is listed in the Request for Proposal as intending to participate. A Participating State is not required to participate through execution of a Participating Addendum. Upon execution of the Participating Addendum, a Participating State becomes a Participating Entity.

	Political Subdivision
	Any non-State governmental entity such as cities, towns, counties, and special districts such as school, fire, water, transportation etc. operating with a State.

	Pre-existing Intellectual Property
	Any confidential or proprietary information, whether patentable, copyrightable or not, created or obtained by each party prior to the effective date of the agreement.

	Product
	Any Good, Service, or other deliverable supplied or created by the Contractor pursuant to the Master Agreement. The term Products, supplies and Services, and Products and Services are used interchangeably in the terms and conditions.

	Product Category
	This consists of: Ballistic Concealable Vest, Ballistic Tactical Vest, Stab Resistant (Spike or Edged Blade) Concealable Vest, Stab Resistant (Spike or Edged Blade) Ballistic Vest, Combination (Ballistic and Spike and/or Edged Blade) Concealable Vest, Combination (Ballistic and Spike and/or Edged Blade), Tactical Vest, K-9 Ballistic Vest, K-9 Stab Resistant Vest, K-9 Combination Vest, Ballistic Helmets, Hard Ballistic Shields, Soft Ballistic Shield.

	Product Category Accessories (Ballistic)
	This includes: Hard and soft trauma plates, protectors (groin, yoke, bicep, collar and throat), shield window.

	Product Category Accessories (Non-Ballistic)
	This includes: Carriers (uniform shirt, concealable, tactical), pouches, replacement vest straps, ID patches, Carry bags (concealed and tactical vests, shield, helmet), Helmet (face shield, equipment rails, pads, suspension), Shield (LED lights, shoulder straps, logos)

	Proposal
	The official written response submitted by an Offeror in response to the Request for Proposal.

	Proprietary Information
	Any trade secret or confidential business information that is contained in a bid or Proposal submitted on a particular Contract.

	Public Record
	All books and Public Records of a governmental entity, the contents of which are not otherwise declared by law to be confidential must be open to inspection by any person and may be fully copied or an abstract or memorandum may be prepared from those public books and Public Records.

	Purchasing Entity
	A State, city, county, district, Political Subdivision, and a Non-Profit Organization under the laws of some State if authorized by a Participating Addendum, who issues a Purchase Order against the Master Agreement and becomes financially committed to the purchase.

	Redacted
	The process of removing confidential or proprietary information from a document prior to release of information to others.

	Request for Proposal (RFP)
	The entire Solicitation document, including all parts, sections, exhibits, attachments, and addenda.

	Services
	The labor required to be performed by Contractor pursuant to the Contract or an Order.

	Solicitation
	A written offer or attempt to purchase Goods and/or Services through an official Proposal, Evaluation, and Award process.

	State
	The State of Colorado and any agency identified herein, and any other State who has executed a Participating Addendum to any subsequent Contract resulting from an RFP.

	Subcontractor
	A Third Party, not directly employed by the Contractor, who will provide Goods and/or Services identified in the RFP. This does not include Third Parties who provide support or incidental Services to the Contractor. Also referred to as a Distributor for the purposes of this Solicitation.

	Third Party
	Someone who may be indirectly involved but is not a principal Party to an arrangement, Contract, deal, lawsuit or transaction.

	Threat Level
	The rated level of protection, according to section 2 of NIJ Standard 0101.06.

	Work
	The Goods and associated Services that Contractor is required to provide to fulfill its obligations under the Contract and each Order.



[bookmark: _Toc430339764]Section 3: Solicitation Requirements and Information

[bookmark: _Toc430339765][bookmark: _Toc488311213][bookmark: _Toc491575999]3.1	Vendor Self-Service (VSS) and Registration
This Solicitation is published using the Colorado Vendor Self-Service – ColoradoVSS. Offerors are not required to be registered on ColoradoVSS in order to download Solicitation documents and information. Offerors must be registered by the Solicitation’s closing in order to be considered responsive and to receive an Award if selected. ColoradoVSS (VSS) information can be found through the State Purchasing Office (SPO) link at www.colorado.gov/VSS. The VSS Help Desk can be reached at 303-866-6464 for further assistance. 

[bookmark: _Toc430339766]3.2	Issuing Office and Official Means of Communication
3.2.1	This Request for Proposals (RFP) is issued by the Colorado State Purchasing Office (SPO), in cooperation with NASPO ValuePoint, formerly WSCA-NASPO. The State of Colorado is the sole point of contact concerning this RFP. During the Solicitation process for this RFP, all official communication with Offerors will be via notices on VSS. Notices may include any modifications to administrative or performance requirements, answers to inquiries received, clarifications to requirements, and the announcement of the apparent winning Offeror(s). It is incumbent upon Offerors to monitor VSS for any such notices, as the Lead State accepts no responsibility for a prospective Offeror not receiving Solicitation documents and/or revisions to the Solicitation.  
3.2.2	All information contained within this RFP, and any amendments and modifications thereto, reflect the best and most accurate information available to the State at the time of RFP preparation. No inaccuracies in such data shall constitute a basis for legal recovery of damages or protests, either real or punitive, except to the extent that any such inaccuracy was a result of intentional misrepresentation by the State.

[bookmark: _Toc430339767]3.3	Inquiries and Questions
3.3.1	Offerors may submit inquiries and questions concerning this RFP to obtain clarification on specifications and requirements. All inquiries must be submitted via email to Nikki Kalen at nikki.kalen@state.co.us, and are due no later than the time shown in Subsection 1.3, Schedule of Events, or otherwise amended on VSS. 
3.3.2	Distributors and/or Agents must direct all questions through the Manufacturer.
3.3.3	Please limit inquiries to only those questions that are essential in order to submit a viable Proposal in response to this RFP. Requests for detailed or exhaustive information may be declined if said information is not deemed by the Lead State to be necessary in order to submit a viable Proposal.  
3.3.4	Response to Offeror questions will be published as a modification on VSS. Offerors should not rely on any other information if it is not published on VSS, either written or oral, that alter any specification or other term or condition of the RFP during the open Solicitation period. Offerors are NOT to contact any other State office or individual regarding this Solicitation, as doing so may result in Offeror being disqualified.  
3.3.5	The identity of potential Offerors will not be published with the answers, but the text of questions may be restated, so Offerors are cautioned about including context in questions that may reveal the source of questions.

[bookmark: _Toc430339768]3.4	Cancellation of Procurement
This RFP may be cancelled at any time up until the time of Award of the Master Agreement(s), if the Lead State determines such action to be in the collective best interests of the Participating Entities, and in accordance with Colorado Procurement Rule 24-103-301.

[bookmark: _Toc430339769]3.5	Governing Laws and Regulations
3.5.1	This procurement is conducted by the Lead State, Colorado Department of Personnel & Administration, State Purchasing Office, in accordance with the Lead State Procurement Code, which is available at www.gssa.state.co.us.
3.5.2	This procurement shall be governed by the laws of the Lead State. Venue for any administrative or judicial action relating to this procurement, Evaluation, and Award shall be in the City and County of Denver, Colorado.
3.5.3	The provisions governing choice of law and venue for issues arising after Award and during Contract performance are specified in Exhibit D, Section 33 of the NASPO ValuePoint Master Agreement Terms and Conditions.

[bookmark: _Toc430339770]3.6	Proposal Requirements
3.6.1	Offeror must be a Manufacturer of Body Armor Products, as defined within this RFP.
3.6.2	Offeror must provide a minimum of one of the Products listed in order to be eligible for Award.
3.6.3	Offeror must submit Product and pricing information as detailed in Attachment E (Product and Price). This information is for Evaluation purposes only and will not be inclusive of Offeror’s awarded Product line. 
3.6.4	Offeror must provide any additional Product and pricing information, as defined within this RFP, and if applicable.
3.6.5	Prices offered shall include measurements, Contractor costs and any additional charges that might be incurred by a Purchasing Entity.  
3.6.6	Offeror’s proposed Body Armor Vests must be NIJ certified, and listed on the CPL.

[bookmark: _Toc430339771]3.7	Confidential or Proprietary Information
Written requests for confidentiality shall be submitted by the Offeror with the Proposal for consideration and   acceptance of confidential status by the State. The Offeror must state specifically what elements of the Proposal are to be considered confidential/proprietary. Confidential and Proprietary Information must be readily identified, marked, and packaged in accordance with the instructions in Subsection 5.2, Sealed Proposal Submission. Neither a Proposal in its entirety, nor Proposal price information is considered confidential and proprietary. Any information that will be included in any resulting Contract cannot be considered confidential. Colorado Open Records Act (CORA) (§24-72-201 et seq., C.R.S.) governs what public records are open for inspection.

[bookmark: _Toc430339772]3.8	Ownership or Disposition of Proposals and Other Materials Submitted
The State has the right to retain the original Proposal and other RFP response materials for its files received by the Solicitation closing and not withdrawn prior to the public opening. As such, the State may retain or dispose of all copies as is lawfully deemed appropriate. The State has the right to use any or all information/material presented in the reply to the RFP. Proposal materials may be reviewed after the “Notice of Intent to Award” has been issued, subject to the terms of C.R.S. Title 24, Article 72, Part 2, as amended.

[bookmark: _Toc430339773]3.9	Offeror’s Binding Offer and Acceptance
3.9.1	The contents of an Offeror’s submittal response to this RFP shall constitute a binding offer and will become contractual obligations of the successful Offeror. Acknowledgment of this condition shall be indicated by the Offeror’s signature on its Proposal or by an officer of the Offeror legally authorized to execute contractual obligations.  
3.9.2	A submission in response to this RFP, unless specified otherwise, acknowledges acceptance by the Offeror of all terms and conditions, as set forth herein including its attachments and exhibits, without making its offer contingent.  
3.9.3	Offerors should identify or seek to clarify any problems with Contract language or any other document contained within this RFP through their written inquiries about the RFP using the process that is outlined in Subsection 3.3, Inquiries and Questions.
3.9.4	An Offeror may withdraw its Proposal upon written notification (email is acceptable) submitted to and received by the Lead State, prior to the established RFP Proposal opening date and time. In accordance with Procurement Rule 24-103-202b-06 and 24-103-202a-04, the State will not retain a copy of the withdrawn Proposal.  
3.9.5	Offerors are cautioned that Award may be made on receipt of initial Proposals without clarification or an opportunity for discussion, and the nature of exceptions would be evaluated. Exceptions will be evaluated to determine the extent to which the alternative language or approach poses unreasonable, additional risk to the State, is judged to inhibit achieving the objectives of the RFP, or whose ambiguity makes Evaluation difficult and a fair resolution (available to all Offerors) impractical given the timeframe for the RFP.

[bookmark: _Toc430339774]3.10	NASPO ValuePoint Master Agreement Statement of Compliance
3.10.1	NASPO ValuePoint Master Agreement(s) resulting from this RFP will constitute the final agreement except for negotiated terms and conditions specific to a Participating Entity’s Participating Addendum.  
3.10.2	The Master Agreement will include, but not be limited to, the NASPO ValuePoint Master Agreement Terms and Conditions in Exhibit D, the Lead State specific terms and conditions, as referenced in Exhibit E, State of Colorado Model Contract and Exhibit C, State of Colorado Purchase and Contract Terms and Conditions, Section 4, Scope of Work, and selected portions of the Offeror’s Proposal.   
3.10.3	Insurance
To be eligible for Award, the Offeror agrees to acquire and keep in force Worker’s Compensation, Commercial General Liability and Automobile Liability insurance coverage from an insurance carrier or carriers licensed to conduct business in each Participating Entity’s State at the prescribed levels set forth in Exhibit D, Section 17 of the NASPO ValuePoint Master Agreement Terms and Conditions, and as required by law.
	3.10.4	Reporting Requirements
a) To be eligible for Award, the Offeror must agree to provide specific summary and detailed usage reports as prescribed by Exhibit D, Section 27 of the NASPO ValuePoint Master Agreement Terms and Conditions, and in Exhibit I (NASPO ValuePoint Detailed Sales Data Report).
b) Offeror shall identify the person responsible for providing the mandatory usage reports. This information must be kept current during the Contract period. Contractor will be required to provide reporting contact information within fifteen (15) days of Master Agreement execution.
3.10.5	eMarket Center
To be eligible for Contract Award, the Offeror agrees, by submission of a Proposal, to cooperate with NASPO ValuePoint and SciQuest (and any authorized agent or successor entity to SciQuest) with providing unique information and ordering instructions.  Refer to Exhibit D, Section 34, of the NASPO ValuePoint Master Agreement Terms and Conditions, for the prescribed requirements.

[bookmark: _Toc430339775]3.11	Participating Entities Terms and Conditions
As a courtesy to Offerors, some Participating Entities specific Terms and Conditions have been provided as Exhibits to this Solicitation. These are for informational purposes only and will be negotiated with individual Participating Entities after Award of the Master Agreement. Each State reserves the right to negotiate additional terms and conditions in its Participating Addendums.  

[bookmark: _Toc430339776]3.12	Certification of Independent Price Determination 
3.12.1	By submission of its Proposal each Offeror certifies, and in the case of a joint Proposal each party, thereto, certifies as to its own organization, that in connection with this procurement: 
a) The prices in the Proposal have been arrived at independently, without consultation, communication, or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other Contractor or with any competitor; and
b) Unless otherwise required by law, the prices which have been quoted in the Proposal have not been knowingly disclosed by the Offeror and will not knowingly be disclosed by the Offeror prior to opening, directly or indirectly to any other Contractor or to any competitor; and
c) No attempt has been made or will be made by the Offeror to induce any other person or firm to submit or not to submit a Proposal for the purpose of restricting competition. 
3.12.2	Each person signing the Response Sheet of the Proposal certifies that: 
a) They are the person in the Offeror’s organization responsible for the decision as to the prices being offered herein and that he/she has not participated, and will not participate, in any action contrary to 3.12.1(a) through 3.12.1(c); or 
b) They are not the person in the Offeror’s organization responsible for the decision as to the prices being offered herein but that he/she has been authorized in writing to act as agent for the persons responsible for such decision in certifying that such persons have not participated, and will not participate, in any action contrary to 3.12.1(a) through 3.12.1(c), and as their agent does hereby so certify; and he/she has not participated, and will not participate, in any action contrary to 3.12.1(a) through 3.12.1(c). 

[bookmark: _Toc430339777]3.13	Firm Offers
Responses to this RFP, including proposed costs, will be considered firm for One-hundred and Eighty 
(180) days after the Proposal due date.

[bookmark: _Toc430339778]3.14	Right to Accept All or Portion of Proposal
Unless otherwise specified in the Solicitation, the Lead State may accept any item or combination of items as specified in the Solicitation or of any Proposal unless the Offeror expressly restricts an item or combination of items in its Proposal and conditions its response on receiving all items for which it provided a Proposal. In the event that the Offeror so restricts its Proposal, the Lead State may consider the Offeror’s restriction and evaluate whether the Award on such basis will result in the best value to the Lead State and NASPO ValuePoint. The Lead State may otherwise determine at their sole discretion that such restriction is non-responsive and renders the Offeror ineligible for further Evaluation. 

[bookmark: _Toc430339779]3.15	Order of Precedence, Incorporated Documents, Conflict and Conformity
	3.15.1	Incorporated Documents
Each of the documents listed below will be, by this reference, incorporated into any resulting Contract as though fully set forth herein:
a) The Request for Proposal document with all attachments and all amendments thereto,
b) Offeror’s response to the Request for Proposal, and
c) Offeror’s publications, written materials and schedules, charts, diagrams, tables, descriptions, other written representations and any other supporting materials Contractor made available to Purchasing Entity, and used to affect the sale of the Product to such Purchasing Entity.
3.15.2	Order of Precedence
In the event of a conflict in such terms, or between the terms and any applicable statute or rule, the inconsistency shall be resolved by giving precedence in the following order:
a) A Participating Entity’s unique terms and conditions as presented in the Participating Addendum,
b) The executed NASPO ValuePoint Master Agreement,
c) An Order issued against the Master Agreement,
d) The Statement of Work,
e) The Solicitation RFP-NK-15-001, including all attachments and amendments, and any Participating Entity terms and conditions attached as Exhibits or Attachments, and
f) Offeror’s response to the Solicitation RFP-NK-15-001, as revised (if permitted) and accepted by the Lead State.
3.15.3	Conflict
To the extent possible, the terms of the Master Agreement shall be read consistent and complementary. Any conflict among the documents shall be resolved by giving priority to the documents in the order listed in Subsection 3.15.2. Awarded Vendor’s terms and conditions that apply to the Master Agreement are only those that are expressly accepted by the Lead State and must be in writing and attached to the Master Agreement and an Exhibit or Attachment.
	3.15.4	Conformity
If any provision of this Contract violates any Federal or State statute or rule of law, it is considered modified to conform to that statute or rule of law.

[bookmark: _Toc430339780]3.16	Public Opening of Proposals 
On the date and time shown in the “Public Opening of Proposals” in Subsection 1.3, the Lead State will conduct the public opening at the delivery location identified in Subsection 5.2, Sealed Proposal Submission or otherwise amended on VSS. The Public Opening will disclose only the names of all Offerors who have submitted a Proposal in response to the RFP by the closing deadline. 
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News releases pertaining to this RFP and associated Awards are prohibited by the Offeror, unless prior written approval has been provided by the Lead State.

[bookmark: _Toc430339782]3.18	Greening Requirement
The State respects the environment and desires to do business with Contractors who share this concern.  Awarded Contractors agree that reports, catalogs, correspondence, or other submittals will be made on recycled paper (recycled paper meaning not less than 30% of the total weight consisting of secondary and post-consumer waste, and not less than 10% total weight consisting of post-consumer waste.)  Refer to Exhibit J (State of Colorado Environmentally Preferable Purchasing Policy) for additional information.

[bookmark: _Toc430339783]3.19	Certification of Non-Debarment
The Offeror certifies that neither the Offeror nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction (Master Agreement) by any governmental department or agency. If the Offeror cannot certify this statement; attach a written explanation for review by the Lead State. 

[bookmark: _Toc430339784]Section 4: Scope of Work

[bookmark: _Toc430339785]4.1	Overview
4.1.1	Awarded Contractor(s) guarantee(s) a continuing supply and consistent quality of Goods and Services offered. 
4.1.2	Awarded Contractors shall maintain compliance with all requirements of the Master Agreement and shall maintain compliance with all requirements throughout the duration of the Master Agreement. 
4.1.3	Awarded Contractors, Distributors and/or Agents, must provide trained personnel to take on-site measurements at Purchasing Entity’s designated location(s).
4.1.4	Awarded Contractor shall notify the Lead State, Participating Entities and all Purchasing Entities of any recall notices, warranty replacements, safety notices, or any applicable notice regarding the Products being sold. This notice must be received in writing (via postal mail or email) within thirty (30) calendar days of Contractor learning of such issues. 
4.1.5	Awarded Contractor shall send notice to the Lead State, utilizing Exhibit K (Agent and Distributor Form) and Attachment D (Agents and Distributors by State) within three (3) calendar days of engaging an Agent and/or Distributor. The Lead State reserves the right to deny any Agent and/or Distributor and will provide notification to the Contractor with justification as to why the decision was reached. In addition, it will be at the discretion of each Participating Entity as to whether they will utilize the Agents and/or Distributors as authorized by the Lead State.

[bookmark: _Toc430339786]4.2	Independent Contractor
4.2.1	Awarded Contractor(s) shall perform duties arising out of this Solicitation as an Independent Contractor, and not as an employee. Neither the Awarded Contractor(s) nor any Agent, Distributor or employee of the Awarded Contractor, shall be or deemed to be an employee or Agent of the Lead State, NASPO ValuePoint, and/or any Participating Entity.
4.2.2	The Awarded Contractor(s) acknowledge that the Awarded Contractor and its employees are not entitled to unemployment insurance benefits unless the Contractor or a Third Party provides such coverage, and that the Lead State, NASPO ValuePoint and any Participating Entity does not pay for or otherwise provide such coverage. 
4.2.3	The Awarded Contractor shall have no authority to bind the Lead State, NASPO ValuePoint and any Participating Entity to any agreements, liability, or understanding except as may be expressly set forth in the Contract or Purchase Order.
4.2.4	The Awarded Contractor shall provide and keep in force, workers’ compensation and unemployment compensation insurance coverage in the amount required by law, and shall be solely responsible for the acts of the Contractor, its employees, Agents and Distributors.

[bookmark: _Toc430339787]4.3	Agents and Distributors
4.3.1	Awarded Contractor can engage Agents and/or Distributors to provide Goods and/or Services.
4.3.2	In the event an Awarded Contractor elects to use Agents and/or Distributors in the performance of the specifications, the Awarded Contractor shall serve as the primary Contractor, and shall be fully accountable to the State for assuring that the Agents and/or Distributors comply with the terms and conditions of the resulting Contract between the Lead State and the primary Contractor, and shall be liable in the event Agents and/or Distributors fail to comply with such terms and conditions. An Awarded Contractor must disclose to the Lead State, all Agents, and/or Distributors that provide Goods and/or Services.
4.3.3	Agents and/or Distributors shall be expected to stay current with Contractor Products, pricing and Award requirements.

[bookmark: _Toc430339788]4.4	Product Standards
Proposed Body Armor Products must meet the following standards, unless and until new NIJ Standards are published and made effective:
4.4.1	Ballistic Resistance of Body Armor NIJ Standard 0101.06.
4.4.2	Stab Resistance of Personal Body Armor NIJ Standard 0115.00.
4.4.3	NIJ Standard for Ballistic Helmets 0108.01.
4.4.4	NIJ Standard for Ballistic Resistant Protective Materials 0108.01.

[bookmark: _Toc430339789]4.5	Product Category
4.5.1	Ballistic Concealable Vest:  Protection Level IIA, II, IIIA, III, and IV.
4.5.2	Ballistic Tactical Vest:  Protection Level IIA, II, IIIA, III, and IV.
4.5.3	Stab Resistant Concealable Vest:  Spike or Edged Blade:  Protection Level 1, 2, and 3.
4.5.4	Stab Resistant Tactical Vest:  Spike or Edged Blade:  Protection Level 1, 2, and 3.
4.5.5	Combination Concealable Vest:  Ballistic and Spike and/or Edged Blade: All vests offered as combination vests must have passed NIJ testing under each Product Category type and be published on both appropriate compliant Product lists.
4.5.6	Combination Tactical Vest:  Ballistic and Spike and/or Edged Blade: All vests offered as combination vests must have passed NIJ testing under each Product Category type and be published on both appropriate compliant Product lists.
4.5.7	K-9 Ballistic Vest:  Level IIA, II, IIIA, 2 and 3.
4.5.8	K-9 Stab Resistant Vest:  Level IIA, II, IIIA, 2 and 3.
4.5.9	K-9 Combination Vest:  Level IIA, II, IIIA, 2 and 3.
4.5.102	Ballistic Helmets:  Level IIA, II, and IIIA.
4.5.113	Ballistic Shields:  Hard and Soft:  Level I, IIA, II, IIIA, III, and IV.
4.5.124	Accessories
a) Ballistic:
1. Hard and soft trauma plates
2. Groin, yoke, bicep, collar and throat protectors 
3. Shield window
b) Non-Ballistic:
1. Carriers: Uniform Shirt, Concealable, and Tactical
2. Pouches
3. Replacement vest straps
4. ID patches
5. Carry bags: Concealed and Tactical vests, Shield, and Helmet
6. Helmet: face shield, equipment rails, pads, suspension
7. Shield: LED lights, shoulder straps, logos

[bookmark: _Toc430339790]4.6	Product Specifications
4.6.1	Body Armor Products must be ordered new and unused, and shall not contain re-used/remanufactured or re-purposed components. 
4.6.2	Body Armor Products shall be constructed identically to the original model tested and certified to comply with the NIJ standards referenced in this Solicitation.
4.6.3	All materials shall be the same as reported to the NIJ in the “lists of materials of construction of each component of model.” 
4.6.4	Workmanship shall be first quality, with no defects that might affect performance, wear-ability, or durability of the vest.
4.6.5	Products shall not be “bulk ordered” inventory, nor substantially tailored or modified “off the shelf” items to fit personnel as needed, since altering Products could potentially change the performance aspects originally tested under Compliance Testing Program (CTP). 
4.6.6	Each Body Armor Product will be manufactured to professionally conducted measurements designed to fit a specific individual. Under no circumstances shall measurements result in a Product that does not properly fit and/or provide adequate protective coverage for that individual.
4.6.7	All measurements must be made according to Contractor stated standards and take into account all clearances of panels and duty belts as suggested in the NIJ Selection and Application Guide to Buying Body Armor (as updated).
4.6.8	Armor sizes are to be per Compliance Testing Program standards listed on the NIJ Compliant Products List.
4.6.9	All Body Armor Products that include the option of additional trauma or hard armor plate protection shall have the plate pocket permanently secured to the Body Armor carrier on three sides (both sides and the bottom).
4.6.10	All fasteners, including hook and pile (Velcro), non-directional snaps, webbing, side release buckles, fastex buckles, and zippers, shall be the same color as the carrier.  
4.6.11	Label material shall withstand normal wear and cleaning, and remain legible throughout the entire warranted life of the Product. All Body Armor shall be labeled with strict adherence to any applicable laws and regulations, and follow the labeling requirements according to NIJ Standards and guidance for Ballistic resistance 0101.06, and Stab resistance 0115.00 as updated or amended. This shall include the following:
a) Name of Contractor and location that Product was manufactured.
b) Level of protection (must include the NIJ-CPL model designation number and Threat Level). The model designation number shall match submitted price list and letter of certification.
c) Identify NIJ Standard 0101.06 or 0115.00 (Combination armor shall indicate both).
d) Completed manufacturing date and Lot Number.
e) Brand name and catalog number.
f) A “Property of” space so Purchasing Entity can enter an agency or officer name.
g) Basic care and maintenance instructions.
h) Size of panel.
i) Unique serial number.
4.6.12	Contractor, Agent, and/or Distributor must have the serial numbers stored in a readily accessible database.
4.6.13	Ballistic components must have at least a 5-year Manufacturer’s warranty.
4.6.14	All Carriers must have at least an 18-month Manufacturer’s warranty.
4.6.15	Warranty periods specified shall begin when Body Armor Products are delivered and accepted following inspection by Purchasing Entity.

[bookmark: _Toc430339791]4.7	Customer Service
4.7.1	Awarded Contractor shall provide a single point of contact for all issues and questions regarding the Goods and Services provided, including, but not limited to: pricing, Product issues, delivery, status of Orders and Contract issues.
4.7.2	Awarded Contractor must provide full service and support for Awarded Products during normal business hours.
4.7.3	Agents and/or Distributors must be able to service Purchasing Entities within a reasonable time frame, and must have the ability to travel to the Purchasing Entity’s specified location once an Order, regardless of quantity, has been received.
4.7.4	Agents and/or Distributors shall offer instruction or provide presentations, as requested by Purchasing Entities, regarding the care, usage, and limitation of bullet-resistant and stab-resistant armor.

[bookmark: _Toc430339792]4.8	Ordering and Invoicing Specifications
4.8.1	All items subject to NIJ compliance testing must be listed on the CPL on the date the Order is placed.
4.8.2	All sizing, measurements, and final fitting shall be done at no expense to, and shall be scheduled at the convenience of, the Purchasing Entity.  
4.8.3	All Orders, regardless of quantity, shall be delivered to Purchasing Entities within sixty (60) calendar days after Manufacturer receipt of Order.
4.8.4	The Contractor must coordinate delivery with the Purchasing Entity specified on the Order. 
4.8.5	Body Armor improperly fitted to an individual wearer shall be adjusted or replaced and delivered to the individual within thirty (30) calendar days by the Contractor at no expense to the Purchasing Entity.
4.8.6	Product invoice shall contain, at a minimum: 
a) Name of Purchasing Entity.
b) Order date.
c) Description of the Product ordered.
d) CPL model number and Threat Level.
e) Serial number.
f) Price.
g) Any additional information required by the Participating Entity.

[bookmark: _Toc430339793]4.9	Packaging Requirements
4.9.1	All Body Armor Products shall be packaged in such a manner as to ensure delivery in undamaged condition.
4.9.2	All packages must be labeled to indicate, at a minimum, the Contractor’s name, Order number and the name, address and the contact person of the Purchasing Entity.
4.9.3	Packages that cannot be clearly identified may be refused and/or returned at no cost to the Purchasing Entity.

[bookmark: _Toc430339794]4.10	Delivery Requirements
4.10.1	All deliveries must be FOB Destination; freight prepaid by the Contractor, to the Purchasing Entity’s specified location. Responsibility and liability for loss or damage for all Orders will remain with the Contractor until final inspection and acceptance, when responsibility will pass to the Purchasing Entity, except the responsibility for latent defects, fraud, and the warranty obligations.
4.10.2	All deliveries shall be made during normal working hours, which may vary for each Purchasing Entity of each Participating State.
4.10.3	It shall be the responsibility of the Contractor to be aware of the delivery days and receiving hours for each Purchasing Entity.
4.10.4	The Purchasing Entity shall not be responsible for any additional charges, should the Contractor fail to observe specific delivery days and receiving hours.
4.10.5	The delivery days and delivery hours shall be established after Contract Award by each individual Purchasing Entity.

[bookmark: _Toc430339795]4.11	Ballistic Panel Recycling
4.11.1	Contractors are encouraged to facilitate recycling of used ballistic panels on behalf of Purchasing Entities.
4.11.2	Recycling programs may be operated in-house by the Contractor, or through contractual or other arrangements which the Contractor shall establish with reputable domestic firms who have established history of recycling ballistic materials and providing chain of custody documentation.
4.11.3	Recycled ballistic panels shall be tracked by serial number throughout the recycling process.


[bookmark: _Toc430339796]Section 5: Proposal Submission Instructions

[bookmark: _Toc430339797]5.1	Overview and General Requirements	
5.1.1	It is the Offeror’s responsibility to deliver its Proposal on or before the RFP’s closing date and time indicated in Subsection 1.3, Schedule of Events, or otherwise modified on VSS, regardless of the delivery method used. Late Proposals will not be accepted. 
5.1.2	Offerors are cautioned that daily mail may not be received prior to 1:00 p.m.; therefore, if Proposal is not hand delivered, Offeror is to ensure Proposal is received by mail or delivery service the prior day.  
5.1.3	If discrepancies are found between two (2) or more copies of the Proposal, the Master copy will provide the basis for resolving such discrepancies. If one (1) copy of the Proposal is not clearly marked “MASTER,” the State may reject the Proposal. However, the State may at its sole option, select one (1) copy to be used as the Master.
5.1.4	Offeror must segregate the Administrative Documents, Executive Information, Agent and Distributor Information, Technical Response, Cost Response, and Confidential Information (if applicable), of its Proposal, into sections containing tabs that clearly identify each component of that section.  
5.1.5	Offerors should submit their Proposal broken out into the five (5) required sections, or six (6) sections, if confidential information is included, in a single box or package for shipping purposes.
5.1.6	It is the Offeror’s responsibility to appropriately the designate the “Public Records” labeled information, and agree to defend and indemnify the State of Colorado for honoring such designation.
5.1.7	Failure to label any information that is released by the State shall constitute a complete waiver of any and all claims for damages caused by release of said information.
5.1.8	Illegible Proposals or illegible writing may be deemed non-responsive and may not be evaluated. A Proposal with missing or inconsistent information may be considered non-responsive and may not be evaluated.  
5.1.9	Proposals are to be prepared in such a way as to provide a straightforward, concise delineation of capabilities to satisfy the requirements of this RFP. Expensive bindings, colored displays, promotional materials, etc., are not necessary or desired. Emphasis should be concentrated on conformance to the RFP instructions, responsiveness to the RFP requirements, and on completeness and clarity of content.
5.1.10	The State of Colorado, in its continuing efforts to reduce solid waste and further recycling efforts, requests that Proposals, to the extent possible and practical:
a) Be submitted on recycled paper,
b) Not include pages of unnecessary advertising, and
c) Be contained in re-usable binders or binder clips, as opposed to spiral or glued bindings.
5.1.11	Proposals must not be submitted except as noted in this Solicitation. 

[bookmark: _Toc430339798]5.2	Sealed Proposal Submission
5.2.1	Hard Copy Submission
a) One (1) original copy of Proposal (and marked as “Master”), and two (2) identical copies, must be received in hardcopy, with all Attachments, no later than Friday, October 30, 2015, 1:00 p.m. (MDT) at the following address:
Department of Personnel & Administration
c/o State Purchasing Office
Attn: Nikki Kalen
1525 Sherman Street, 3rd Floor
Denver, Co 80203 
The sealed Proposal package/box must be labeled with the following information:
Offeror Name, RFP-NK-15-001, October 30, 2015, 1:00 p.m. (MDT) 
b) One (1) USB flash drive, DVD or a CD marked “Master” must be included in the sealed Proposal package/box which contains the following folders, each with their respective information:
Folder 1: Administrative Documents – PDF copies of the Proposal Checklist, Response Sheet, Colorado SOS Certificate of Good Standing, W-9 and the Vendor Disclosure Statement.
Folder 2: Executive Information – A PDF copy of the Proposal Summary, Proposal Requirements and NASPO ValuePoint Terms and Conditions.
Folder 3: Agent and Distributor Information – The Excel file for Agents and Distributors by State (Attachment D).
Folder 4: Technical Response – A PDF copy of the On-site Response Time (Attachment F), and PDF copies of the response to the Warranties, Delivery Time and the Recycling Program questions.
Folder 5: Cost Response – The Excel file for Product and Price (Attachment E), and PDF copies of the Vest Price List (if applicable) and the Carrier Price List (if applicable).
Folder 6: Confidential Information (if applicable) – A PDF copy of all confidential and/or proprietary information.
c) One (1) USB flash drive, DVD or a CD marked “Public Records” must also be included in the sealed Proposal package/box and needs to contain the same folders and information referenced in Subsection 5.2.1(b), with the exception of Folder 6, Confidential Information.
d) If Offeror Proposal does not contain any confidential information, then Offeror shall only submit one (1) USB flash drive, DVD or CD, labeled “Master and Public Records.”
e) Faxed, emailed, and telephoned Proposals are not acceptable. Offeror will assume full responsibility for any costs related to the Proposal including express delivery, parcel post, packing, cartage, insurance, license fee permits, or cost of bonds. 

[bookmark: _Toc430339799]5.3	Response Format
Offeror’s “Master” response shall consist of the following: 
5.3.1	Section 1: Administrative Documents
	This section includes:
a) Tab 1:  Proposal Checklist (Attachment A)
b) Tab 2:  Response Sheet (Attachment B)
Information on this Sheet must be filled out in its entirety by Offeror.  Offeror Response Sheet must be signed by an officer who is legally authorized to bind the Offeror to the Proposal. Electronic signatures will not be accepted.
c) Tab 3:  Colorado Secretary of State Certificate of Good Standing
The Certificate of Good Standing must be current, and can be obtained at:  http://www.sos.state.co.us/pubs/business/businessHome.html
d) Tab 4:  W-9 Request for Taxpayer Identification Number and Certification (Attachment C) 
e) Tab 5:  Vendor Disclosure Statement (Attachment G)

5.3.2	Section 2: Executive Information
	This section includes:
a) Tab 1:  Proposal Summary
Offeror must highlight the major features* of the Proposal. The Proposal Summary must adhere to the following:
1) Summary shall be on Offeror letterhead.
2) Summary shall not exceed two (2) pages.
3) Summary shall be formatted as follows: Times New Roman font, 12 pt, single spaced, 1” margins.
*Major features may include product warranties, recycling program, delivery time frame, product offerings etc.
b) Tab 2:  Proposal Requirements
Offeror must indicate if all Proposal requirements can be met. If not, then Offeror must reference the section and/or subsection that cannot be met, what the section entails, and why the requirements can’t be met.
c) Tab 3:  NASPO ValuePoint Terms and Conditions
Offeror must indicate compliance with NASPO ValuePoint Terms and Conditions, per Exhibit D (NASPO ValuePoint Master Agreement Terms and Conditions). If terms and conditions cannot be met, then Offeror must reference the section and/or subsection and provide an explanation as to why the requirements can’t be met.

	5.3.3	Section 3: Agent and Distributor Information
		This section must include:
a) Tab 1:  Agents and Distributors by State (Attachment D)
1) Offeror must provide a preliminary list of all of their Agents/Distributors that are located in each State. If Offeror does not have Agent/Distributor representation in a particular State, then write “N/A” next to the Manufacturer Name on that State’s tab.
2) On the Excel tab marked “All States,” Offeror must put an “x” next to each State they provided Agent/Distributor information for, and indicate how many Agents/Distributors service that State. If there isn’t representation in that State, leave Columns B and C blank.
3) Offeror must print a copy of the “All States” tab and include it in this Section of their hard copy Proposal. Please note that it is not necessary to print each of the States’ tabs. 

5.3.4	Section 4: Technical Response
	This section must include:
a) Tab 1:  On-site Response Time (Attachment F)
Per subsection 4.7.3, Offeror must indicate on-site response time after receiving an Order from the Purchasing Entity. Offeror must complete Attachment F, per the following guidelines (detailed instructions are provided on the Attachment):
1) The form must be filled out in its entirety and must not be modified in any way.
2) Offeror must provide a vest quantity range and an on-site response time for each distance listed.
3) On-site response times must be denoted in “business days” only.
b) Tab 2:  Warranties
Offeror must indicate if additional warranties not specified in Subsection 4.6.13 and Subsection 4.6.14 are offered, and if so, what Product Categories listed in Subsection 4.5 contain an additional warranty, and what the conditions and/or term of the warranty is. If additional warranties are not offered, please write “N/A.”
c) Tab 3:  Delivery Time
Offeror must indicate delivery time, per subsection 4.8.3.
d) Tab 4: Recycling Program
Per Section 4.11, Offeror must indicate if they provide a recycling program for ballistic panels and what the program entails. Describe how the serial number will be tracked throughout the recycling process. If a recycling program is not offered, please write “N/A.”

5.3.5	Section 5: Cost Response
This section is for Evaluation purposes only and does not constitute the full Product Category line that an Offeror may be awarded.
	This section must include:
a) Tab 1:  Product and Price (Attachment E)
Offeror must complete Attachment E, per the following guidelines (detailed instructions are provided on the spreadsheet): 
1) Offeror must provide a response to at least one of the Product Categories listed in the Market Basket.
2) Offeror is not required to submit a response for any of the Product Categories listed in the Non-Market Basket.
3) Any Product Categories that the Offeror does not submit a response for will not be considered for Award.
4) The Manufacturer Suggested Retail Price (MSRP) must be a published figure with the Buyers Laboratory Inc. (BLI)
5) All pricing for the Market Basket Product Categories must be FOB Destination, Freight Prepaid and Allowed.
6) Pricing for the Non-Market Basket Product Categories must be expressed as a minimum discount percentage from MSRP. 
7) Only Product Categories that are listed on Attachment E will be considered for Award. Any additional Product Categories that Offeror may list will not be considered.
8) Offeror must print a copy of the Product and Price tab and include it in this Section of their Proposal.
b) Tab 2: Vendor Price List
Offeror must provide a complete price list for all of their Vest Product Categories, and all of their Carrier Product Categories, per the following guidelines:
1) If Offeror does not manufacture vests or carriers, please write “N/A” under this Tab.
2) The price list for the vests and the carriers need to be separate, rather than combined.
3) Each price list must be clearly labeled either “Vests” or “Carriers”
4) Proposal Pricing that is provided will be the Contract pricing, should an Award be made. Therefore, this pricing must include FOB Destination, Freight Prepaid and Allowed.
5) Price lists must include the following (if applicable):
i. Product description
ii. Manufacturer (Brand and Series)
iii. Manufacturer Catalogue Number
iv. Gender
v. NIJ – CPL Model Designation
vi. NIJ Standard
vii. Threat Level
viii. MSRP
ix. Proposal Price per Each
x. Base Discount % from MSRP
xi. Additional Volume Discount Price for 1-10 vests, 11-25 vests, 26-50 vests and over 50 vests
6) Offeror must print a copy of their Vests Price List and their Carriers Price List and include it in this Section of their hard copy Proposal.

5.3.6	Section 6: Confidential Information
In accordance with Subsection 3.7, Confidential or Proprietary Information, Offeror must segregate any confidential or proprietary information (if applicable) and include it in this section. If the Proposal does not contain any confidential information, then Offeror does not need to include Section 6 in their Proposal submission.

[bookmark: _Toc430339800]Section 6: Evaluation and Award Selection Process

[bookmark: _Toc430339801]6.1	Evaluation Process
6.1.1	This will be a multiple Award RFP.
6.1.2	A comprehensive, fair and impartial Evaluation of each Proposal received will be conducted in accordance with the State Procurement Code (§24-103-203, C.R.S.) and the related State Procurement Rules.  The Evaluation committee will judge the merits of the Proposals received in accordance with the Evaluation criteria stated in the RFP. The sole objective of the Evaluation committee is to recommend the Offeror(s) who’s Proposal(s) is/are most advantageous to the State and NASPO ValuePoint’s needs, cost and other factors duly considered.
6.1.3	In order for a Proposal to be considered responsive, Offeror’s proposed Products must be NIJ certified, if applicable, and be listed on the CPL. Offeror’s proposed Products on Attachment E (Product and Price) will be verified by the State for NIJ compliance. Furthermore, Offeror’s Product line will be verified for NIJ compliance, if applicable, prior to Award of such Product line.

[bookmark: _Toc430339802]6.2	Evaluation Factors 
The Evaluation will consist of three (3) components: Cost/Pricing, Technical and the Executive Information. Each component’s assigned evaluation and scoring weight is listed below. While numeric Evaluations may be used in some aspects of the process to identify strengths and weaknesses of Proposals, the final decision will be a business decision based upon the following Evaluation factors, which are listed in decreasing order of importance.
	6.2.1	Cost/Pricing Component (weight of 50%)
Pricing most advantageous to the States needs, while also being the most cost effective within available resources.
	6.2.2	Technical Component (weight of 40%)
a) Offeror’s on-site response time.
b) Total number of States that Offeror can provide service in.
c) Offeror’s delivery time frame.
d) Additional warranties offered.
e) Offeror’s recycling plan.
6.2.3	Executive Information (weight of 10%)
a) Per Subsection 5.3.2, major features of Proposal have been hi-lighted.
b) Ability to meet Proposal requirements.
c) Ability to comply with NASPO ValuePoint’s Contract terms and conditions.

[bookmark: _Toc430339803]6.3	Award Methodology
6.3.1	The Proposal(s) identified as most advantageous to the State will be awarded a Contract. A “Decision Memorandum” will document the basis for the Award decision.  The State Purchasing Office will post the “Notice of Intent to Award” on VSS, and the “Decision Memorandum” will be sent via email to all eligible Offeror’s that submitted a Proposal. 
	6.3.2	The Lead State in its sole discretion reserves the right to waive minor irregularities in the Proposal, which include but are not limited to, corrections of deficiencies or clarification of ambiguities that in the judgment of the Lead State do not require a comprehensive Proposal rewrite. The Lead State also reserves the right, in its sole discretion, to waive certain requirements, provided that all of the otherwise responsive Proposals fail to meet the same requirements, and the failure to do so does not materially affect the procurement.
6.3.3	The State reserves the right to make Awards based on initial Proposals, so Offerors are encouraged to submit their most favorable Proposal at the time established for receipt of Proposals.  Offerors not meeting the requirements identified in the RFP shall be ineligible for further consideration. The State may conduct discussions with Offerors for the purpose of promoting understanding of the State’s requirements and the Offeror’s Proposal, to clarify requirements, including, but not limited to best and final offer (BAFO). Clarifications or BAFO’s to Proposals, if permitted, shall be requested in writing from Offerors and responses by the Offeror submitted in writing by a specific deadline identified in the State’s request for information.   
6.3.4	The Offeror is responsible to provide requested information.  Failure of the Offeror to provide any information requested in this RFP may result in disqualification of the Proposal.  
6.3.5	Offeror may be required to furnish samples of Product for Evaluation prior to Award.  Samples furnished must conform exactly to the specifications herein unless otherwise specified by the State.  Samples furnished with deviations must be clearly marked.  When required and at the State’s written request (email is acceptable), samples shall be furnished by the Offeror within seven (7) calendar days upon request and are provided at the expense of the Offeror.  Samples not provided in accordance with the specifications or within the time specified may result in rejection of the Proposal.  A successful Offeror's samples may be retained for comparison with Products delivered under the Contract. For non-Awarded Offerors, samples will not be returned unless the Offeror indicates the requirement to do so at the time the sample is furnished, and then only at the Offeror's expense.  Failure to arrange for pick up of released samples within thirty (30) calendar days will result in disposal by the State of the samples.  During the Proposal Evaluation process, the State reserves the right to request further details, including formulations, to clarify specifications; and such will be identified as confidential and used for Evaluation purposes only.
6.3.6	The apparent successful Offeror(s) may be required to submit an audited financial statement for the most current reported period and a reasonable number of previous years (in order of preference), in order to assist the State in making its determination of Offeror responsibility in accordance with §24-103-401, C.R.S.  Such audited financial statements shall have been reviewed by a certified public accountant, a third-party prepared financial statement if an audited or reviewed statement is not available, or another financial statement prepared in the routine course of the Offeror’s business; and such documents are provided by Offeror to the State at no cost to the State.

[bookmark: _Toc430339804]6.4	Notice of Intent to Award
After final selection(s) are made, information contained on the “Public Records” or the “Master and Public Records” (if Offeror’s Proposal did not include any confidential information) USB flash drive or CD, will be available from the Lead State following issuance of a “Notice of Intent to Award”.  

[bookmark: _Toc430339805]6.5	Protested Solicitations and Awards
6.5.1	Any actual or prospective Offeror who is aggrieved in connection with the Solicitation or Award of a Contract may protest to:  State of Colorado, State Purchasing Office, Attn: Molly Randol, Strategic Sourcing Manager, 1525 Sherman Street, Third Floor, Denver, CO 80203. The protest shall be submitted in writing within seven (7) business days after such aggrieved person knows or should have known of the facts giving rise to the protest.  
6.5.2	C.R.S Title 24, Article 109, Section 104, Entitlement to Costs, in part states: When a protest is sustained administratively or upon administrative or judicial review and the protesting Offeror or Offeror should have been awarded the Contract under the Solicitation but, due to defect in the Solicitation, was not, the protestor shall be entitled to the reasonable costs incurred in connection with the Solicitation, including Proposal preparation costs. No other costs shall be permitted and reasonable costs shall not include attorney fees. 

[bookmark: _Toc430339806]6.6	Post Award Formalization of the Master Agreement
6.6.1	The Lead State reserves the right during Contract negotiation of the Master Agreement to adjust terms and conditions that would not (in the Lead State’s judgment) have a material effect on price, schedule, scope of Work, or risk to the Lead State and Participating State, with materiality defined in terms of the effect on the Evaluation and Award. In any event, the Lead State reserves the right to accept Contract or pricing changes that are more favorable to the Lead State. 
6.6.2	If no Master Agreement is reached with the apparent awardee, the Lead State may negotiate with other Offerors or make no Award under this RFP. 
[bookmark: _Toc430339807]Exhibit A – Participating Entities
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Apart from the Lead State conducting the Solicitation, the States listed below have signified their intent to enter into a Contract and participate with the State of Colorado for this Request for Proposal. These States are considered Participating Entities for the purposes of this Solicitation and its resulting Contracts(s).  

Additional states may be added through execution of a Participating Addendum.  All States reserve the right to add any State specific terms and conditions to any resultant Participating Addendum signed in response to Award(s) based from this procurement.


Alaska
Hawaii
Idaho
Montana
Nevada
New Hampshire
South Dakota
Utah
Vermont
Washington
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	AK
	$             285,545

	AL
	$                         -

	AR
	$             203,585

	AZ
	$             867,176

	CA
	$                 8,134

	CO
	$          1,637,596

	CT
	$                         -

	DE
	$             570,852

	FL
	$               51,551

	GA
	$                         -

	HI
	$               10,453

	IA
	$             128,617

	ID
	$             346,382

	IL
	$                         -

	IN
	$                         -

	KS
	$                         -

	KY
	$                         -

	LA
	$                         -

	MA
	$               15,950

	MD
	$                         -

	ME
	$                         -

	MI
	$                         -

	MN
	$             889,469

	MO
	$                         -

	MS
	$                         -

	MT
	$               64,793

	NC
	$                    798

	ND
	$                 1,817

	NE
	$                         -

	NH
	$                         -

	NJ
	$                         -

	NM
	$                 7,284

	NV
	$               31,728

	NY
	$             339,337

	OH
	$                         -

	OK
	$                         -

	OR
	$             471,310

	PA
	$                         -

	RI
	$                         -

	SC
	$               10,009

	SD
	$               47,628

	TN
	$                         -

	TX
	$                         -

	UT
	$             721,911

	VA
	$                         -


	VT
	$               16,740

	WA
	$          1,446,168

	WI
	$             193,286

	WV
	$                         -

	WY
	$               19,787

	AS
	$                         -

	DC
	$                         -

	GU
	$                         -

	MP
	$                         -

	PR
	$                         -

	VI
	$                         -

	TOTAL
	$        8,387,905
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Exhibit F – State of New Hampshire Terms and Conditions  
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	HARD COPY SUBMISSION

	Section 1: Administrative Documents
	Completed (indicate with  or “N/A”)

	Tab 1
	Proposal Checklist (Attachment A)
	

	Tab 2
	Response Sheet (Attachment B)
	

	Tab 3
	Colorado Secretary of State Certificate of Good Standing
	

	Tab 4
	W-9 Request for Taxpayer Identification Number and Certification (Attachment C)
	

	Tab 5
	Vendor Disclosure Statement (Attachment G)
	

	Section 2: Executive Information
	

	Tab 1
	Proposal Summary
	

	Tab 2
	Proposal Requirements
	

	Tab 3
	NASPO ValuePoint Terms and Conditions
	

	Section 3: Agent and Distributor Information
	

	Tab 1
	Printed copy of the completed “All States” tab from the Agents and Distributors by State (Attachment D) spreadsheet
	

	Section 4: Technical Response
	

	Tab 1
	On-site Response Time (Attachment F)
	

	Tab 2
	Warranties
	

	Tab 3
	Delivery Time
	

	Tab 4
	Recycling Program
	

	Section 5: Cost Response
	

	Tab 1
	Printed copy of the completed Product and Price (Attachment E) spreadsheet
	

	Tab 2
	Printed copies of the Vest Price List and Carrier Price List (if applicable)
	

	Section 6: Confidential Information (if applicable)
	

	USB FLASH DRIVE, DVD OR CD SUBMISSION

	“Master”
	Contains Folders (and associated information) 1, 2, 3, 4, 5 and 6 (if applicable)
	

	“Public Records”
	Contains Folders (and associated information) 1, 2, 3, 4, and 5
	

	“Master and Public Records”
	Contains Folders (and associated information) 1, 2, 3, 4, and 5
	

	Note: Offeror will either submit:
1. One “Master” USB flash drive, DVD or CD, and one “Public Records” USB flash drive or CD, OR
2. One “Master and Public Records” USB flash drive, DVD or CD
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[bookmark: Text1]Vendor Name:      



Instructions:
Indicate what response time for on-site vest measurement is after receipt of the order from the purchasing entity.   For the distance listed, indicate how many vests would qualify to meet that response time (for example: 1-15, 15-25 etc.). If "Other," indicate the number of vests and the “Other Time Proposed.”


	Distance from Customer
	Number of vests   (enter range)
	Response Time
	Other Time Proposed

	<  50 miles
	
	2 business days
	

	
	
	3 business days
	

	
	
	4 business days
	

	
	
	Other
	

	50 – 100 miles
	
	2 business days
	

	
	
	3 business days
	

	
	
	4 business days
	

	
	
	Other
	

	>  100 and ≤ 150 miles
	
	2 business days
	

	
	
	3 business days
	

	
	
	4 business days
	

	
	
	Other
	

	>  150 miles
	
	2 business days
	

	
	
	3 business days
	

	
	
	4 business days
	

	
	
	Other
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This form shall be completed and returned with the Offeror’s response

Contract Performance Outside the United States or Colorado
Colorado Revised Statute 24-102-206

1) Are any Services under the Contract or any subcontracts anticipated to be performed outside the United States or Colorado?
No		Yes   	
	
If “Yes,” please complete the following two questions:

2) Where will the Services be performed under the Contract, including any subcontracts?  (List country(ies) and/or state(s).




3) Explain why it is necessary or advantageous to go outside of the United States or the State of Colorado to perform the Contract or any subcontracts.



Service Disabled Veteran Owned Small Business (SDVOSB)
Colorado Revised Statute 24-103-211

1) Are you a SDVOSB that is incorporated or organized in Colorado, or maintains a place of business or has an office in Colorado, and who is officially registered and verified as a SDVOSB by the Center for Veteran Enterprise within the U.S. Department of Veterans Affairs?

No		Yes   

If “Yes,” submit the documentation from the U.S. Department of Veterans Affairs verifying you are a SDVOSB .



_____________________________________		______________________
Signature of Contractor Authorized Signatory			     Date

____________________________________________________________
                                Printed Name and Title of Signatory

___________________________________________________________
                                      Printed Company Name
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EXHIBIT C

STATE OF COLORADO

Purchase and Contract Terms and Conditions

Except as replaced, modified, or supplemented by the terms of the solicitation, a purchase order or

a State contract executed between the procuring agency and vendor, an award will be governed by

provisions in the Purchase Order Terms and Conditions that follow.
The State reserves the right to negotiate and clarify the terms and conditions where there is no
appreciable effect on price/cost, quality, delivery, or other performance.

Except as replaced, modified, or supplemented by the procuring agency, the following insurance

provision is specified in accordance with paragraph 19 of the Purchase Order Terms and Conditions

for all IFBs and RFPs involving services on State property (unless incidental to the delivery of a

supply or good), or having services separately priced in excess of $50,000:
1. The contractor shall obtain, and maintain at all times during the term of the contract,
insurance in the following kinds and amounts:

a)

b)

c)

Workers’ Compensation Insurance as required by state statute, and Employer’s
Liability Insurance covering all of contractor’s employees acting within the course
and scope of their employment.
Commercial General Liability Insurance written on I1SO occurrence form CG 00 01
10/93 or equivalent, covering premises operations, fire damage, independent
contractors, products and completed operations, blanket contractual liability,
personal injury, and advertising liability with minimum limits as follows:

i. $1,000,000 each occurrence;

ii. $1,000,000 general aggregate;

iii. $1,000,000 products and completed operations aggregate; and

iv. $50,000 any one fire.
If any aggregate limit is reduced below $1,000,000 because of claims made or paid,
the contractor shall immediately obtain additional insurance to restore the full
aggregate limit and furnish to the State a certificate or other document satisfactory
to the State showing compliance with this provision.
Automobile Liability Insurance covering any auto (including owned, hired and non-
owned autos) with a minimum limit as follows: $1,000,000 each accident combined
single limit.

d) Professional liability insurance with minimum limits of liability of not less than

S . (To be specified in the solicitation.)

. The State of Colorado shall be named as additional insured on the Commercial General Liability and
Automobile Liability Insurance policies (leases and construction contracts will require the additional

insured coverage for completed operations on endorsements CG 2010 11/85, CG 2037, or





equivalent). Coverage required of the contract will be primary over any insurance or self-insurance
program carried by the State of Colorado.

The Insurance shall include provisions preventing cancellation or non-renewal without at least 45
days prior notice to the State by certified mail.

The contractor will require all insurance policies in any way related to the contract and secured and
maintained by the contractor to include clauses stating that each carrier will waive all rights of
recovery, under subrogation or otherwise, against the State of Colorado, its agencies, institutions,
organizations, officers, agents, employees and volunteers.

All policies evidencing the insurance coverage’s required hereunder shall be issued by insurance
companies satisfactory to the State.

The contractor shall provide certificates showing insurance coverage required by the contract to the
State within 7 business days of the effective date of the contract, but in no event later than the
commencement of the services or delivery of the goods under the contract. No later than 15 days
prior to the expiration date of any such coverage, the contractor shall deliver the State certificates
of insurance evidencing renewals thereof. At any time during the term of the contract, the State
may request in writing, and the contractor shall thereupon within 10 days supply to the State,
evidence satisfactory to the State of compliance with the provisions of this section.
Notwithstanding subsection A of this section, if the contractor is a “public entity” within the
meaning of the Colorado Governmental Immunity Act CRS 24-10-101, et seq., as amended (“Act’),
the contractor shall at all times during the term of the contract maintain only such liability
insurance, by commercial policy or self-insurance, as is necessary to meet its liabilities under the
Act. Upon request by the State, the contractor shall show proof of such insurance satisfactory to the
State.

Software Piracy Prohibition. No State or other public funds payable under any contract or purchase
order executed as a result of a solicitation shall be used for the acquisition, operation or
maintenance of computer software in violation of United States copyright laws or applicable
licensing restrictions. The Vendor certifies that, for the term of any purchase order or contract, and
any extensions, the Vendor has in place appropriate systems and controls to prevent such improper
use of public funds. If the State determines that the Vendor is in violation of this paragraph, the
State may exercise any remedy available at law or equity or under the contract or purchase order,
including, without limitation, immediate termination of the contract or purchase order and any
remedy consistent with United States copyright laws or applicable licensing restrictions.

State law limits the use of purchase orders and requires contracts that include services priced at
more than $100,000, or supply/commodity contracts exceeding $100,000 in value and including un-
priced services not incidental to the transaction, to be bilaterally executed, reviewed by the
Attorney General, and approved by the State Controller or his designee. Fiscal Rule 3-1, 1 Code of
Colorado Regulations Section 101-1. The Special Provisions following the Purchase Order Terms and
Conditions are required by State law to be included in State contracts, and the Special Provisions
govern over any other terms and conditions in the solicitation, including the provisions in the
Purchase Order Terms and Conditions to the extent they are inconsistent.










1)

2)

3)

4)

5)

6)

7

8)

Purchase Order Terms and Conditions

Offer/Acceptance. If this purchase order (“PO”) refers to vendor’s bid or proposal, this PO is an
ACCEPTANCE of vendor’s OFFER TO SELL in accordance with the terms and conditions of the
“solicitation” identified in vendor’s bid or proposal. The solicitation includes an RFP, IFB, or any
other form of order by buyer. If a bid or proposal is not referenced, this PO is an OFFER TO BUY,
subject to vendor’s acceptance, demonstrated by vendor’s performance or written acceptance of this
PO. Any COUNTER-OFFER TO SELL automatically CANCELS this PO, unless a change order is
issued by buyer accepting a counter-offer. This PO shall supersede and control over any vendor
form(s) or part(s) thereof included in or attached to any bid, proposal, offer, acknowledgment, or
otherwise, in the event of inconsistencies or contradictions, regardless of any statement to the
contrary in such form(s) or parts thereof.

Safety Information. All chemicals, equipment and materials proposed and/or used in the
performance of this PO shall conform to the requirements of the Occupational Safety and Health Act
of 1970. Vendor shall furnish all Material Safety Data Sheets (MSDS) for any regulated chemicals,
equipment or hazardous materials at the time of delivery.

Changes. Vendor shall furnish products and/or services strictly in accordance with the specifications
and price set forth for each item. This PO shall not be modified, superseded or otherwise altered,
except in writing signed by purchasing agent and accepted by vendor. Each shipment received or
service performed shall comply with the terms of this PO, notwithstanding invoice terms or acts of
vendor to the contrary, unless this PO has been modified, superseded or otherwise altered in
accordance with this section.

Delivery. Unless otherwise specified in the solicitation or this PO, delivery shall be FOB destination.
Buyer is relying on the promised delivery date, installation, and/or service performance set forth in
vendor’s bid or proposal as material and basic to buyer’s acceptance. If vendor fails to deliver or
perform as and when promised, buyer, in its sole discretion, may cancel its order, or any part thereof,
without prejudice to its other rights, return all or part of any shipment so made, and charge vendor
with any loss or expense sustained as a result of such failure to deliver or perform as promised. Time
is of the essence.

Intellectual Property. Any software, research, reports, studies, data, photographs, negatives or other
documents, drawings or materials (collectively “materials”) delivered by vendor in performance of its
obligations under this PO shall be the exclusive property of buyer. Ownership rights shall include, but
not be limited to, the right to copy, publish, display, transfer, prepare derivative works, or otherwise
use the materials. Vendor shall comply with all applicable Cyber Security Policies of the State of
Colorado (the “State”), or buyer, as applicable, and all confidentiality and non-disclosure agreements,
security controls, and reporting requirements.

Quality. Buyer shall be the sole judge in determining “equals” with regard to quality, price and
performance. All products delivered shall be newly manufactured and the current model, unless
otherwise specified.

Warranties. All provisions and remedies of the Colorado Uniform Commercial Code, CRS, Title 4
(“CUCC”), relating to implied and/or express warranties are incorporated herein, in addition to any
warranties contained in this PO or the specifications.

Inspection and Acceptance. Final acceptance is contingent upon completion of all applicable
inspection procedures. If products or services fail to meet any inspection requirements, buyer may
exercise all of its rights, including those provided in the CUCC. Buyer shall have the right to inspect
services provided under this PO at all reasonable times and places. "Services" as used in this section
includes services performed or tangible material produced or delivered in the performance of services.
If any of the services do not conform to PO requirements, buyer may require vendor to perform the
services again in conformity with PO requirements, without additional payment. When defects in the






quality or quantity of service cannot be corrected by re-performance, buyer may (a) require vendor to
take necessary action to ensure that future performance conforms to PO requirements and (b)
equitably reduce the payment due vendor to reflect the reduced value of the services performed. These
remedies do not limit the remedies otherwise available in this PO, at law, or in equity.

9) Cash Discount. The cash discount period will start from the later of the date of receipt of acceptable
invoice, or from date of receipt of acceptable products/services at the specified destination by an
authorized buyer representative.

10) Taxes. Buyer and the State are exempt from all federal excise taxes under Chapter 32 of the Internal
Revenue Code [No. 84-730123K] and from all State and local government sales and use taxes [CRS,
Title 39, Article 26, Parts I and II]. Such exemptions apply when materials are purchased for the
benefit of State, except that in certain political subdivisions (e.g., City of Denver) vendor may be
required to pay sales or use taxes even though the ultimate product or service is provided to buyer.
Buyer shall not reimburse such sales or use taxes.

11) Payment. Buyer shall pay vendor for all amounts due within 45 days after receipt of products or
services and a correct notice of amount due. Interest on the unpaid balance shall begin to accrue on
the 46th day at the rate set forth in CRS §24-30-202(24) until paid in full. Interest shall not accrue if a
good faith dispute exists as to buyer’s obligation to pay all or a portion of the amount due. Vendor
shall invoice buyer separately for interest on delinquent amounts due, referencing the delinquent
payment, number of day’s interest to be paid, and applicable interest rate.

12) Vendor Offset. [Not Applicable to Inter-governmental POs] Under CRS §24-30-202.4 (3.5), the
State Controller may withhold payment under the State’s vendor offset intercept system for debts
owed to State agencies for: (a) unpaid child support debts or arrearages; (b) unpaid balances of tax,
accrued interest, or other charges specified in CRS §39-21-101, et seq.; (¢) unpaid loans due to the
Student Loan Division of the Department of Higher Education; (d) amounts required to be paid to the
Unemployment Compensation Fund; and (e) other unpaid debts owing to the State as a result of final
agency determination or judicial action.

13) Assignment and Successors. Vendor shall not assign rights or delegate duties under this PO, or
subcontract any part of the performance required under this PO, without the express, written consent
of buyer. This PO shall inure to the benefit of and be binding upon vendor and buyer and their
respective successors and assigns. Assignment of accounts receivable may be made only upon written
notice furnished to buyer.

14) Indemnification. If any article sold or delivered under this PO is covered by a patent, copyright,
trademark, or application therefore, vendor shall indemnify and hold harmless buyer from any and all
loss, liability, cost, expenses and legal fees incurred on account of any claims, legal actions or
judgments arising out of manufacture, sale or use of such article in violation or infringement of rights
under such patent, copyright, trademark or application. If this PO is for services, vendor shall
indemnify, save, and hold harmless buyer, its employees and agents, against any and all claims,
damages, liability and court awards including costs, expenses, and attorney fees and related expenses,
incurred as a result of any act or omission by vendor, or its employees, agents, subcontractors or
assignees, arising out of or in connection with performance of services under this PO.

15) Independent Contractor. Vendor shall perform its duties hereunder as an independent contractor
and not as an employee. Neither vendor nor any agent or employee of vendor shall be deemed to be an
agent or employee of buyer. Vendor and its employees and agents are not entitled to unemployment
insurance or workers compensation benefits through buyer and buyer shall not pay for or otherwise
provide such coverage for vendor or any of its agents or employees. Unemployment insurance
benefits will be available to vendor and its employees and agents only if coverage is made available
by vendor or a third party. Vendor shall pay when due all applicable employment, income, and local
head taxes incurred pursuant to this PO. Vendor shall not have authorization, express or implied, to
bind buyer to any agreement, liability or understanding, except as expressly set forth herein. Vendor
shall (a) provide and keep in force workers' compensation and unemployment compensation





insurance in the amounts required by law, (b) provide proof thereof when requested by buyer, and (c)
be solely responsible for its acts and those of its employees and agents.

16) Communication. All communication concerning administration of this PO, prepared by vendor for
buyer’s use, shall be furnished solely to purchasing agent.

17) Compliance. Vendor shall strictly comply with all applicable federal and state laws, rules, and
regulations in effect or hereafter established, including, without limitation, laws applicable to
discrimination and unfair employment practices.

18) Insurance. Vendor shall obtain, and maintain, at all times during the term of this PO, insurance as
specified in the solicitation, and provide proof of such coverage as requested by purchasing agent.

19) Termination Prior to Shipment. If vendor has not accepted this PO in writing, buyer may cancel this
PO by written or oral notice to vendor prior to shipment of goods or commencement of services.

20) Termination for Cause. (a) If vendor refuses or fails to timely and properly perform any of its
obligations under this PO with such diligence as will ensure its completion within the time specified
herein, buyer may notify vendor in writing of non-performance and, if not corrected by vendor within
the time specified in the notice, terminate vendor's right to proceed with the PO or such part thereof as
to which there has been delay or a failure. Vendor shall continue performance of this PO to the extent
not terminated and be liable for excess costs incurred by buyer in procuring similar goods or services
elsewhere. Payment for completed services performed and accepted shall be at the price set forth in
this PO. (b) Buyer may withhold amounts due to vendor as buyer deems necessary to reimburse buyer
for excess costs incurred in curing, completing or procuring similar goods and services.(c) If after
rejection, revocation, or other termination of vendor's right to proceed under the CUCC or this clause,
buyer determines for any reason that vendor was not in default or the delay was excusable, the rights
and obligations of buyer and vendor shall be the same as if the notice of termination had been issued
pursuant to termination under §21.

21) Termination in Public Interest. Buyer is entering into this PO for the purpose of carrying out the
public policy of the State, as determined by its Governor, General Assembly, and Courts. If this PO
ceases to further the public policy of the State, buyer, in its sole discretion, may terminate this PO in
whole or in part and such termination shall not be deemed to be a breach of buyer’s obligations
hereunder. This section shall not apply to a termination for vendor’s breach, which shall be governed
by §20. Buyer shall give written notice of termination to vendor specifying the part of the PO
terminated and when termination becomes effective. Upon receipt of notice of termination, vendor
shall not incur further obligations except as necessary to mitigate costs of performance. For services
or specially manufactured goods, buyer shall pay (a) reasonable settlement expenses, (b) the PO price
or rate for supplies and services delivered and accepted, (c¢) reasonable costs of performance on
unaccepted supplies and services, and (d) a reasonable profit for the unaccepted work. For existing
goods, buyer shall pay (e) reasonable settlement expenses, (f) the PO price for goods delivered and
accepted, (g) reasonable costs incurred in preparation for delivery of the undelivered goods, and (h) a
reasonable profit for the preparatory work. Buyer’s termination liability under this section shall not
exceed the total PO price plus a reasonable cost for settlement expenses. Vendor shall submit a
termination proposal and reasonable supporting documentation, and cost and pricing data as required
by CRS §24-106-101, upon request of buyer.

22) PO Approval. This PO shall not be valid unless it is executed by purchasing agent. Buyer shall not be
responsible or liable for products or services delivered or performed prior to proper execution hereof.

23) Fund Availability. Financial obligations of buyer payable after the current fiscal year are contingent
upon funds for that purpose being appropriated, budgeted and otherwise made available. If this PO is
funded in whole or in part with federal funds, this PO is subject to and contingent upon the continuing
availability of federal funds for the purposes hereof. Buyer represents that it has set aside sufficient
funds to make payment for goods delivered in a single installment, in accordance with the terms of
this PO.

24) Choice of Law. State laws, rules and regulations shall be applied in the interpretation, execution, and
enforcement of this PO. The CUCC shall govern this PO in the case of goods unless otherwise agreed





in this PO. Any provision included or incorporated herein by reference which conflicts with such
laws, rules, and regulations is null and void. Any provision incorporated herein by reference which
purports to negate this or any other provision in this PO in whole or in part shall not be valid or
enforceable or available in any action at law, whether by way of complaint, defense, or otherwise.
Unless otherwise specified in the solicitation or this PO, venue for any judicial or administrative
action arising out of or in connection with this PO shall be in Denver, Colorado. Vendor shall exhaust
administrative remedies in CRS §24-109-106, prior to commencing any judicial action against buyer.

25) Public Contracts for Services. [Not Applicable to offer, issuance, or sale of securities, investment
advisory services, fund management services, sponsored projects, intergovernmental POs, or
information technology services or products and services] Vendor certifies, warrants, and agrees that
it does not knowingly employ or contract with an illegal alien who will perform work under this PO
and will confirm the employment eligibility of all employees who are newly hired for employment in
the United States to perform work under this PO, through participation in the E-Verify Program or the
Department program established pursuant to CRS §8-17.5-102(5)(c), Vendor shall not knowingly
employ or contract with an illegal alien to perform work under this PO or enter into a contract or PO
with a subcontractor that fails to certify to vendor that the subcontractor shall not knowingly employ
or contract with an illegal alien to perform work under this PO. Vendor shall (a) not use E-Verify
Program or Department program procedures to undertake pre-employment screening of job applicants
during performance of this PO, (b) notify subcontractor and buyer within three days if vendor has
actual knowledge that subcontractor is employing or contracting with an illegal alien for work under
this PO, (c¢) terminate the subcontract if subcontractor does not stop employing or contracting with the
illegal alien within three days of receiving notice, and (d) comply with reasonable requests made in
the course of an investigation, undertaken pursuant to CRS §8-17.5-102(5), by the Colorado
Department of Labor and Employment. If vendor participates in the Department program, vendor
shall deliver to the buyer a written, notarized affirmation that vendor has examined the legal work
status of such employee, and shall comply with all of the other requirements of the Department
program. If vendor fails to comply with any requirement of this provision or CRS §8-17.5-101 et seq.,
buyer may terminate this PO for breach and, if so terminated, vendor shall be liable for damages.

26) Public Contracts with Natural Persons. Vendor, if a natural person eighteen (18) years of age or
older, hereby swears and affirms under penalty of perjury that he or she (a) is a citizen or otherwise
lawfully present in the United States pursuant to federal law, (b) shall comply with the provisions of

CRS §24-76.5-103 prior to the date vendor delivers goods or begins performing services under terms
of the PO.

Effective Date 01/01/09
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NASPO ValuePoint Master Agreement Terms and Conditions



1. Master Agreement Order of Precedence 

a) Any Order placed under this Master Agreement shall consist of the following documents: 

1) A Participating Entity’s Participating Addendum (“PA”);

2) NASPO ValuePoint Master Agreement Terms & Conditions;

3) A Purchase Order issued against the Master Agreement;

4) The Statement of Work;

5) The Solicitation; and

6) Contractor’s response to the Solicitation, as revised (if permitted) and accepted by the Lead State.

b) These documents shall be read to be consistent and complementary.  Any conflict among these documents shall be resolved by giving priority to these documents in the order listed above. Contractor terms and conditions that apply to this Master Agreement are only those that are expressly accepted by the Lead State and must be in writing and attached to this Master Agreement as an Exhibit or Attachment.  



2. Definitions

a) Acceptance of a Product shall occur following the completion of delivery, installation, if required, and a reasonable time for inspection of the Product, unless the Purchasing Entity provides a written notice of rejection to Contractor or Acceptance is subsequently revoked.

b) Contractor means the person or entity delivering Products or performing services under the terms and conditions set forth in this Master Agreement.

c) Embedded Software means one or more software applications which permanently reside on a computing device.

d) Intellectual Property means any and all patents, copyrights, service marks, trademarks, trade secrets, trade names, patentable inventions, or other similar proprietary rights, in tangible or intangible form, and all rights, title, and interest therein.

e) Lead State means the State centrally administering any resulting Master Agreement(s).

f) Master Agreement means the underlying agreement executed by and between the Lead State, acting on behalf of the NASPO ValuePoint program, and the Contractor, as now or hereafter amended. 

g) NASPO ValuePoint is the NASPO Cooperative Purchasing Organization LLC, doing business as NASPO ValuePoint, a 501(c)(3) limited liability company that is a subsidiary organization the National Association of State Procurement Officials (NASPO), the sole member of NASPO ValuePoint.  NASPO ValuePoint facilitates administration of the NASPO cooperative group contracting consortium of state chief procurement officials for the benefit of state departments, institutions, agencies, and political subdivisions and other eligible entities (i.e., colleges, school districts, counties, cities, some nonprofit organizations, etc.) for all states and the District of Columbia.   NASPO ValuePoint is identified in the Master Agreement as the recipient of reports and may perform contract administration functions relating to collecting and receiving reports as well as other contract administration functions as assigned by the Lead State.

h) Order or Purchase Order means any purchase order, sales order, contract or other document used by a Purchasing Entity to order the Products. 

i) Participating Addendum means a bilateral agreement executed by a Contractor and a Participating Entity incorporating this Master Agreement and any other additional Participating Entity specific language or other requirements, e.g. ordering procedures specific to the Participating Entity, other terms and conditions. 

j) Participating Entity means a state, or other legal entity, properly authorized to enter into a Participating Addendum.  

k) Participating State means a state, the District of Columbia, or one of the territories of the United States that is listed in the Request for Proposal as intending to participate.  A Participating State is not required to participate through execution of a Participating Addendum.  Upon execution of the Participating Addendum, a Participating State becomes a Participating Entity.

l) Product means any equipment, software (including embedded software), documentation, service or other deliverable supplied or created by the Contractor pursuant to this Master Agreement.  The term Products, supplies and services, and products and services are used interchangeably in these terms and conditions.  

m) Purchasing Entity means a state, city, county, district, other political subdivision of a State, and a nonprofit organization under the laws of some states if authorized by a Participating Addendum, who issues a Purchase Order against the Master Agreement and becomes financially committed to the purchase.

3. Term of the Master Agreement   

The initial term of this Master Agreement is for two (2) years.   This Master Agreement may be extended beyond the original contract period for up to three (3) consecutive one (1) year additional terms at the Lead State’s discretion and by mutual agreement and upon review of requirements of Participating Entities, current market conditions, and Contractor performance. 



4. Amendments  

The terms of this Master Agreement shall not be waived, altered, modified, supplemented or amended in any manner whatsoever without prior written approval of the Lead State.



5. Assignment/Subcontracts  

a) Contractor shall not assign, sell, transfer, subcontract or sublet rights, or delegate responsibilities under this Master Agreement, in whole or in part, without the prior written approval of the Lead State. 

b) The Lead State reserves the right to assign any rights or duties, including written assignment of contract administration duties to NASPO Cooperative Purchasing Organization LLC, doing business as NASPO ValuePoint.



6. Price and Rate Guarantee Period

All prices and rates must be guaranteed for the first twelve (12) months of the Master Agreement.  Following the initial twelve (12) month period, any requests for price or rate adjustments must be for an equal guarantee period, and must be made at least thirty (30) days prior to the effective date.  Requests for price or rate adjustments must include sufficient documentation supporting the request.  Any adjustment or amendment to the Master Agreement shall not be effective unless approved by the Lead State.  No retroactive adjustments to prices or rates will be allowed.



7. Cancellation  

Unless otherwise stated, this Master Agreement may be canceled by either party upon sixty (60) days written notice prior to the effective date of the cancellation.  Further, any Participating Entity may cancel its participation upon thirty (30) days written notice, unless otherwise limited or stated in the Participating Addendum.  Cancellation may be in whole or in part.  Any cancellation under this provision shall not affect the rights and obligations attending orders outstanding at the time of cancellation, including any right of and Purchasing Entity to indemnification by the Contractor, rights of payment for Products delivered and accepted, and rights attending any warranty or default in performance in association with any Order.  Cancellation of the Master Agreement due to Contractor default may be immediate.



8. Confidentiality, Non-Disclosure, and Injunctive Relief  

a) Confidentiality. Contractor acknowledges that it and its employees or agents may, in the course of providing a Product under this Master Agreement, be exposed to or acquire information that is confidential to Purchasing Entity’s or Purchasing Entity’s clients.  Any and all information of any form that is marked as confidential or would by its nature be deemed confidential obtained by Contractor or its employees or agents in the performance of this Master Agreement, including, but not necessarily limited to (1) any Purchasing Entity’s records, (2) personnel records, and (3) information concerning individuals, is confidential information of Purchasing Entity (“Confidential Information”).  Any reports or other documents or items (including software) that result from the use of the Confidential Information by Contractor shall be treated in the same manner as the Confidential Information.   Confidential Information does not include information that (1) is or becomes (other than by disclosure by Contractor) publicly known; (2) is furnished by Purchasing Entity to others without restrictions similar to those imposed by this Master Agreement; (3) is rightfully in Contractor’s possession without the obligation of nondisclosure prior to the time of its disclosure under this Master Agreement; (4) is obtained from a source other than Purchasing Entity without the obligation of confidentiality, (5) is disclosed with the written consent of Purchasing Entity or; (6) is independently developed by employees, agents or subcontractors of Contractor who can be shown to have had no access to the Confidential Information.

b) Non-Disclosure.  Contractor shall hold Confidential Information in confidence, using at least the industry standard of confidentiality, and shall not copy, reproduce, sell, assign, license, market, transfer or otherwise dispose of, give, or disclose Confidential Information to third parties or use Confidential Information for any purposes whatsoever other than what is necessary to the performance of Orders placed under this Master Agreement.  Contractor shall advise each of its employees and agents of their obligations to keep Confidential Information confidential.  Contractor shall use commercially reasonable efforts to assist Purchasing Entity in identifying and preventing any unauthorized use or disclosure of any Confidential Information.  Without limiting the generality of the foregoing, Contractor shall advise Purchasing Entity, applicable Participating Entity, and the Lead State immediately if Contractor learns or has reason to believe that any person who has had access to Confidential Information has violated or intends to violate the terms of this Master Agreement, and Contractor shall at its expense cooperate with Purchasing Entity in seeking injunctive or other equitable relief in the name of Purchasing Entity or Contractor against any such person.  Except as directed by Purchasing Entity, Contractor will not at any time during or after the term of this Master Agreement disclose, directly or indirectly, any Confidential Information to any person, except in accordance with this Master Agreement, and that upon termination of this Master Agreement or at Purchasing Entity’s request, Contractor shall turn over to Purchasing Entity all documents, papers, and other matter in Contractor's possession that embody Confidential Information.  Notwithstanding the foregoing, Contractor may keep one copy of such Confidential Information necessary for quality assurance, audits and evidence of the performance of this Master Agreement.

c) Injunctive Relief. Contractor acknowledges that breach of this section, including disclosure of any Confidential Information, will cause irreparable injury to Purchasing Entity that is inadequately compensable in damages.  Accordingly, Purchasing Entity may seek and obtain injunctive relief against the breach or threatened breach of the foregoing undertakings, in addition to any other legal remedies that may be available.  Contractor acknowledges and agrees that the covenants contained herein are necessary for the protection of the legitimate business interests of Purchasing Entity and are reasonable in scope and content.

d) Purchasing Entity Law.  These provisions shall be applicable only to extent they are not in conflict with the applicable public disclosure laws of any Purchasing Entity.



9. Right to Publish

Throughout the duration of this Master Agreement, Contractor must secure from the Lead State, prior approval for the release of any information that pertains to the potential work or activities covered by the Master Agreement.  The Contractor shall not make any representations of NASPO ValuePoint’s opinion or position as to the quality or effectiveness of the services that are the subject of this Master Agreement without prior written consent. Failure to adhere to this requirement may result in termination of the Master Agreement for cause.



10. Defaults and Remedies 

a) The occurrence of any of the following events shall be an event of default under this Master Agreement:

1) Nonperformance of contractual requirements; or

2) A material breach of any term or condition of this Master Agreement; or

3) Any certification, representation or warranty by Contractor in response to the solicitation or in this Master Agreement that proves to be untrue or materially misleading; or

4) Institution of proceedings under any bankruptcy, insolvency, reorganization or similar law, by or against Contractor, or the appointment of a receiver or similar officer for Contractor or any of its property, which is not vacated or fully stayed within thirty (30) calendar days after the institution or occurrence thereof; or

5) Any default specified in another section of this Master Agreement.

b) Upon the occurrence of an event of default, Lead State shall issue a written notice of default, identifying the nature of the default, and providing a period of thirty (30) calendar days in which Contractor shall have an opportunity to cure the default. The Lead State shall not be required to provide advance written notice or a cure period and may immediately terminate this Master Agreement in whole or in part if the Lead State, in its sole discretion, determines that it is reasonably necessary to preserve public safety or prevent immediate public crisis.  Time allowed for cure shall not diminish or eliminate Contractor’s liability for damages, including liquidated damages to the extent provided for under this Master Agreement.

c) If Contractor is afforded an opportunity to cure and fails to cure the default within the period specified in the written notice of default, Contractor shall be in breach of its obligations under this Master Agreement and Lead State shall have the right to exercise any or all of the following remedies:

1) Exercise any remedy provided by law; and

2) Terminate this Master Agreement and any related Contracts or portions thereof; and

3) Impose liquidated damages as provided in this Master Agreement; and

4) Suspend Contractor from being able to respond to future bid solicitations; and

5) Suspend Contractor’s performance; and

6) Withhold payment until the default is remedied.

d) Unless otherwise specified in the Participating Addendum, in the event of a default under a Participating Addendum, a Participating Entity shall provide a written notice of default as described in this section and have all of the rights and remedies under this paragraph regarding its participation in the Master Agreement, in addition to those set forth in its Participating Addendum.  Unless otherwise specified in a Purchase Order, a Purchasing Entity shall provide written notice of default as described in this section and have all of the rights and remedies under this paragraph and any applicable Participating Addendum with respect to an Order placed by the Purchasing Entity.  Nothing in these Master Agreement Terms and Conditions shall be construed to limit the rights and remedies available to a Purchasing Entity under the applicable commercial code.  



11. Shipping and Delivery

a) The prices are the delivered price to any Purchasing Entity.  All deliveries shall be F.O.B. destination, freight pre-paid, with all transportation and handling charges paid by the Contractor.  Responsibility and liability for loss or damage shall remain the Contractor’s until final inspection and acceptance when responsibility shall pass to the Buyer except as to latent defects, fraud and Contractor’s warranty obligations.  The minimum shipment amount, if any, will be found in the special terms and conditions.  Any order for less than the specified amount is to be shipped with the freight prepaid and added as a separate item on the invoice.  Any portion of an order to be shipped without transportation charges that is back ordered shall be shipped without charge. 

b) All deliveries will be “Inside Deliveries” as designated by a representative of the Purchasing Entity placing the Order. Inside Delivery refers to a delivery to other than a loading dock, front lobby, or reception area. Specific delivery instructions will be noted on the order form or Purchase Order. Any damage to the building interior, scratched walls, damage to the freight elevator, etc., will be the responsibility of the Offeror. If damage does occur, it is the responsibility of the Offeror to immediately notify the Purchasing Entity placing the Order. 

c) All products must be delivered in the manufacturer’s standard package. Costs shall include all packing and/or crating charges. Cases shall be of durable construction, good condition, properly labeled and suitable in every respect for storage and handling of contents. Each shipping carton shall be marked with the commodity, brand, quantity, item code number and the Ordering Entity’s Purchase Order number.

d) Contract shall comply also with RFP sections 4.9 and 4.10 of the Request for Proposals.



12. Changes in Contractor Representation

The Contractor must notify the Lead State of changes in the Contractor’s key administrative personnel, in writing within 10 calendar days of the change.   The Lead State reserves the right to approve changes in key personnel, as identified in the Contractor’s proposal.  The Contractor agrees to propose replacement key personnel having substantially equal or better education, training, and experience as was possessed by the key person proposed and evaluated in the Contractor’s proposal. 



13. Force Majeure 

Neither party to this Master Agreement shall be held responsible for delay or default caused by fire, riot, acts of God and/or war which is beyond that party’s reasonable control.  The Lead State may terminate this Master Agreement after determining such delay or default will reasonably prevent successful performance of the Master Agreement.



14. Indemnification 

a) The Contractor shall defend, indemnify and hold harmless NASPO, NASPO Cooperative Purchasing Organization LLC (doing business as NASPO ValuePoint), the Lead State, Participating Entities, and Purchasing Entities, along with their officers, agents, and employees as well as any person or entity for which they may be liable, from and against claims, damages or causes of action including reasonable attorneys’ fees and related costs for any death, injury, or damage to property arising from act(s), error(s), or omission(s) of the Contractor, its employees or subcontractors or volunteers, at any tier, relating to the performance under the Master Agreement.  

b) Indemnification – Intellectual Property. The Contractor shall defend, indemnify and hold harmless NASPO, NASPO Cooperative Purchasing Organization LLC (doing business as NASPO ValuePoint), the Lead State, Participating Entities, Purchasing Entities, along with their officers, agents, and employees as well as any person or entity for which they may be liable ("Indemnified Party"), from and against claims, damages or causes of action including reasonable attorneys’ fees and related costs arising out of the claim that the Product or its use, infringes Intellectual Property rights ("Intellectual Property Claim").

1) The Contractor’s obligations under this section shall not extend to any combination of the Product with any other product, system or method, unless the Product, system or method is:

a) provided by the Contractor or the Contractor’s subsidiaries or affiliates;

b) specified by the Contractor to work with the Product; or

c) reasonably required, in order to use the Product in its intended manner, and the infringement could not have been avoided by substituting another reasonably available product, system or method capable of performing the same function; or

d) It would be reasonably expected to use the Product in combination with such product, system or method.

2) The Indemnified Party shall notify the Contractor within a reasonable time after receiving notice of an Intellectual Property Claim.  Even if the Indemnified Party fails to provide reasonable notice, the Contractor shall not be relieved from its obligations unless the Contractor can demonstrate that it was prejudiced in defending the Intellectual Property Claim resulting in increased expenses or loss to the Contractor.  If the Contractor promptly and reasonably investigates and defends any Intellectual Property Claim, it shall have control over the defense and settlement of it.  However, the Indemnified Party must consent in writing for any money damages or obligations for which it may be responsible. The Indemnified Party shall furnish, at the Contractor’s reasonable request and expense, information and assistance necessary for such defense. If the Contractor fails to vigorously pursue the defense or settlement of the Intellectual Property Claim, the Indemnified Party may assume the defense or settlement of it and the Contractor shall be liable for all costs and expenses, including reasonable attorneys’ fees and related costs, incurred by the Indemnified Party in the pursuit of the Intellectual Property Claim. Unless otherwise agreed in writing, this section is not subject to any limitations of liability in this Master Agreement or in any other document executed in conjunction with this Master Agreement.



15. Independent Contractor 

The Contractor shall be an independent contractor.  Contractor shall have no authorization, express or implied, to bind the Lead State, Participating States, other Participating Entities, or Purchasing Entities to any agreements, settlements, liability or understanding whatsoever, and agrees not to hold itself out as agent except as expressly set forth herein or as expressly agreed in any Participating Addendum.



16. Individual Customers 

Except to the extent modified by a Participating Addendum, each Purchasing Entity shall follow the terms and conditions of the Master Agreement and applicable Participating Addendum and will have the same rights and responsibilities for their purchases as the Lead State has in the Master Agreement, including but not limited to, any indemnity or right to recover any costs as such right is defined in the Master Agreement and applicable Participating Addendum for their purchases.  Each Purchasing Entity will be responsible for its own charges, fees, and liabilities. The Contractor will apply the charges and invoice each Purchasing Entity individually. 



17. Insurance  

a) Unless otherwise agreed in a Participating Addendum, Contractor shall, during the term of this Master Agreement, maintain in full force and effect, the insurance described in this section.  Contractor shall acquire such insurance from an insurance carrier or carriers licensed to conduct business in each Participating Entity’s state and having a rating of A-, Class VII or better, in the most recently published edition of Best’s Reports.  Failure to buy and maintain the required insurance may result in this Master Agreement’s termination or, at a Participating Entity’s option; result in termination of its Participating Addendum.

b) Coverage shall be written on an occurrence basis. The minimum acceptable limits shall be as indicated below, with no deductible for each of the following categories:

1) Commercial General Liability covering premises operations, independent contractors, products and completed operations, blanket contractual liability, personal injury  (including death), advertising liability, and property damage,   with a limit of not less than $1 million per occurrence, $10 million general aggregate, $10 million products and completed operations aggregate and $50,000 any one fire.

2) If any aggregate limit is reduced below $10,000,000 because of claims made or paid, the Contractor shall immediately obtain additional insurance to restore the full aggregate limit and furnish to the Participating Entity, a certificate or other document satisfactory to the Participating Entity, showing compliance with this provision.

3) Contractor must comply with any applicable State Workers Compensation or Employers Liability Insurance requirements.

4) Automobile Liability covering any auto (including owned, hired and non-owned), with a minimum limit of $1,000,000 each accident combined single limit.

c) Contractor shall pay premiums on all insurance policies.  Such policies shall also reference this Master Agreement and shall have a condition that they not be revoked by the insurer until thirty (30) calendar days after notice of intended revocation thereof shall have been given to Purchasing Entity and Participating Entity by the Contractor.

d) Prior to commencement of performance, Contractor shall provide to the Lead State a written endorsement to the Contractor’s general liability insurance policy or other documentary evidence acceptable to the Lead State that (1) names the Participating States identified in the Request for Proposal as additional insured’s, (2) provides that no material alteration, cancellation, non-renewal, or expiration of the coverage contained in such policy shall have effect unless the named Participating State has been given at least thirty (30) days prior written notice, and (3) provides that the Contractor’s liability insurance policy shall be primary, with any liability insurance of any Participating State as secondary and noncontributory.  Unless otherwise agreed in any Participating Addendum, the Participating Entity’s rights and Contractor’s obligations are the same as those specified in the first sentence of this subsection.  Before performance of any Purchase Order issued after execution of a Participating Addendum authorizing it, the Contractor shall provide to a Purchasing Entity or Participating Entity who requests it the same information described in this subsection.    

e) Contractor shall furnish to the Lead State, Participating Entity, and, on request, the Purchasing Entity copies of certificates of all required insurance within seven (7) calendar days of the execution of this Master Agreement, the execution of a Participating Addendum, or the Purchase Order’s effective date and prior to performing any work.  The insurance certificate shall provide the following information:  the name and address of the insured; name, address, telephone number and signature of the authorized agent; name of the insurance company (authorized to operate in all states); a description of coverage in detailed standard terminology (including policy period, policy number, limits of liability, exclusions and endorsements); and an acknowledgment of the requirement for notice of cancellation.  Copies of renewal certificates of all required insurance shall be furnished within fifteen (15) days after any renewal date.  These certificates of insurance must expressly indicate compliance with each and every insurance requirement specified in this section. Failure to provide evidence of coverage may, at sole option of the Lead State, or any Participating Entity, result in this Master Agreement’s termination or the termination of any Participating Addendum.

f) Coverage and limits shall not limit Contractor’s liability and obligations under this Master Agreement, any Participating Addendum, or any Purchase Order. 



18. Laws and Regulations  

Any and all Products offered and furnished shall comply fully with all applicable Federal and State laws and regulations.



19. License of Pre-Existing Intellectual Property  

Contractor grants to the Purchasing Entity a nonexclusive, perpetual, royalty-free, irrevocable, unlimited license to publish, translate, reproduce, modify, deliver, perform, display, and dispose of the Intellectual Property, and its derivatives, used or delivered under this Master Agreement, but not created under it (“Pre-existing Intellectual Property”). The license shall be subject to any third party rights in the Pre-existing Intellectual Property. Contractor shall obtain, at its own expense, on behalf of the Purchasing Entity, written consent of the owner for the licensed Pre-existing Intellectual Property.



20. No Waiver of Sovereign Immunity 

a) In no event shall this Master Agreement, any Participating Addendum or any contract or any Purchase Order issued thereunder, or any act of a Lead State, a Participating Entity, or a Purchasing Entity be a waiver of any form of defense or immunity, whether sovereign immunity, governmental immunity, immunity based on the Eleventh Amendment to the Constitution of the United States or otherwise, from any claim or from the jurisdiction of any court. 

b) This section applies to a claim brought against the Participating State only to the extent Congress has appropriately abrogated the Participating State’s sovereign immunity and is not consent by the Participating State to be sued in federal court.  This section is also not a waiver by the Participating State of any form of immunity, including but not limited to sovereign immunity and immunity based on the Eleventh Amendment to the Constitution of the United States. 



21. Ordering 

a) Master Agreement order and purchase order numbers shall be clearly shown on all acknowledgments, shipping labels, packing slips, invoices, and on all correspondence.   

b) The resulting Master Agreements permit Purchasing Entities to define project-specific requirements and informally compete the requirement among companies having a Master Agreement on an “as needed” basis.  This procedure may also be used when requirements are aggregated or other firm commitments may be made to achieve reductions in pricing.  This procedure may be modified in Participating Addenda and adapted to Purchasing Entity rules and policies. The Purchasing Entity may in its sole discretion determine which Master Agreement Contractors should be solicited for a quote.  The Purchasing Agency may select the quote that it considers most advantageous, cost and other factors considered.

c) Each Purchasing Entity will identify and utilize its own appropriate purchasing procedure and documentation. Contractor is expected to become familiar with the Purchasing Entities’ rules, policies, and procedures regarding the ordering of supplies and/or services contemplated by this Master Agreement. 

d) Contractor shall not begin work without a valid Purchase Order or other appropriate commitment document compliance with the law of the Purchasing Entity. 

e) Orders may be placed consistent with the terms of this Master Agreement during the term of the Master Agreement.   

f) All Orders pursuant to this Master Agreement, at a minimum, shall include:

1) The services or supplies being delivered;

2) The place and requested time of delivery;

3) A billing address;

4) The name, phone number, and address of the Purchasing Entity representative;

5) The price per hour or other pricing elements consistent with this Master Agreement and the contractor’s proposal;

6) The Master Agreement identifier.

g) All communications concerning administration of Orders placed shall be furnished solely to the authorized purchasing agent within the Purchasing Entity’s purchasing office, or to such other individual identified in writing in the Order.

h) Orders must be placed pursuant to this Master Agreement prior to the termination date thereof, but may have a delivery date or performance period up to 120 days past the then-current termination date of this Master Agreement. Contractor is reminded that financial obligations of Purchasing Entities payable after the current applicable fiscal year are contingent upon agency funds for that purpose being appropriated, budgeted, and otherwise made available.

i) Notwithstanding the expiration or termination of this Master Agreement, Contractor agrees to perform in accordance with the terms of any Orders then outstanding at the time of such expiration or termination. Contractor shall not honor any Orders placed after the expiration or termination of this Master Agreement, or otherwise inconsistent with its terms. Orders from any separate indefinite quantity, task orders, or other form of indefinite delivery order arrangement priced against this Master Agreement may not be placed after the expiration or termination of this Master Agreement, notwithstanding the term of any such indefinite delivery order agreement.



22. Participants  

a) Contractor may not deliver Products under this Master Agreement until a Participating Addendum acceptable to the Participating Entity and Contractor is executed.  The NASPO ValuePoint Master Agreement Terms and Conditions are applicable to any Order by a Participating Entity (and other Purchasing Entities covered by their Participating Addendum), except to the extent altered, modified, supplemented or amended by a Participating Addendum.  By way of illustration and not limitation, this authority may apply to unique delivery and invoicing requirements, confidentiality requirements, defaults on Orders, governing law and venue relating to Orders by a Participating Entity, indemnification, and insurance requirements.  Statutory or constitutional requirements relating to availability of funds may require specific language in some Participating Addenda in order to comply with applicable law.  The expectation is that these alterations, modifications, supplements, or amendments will be addressed in the Participating Addendum or, with the consent of the Purchasing Entity and Contractor, may be included in the ordering document (e.g. purchase order or contract) used by the Purchasing Entity to place the Order.

b) Use of specific NASPO ValuePoint cooperative Master Agreements by state agencies, political subdivisions and other Participating Entities (including cooperatives) authorized by individual state’s statutes to use state contracts are subject to the approval of the respective State Chief Procurement Official.  Issues of interpretation and eligibility for participation are solely within the authority of the respective State Chief Procurement Official. 

 Obligations under this Master Agreement are limited to those Participating Entities who have signed a Participating Addendum and Purchasing Entities within the scope of those Participating Addenda.  Financial obligations of Participating States are limited to the orders placed by the departments or other state agencies and institutions having available funds.  Participating States incur no financial obligations on behalf of other Purchasing Entities. Contractor shall email a fully executed PDF copy of each Participating Addendum to PA@wsca-naspo.org to support documentation of participation and posting in appropriate data bases.

c) NASPO Cooperative Purchasing Organization LLC, doing business as NASPO ValuePoint, is not a party to the Master Agreement.  It is a nonprofit cooperative purchasing organization assisting states in administering the NASPO cooperative purchasing program for state government departments, institutions, agencies and political subdivisions (e.g., colleges, school districts, counties, cities, etc.) for all 50 states, the District of Columbia and the territories of the United States.  

d) State Participating Addenda or other Participating Addenda shall not be construed to amend the terms of this Master Agreement between the Lead State and Contractor.  

e) Participating Entities who are not states may under some circumstances sign their own Participating Addendum, subject to the approval of participation by the Chief Procurement Official of the state where the Participating Entity is located.  



23. Payment 

Payment for completion of a contract order is normally made within 30 days following the date the entire order is delivered or the date a correct invoice is received, whichever is later.  After 45 days the Contractor may assess overdue account charges up to a maximum rate of one percent per month on the outstanding balance.  Payments will be remitted by mail. Payments may be made via a State or political subdivision “Purchasing Card” with no additional charge.



24. Public Information

This Master Agreement and all related documents are subject to disclosure pursuant to the Purchasing Entity’s public information laws.  



25. Records Administration and Audit  

a) The Contractor shall maintain books, records, documents, and other evidence pertaining to this Master Agreement and orders placed by Purchasing Entities under it to the extent and in such detail as shall adequately reflect performance and administration of payments and fees.  Contractor shall permit the Lead State, a Participating Entity, a Purchasing Entity, the federal government (including its grant awarding entities and the U.S. Comptroller General), and any other duly authorized agent of a governmental agency, to audit, inspect, examine, copy and/or transcribe Contractor's books, documents, papers and records directly pertinent to this Master Agreement or orders placed by a Purchasing Entity under it for the purpose of making audits, examinations, excerpts, and transcriptions.  This right shall survive for a period of five (5) years following termination of this Agreement or final payment for any order placed by a Purchasing Entity against this Agreement, whichever is later, to assure compliance with the terms hereof or to evaluate performance hereunder.   

b) Without limiting any other remedy available to any governmental entity, the Contractor shall reimburse the applicable Lead State, Participating Entity, or Purchasing Entity for any overpayments inconsistent with the terms of the Master Agreement or orders or underpayment of fees found as a result of the examination of the Contractor’s records.

c) The rights and obligations herein exist in addition to any quality assurance obligation in the Master Agreement requiring the Contractor to self-audit contract obligations and that permits the Lead State to review compliance with those obligations.  



26. Administrative Fees  

Some states may require a fee be paid directly to the state only on purchases made by Purchasing Entities within that state. For all such requests, the fee level, payment method and schedule for such reports and payments will be incorporated into the Participating Addendum that is made a part of the Master Agreement. The Contractor may adjust the Master Agreement pricing accordingly for purchases made by Purchasing Entities within the jurisdiction of the state. 



27. NASPO ValuePoint Summary and Detailed Usage Reports 

In addition to other reports that may be required by this solicitation, the Contractor shall provide the following NASPO ValuePoint reports.

a) Summary Sales Data.  The Contractor shall submit quarterly sales reports directly to NASPO ValuePoint using the NASPO ValuePoint Quarterly Sales/Administrative Fee Reporting Tool found at http://www.naspo.org/WNCPO/Calculator.aspx.  Any/all sales made under the contract shall be reported as cumulative totals by state.  Even if Contractor experiences zero sales during a calendar quarter, a report is still required. Reports shall be due no later than thirty (30) days following the end of the calendar quarter (as specified in the reporting tool).  

b) Detailed Sales Data.  Contractor shall also report detailed sales data by: (1) state; (2) entity/customer type, e.g. local government, higher education, K12, non-profit; (3) Purchasing Entity name; (4) Purchasing Entity bill-to and ship-to locations; (5) Purchasing Entity and Contractor Purchase Order identifier/number(s); (6) Purchase Order Type (e.g. sales order, credit, return, upgrade, determined by industry practices); (7) Purchase Order date; (8) Ship Date; (9) and line item description, including product number if used.  The report shall be submitted in any form required by the solicitation.  Reports are due on a quarterly basis and must be received by the Lead State and NASPO ValuePoint Cooperative Development Team no later than thirty (30) days after the end of the reporting period.    Reports shall be delivered to the Lead State and to the NASPO ValuePoint Cooperative Development Team electronically through a designated portal, email, CD-Rom, flash drive or other method as determined by the Lead State and NASPO ValuePoint.   Detailed sales data reports shall include sales information for all sales under Participating Addenda executed under this Master Agreement. The format for the detailed sales data report is in shown in Exhibit F (NASPO ValuePoint Detailed Sales Data Report).

c) Reportable sales for the summary sales data report and detailed sales data report includes sales to employees for personal use where authorized by the solicitation and the Participating Addendum. Report data for employees should be limited to ONLY the state and entity they are participating under the authority of (state and agency, city, county, school district, etc.) and the amount of sales. No personal identification numbers, e.g. names, addresses, social security numbers or any other numerical identifier, may be submitted with any report.

d) Contractor shall provide the NASPO ValuePoint Cooperative Development Coordinator with an executive summary each quarter that includes, at a minimum, a list of states with an active Participating Addendum, states that Contractor is in negotiations with and any PA roll out or implementation activities and issues. NASPO ValuePoint Cooperative Development Coordinator and Contractor will determine the format and content of the executive summary.  The executive summary is due thirty (30) days after the conclusion of each calendar quarter.

e) Timely submission of these reports is a material requirement of the Master Agreement. The recipient of the reports shall have exclusive ownership of the media containing the reports.  The Lead State and NASPO ValuePoint shall have a perpetual, irrevocable, non-exclusive, royalty free, transferable right to display, modify, copy, and otherwise use reports, data and information provided under this section.



28. Standard of Performance and Acceptance

Any standard of performance specified in Section 4 of the Request for Proposals applies to all Products purchased under this Master Agreement, including any additional, replacement, or substitute Product(s) and any Product(s) which are modified by or with the written approval of Contractor after Acceptance by the Purchasing Entity. Subject to any inspection and acceptance provisions proposed by Contractor and accepted by the Lead State, with respect to failures to meet the standard of performance detectable upon a reasonable visual inspection, the Acceptance period shall be thirty (30) calendar days (or other time period identified in the Participating Addendum), starting from the day after the Product is delivered.  If the Product does not meet the standard of performance, Purchasing Entity may reject the Product. With respect to latent defects not reasonably discoverable upon visual inspection, Purchasing Entity may revoke Acceptance. Upon rejection or revocation of Acceptance, the Contractor will have fifteen (15) calendar days to cure the standard of performance issue(s). If after the cure period, the Product still has not met the standard of performance, the Purchasing Entity may, at its option: (a) declare Contractor to be in breach and terminate the Order; (b) demand replacement Product from Contractor at no additional cost to Purchasing Entity; or, (c) continue the cure period for an additional time period agreed upon by the Purchasing Entity and the Contractor. Contractor shall pay all costs related to the preparation and shipping of Product returned pursuant to the section. No Product shall be accepted and no charges shall be paid until the standard of performance is met.  The warranty period proposed by the Contractor in accordance with the instructions in the Request for Proposal will begin upon Acceptance.



29. Title of Product 

Upon Acceptance by the Purchasing Entity, Contractor shall convey to Purchasing Entity title to the Product free and clear of all liens, encumbrances, or other security interests. Transfer of title to the Product shall include an irrevocable and perpetual license to use any Embedded Software in the Product. If Purchasing Entity subsequently transfers title of the Product to another entity, Purchasing Entity shall have the right to transfer the license to use the Embedded Software with the transfer of Product title.  A subsequent transfer of this software license shall be at no additional cost or charge to either Purchasing Entity or Purchasing Entity’s transferee.



30. Waiver of Breach  

Failure of the Lead State, Participating Entity, or Purchasing Entity to declare a default or enforce any rights and remedies shall not operate as a waiver under this Master Agreement or Participating Addendum.  Any waiver by the Lead State, Participating Entity, or Purchasing Entity must be in writing.  Waiver by the Lead State or Participating Entity of any default, right or remedy under this Master Agreement or Participating Addendum, or by Purchasing Entity with respect to any Purchase Order, or breach of any terms or requirements of this Master Agreement, a Participating Addendum, or Purchase Order shall not be construed or operate as a waiver of any subsequent default or breach of such term or requirement, or of any other term or requirement under this Master Agreement, Participating Addendum, or Purchase Order.  



31. Assignment of Antitrust Rights  

Contractor irrevocably assigns to a Participating Entity any claim for relief or cause of action which the Contractor now has or which may accrue to the Contractor in the future by reason of any violation of state or federal antitrust laws (15 U.S.C. § 1-15 or a Participating Entity’s state antitrust provisions), as now in effect and as may be amended from time to time, in connection with any goods or services provided to the Contractor for the purpose of carrying out the Contractor's obligations under this Master Agreement or Participating Addendum, including, at a Participating Entity's option, the right to control any such litigation on such claim for relief or cause of action.



32. Debarment  

The Contractor certifies that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction (contract) by any governmental department or agency.  This certification represents a recurring certification made at the time any Order is placed under this Master Agreement.  If the Contractor cannot certify this statement, attach a written explanation for review by the Lead State.



33. Governing Law and Venue   

a) The procurement, evaluation, and award of the Master Agreement shall be governed by and construed in accordance with the laws of the Lead State sponsoring and administering the procurement.  The construction and effect of the Master Agreement after award shall be governed by the law of the state serving as Lead State (in most cases also the Lead State).  The construction and effect of any Participating Addendum or Order against the Master Agreement shall be governed by and construed in accordance with the laws of the Participating Entity’s or Purchasing Entity’s State.  

b) Unless otherwise specified in the RFP, the venue for any protest, claim, dispute or action relating to the procurement, evaluation, and award is in the Lead State.  Venue for any claim, dispute or action concerning the terms of the Master Agreement shall be in the state serving as Lead State. Venue for any claim, dispute, or action concerning any Order placed against the Master Agreement or the effect of a Participating Addendum shall be in the Purchasing Entity’s State.

c) If a claim is brought in a federal forum, then it must be brought and adjudicated solely and exclusively within the United States District Court for (in decreasing order of priority):  the Lead State for claims relating to the procurement, evaluation, award, or contract performance or administration if the Lead State is a party; the Participating State if a named party; the Participating Entity state if a named party; or the Purchasing Entity state if a named party.  



34. NASPO ValuePoint eMarket Center

a) In July 2011, NASPO ValuePoint entered into a multi-year agreement with SciQuest, Inc. whereby SciQuest will provide certain electronic catalog hosting and management services to enable eligible NASPO ValuePoint’s customers to access a central online website to view and/or shop the goods and services available from existing NASPO ValuePoint Cooperative Contracts. The central online website is referred to as the NASPO ValuePoint eMarket Center. 

b) The Contractor will have visibility in the eMarket Center through Ordering Instructions. These Ordering Instructions are available at no cost to the Contractor and provide customers with information regarding the Contractors website and ordering information. 

c) At a minimum, the Contractor agrees to the following timeline: NASPO ValuePoint eMarket Center Site Admin shall provide a written request to the Contractor to begin Ordering Instruction process. The Contractor shall have thirty (30) days from receipt of written request to work with NASPO ValuePoint to provide any unique information and ordering instructions that the Contractor would like the customer to have.



35. [bookmark: _msocom_1]Contract Provisions for Orders Utilizing Federal Funds  

Pursuant to Appendix II to 2 Code of Federal Regulations (CFR) Part 200, Contract Provisions for Non-Federal Entity Contracts Under Federal Awards, Orders funded with federal funds may have additional contractual requirements or certifications that must be satisfied at the time the Order is placed or upon delivery.  These federal requirements may be proposed by Participating Entities in Participating Addenda and Purchasing Entities for incorporation in Orders placed under this master agreement. 

(March 2015)
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[bookmark: _Toc426456432]RECITALS

A. [bookmark: _Toc392144113][bookmark: _Toc396905732][bookmark: _Toc410136865][bookmark: _Toc410302619][bookmark: _Toc410303879][bookmark: _Toc410307801]Authority, Appropriation, and Approval. Authority to enter into this Addendum exists in CRS §24-102-202, and Colorado Procurement Code R-24-102-202-01. Required approvals, clearance and coordination have been accomplished from and with appropriate agencies of the Participating State. 

B. [bookmark: _Toc392144114][bookmark: _Toc396905733][bookmark: _Toc410136866][bookmark: _Toc410302620][bookmark: _Toc410303880][bookmark: _Toc410307802]Consideration. The Parties acknowledge that the mutual promises and covenants contained herein and other good and valuable consideration are sufficient and adequate to support this Addendum.

C. [bookmark: _Toc392144115][bookmark: _Toc396905734][bookmark: _Toc410136867][bookmark: _Toc410302621][bookmark: _Toc410303881][bookmark: _Toc410307803][bookmark: _Toc392144116]Purpose  

i. [bookmark: Text130]Contractor is authorized to provide Insert NASPO Category Name under this Addendum. This Addendum authorizes the purchase of such Goods and/or Services, in accordance with the terms of Orders issued pursuant to this Agreement by eligible Ordering Entities within the State of Colorado.  The State Purchasing Office has entered into this Addendum pursuant to the award issued to Contractor as a result of Solicitation # Insert NASPO Solicitation Number to establish the price and terms for purchase of Goods and/or Services within the State of Colorado by State Agencies and Other State Departments (SA), Institutions of Higher Education (IHE), Political Subdivisions (PS), eligible Non-Profit Organizations (NPO), and other eligible entities (including cooperatives, collectively referred to as the “Ordering Entities,” defined in §2, Definitions, below).   

ii. [bookmark: _Toc392144117]Except with respect to any Orders placed under this Addendum, the State Department of Personnel & Administration shall not be liable to the Contractor as a signatory to this Addendum for any breach by an Ordering Entity of any payment or other obligation herein or under any Order or Contract for Goods and/or Services under this Addendum, and the State shall not be liable to Contractor for any payment or other obligation owed by any Political Subdivision or Non-Profit Organization or other non-State Ordering Entity.

D. [bookmark: _Toc392144118][bookmark: _Toc396905735][bookmark: _Toc410136868][bookmark: _Toc410302622][bookmark: _Toc410303882][bookmark: _Toc410307804]Participation. Use of this Addendum by Ordering Entities that are authorized by Colorado statutes to use this Addendum, are subject to the prior approval of the State Purchasing Office. Determination of eligibility for participation in this Addendum is solely within the discretion of the State Purchasing Office.

E. [bookmark: _Toc392144119][bookmark: _Toc396905736][bookmark: _Toc410136869][bookmark: _Toc410302623][bookmark: _Toc410303883][bookmark: _Toc410307805]References. All references in this Addendum to sections (whether spelled out or using the § symbol), subsections, exhibits or other attachments, are contained herein or incorporated as a part hereof, unless otherwise noted.

[bookmark: _Toc225245048][bookmark: _Toc226428453][bookmark: _Toc426456433]DEFINITIONS

Capitalized terms used herein shall be construed and interpreted as follows:

A. [bookmark: _Toc392144121][bookmark: _Toc396905738][bookmark: _Toc410136871][bookmark: _Toc410302625][bookmark: _Toc410303885][bookmark: _Toc410307807]Ceiling Pricing. “Ceiling Pricing” means the maximum price Contractor is allowed to charge for Goods and/or Services.

B. Chief Procurement Official. “Chief Procurement Official” shall mean the Director of the State Purchasing Office, Colorado Department of Personnel & Administration.

C. Confidential Information. “Confidential Information” means information, data, records, and documentary materials belonging to the State or an Ordering Entity regardless of physical form or characteristics, including but not limited to any non-public State or Ordering Entity Records, sensitive State or Ordering Entity data, protected State or Ordering Entity data, State or Ordering Entity personnel records, personally identifiable information (“PII”), and other information or data concerning individuals, which has been communicated, furnished or disclosed by the State or Ordering Entity to Contractor.  Notwithstanding the foregoing, Confidential Information shall not include State Data and Records or Ordering Entity Records. 

D. [bookmark: _Toc392144122][bookmark: _Toc396905739][bookmark: _Toc410136872][bookmark: _Toc410302626][bookmark: _Toc410303886][bookmark: _Toc410307808]Contract. “Contract” is synonymous with “Addendum,” “Agreement” and “Price Agreement,” and consists of attachments and any Orders issued in connection therewith, and any future modifying Agreements, exhibits, attachments or references incorporated herein, pursuant to Colorado State law, Fiscal Rules, and State Controller Policies. 

E. [bookmark: _Toc392144123][bookmark: _Toc396905740][bookmark: _Toc410136873][bookmark: _Toc410302627][bookmark: _Toc410303887][bookmark: _Toc410307809]Contract Funds. “Contract Funds” means funds available for payment by the State to Contractor pursuant to this Addendum for Orders placed by Ordering Entities.

F. Contractor. “Contractor means any organization or individual that seeks to provide, or is already providing, Goods and/or Services.

G. Deliverable. “Deliverable” means the outcome to be achieved or output to be provided, in the form of a tangible or intangible object that is produced as a result of Contractor’s Work that is intended to be delivered to the Ordering Entity by Contractor. Examples of Deliverable’s include, but are not limited to, report(s), document(s), server upgrade(s), software license(s), and may be composed of multiple smaller Deliverable’s.

H. [bookmark: _Toc392144124][bookmark: _Toc396905741][bookmark: _Toc410136874][bookmark: _Toc410302628][bookmark: _Toc410303888][bookmark: _Toc410307810]Environmentally Preferable. “Environmentally Preferable” shall mean products or Services that have a lesser or reduced adverse effect on human health and the environment when compared with competing products or Services that serve the same purpose (CRS §24-103-207.5, May 21, 2007).

I. [bookmark: _Toc396905742][bookmark: _Toc410136875][bookmark: _Toc410302629][bookmark: _Toc410303889][bookmark: _Toc410307811][bookmark: _Toc392144125]Evaluation. “Evaluation” means the process of examining Contractor’s Work and rating it based on criteria established in §4 (Statement of Work) and §15 (Statewide Contract Management System).

J. [bookmark: _Toc396905743][bookmark: _Toc410136876][bookmark: _Toc410302630][bookmark: _Toc410303890][bookmark: _Toc410307812]Executive Director. “Executive Director” shall mean the Executive Director of the Colorado Department of Personnel & Administration.   

K. [bookmark: _Toc392144126][bookmark: _Toc396905744][bookmark: _Toc410136877][bookmark: _Toc410302631][bookmark: _Toc410303891][bookmark: _Toc410307813]Exhibits and other Attachments. The following documents are attached hereto and incorporated by reference herein:  Exhibit 1 (Sample Option Letter), Exhibit 2 (Sample Summary Contractor Volume Report), Exhibit 3 (Sample Contractor Performance Evaluation), and Exhibit 4 (IRS Requirement). 

L. Fiscal Year. “Fiscal Year” means the State’s Fiscal Year, which begins on July 1 of each calendar year and ends on June 30 of the following calendar year.

M. [bookmark: _Toc392144128][bookmark: _Toc396905745][bookmark: _Toc410136878][bookmark: _Toc410302632][bookmark: _Toc410303892][bookmark: _Toc410307814]Goods. “Goods” means tangible material acquired, produced, or delivered by Contractor either separately or in conjunction with Services the Contractor renders.

N. [bookmark: _Toc396905746][bookmark: _Toc392144129][bookmark: _Toc410136879][bookmark: _Toc410302633][bookmark: _Toc410303893][bookmark: _Toc410307815]Institution of Higher Education (IHE). “Institution of Higher Education” means a university or college located in the State of Colorado, which is supported by the State. Only those IHE’s subject to the State Procurement Code are State Agencies for the purposes of this Addendum.

O. [bookmark: _Toc392144131][bookmark: _Toc396905748][bookmark: _Toc410136881][bookmark: _Toc410302635][bookmark: _Toc410303895][bookmark: _Toc410307817]Non-Profit Organization (NPO). “Non-Profit Organization” means  entities that have 501(c)(3) status under the US Internal Revenue Code, are recognized as “in good standing” by the Colorado Secretary of State office, and receive funding from federal, state, or local governmental sources with which to make purchases. A NPO must submit an annual application and be approved by the State Purchasing Office to make purchases from Master Agreement Contractors (as defined in the NASPO ValuePoint Master Agreement).

P. [bookmark: _Toc392144132][bookmark: _Toc396905749][bookmark: _Toc410136882][bookmark: _Toc410302636][bookmark: _Toc410303896][bookmark: _Toc410307818]Order. “Order” means any Purchase Order, Delivery Order, Contract, or other authorized commitment voucher used by an Ordering Entity to Order the Goods or Services priced in the Addendum. An Order amended consistent with the requirements of any Ordering Entity shall, also be governed by the same terms and conditions presented in this Addendum.

Q. [bookmark: _Toc392144133][bookmark: _Toc396905750][bookmark: _Toc410136883][bookmark: _Toc410302637][bookmark: _Toc410303897][bookmark: _Toc410307819]Ordering Entity. “Ordering Entity” means a Colorado State Agency in the Executive Branch of Colorado State government; an Other State Department; an Institution of Higher Education, a Political Subdivision, an eligible Non-Profit Organization, and any other entity (including a cooperative) authorized by Colorado statutes and the SPO to place Orders with Contractor.

R. Ordering Entity Records. “Ordering Entity Records” means information, data, records, and documentary materials belonging to an Ordering Entity regardless of physical form or characteristics, including but not limited to any public Ordering Entity Records, non-sensitive Ordering Entity data, and other information or data concerning individuals that is not deemed confidential but nevertheless belongs to an Ordering Entity, which has been communicated, furnished or disclosed by an Ordering Entity to Contractor which (i) is subject to disclosure pursuant to the Colorado Open Records Act, CRS §24-72-200.1, et seq.; (ii) is already known to Contractor without restrictions at the time of its disclosure by Contractor; (iii) is or subsequently becomes publicly available without breach of any obligation owed by Contractor to an Ordering Entity; (iv) is disclosed to Contractor, without confidentiality obligations, by a third Party who has the right to disclose such information; or (v) was independently developed without reliance on any Confidential Information.

S. [bookmark: _Toc392144134][bookmark: _Toc396905751][bookmark: _Toc410136884][bookmark: _Toc410302638][bookmark: _Toc410303898][bookmark: _Toc410307820]Other State Departments. “Other State Departments” means the Department of Law, the State Treasurer, the Judicial Department, the Secretary of State, the State Legislature and any other State Ordering Entities that are not governed by the State Procurement Code.

T. [bookmark: _Toc392144135][bookmark: _Toc396905752][bookmark: _Toc410136885][bookmark: _Toc410302639][bookmark: _Toc410303899][bookmark: _Toc410307821]Party or Parties. “Party” means the State or Contractor, and “Parties” means both the State and Contractor.

U. [bookmark: _Toc392144136][bookmark: _Toc396905753][bookmark: _Toc410136886][bookmark: _Toc410302640][bookmark: _Toc410303900][bookmark: _Toc410307822]Political Subdivision (PS). “Political Subdivision” means any non-State governmental entity such as cities, towns, counties, and special districts, such as school, fire, water, transportation, governmental entities, operating within the State of Colorado.

V. [bookmark: _Toc392144138][bookmark: _Toc396905755][bookmark: _Toc410136888][bookmark: _Toc410302642][bookmark: _Toc410303902][bookmark: _Toc410307824]Review. “Review” means examining Contractor’s Work to ensure that it is adequate, accurate, correct and in accordance with the criteria established in §4 (Statement of Work), §15 (Statewide Contract Management System), and in any Order.

W. [bookmark: _Toc392144139][bookmark: _Toc396905756][bookmark: _Toc410136889][bookmark: _Toc410302643][bookmark: _Toc410303903][bookmark: _Toc410307825]Services.  “Services” means the labor required to be performed by Contractor pursuant to this Addendum and an Order.

X. [bookmark: _Toc392144140][bookmark: _Toc396905757][bookmark: _Toc410136890][bookmark: _Toc410302644][bookmark: _Toc410303904][bookmark: _Toc410307826]State Agency/Agencies. “State Agency” and “State Agencies” means the departments, divisions, commissions, boards, and institutions in the executive branch of Colorado State government (which do not include the Judicial Department, Department of Law, the Secretary of State, the State Treasurer, the State Legislature, State-supported Institutions of Higher Education which are not governed by the State Procurement Code; Colorado Political Subdivisions or Non-Profit Organizations, or other non-State Ordering Entities).

Y. State Data and Records. “State Data and Records” means information, data, records, and documentary materials belonging to the State regardless of physical form or characteristics, including but not limited to any public State records, non-sensitive State data, and other information or data concerning individuals that is not deemed confidential but nevertheless belongs to the State, which has been communicated, furnished or disclosed by the State to Contractor which (i) is subject to disclosure pursuant to the Colorado Open Records Act, CRS §24-72-200.1, et seq.; (ii) is already known to Contractor without restrictions at the time of its disclosure by Contractor; (iii) is or subsequently becomes publicly available without breach of any obligation owed by Contractor to the State; (iv) is disclosed to Contractor, without confidentiality obligations, by a third Party who has the right to disclose such information; or (v) was independently developed without reliance on any Confidential Information.

Z. State Ordering Entities.  “State Ordering Entities” means State Agencies, Institutions of Higher Education and Other State Departments.

AA. State Ordering Entities Subject to the Procurement Code.  “State Ordering Entities Subject to the Procurement Code” means State Agencies, Other State Departments and those Institutions of Higher Education that are not exempt from the jurisdiction of the Colorado Procurement Code (CRS §24-102-202 et seq.)  and that are required to purchase Goods and Services from State Price Agreements designated by the SPO.

AB. [bookmark: _Toc392144141][bookmark: _Toc396905758][bookmark: _Toc410136891][bookmark: _Toc410302645][bookmark: _Toc410303905][bookmark: _Toc410307827]State Purchasing Office or SPO. “State Purchasing Office” or “SPO” means the    Colorado State Purchasing Office, a unit of the Colorado Department of Personnel & Administration.

AC. [bookmark: _Toc396905759][bookmark: _Toc410136892][bookmark: _Toc410302646][bookmark: _Toc410303906][bookmark: _Toc410307828]Subcontractor. “Subcontractor” means, in the event subcontracting by the Contractor is authorized, a third-Party, if any, engaged by Contractor to aid in performance of its obligations under this Addendum.

AD. [bookmark: _Toc392144143][bookmark: _Toc396905760][bookmark: _Toc410136893][bookmark: _Toc410302647][bookmark: _Toc410303907][bookmark: _Toc410307829]Work. “Work” means the Goods and associated Services Contractor is required to provide to fulfill its obligations under this Addendum and each Order.

AE. [bookmark: _Toc392144144][bookmark: _Toc396905761][bookmark: _Toc410136894][bookmark: _Toc410302648][bookmark: _Toc410303908][bookmark: _Toc410307830]Work Product. “Work Product” means the tangible or intangible results of Contractor’s Work, including but not limited to, software, research, reports, studies, data, photographs, negatives or other finished or unfinished documents, drawings, models, surveys, maps, materials, or Work Product of any type, including drafts, prepared, developed, originated or reduced to practice by Contractor under this Addendum.  

[bookmark: _Toc225245049][bookmark: _Toc226428454][bookmark: _Toc426456434]TERM

A. [bookmark: Text65][bookmark: Text64]Initial Term-Work Commencement. The Parties’ respective performances under this Addendum shall commence on the later of either the Effective Date or Insert Date (ex. July 1, 2014). This Addendum shall terminate on Insert Date (ex. July 1, 2016), unless terminated sooner, as specified in §13 (Remedies), or extended further as specified in §3.C below. 

B. [bookmark: _Toc392144146][bookmark: _Toc396905763][bookmark: _Toc410136896][bookmark: _Toc410302650][bookmark: _Toc410303910][bookmark: _Toc410307832]Order Terms. Orders shall be placed consistent with the terms of this Addendum during the term specified above. Orders must be placed pursuant to this Addendum prior to the termination date hereof, but may have a delivery date or performance period up to one-hundred and twenty (120) days past the then-current termination date of this Addendum. Notwithstanding the expiration or termination of this Addendum, the Contractor agrees to perform in accordance with the terms of any Order outstanding at the time of such expiration or termination. Addendum provisions required to implement and govern Order performance shall survive Addendum termination until all outstanding Orders have been completed or terminated in accordance with this Addendum.

C. State’s Option to Extend  

i. [bookmark: _Toc392144147][bookmark: Text85][bookmark: Text66]The State shall have the option to unilaterally require continued performance of the Contractor for a period of up to (Insert number of years), one (1) year additional terms, at the same rates and same terms specified in the Addendum. If the State exercises its option(s), it shall provide written notice to Contractor prior to the end of the current Contract term in a form substantially equivalent to Exhibit 1 (Sample Option Letter). If exercised, the provisions of the Option Letter shall become part of, and be incorporated into, this Addendum. The total duration of this Addendum, including the exercise of any options under this clause, shall not exceed (Insert number of years) years, unless authorized in writing by the State Purchasing Director.

ii. [bookmark: _Toc392144148]Continuation of this Addendum beyond the initial term is a State option and not a right of the Contractor. The State shall exercise this option only when such continuation is clearly in the best interest of the State.

iii. If the NASPO ValuePoint Master Agreement is extended beyond the original five (5) year term, the State, upon authorization from the State Purchasing Director, may choose to extend co-terminously in a form substantially equivalent to Exhibit 1 (Sample Option Letter).

[bookmark: _Toc426456435]STATEMENT OF WORK

A. Completion. Contractor shall complete the Work and its other obligations as described herein and in accordance with any Order issued by an Ordering Entity. The State shall not be liable to compensate Contractor for any Work performed on an Order placed prior to the Effective Date or after the termination of this Addendum. Further, the State shall not be held liable to compensate Contractor for any Work performed on an Order placed by a non-State Ordering Entity.

B. Employees. All persons employed by Contractor or Subcontractor’s to perform Work under this Addendum shall be Contractor’s or Subcontractor’s employee(s) for all purposes hereunder and shall not be employees of the State for any purpose as a result of this Addendum. 

C. Pricing and Price Changes 

i. The SPO reserves the right to publish any pricing on the State Price Agreements web location, for use by Ordering Entities.  

ii. Pricing that is listed in the State Price Agreement is Ceiling Pricing. Contractor may offer lower pricing to Ordering Entities; likewise, Ordering Entities shall have the option to negotiate lower pricing with Contractor.



D. Performance. Contractor shall become familiar with individual Ordering Entity rules and regulations, as identified by Ordering Entities, regarding procurement and fiscal rules, delivery requirements, and other relevant procedures, and shall comply with any Executive Orders of the Governor of the State, and any other judicial or administrative decisions regarding the State of Colorado.   

i. [bookmark: _Toc392144155]Customer Service Representatives. Contractor shall provide each Ordering Entity utilizing the Addendum with contact information for customer service representatives assigned to handle questions and resolve all problems that arise with any Orders. Service representatives shall be available, at a minimum, from 8:00 a.m. to 5:00 p.m., Mountain Time, Monday through Friday (State holidays excepted). Contractor shall also provide a list of customer service contacts to the State’s principal representative identified in §8 of the Addendum or successor, and shall provide notice when any updates are made to this list. Customer service representatives shall be available by phone (via local or toll free number), fax, or email during the required times. Contractor shall also provide an emergency number and contact for after hours use. All customer service representatives shall have online access to account information and be able to provide a timely response to inquiries concerning the status of Orders (shipped or pending), delivery, back-Orders, Addendum pricing, category discounts, product availability, product information, account and billing questions, and Addendum compliance requirements.

ii. [bookmark: _Toc392144157]PERA. State Ordering Entities are Colorado PERA affiliated employers. In the event billable personal Services are performed for State Ordering Entities by the Contractor, and pursuant to CRS §24-51-1101(2), the Contractor must notify in writing (email is acceptable) the State Ordering Entity’s representative listed on the Order within fifteen (15) calendar days from the date of receipt of any Order if the Services to be provided are being or will be performed by a PERA retiree (as defined at CRS §24-51-101).  

iii. [bookmark: _Toc392144158]Resolution of Performance Issues. Ordering Entities have the authority and discretion to resolve performance issues with Contractor. Contractor is required to first meet with the Ordering Entity and its purchasing office to resolve issues once an Ordering Entity has given notice of a performance issue. If resolution cannot be reached, then Contractor and the Ordering Entity shall contact the SPO in writing to request assistance in reaching resolution to the satisfaction of all Party involved. Contractor’s failure to provide satisfactory performance after receiving notice of a performance issue may be sufficient cause for Ordering Entities to give notice of breach to Contractor and to terminate Orders they have placed. Contractor shall convey any notice of breach it receives to the SPO via email within five (5) business days of receipt thereof. 

iv. [bookmark: _Toc392144160]Marketing Notices. Prior to any distribution, Contractor must submit to SPO for advance written approval all Contractor marketing notices and literature intended for distribution to Ordering Entities utilizing the Addendum. Maintenance of mailing lists and the production and distribution of pre-approved marketing notices and literature is the Contractor’s responsibility and shall be at Contractor’s expense.   

v. [bookmark: _Toc392144161]HIPAA  

a) The Health Insurance Portability and Accountability Act of 1996 (HIPAA) Public Law 104-191 governs the exchange of certain health data and the privacy and security of certain health information. All Work performed by Contractor and any Subcontractors must be in compliance with the Health Insurance Portability and Accountability Act of 1996.  

b) The Ordering Entity is responsible for notifying the Contractor in writing when placing a HIPAA-related Order.  HIPAA Standards/Final Rules are posted on the Department of Health and Human Services (DHHS) website.

vi. [bookmark: _Toc392144162]Training. Contractor shall provide to Ordering Entities at no additional cost, all necessary training on aspects of ordering, online ordering, product delivery, product returns, and customer service processes. Further, Contractor shall provide Ordering Entities, as applicable, training and information on the use of products, including their energy efficiency; new features; opportunities for manufacturer/certified set up and training; green “EPP”; and other Services that are offered or available.

vii. [bookmark: _Toc392144163]Procurement Card. Contractor shall have the capability to accept procurement “credit” cards. Contractor shall have industry standard security protocol including storage of data, ordering security, and data file security.

viii. [bookmark: _Toc392144164]Contract Management. Contractor shall provide Contract management and sales support to the State and to each Ordering Entity. Contractor shall designate a representative(s) who shall have primary responsibility for management of this Addendum. Contractor shall notify the State’s principal representative identified in §8 of the Addendum or successor of any change in designated representative(s).  

E. Orders. Ordering Entities shall place Orders with Contractor for Goods and/or Services on an "as-needed" basis. Orders shall be placed consistent with the terms of this Addendum during the term specified in §3 (Term). Each Ordering Entity shall identify and utilize its own appropriate purchasing procedure and documentation. Contractor shall not begin Work without a valid Order number. State Agencies, State-funded Institutions of Higher Education and Other State Departments shall ensure that no Orders are placed before a valid purchase Order or Contract is in place and shall comply with the purchasing requirements described in State Fiscal Rule 2-2-4 (Orders in excess of $100,000 shall utilize a State Contract and encumbrance of Contract Funds). The State of Colorado shall not be liable for payment of Orders placed by non-State Ordering Entities and Contractor shall not seek compensation from the State of Colorado for such Orders. Contractor shall furnish all communications concerning administration of Orders solely to the purchasing officer within the relevant Ordering Entity’s purchasing office, or to such other individual identified in writing in the Order. All Orders and Contractor invoices for Goods and/or Services issued pursuant to this Addendum, at a minimum, shall include:   

i. Order date, when the Order is being placed by the Ordering Entity,

ii. A brief description of the Goods and/or Services being purchased, including line item descriptions, item numbers, quantity ordered; quantity to be included in shipments, unit costs, rates (when applicable), and totals,

iii. The location (delivery address) and requested time of delivery or performance,

iv. The billing address,

v. The complete name of the Ordering Entity, including the name, phone number, and address of the Ordering Entity's purchasing officer or representative,

vi. The State of Colorado Addendum Number: Insert CORE Doc ID #, and

vii. [bookmark: Text154]The NASPO ValuePoint Master Agreement Number: Insert NASPO MA #.

F. Delivery. Unless otherwise agreed in writing, any Goods and/or Services ordered pursuant to this Addendum shall be delivered in a good, working, undamaged condition, freight on board (F.O.B.) destination to the location specified in the Order. The Ordering Entity shall not be deemed to have accepted any Goods and/or Services until such have been inspected in accordance with Order specifications and are accepted by the Ordering Entity. Title to Goods shall pass to the Ordering Entity or the leasing company in the case of a lease, upon acceptance of delivered items.

G. Forced Substitutions. Forced substitutions are not allowed. If an ordered Good is out of stock, the Contractor shall notify the Ordering Entity in writing (email is acceptable) and request prior approval before substituting for the out-of-stock item. Contractor’s request to substitute must explain how the substituted Good compares with the out-of-stock item. If a Good is discontinued, Contractor must provide a written substitution policy and notify the State’s principal representative identified in §8 of the Addendum or successor of the policy and change. Any substitution offered must remain within the scope of this Addendum.

H. Termination of an Order by Ordering Entities. An Ordering Entity through its designated procurement officer or other authorized representative may terminate an Order for default, which shall not terminate this Addendum, without additional notice of termination from the State. Such termination shall be governed by this §4.H.

i. Default

a) If Contractor refuses or fails to perform any of its obligations under the provisions of an Order, with such diligence as will ensure its completion within the time specified in the Order, the Ordering Entity’s procurement officer may notify Contractor in writing of the non-performance.  

b) If such breach is not corrected within thirty (30) days of issuance of notice, or if, due to Contractor’s actions or inaction’s, performance would be of no value to the Ordering Entity, the procurement officer may terminate Contractor's right to proceed with the Order or such part of the Order as to which there has been such delay or a failure to properly perform. Contractor shall continue performance of the Order to the extent it is not terminated.

ii. Contractor’s Duties. Notwithstanding termination of the Order, and subject to any directions from the procurement officer, Contractor shall take timely, reasonable, and necessary action to protect and preserve property in the possession of Contractor in which the Ordering Entity has an interest (if any).

iii. Compensation. The Ordering Entity may withhold amounts due to Contractor as the procurement officer deems necessary to protect the Ordering Entity against loss because of outstanding liens or claims of former lien holders and to reimburse the Ordering Entity for the extra costs incurred in procuring substitute Goods and/or Services.

iv. Erroneous Termination for Default of the State Ordering Entity. If after notice of termination of Contractor's right to proceed under the provisions of this §4.H, it is determined for any reason that Contractor was not in breach under the provisions of this section, or that the delay was excusable, the rights and obligations of the State Ordering Entity and the Contractor shall be the same as if the notice of termination had been issued pursuant to termination for the public interest §4.H.v.

v. Termination of an Order for the Public Interest. Unless otherwise agreed, a State Ordering Entity procurement officer, when the interests of the State, so require, may terminate any Order, in whole or in part, for the public interest of the State, provided only that such termination will not relieve the Ordering Entity from its obligations with respect to any Goods and/or Services already delivered to or used by such Ordering Entity. The procurement officer shall give at least thirty (30) days prior written notice of the termination to Contractor specifying the part of the Order terminated and when termination becomes effective. Termination for the public interest of all or any portion of an Order shall not constitute a breach of this Addendum by an Ordering Entity or the State.

a)   Contractor’s Obligations. Contractor shall incur no further obligations in connection with the terminated Order on the date set in the notice of termination. Contractor will stop Work to the extent specified. Contractor must still complete and deliver to the State Ordering Entity the portion of the Order not terminated (if any) by the notice of termination.  

b) Compensation. Upon termination of an Order by a State Ordering Entity, Contractor shall be entitled to compensation as follows:  

1. Contractor shall submit a termination claim specifying the amounts due because of the termination for the public interest together with cost or pricing data bearing on such claim.  

2. The Ordering Entity shall pay Contractor an amount which bears the same ratio to the total reimbursement under the Order as Contractor’s obligations that were satisfactorily performed bear to the total obligations set forth in the Order, less payments previously made. Additionally, if a terminated Order is less than sixty (60) percent completed, the State Ordering Entity may reimburse Contractor for a portion of actual out-of-pocket expenses (not otherwise reimbursed under such Order) incurred by Contractor which are directly attributable to the uncompleted portion of Contractor’s obligations hereunder; provided that the sum of any and all reimbursement shall not exceed the maximum amount payable to Contractor under such Order.

I. Internet Ordering, E-Commerce and Web Catalog, Electronic Data Storage, and Catalogs.  The Contract shall be responsible for the maintenance of its internet, e-commerce and web catalog, electronic data storage, and catalogs and the associated expense. 

i. Internet Ordering. As applicable, Contractor shall provide internet catalogs accessible to all Ordering Entities, provide a URL link and Colorado “splash” page or landing page with link to the SPO State Addendum web location, designate market basket items in its on-line catalogs for ease of ordering, identify a symbol or marking used to identify market basket items, and designate all Environmental Preferable Products (EPP) in their on-line catalogs and identify the symbol used to mark these EPP Goods. 

ii. Electronic Data Storage. Contractor must have the capability of electronic data storage and a back-up system in the unlikely event that the main information storehouse becomes unusable.  Contractor shall have industry standard security protocol including storage of data, ordering security, and data file security. 

iii. Catalogs. Contractor must provide paper and/or computer media catalogs to any Ordering Entity, upon request for the duration of this Contract. 

[bookmark: _Toc426456436]TAXES and PAYMENTS TO CONTRACTOR

A. Taxes and Tax Exemption Status

i. The Participating State and State Agencies are exempt from all federal excise taxes under the US Internal Revenue Code (IRC) Chapter 32 (Certificate of Registry No. 84-730123K) and from all Colorado State and local government sales and use taxes under CRS §39-26-101 and 201 et seq. Such exemptions apply when Goods are purchased or Services are rendered to benefit the State. Contractor is hereby notified that when products or Services are purchased for the benefit of State Ordering Entities, some Political Subdivisions (e.g., City and County of Denver) may require payment of sales or use taxes even though the product or service is provided to the State or a State Ordering Entity. These sales or use taxes will not be reimbursed by the State Ordering Entity, nor will any prices or rates in this Contract be adjusted because of such taxes.

ii. For the purpose of this Addendum, the SPO’s FEIN is 84-0644739, however different Ordering Entities may have their own Federal Employer Identification Numbers. The State's tax exemption number is 98-02565-0000; however, different Ordering Entities may have their own tax exemption numbers as well. The Contractor shall be responsible for requesting and obtaining each Ordering Entity’s FEIN and tax exemption number, and documentation at the time an Order is placed or upon Contractor’s request. The State is not liable for any taxes assessed against Contractor for franchise or licensing, or related to the income of the Contractor. No taxes of any kind shall be charged to the State. 

B. Payments to Contractor

i. The Ordering Entity issuing a valid Order shall be bound by the terms and conditions of this Addendum, including, without limitation, the obligation to pay Contractor for Goods and/or Services in accordance with the provisions of this §5, using the methods set forth below.   

ii. The State of Colorado shall not be liable for payment of Orders placed by a non-State Ordering Entity, nor shall the Contractor seek compensation from the State of Colorado for such Orders. 

C.  Invoicing/Billing  

i. Invoices 

a) Contractor shall have an accounting and billing system and provide Ordering Entities with an invoice when purchases are made. Contractor shall invoice Ordering Entities for Goods and/or Services provided to and accepted by the Ordering Entity, at the prices listed in this Addendum, as amended. A statement showing transactions for a period is not an invoice, though the Contractor may provide such documents as information to the Ordering Entity on a regular basis or upon the request of an Ordering Entity. Unless otherwise specified in the Order, Ordering Entities will pay Contractor based on submission of invoices to the Ordering Entity that detail the dates, quantity, and description of Goods delivered and/or Services performed, the billing rate, the Order number, the Price Agreement number and the NASPO ValuePoint Master Agreement number. 

b) The terms and conditions on any invoice, statement, Contractor time sheet, or other form (e.g. Contractor’s website and/or online terms), including, but not limited to indemnification, limitation of liability, or cancellation fees, shall be void and of no effect against the State or any Ordering Entity. The Contractor’s and Ordering Entities’ rights and obligations shall be governed solely by the terms and conditions of this Addendum. Any Ordering Entity employee’s signature on Contractor’s forms shall be effective only to establish receipt of Goods or Services. The Contractor shall provide a toll free number for Ordering Entity inquiries on billing problems.  

ii. Renewal of Agreement. In the event of renewal of this Addendum, or any amendment of its terms (including prices), unless otherwise specified in an Order, the Contractor shall provide Goods and/or Services in accordance with the terms of the Addendum current at the time of an Order, and invoice the Ordering Entity at the pricing in effect at the time the Order was placed.

iii. Remittance. Ordering Entities will remit payments by mail or via State procurement credit cards or as otherwise agreed by Contractor and such Ordering Entities. The Ordering Entities shall send payments to Contractor at the address shown on the invoice if it is the same address recorded in this Addendum or subsequently provided to SPO in writing. Contractor must provide written notice (email is acceptable) of a remittance change to the SPO within five (5) business days of a change.  

iv. Payment by State Ordering Entities; Interest. Contractor shall allow State Ordering Entities a minimum of thirty (30) days after receipt of an invoice to pay for products or Services provided by Contractor. State law and regulations provide that State payments made within forty-five (45) days are not considered delinquent, and unless otherwise agreed, State Ordering Entities will pay interest on any unpaid balance beginning on the 46th day at the rate of one (1) percent per month on any unpaid balance until paid in full; provided, however, that interest shall not accrue on unpaid amounts that are the subject of a good faith dispute regarding the obligation to pay all or a portion of the liability. Contractor shall invoice State Ordering Entities separately for accrued interest on delinquent amounts due. The billing shall reference the delinquent payment, the number of day’s interest to be paid, and the applicable interest date. (§24-30-202(24), CRS, as amended.)  

v. Payment by Colorado Political Subdivisions, Non-Profit Organizations, or Other Non-State Eligible Entities. For Orders placed by non-State Ordering Entities (Political Subdivisions, Non-Profit Organizations, or other non-State eligible entities), terms for payment shall be specified in the written Orders. Contractor shall invoice non-State Ordering Entities directly. Ordering Entities generally remit payment in a timely manner within thirty (30) days of invoice; however, it is the Contractor’s responsibility to confirm all payment terms with each non-State Ordering Entity at the time an Order is placed.  

vi. Maximum Amount. State Ordering Entities shall place Orders with the Contractor using a purchase or delivery Order, or State Contract as required by State law, regulations, and the State Fiscal Rules. All non-State Ordering Entities shall place Orders with a purchase Order or other contracting document acceptable to the Contractor. The maximum amount payable under this Addendum shall be determined by the amount of Orders placed and other contracting documents. No Contract Funds will be encumbered by the State Department of Personnel & Administration against this Addendum unless an Order is placed by that agency. Ordering Entities shall state the maximum amount available for the purchase of Goods and/or Services under each Order.

vii. Advance, Interim and Final Payments. Any advance payment allowed under any Order issued by a State Agency against this Addendum shall comply with State Fiscal Rules and be made in accordance with the provisions of this Addendum and such Order. Non-State Ordering Entities may have their own fiscal procedures regarding advance payments, which may be agreed upon in writing between the non-State Ordering Entity and the Contractor. 

viii. Available Funds-Contingency-Termination

a) State Ordering Entities are prohibited by law from making commitments beyond the term of the State’s current Fiscal Year. Therefore, Contractor’s compensation beyond the State’s current Fiscal Year is contingent upon the continuing availability of State appropriations as provided in the Colorado Special Provisions, §18 hereof. If federal funds are used to pay for Work ordered by State Ordering Entities under this Addendum, completely or in part, the State’s performance hereunder is contingent upon the continued availability of such Contract Funds. State Ordering Entities shall only make payments for Work ordered by a State Ordering Entity under this Addendum from available State Ordering Entity Contract Funds that have been encumbered for that Work, and the State Ordering Entity’s liability for such payments shall be limited to the amount remaining of such encumbered Contract Funds. If State or federal funds are not appropriated, or otherwise become unavailable to pay for any Order placed by a State Ordering Entity under this Addendum, the State Ordering Entity may terminate the Order immediately, in whole or in part, without further liability in accordance with the provisions hereof. 

b) A Political Subdivision Ordering Entity may have its own fiscal requirements regarding available funds for payment of Orders, which may be agreed upon in writing between the non-State Ordering Entity and the Contractor. 

ix. Erroneous Payments 

a) At the State’s sole discretion, State Ordering Entity payments made to the Contractor in error for any reason, including, but not limited to, omission, error, fraud, or defalcation, over-payments or improper payments, and un-expended or excess funds received by Contractor, may be recovered from Contractor by deduction (set-off) from subsequent payments for purchases under this Addendum or other Contracts, grants or agreements between the State and Contractor or by other appropriate methods, or collected as a debt due to the State. Such funds shall not be paid to any person or entity other than the State.

b) Non-State Ordering Entities may have their own fiscal requirements regarding erroneous payments, which may be agreed upon in writing between the non-State Ordering Entity and the Contractor.  

x. Discount/Delinquency Period. Any applicable cash discount period or delinquency period shall start from the date of receipt of an acceptable invoice, or from the date of receipt of acceptable Goods or Services at the specified destination by an authorized Ordering Entity representative; whichever is later. 

[bookmark: _Toc225245052][bookmark: _Toc226428457][bookmark: _Toc426456437] REPORTING – NOTIFICATION

Reports required under this §6 shall be in accordance with the procedures of, and in such form as, prescribed by the State, as applicable. Contractor’s failure to provide these reports shall constitute cause for cancellation of this Addendum and may disqualify Contractor from future awards by the State.  

A. Performance, Progress, Personnel, and Funds.  If and as required under §15 (Statewide Contract Management System), State Ordering Entities shall submit a report to the Contractor upon expiration or termination of their Order(s), which shall contain an Evaluation and Review of Contractor’s performance and the final status of Contractor’s obligation hereunder, in a form substantially equivalent to Exhibit 3 (Sample Contractor Performance Evaluation).

B. Volume Reports. The State intends to use the centralized method of tracking volume. Contractor shall furnish the SPO sales/volume reports within thirty (30) calendar days after the end of each calendar quarter. The quarter periods are: January 1 to March 31, April 1 to June 30, July 1 to September 30, and October 1 to December 31, of any given year.  

i. Contractor must provide SPO a report detailing its total sales to each Ordering Entity within the State, each reporting period. The Volume detail report, for the quarter being reported, shall contain the following:  the Ordering Entity name, the date of each sale,  the items purchased, quantity, unit price, extended cost (quantity x unit price), list price per unit, extended list cost (quantity x list price /unit), and savings (extended list cost minus extended cost). Additionally, Contractor must provide a summarized report in a form equivalent to Exhibit 2 (Sample Summary Contractor Volume Report) attached hereto and incorporated herein, and in a format requested by the SPO such as an Excel spreadsheet. Reports shall be sent via email to the Primary Contact identified in §8 of the Addendum or assigned successor. Specifically, the reports must include:  

a) Total Sales Dollars. Total spent by each Ordering Entity every quarter.  

b) Total Regular (List) Cost of Total Sales. Total of the extended list cost by each Ordering Entity.  

c) Total Estimated Cost Savings. Total estimated cost savings (extended list cost minus total sales = savings) by each Ordering Entity. 

d) Total Paid by Procurement Card. Total payments made by a procurement “credit” card by each Ordering Entity.

e) Total Green Sales. Total Green sales, meaning sale of Environmentally Preferable Products, as amended, by each Ordering Entity. (Environmentally Preferable Products, including applicable discount savings, are defined in the State’s Environmentally Preferable Purchasing Policy.  In most cases, “Green” products have been third Party registered or certified as such by EPA, NFP, Energy Star, LEED, etc.)  

f) Amount of NASPO ValuePoint Administration Fee. The amount of the NASPO ValuePoint Administration Fee due to the State.

ii. In the event a quarterly report submitted by the Contractor contains discrepancies, the Contractor, upon notification from the State, shall make necessary modifications, which may include adjustments to the Ordering Entity’s account profile, and resubmit reports in a timely manner.

C. Additional Reports  

i. Contractor also shall provide a comprehensive sales history at the end of each anniversary year of this Addendum, or within thirty (30) calendar days of request from the SPO. The comprehensive sales reports shall set forth, at a minimum, the name of each Ordering Entity, the Orders placed, the quantity of Goods and/or Services purchased, a description of the Goods and/or Services, the unit price or hourly rate charged, the extended dollar amount spent, and the overall total amount spent for the period.  

ii. If requested, Contractor shall also provide detailed reports of the type described above relating to that Ordering Entity, and shall provide any additional reporting as requested.

D. Performance Outside the State of Colorado and/or the United States 

[In the event of a State Ordering Entity Subject to the Procurement Code include any federal Contract Funds, the State Ordering Entity shall notify the Contractor thereof and this clause will  not be applicable].  Following the Effective Date, Contractor shall provide written notice to the State, in accordance with §8 of the Addendum, within twenty (20) days of the earlier to occur of Contractor’s decision to perform, or its execution of an agreement with a Subcontractor to perform, Services for State Ordering Entities Subject to the Procurement Code outside the State of Colorado and/or the United States. Such notice shall specify the type of Services to be performed outside the State of Colorado and/or the United States and the reason why it is necessary or advantageous to perform such Services at such location or locations. All notices received by the State pursuant to this §6.D shall be posted on the Colorado Department of Personnel & Administration’s website. Knowing failure by Contractor to provide notice to the State under this §6.D shall constitute a material breach of this Contract.

E. Litigation Reporting. Within ten (10) days after being served with any pleading in a legal action filed with a court or administrative agency, related to this Addendum or which may affect Contractor’s ability to perform its obligations hereunder, Contractor shall notify the SPO in writing (email is preferable) of such action and deliver copies of such pleadings to the State’s principal representative as identified in §8 of the Addendum. If the State’s principal representative is not then serving, such notice and copies shall be delivered to the Executive Director of the State Department of Personnel & Administration.

F. Noncompliance. Contractor’s failure to provide reports and notify the State in a timely manner in accordance with this §8 may result in the delay of payment of State funds and/or termination as provided under this Addendum.

[bookmark: _Toc426456438]CONTRACTOR RECORDS

A. Maintenance and Record Retention Period. Contractor shall make, keep, maintain, and allow inspection and monitoring by the State and its Office of Information Security (OIS) of a complete file of all records, documents, communications, notes and other written materials, electronic media files, and communications, pertaining in any manner to the Order or the delivery of Goods and/or Services hereunder. Contractor shall maintain such records until the last to occur of: (i) a period of three (3) years after the date this Addendum expires or is sooner terminated, or (ii) final payment is made hereunder, or (iii) the resolution of any pending Addendum matters, or (iv) if an audit is occurring, or Contractor has received notice that an audit is pending, until such audit has been completed and its findings have been resolved (collectively, the “Record Retention Period”). 

B. Inspection. Contractor shall permit the State, OIS,  the federal government, and any other duly authorized agent of a governmental agency, to audit, inspect, examine, excerpt, copy and/or transcribe Contractor's records related to this Addendum during the Record Retention Period to assure compliance with the terms hereof or to evaluate performance hereunder. The State and OIS reserve the right to inspect the Work at all reasonable times and places during the term of this Addendum, including any extensions or renewals. If an Order fails to conform to the requirements of this Addendum, the State, OIS, and the relevant Ordering Entity may require Contractor to promptly bring such Order into conformity with Addendum requirements, at Contractor’s sole expense. If the Order cannot be brought into conformance by re-performance or other corrective measures, the State, OIS, or the relevant Ordering Entity may require Contractor to take action necessary to ensure that future performance conforms to Addendum requirements, and may exercise the remedies available under this Addendum, at law or in equity, in lieu of or in conjunction with such corrective measures.

C. Monitoring.  Contractor shall permit the State, OIS,  the federal government, and governmental agencies having jurisdiction, in their sole discretion, to monitor all activities conducted by Contractor pursuant to the terms of this Addendum using any reasonable procedure, including, but not limited to: internal Evaluation procedures, examination of program data, special analyses, on-site checking, formal audit examinations, or any other procedures. All monitoring controlled by the State shall be performed in a manner that shall not unduly interfere with Contractor’s performance hereunder.

D. Final Audit Report. If an audit is performed on Contractor’s records for any Fiscal Year covering a portion of the term of this Addendum, Contractor shall submit a copy of the final audit report to the State’s principal representative at the address specified herein. Contractor shall ensure the provisions of this paragraph apply to any subcontract related to performance under this Addendum. Contractor shall, at Contractor’s sole expense, reconstruct any records not preserved or retained as required by this paragraph.

[bookmark: _Toc226428459][bookmark: _Toc426456439] CONFIDENTIAL INFORMATION-ORDERING ENTITY RECORDS



Contractor shall comply with, and shall cause each of its Subcontractors, and any other Party performing Work under this Addendum, to comply with the provisions of this §8 if it becomes privy to Confidential Information in connection with its performance hereunder.

A. Confidentiality. Contractor shall keep all State and Ordering Entity Records and information confidential at all times and comply with all laws and regulations concerning confidentiality of information. Any request or demand by a third Party for a State or Ordering Entity Records and information in the possession of Contractor shall be immediately forwarded to the State’s principal representative.

B. Notification. Contractor shall notify its agent, employees, Subcontractors and assigns that may come into contact with State and Ordering Entity Records and Confidential Information that each is subject to the confidentiality requirements set forth herein, and shall provide each with a written explanation of such requirements before permitting them to access such records and information.

C. Use, Security, and Retention. Confidential Information, State Data and Records, and/or Ordering Entity Records of any kind shall not be distributed or sold to any third Party or used by Contractor or its agents in any way, except as authorized by this Addendum or approved in writing by the State or the Ordering Entity, as applicable. Contractor shall provide and maintain a secure environment that ensures confidentiality of all Confidential Information wherever located. Confidential Information, State Data and Records, and/or Ordering Entity Records shall not be retained in any files or otherwise by Contractor or its agents, except as permitted in this Addendum or approved in writing by the Ordering Entity or the State. All Confidential Information, State Data and Records, and/or Ordering Entity Records of any kind, shall be stored, processed, or transferred only in, or to, facilities located within the United States.

D. Rights in Data, Documents, and Computer Software

i. Except to the extent specifically provided elsewhere in this Addendum, any software, research, reports, studies, data, photographs, negatives or other documents, drawings, models, materials, or Work Product of any type, including drafts, prepared by Contractor in the performance of its obligations under this Addendum, shall be the exclusive property of the State or Ordering Entity and all Work Product shall be delivered to the State or Ordering Entity by Contractor upon completion of an Order or termination thereof.  The State’s or Ordering Entity’s exclusive rights in such Work Product shall include, but not be limited to, the right to copy, publish, display, transfer, and prepare derivative Works, and to amend, update or alter such Work Product as the State or Ordering Entity deems appropriate. Contractor shall not use, or willingly allow, cause or permit such Work Product to be used for any purpose other than the performance of Contractor’s obligations hereunder without the prior written consent of the State or Ordering Entity. The State or Ordering Entity shall have the right to exercise all incidents of ownership of the Work Product without any further obligation to Contractor, other than compensation for Services rendered as set forth herein.

ii. Contractor retains all right and title to any licensed software, pre-existing Contractor materials, third-Party materials, open source software, and derivatives thereof, delivered by Contractor under the Addendum, whether incorporated in a Deliverable or necessary to use a Deliverable (“Contractor Property”). Contractor Property will be licensed to the State or Ordering Entity as set forth in a license agreement that is: (a) acceptable to the State or Ordering Entity, or (b) obtained by the State or Ordering Entity from an applicable third Party Contractor, or (c) in the case of open source software, the license terms set forth in the applicable open source license agreement.

E. Disclosure-Liability 

i. Disclosure of State or Ordering Entity Records or other Confidential Information by Contractor for any reason may be cause for legal action by third Party against Contractor, the State or their respective agents. Contractor shall indemnify, save, and hold harmless the State, the Ordering Entity, its employees and agents, against any and all claims, damages, liability and court awards including costs, expenses, and attorney fees and related costs, incurred as a result of any act or omission by Contractor, or its employees, agents, Subcontractors, or assignees pursuant to this §8.

ii. Notwithstanding any other provision of this Addendum or any Order, Contractor shall be liable to the State and Ordering Entities for all consequential and incidental damages arising from a Security Breach. The State or an Ordering Entity, in its sole discretion, may securely deliver Confidential Information, State Data and Records, and/or Ordering Entity Records directly to the facility where the data is used to perform the Work. Confidential Information, State Data and Records, and/or Ordering Entity Records are not to be maintained or forwarded to or from any other facility or location except for the authorized and approved purposes of backup and disaster recovery purposes. The Contractor shall ensure that Confidential Information, State Data and Records, and/or Ordering Entity Records are not retained beyond time-frames established by the State and Ordering Entity.

[bookmark: _Toc426456440]CONFLICTS OF INTEREST

A. Contractor shall not engage in any business or personal activities or practices or maintain any relationships which conflict in any way with the full performance of Contractor’s obligations hereunder. Contractor acknowledges that with respect to this Addendum, even the appearance of a conflict of interest is harmful to the State’s interests. 

B. Absent the State’s prior written approval, Contractor shall refrain from any practices, activities or relationships that reasonably appear to be in conflict with the full performance of Contractor’s obligations to the State hereunder. If a conflict or appearance thereof exists, or if Contractor is uncertain whether a conflict or the appearance of a conflict of interest exists, Contractor shall submit to the State a disclosure statement setting forth the relevant details for the State’s consideration. Failure to promptly submit a disclosure statement or to follow the State’s direction in regard to the apparent conflict constitutes a breach of this Addendum.

[bookmark: _Toc426456441]REPRESENTATIONS AND WARRANTIES

Contractor makes the following specific representations and warranties for the benefit of the State and Ordering Entities on the date hereof and as of each Order’s effective date, each of which was relied on by the State in entering into this Addendum, and will be relied upon by the State in entering into this Addendum and by each Ordering Entity in placing Orders with Contractors.

A. Standard and Manner of Performance. Contractor shall perform its obligations hereunder in accordance with the highest standards of care, skill and diligence in Contractor’s industry, trade, or profession and in the sequence and manner set forth in this Addendum and in any Order. 

B. Legal Authority – Contractor Signatory. Contractor warrants that it possesses the legal authority to enter into this Addendum and that it has taken all actions required by its procedures, and by-laws, and/or applicable laws to exercise that authority, and to lawfully authorize its undersigned signatory to execute this Addendum, or any part thereof, and to bind Contractor to its terms. If requested by the State, Contractor shall provide the State with proof of Contractor’s authority to enter into this Addendum within fifteen (15) days of receiving such request.

C. Licenses, Permits, Etc.   

i. Contractor represents and warrants that as of the Effective Date it has, and that at all times during the term hereof it shall have and maintain, at its sole expense, all licenses, certifications, approvals, insurance, permits, and other authorizations required by law to perform its obligations hereunder. Contractor warrants that it shall maintain all necessary licenses, certifications, approvals, insurance, permits, and other authorizations required to perform under this Addendum, without reimbursement by the State or other adjustment in Contract Funds. Additionally, all employees and agents of Contractor delivering Orders under this Addendum shall hold all required licenses or certifications, if any, to perform their responsibilities.   

ii. Contractor, if a foreign corporation or other foreign entity transacting business in the State of Colorado, further warrants that it currently has obtained and shall maintain any applicable certificate of authority to transact business in the State of Colorado and has designated a registered agent in Colorado to accept service of process. Any revocation, withdrawal, or non-renewal of such licenses, certifications, approvals, insurance, permits, or any such similar requirements necessary for Contractor to perform under the terms of this Addendum is a material breach by Contractor and may constitute grounds for termination of this Addendum.

A. [bookmark: _Toc392144171]Doing Business in Colorado. Contractor and its Subcontractors and authorized dealer/distributors, if applicable, shall register to do business within the State of Colorado with the Colorado Secretary of State, in accordance with CRS §7-90-801, and must maintain such registration in “good standing” throughout the term of this Addendum. Contractor shall provide the State upon the State’s request a copy of Contractor’s Articles of Incorporation and/or Bylaws.

B. Federal Employer Identification Number (FEIN). Contractor shall submit to the State its FEIN and a completed W-9, Taxpayer Identification form before any Ordering Entity may issue an Order to Contractor under this Addendum.  
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Contractor and its Subcontractors shall obtain and maintain insurance as specified in this §11 at all times during the term of this Addendum. All policies evidencing the insurance coverage required hereunder shall be issued by insurance companies satisfactory to Contractor and the State.

A. Contractor

i. Public Entities  

a) If Contractor is a "public entity" within the meaning of the Colorado Governmental Immunity Act, CRS §24-10-101, et seq., as amended (the “GIA”), then Contractor shall maintain at all times during the term of this Addendum such liability insurance, by commercial policy or self-insurance, as is necessary to meet its liabilities under the GIA. 

b) Contractor shall show proof of such insurance satisfactory to the State, if requested by the State. Contractor shall require each Contract with a Subcontractor that is a public entity, to include the insurance requirements necessary to meet such Subcontractor’s liabilities under the GIA.

ii. Non-Public Entities. If Contractor is not a "public entity" within the meaning of the GIA, Contractor shall obtain and maintain during the term of this Addendum, insurance coverage and policies meeting the same requirements set forth in §11(B), and shall obtain and maintain during the terms of this Addendum insurance coverage and policies meeting the same requirements with respect to Subcontractors that are not "public entities."

B. Contractors – Subcontractors. Contractor shall require each contract with Subcontractors providing Goods or Services in connection with this Addendum, other than those that are public entities, to include insurance requirements substantially similar to the following:

i. Worker’s Compensation. Worker’s Compensation Insurance as required by State statute, and Employer’s Liability Insurance covering all of Contractor or Subcontractor employees acting within the course and scope of their employment.

ii. Commercial General Liability. Commercial General Liability Insurance written on ISO occurrence form CG 00 01 10/93 or equivalent, covering premises operations, fire damage, independent Contractors, products and completed operations, blanket contractual liability, personal injury, and advertising liability with minimum limits as follows: (a) $1,000,000 each occurrence; (b) $10,000,000 general aggregate; (c) $10,000,000 products and completed operations aggregate; and (d) $50,000 any one fire. If any aggregate limit is reduced below $1,000,000 because of claims made or paid, Contractor and/or Subcontractor shall immediately obtain additional insurance to restore the full aggregate limit and furnish to Contractor a certificate or other document satisfactory to Contractor showing compliance with this provision.

iii. Automobile Liability. Automobile Liability Insurance covering any auto (including owned, hired, and non-owned autos) with a minimum limit of $1,000,000 each accident combined single limit.

iv. Professional Liability. If Contractor or Subcontractor is providing IT, legal, engineering, accounting, medical, architectural or other professional Services, Contractor shall require such contracts with Subcontractors to acquire a Professional Liability Insurance Policy in the minimum amount of $1,000,000 per occurrence and $1,000,000 in the aggregate, written on an occurrence form that provides coverage for its Work undertaken pursuant to this Addendum. If a policy written on an occurrence form is not commercially available, a claims-made policy shall remain in effect for the term of the Contract and for at least two (2) years beyond the completion and acceptance of the Work under this Contract, or, alternatively, Contractor must purchase a two (2) year extended reporting period.

v. Additional Insured. The State shall be named as additional insured on all Commercial General Liability and Automobile Liability Insurance policies (leases and construction Contracts require additional insured coverage for completed operations on endorsements CG 2010 11/85, CG 2037, or equivalent) required of Contractor and any Subcontractors hereunder.

vi. Primacy of Coverage. Coverage required of Contractor and Subcontractor shall be primary over any insurance or self-insurance program carried by Contractor or the State.

vii. Cancellation. The above insurance policies shall include provisions preventing cancellation or non-renewal without at least thirty (30) days prior notice to Contractor and Contractor shall forward such notice to the State in accordance with §8 of the Addendum within seven (7) days of Contractor’s receipt of such notice.

viii. Subrogation Waiver. All insurance policies in any way related to this Addendum and secured and maintained by Contractor or its Subcontractors as required herein shall include clauses stating that each carrier shall waive all rights of recovery, under subrogation or otherwise, against Contractor or the State, its agencies, institutions, organizations, officers, agents, employees, and volunteers.

C. Certificates. Contractor and all Subcontractors shall provide certificates showing insurance coverage required hereunder to the State within (7) seven business days of the Effective Date of this Addendum. No later than fifteen (15) days prior to the expiration date of any such coverage, Contractor and each Subcontractor shall deliver to the State, certificates of insurance evidencing renewals thereof. In addition, upon request by the State at any other time during the term of this Addendum, Contractor and each Subcontractor shall supply the State with evidence, satisfactory to the compliance with the provisions of this §11.

[bookmark: _Toc426456443]BREACH

A. Defined. In addition to any breaches specified in other sections of this Addendum, the failure of the Contractor, the State or an Ordering Entity to perform any of its material obligations hereunder, in whole or in part or in a timely or satisfactory manner, constitutes a breach. The institution of proceedings under any bankruptcy, insolvency, reorganization or similar law, by or against Contractor, or the appointment of a receiver or similar officer for Contractor or any of its property, which is not vacated or fully stayed within twenty (20) days after the institution or occurrence thereof, shall also constitute a breach. 

B. Notice and Cure Period. In the event of a breach, notice of such shall be given in writing by the aggrieved Party to the other Party and to the State in the manner provided in §8 of the Addendum. If such breach is not cured within thirty (30) days of receipt of written notice, or if a cure cannot be completed within thirty (30) days, or if cure of the breach has not begun within thirty (30) days and pursued with due diligence, the State or an Ordering Entity may exercise any of the remedies set forth in §13 (Remedies). Notwithstanding anything to the contrary herein, the State, in its sole discretion, need not provide advance notice or a cure period and may immediately terminate this Addendum in whole or in part if reasonably necessary to preserve public safety or to prevent immediate public crisis.
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If Contractor is in breach under any provision of this Addendum, the State and an Ordering Entity shall have all of the applicable remedies listed in this §13, except for those remedies specifically limited to the State, in addition to all other remedies set forth in other sections of this Addendum and under applicable law, following the notice and cure period set forth in §12 (Breach). The State and any Ordering Entity may exercise any or all of the remedies available to it, in its sole discretion, concurrently or consecutively.

A. Contract Termination for Cause and/or Breach. The State may terminate this entire Addendum or any part thereof, or any Order, in response to Contractor’s uncured breach. Exercise by the State of this right shall not be a breach of its obligations hereunder. Contractor shall remain responsible for performance of this Addendum and any Orders to the extent not terminated, if any.

i. Obligations and Rights 

a) To the extent specified in any termination notice, Contractor shall not incur further obligations or render further performance hereunder past the effective date of such notice, and shall terminate outstanding Orders and subcontracts with third Party pertaining to such performance. However, Contractor shall complete and deliver to individual Ordering Entities all Orders not cancelled by the termination notice and may incur obligations as are necessary to do so within this Addendum’s terms. 

b) At the request of any Ordering Entity, Contractor shall assign to the requesting Ordering Entity all of Contractor's right, title, and interest in Work Product created pursuant to any terminated Orders as of the effective date of their termination. 

c) Upon termination, Contractor and any Subcontractor shall take timely, reasonable and necessary action to protect and preserve property in the possession of Contractor in which any individual Ordering Entities have an interest. Contractor and or any Subcontractors shall immediately return to the Ordering Entity all materials owned by the Ordering Entity that are in their possession. All Work Product, at the option of the Ordering Entity, shall be delivered by Contractor to the Ordering Entity and shall become the property of the Ordering Entity. 

ii. Payments. Ordering Entities shall reimburse Contractor only for accepted performance up to the date of termination of an Order. If, after termination of an Order by State Ordering Entities, it is determined that Contractor was not in breach or that Contractor's action or inaction was excusable, such termination shall be treated as a termination in the public interest and the rights and obligations of the Parties shall be the same as if this Addendum had been terminated in the public interest, as described below in §13.B.

iii. Damages and Withholding. Notwithstanding any other remedial action by the State or an Ordering Entity, Contractor shall remain liable to the State or the Ordering Entity as may be appropriate for any damages sustained by the State or the Ordering Entity by virtue of any breach under this Addendum by Contractor. An Ordering Entity may withhold any payment to Contractor for mitigating the Ordering Entity’s damages, until the exact amount of damages due to the Ordering Entity from Contractor is determined. An Ordering Entity may withhold any amount that may be due Contractor as the Ordering Entity deems necessary to protect it against loss, including loss as a result of outstanding liens, claims of former lien holders, or for the excess costs incurred in procuring substitute Goods or Services. Contractor shall be liable for excess costs incurred by the Ordering Entity in procuring from third Party replacement Work or substitute Goods and/or Services.

B. Contract Early Termination in the Public Interest. The State is entering into this Addendum for the purpose of carrying out the public policy of the State of Colorado, as determined by its Governor, General Assembly, and/or Courts. If this Addendum ceases to further the public policy of the State, the State, in its sole discretion, may terminate this Addendum, and any Order, in whole or in part. Exercise by the State of this right shall not constitute a breach of the State’s or any Ordering Entity’s obligations hereunder. This subsection shall not apply to a termination of this Addendum by the State for cause or breach by Contractor, which shall be governed by §13.A or as otherwise specifically provided herein.

i. Method and Content. The State shall notify Contractor of such termination in accordance with §8 of the Addendum. The notice shall specify the effective date of the termination and whether it affects all or a portion of this Addendum and any Orders. 

ii. Obligations and Rights. Upon receipt of a termination notice, Contractor shall be subject to and comply with the same obligations and rights set forth in §13(A)(i).

iii. Payments

a) If this Addendum is terminated by the State pursuant to this §13(B), Contractor shall be paid by respective Ordering Entities for all outstanding Orders an amount which bears the same ratio to the total reimbursement under those Orders as Contractor’s obligations that were satisfactorily performed bear to the total obligations set forth in each Order, less payments previously made. 

b) Additionally, if an Order is less than sixty (60) percent completed, an Ordering Entity may reimburse Contractor for a portion of actual out-of-pocket expenses (not otherwise reimbursed under this Contract) incurred by Contractor which are directly attributable to the uncompleted portion of Contractor’s obligations hereunder; provided that the sum of any and all reimbursement shall not exceed the maximum amount payable to Contractor by an Ordering Entity under such Order.

C. State’s Option to Terminate. The State may, at any time, terminate this Addendum by sending written notice to the Contractor. Such notice shall state the effective date of termination, which shall be no less than thirty (30) calendar days after the date of the notice.

D. Remedies Not Involving Contract Termination. The State, in its sole discretion, may exercise one or more of the following remedies in addition to other remedies available to it:

i. Suspend Performance. Suspend Contractor’s performance with respect to all or any portion of this Addendum pending necessary corrective action as specified by the State without entitling Contractor to an adjustment in price/cost or performance schedule. Contractor shall promptly cease performance and incurring costs in accordance with the State’s directive and the State shall not be liable for costs incurred by Contractor after the suspension of performance under this provision.

ii. Withhold Payment. Withhold payment to Contractor until corrections in Contractor’s performance are satisfactorily made and completed.

iii. Deny Payment. Deny payment for those obligations not performed that, due to Contractor’s actions or inaction’s, cannot be performed or, if performed, would be of no value to the State, provided, that any denial of payment shall be reasonably related to the value to the State of the obligations not performed.

iv. Removal. Notwithstanding any other provision herein, the State may demand immediate removal of any of Contractor’s employees, agents, or Subcontractors whom the State deems incompetent, careless, insubordinate, unsuitable, or otherwise unacceptable, or whose continued participation under this Addendum is deemed to be contrary to the public interest or the State’s best interest.

E. Intellectual Property. If Contractor infringes on a patent, copyright, trademark, trade secret or other intellectual property right while performing its obligations under this Addendum, Contractor shall, at the State’s or an Ordering Entity’s option (i) obtain for the State, Ordering Entity or Contractor the right to use such Goods and Services; (ii) replace any Goods involved in the performance of the Services with non-infringing Goods, or modify them so that they become non-infringing; or, (iii) if neither of the foregoing alternatives are reasonably available, remove or discontinue any infringing Services or Goods and refund the price paid therefore to the State. 

F. Non-State Ordering Entity Remedies. Non-State Ordering Entities may include other remedies in the terms of the Orders they place.

G. Delay or Nonperformance – Liquidated Damages. If an Ordering Entity provides Contractor with written notice of delay or nonperformance under an Order in accordance with §8 of the Addendum, and Contractor fails to cure such delay or nonperformance within the time specified in such notice, then to the extent such Order contains a liquidated damages provision, Contractor shall be liable for the liquidated damages in addition to any other applicable damages as provided therein.
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Liability for claims for injuries to persons or property arising from the negligence of the State of Colorado, its departments, institutions, agencies, boards, officials, and employees is controlled and limited by the provisions of the Governmental Immunity Act §24-10-101, et seq. and the risk management statutes, CRS §24-30-1501, et seq., as amended.
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A. If the maximum amount payable to Contractor by any one State Ordering Entity under this Addendum is $100,000 or greater, either on the Effective Date or at anytime thereafter, this §15 applies to that State Ordering Entity’s Orders. 

i. Contractor agrees to be governed, and to abide, by the provisions of CRS §24-102-205, §24-102-206, §24-103-601, §24-103.5-101 and §24-105-102 concerning the monitoring of Contractor performance on state Contracts and inclusion of Contract performance information in a Statewide Contract management system. 

ii. Contractor’s performance shall be subject to Evaluation and Review in accordance with the terms and conditions of this Addendum, State law, including CRS §24-103.5-101, and State Fiscal Rules, Policies and Guidance. 

iii. Evaluation and Review of Contractor’s performance shall be part of the normal Contract administration process and Contractor’s performance will be systematically recorded in the Statewide Contract Management System.  

iv. At the end of the current Contract term, the State Ordering Entity shall complete and submit a performance Evaluation in a form equivalent to Exhibit 3 (Sample Contractor Performance Evaluation).

B. Areas of Evaluation and Review shall include, but shall not be limited to quality, cost and timeliness. Collection of information relevant to the performance of Contractor’s obligations under this Addendum shall be determined by the specific requirements of such obligations and shall include factors tailored to match the requirements of Contractor’s obligations. Such performance information shall be entered into the Statewide Contract Management System at intervals established by State Ordering Entities and a final Evaluation, Review and Rating shall be rendered within thirty (30) days of the end of the Addendum term. Contractor shall be notified following each performance Evaluation and Review, and shall address or correct any identified problem in a timely manner and maintain Work progress.

C. Should the final performance Evaluation and Review determine that Contractor demonstrated a gross failure to meet the performance measures established hereunder, the Executive Director of the Colorado Department of Personnel & Administration (Executive Director), upon request by the State Purchasing Office, and showing of good cause, may debar Contractor and prohibit Contractor from bidding on future Contracts. 

D. Contractor may contest the final Evaluation, Review and Rating by: (i) filing rebuttal statements, which may result in either removal or correction of the Evaluation (CRS §24-105-102(6)), or (ii) under CRS §24-105-102(6), exercising the debarment protest and appeal rights provided in CRS §24-109-106, 107, 201 or 202, which may result in the reversal of the debarment and reinstatement of Contractor, by the Executive Director, upon a showing of good cause.

[bookmark: _Toc426456447]GENERAL PROVISIONS

A. Assignment and Subcontracts. Contractor’s rights and obligations hereunder are personal and may not be transferred, assigned or subcontracted without the prior, written consent of the State. Any attempt at assignment, transfer, subcontracting without such consent shall be void. All assignments, subcontracts, or Subcontractors approved by Contractor or the State are subject to all of the provisions hereof. Contractor shall be solely responsible for all aspects of subcontracting arrangements and performance. 

B. Binding Effect. Except as otherwise provided in §16(A), all provisions herein contained, including the benefits and burdens, shall extend to and be binding upon the Parties’ respective heirs, legal representatives, successors, and assigns.

C. Captions. The captions and headings in this Addendum are for convenience of reference only, and shall not be used to interpret, define, or limit its provisions.

D. Counterparts. This Addendum may be executed in multiple identical original counterparts, all of which shall constitute one agreement.

E. Entire Understanding. This Addendum represents the complete integration of all understandings between the Parties, and all prior representations and understandings, oral or written, are merged herein. Prior or contemporaneous additions, deletions, or other changes hereto shall not have any force or effect whatsoever, unless embodied herein.

F. Indemnification. Contractor shall indemnify, save, and hold harmless the State, its employees and agents, against any and all claims, damages, liability and court awards including costs, expenses, and attorney fees and related costs, incurred as a result of any act or omission by Contractor, or its employees, agents, Subcontractors, or assignees pursuant to the terms of this Contract; however, the provisions hereof shall not be construed or interpreted as a waiver, express or implied, of any of the immunities, rights, benefits, protection, or other provisions, of the Colorado Governmental Immunity Act, CRS §24-10-101 et seq., or the Federal Tort Claims Act, 28 U.S.C. 2671 et seq., as applicable, as now or hereafter amended.

G. Jurisdiction and Venue. All suits or actions related to this Addendum shall be filed and proceedings held in the State of Colorado and venue shall be in the City and County of Denver, except venue may be the Colorado court district where the Ordering Entity’s primary place of business is located.

H. Modification

i. By the Parties   

a) Except as specifically provided in this Addendum, modifications of this Addendum shall not be effective unless agreed to in writing by the Parties in an amendment to this Addendum, properly executed and approved in accordance with applicable Colorado State law and State Fiscal Rules.  

b) Modifications permitted under this Addendum, other than amendments, shall conform to the policies of the Office of the State Controller, including, but not limited to, the policy entitled MODIFICATIONS OF CONTRACTS - TOOLS AND FORMS.

ii. By Operation of Law. This Addendum is subject to such modifications as may be required by changes in Federal or Colorado State law, or their implementing regulations. Any such required modification automatically shall be incorporated into and be part of this Addendum on the effective date of such change, as if fully set forth herein.

I. Order of Precedence 

i. The provisions of this Addendum shall govern the relationship of the Parties. In the event of conflicts or inconsistencies between this Addendum and its exhibits and attachments, including, but not limited to, those provided by Contractor, such conflicts or inconsistencies shall be resolved by reference to the documents in the following order of priority:

a) §17 of this Addendum, FAFTA Provisions

b) §18 of this Addendum, Colorado Special Provisions,

c) The remaining provisions of the main body of this Addendum and this Exhibit A,

d) The provisions of the Master Agreement, and

e) The provisions of each Order.

ii. Notwithstanding anything to the contrary herein, the State and Ordering Entities shall not be subject to any provision incorporated in any exhibit attached hereto, any provision incorporated in any terms and conditions appearing on Contractor’s or Subcontractor’s website, any provision incorporated into any click through or online agreements, or any provision incorporated into any other document or agreement between the Parties that (a) requires the State or Ordering Entity to indemnify Contractor or any other Party, (b) is in violation of State laws, regulations, rules, fiscal rules, policies, or other State or Ordering Entity requirements as deemed solely by the State or Ordering Entity, or (c) is contrary to any of the provisions incorporated into §16 or the main body of this Addendum.

J. Severability. Provided this Addendum can be executed and performance of the obligations of the Parties accomplished as intended, the provisions hereof are severable and any provision that is declared invalid or becomes inoperable for any reason shall not affect the validity of any other provision hereof, provided that the Parties can continue to perform their obligations under this Addendum in accordance with its intent.

K. Survival of Certain Addendum Terms. Notwithstanding anything herein to the contrary, provisions of this Addendum requiring continued performance, compliance, or effect after termination hereof, shall survive such termination and shall be enforceable by the State or an Ordering Entity if Contractor fails to perform or comply as required.

L. Third Party Beneficiaries. Enforcement of this Addendum and all rights and obligations hereunder are reserved solely to the Parties. Any Services or benefits which third Party receive as a result of this Addendum are incidental to the Addendum, and do not create any rights for such third Party.

M. Waiver. Waiver of any breach under a term, provision, or requirement of this Addendum, or any right or remedy hereunder, whether explicitly or by lack of enforcement, shall not be construed or deemed as a waiver of any subsequent breach of such term, provision or requirement, or of any other term, provision, or requirement.

N. CORA Disclosure. To the extent not prohibited by federal law, this Addendum and the performance measures and standards under CRS §24-103.5-101, if any, are subject to public release through the Colorado Open Records Act, CRS §24-72-101, et seq.

O. Sex Offender Registry Check. If in the course of doing business, an employee of a  Contractor, its Subcontractors, and/or authorized dealers/distributors, visits a State facility that has as clients children under the age of 21 on the premises, Contractor shall complete a sex offender registry check on each such employee prior to such employee going to any such State facility. In the event a designated employee is on the registry, such employee shall not be sent to a State facility and will not be admitted to such facility. Link to access the Colorado Department of Public Safety’s website:  http://cdpsweb.state.co.us/ (Reference CRS §16-22-110, Sex Offender Registry).     

[bookmark: _Toc426456448][bookmark: _Toc394415349]FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT OF 2004 (“FFATA”) 

If or when an Ordering Entity places an Order using FFATA funds, the Ordering Entity shall immediately notify the State and the Contractor of payment with FFATA funds and  the Order shall include the “State of Colorado Supplemental Provisions for Federally Funded Contracts, Grants, and Purchase Orders Subject to the Federal Funding Accountability and Transparency Act of 2006, as amended,” as such provisions may be modified from time to time. The FFATA provisions are available on the website of the Colorado State Controller at:https://www.colorado.gov/pacific/osc/ffata. The State and the Ordering Entity agree to comply with all federal and state reporting requirements for the use of FFATA funds. Contractor shall provide the required report to the Ordering Entity with the invoice presented to the Ordering Entity for payment.  The Parties acknowledge that Contractor, for purchases under this Addendum, is not a Subcontractor or sub-grantee, but a provider of Goods and related Services.

[bookmark: _Toc200355044][bookmark: _Toc225245066][bookmark: _Toc226428470][bookmark: _Toc426456449]COLORADO SPECIAL PROVISIONS  

These Special Provisions apply to all State Agencies, Other State Departments and State-funded Institutions of Higher Education Contracts and Orders except where noted in italics.  

A. CONTROLLER'S APPROVAL. CRS §24-30-202 (1). This Addendum shall not be valid until it has been approved by the Colorado State Controller or designee.

B. FUND AVAILABILITY. CRS §24-30-202(5.5). Financial obligations of the State payable after the current Fiscal Year are contingent upon funds for that purpose being appropriated, budgeted, and otherwise made available.

C. GOVERNMENTAL IMMUNITY. No term or condition of this Addendum shall be construed or interpreted as a waiver, express or implied, of any of the immunities, rights, benefits, protections, or other provisions, of the Colorado Governmental Immunity Act, CRS §24-10-101 et seq., or the Federal Tort Claims Act, 28 U.S.C. §1346(b) and 2671 et seq., as applicable now or hereafter amended.

D. INDEPENDENT CONTRACTOR. Contractor shall perform its duties hereunder as an independent Contractor and not as an employee. Neither Contractor nor any agent or employee of Contractor shall be deemed to be an agent or employee of the State. Contractor and its employees and agents are not entitled to unemployment insurance or Workers compensation benefits through the State and the State shall not pay for or otherwise provide such coverage for Contractor or any of its agents or employees. 

E. COMPLIANCE WITH LAW. Contractor shall strictly comply with all applicable federal and State laws, rules, and regulations in effect or hereafter established, including, without limitation, laws applicable to discrimination and unfair employment practices.

F. CHOICE OF LAW. Colorado law, and rules and regulations issued pursuant thereto, shall be applied in the interpretation, execution, and enforcement of this Addendum. Any provision included or incorporated herein by reference which conflicts with said laws, rules, and regulations shall be null and void. Any provision incorporated herein by reference which purports to negate this or any other Special Provision in whole or in part shall not be valid or enforceable or available in any action at law, whether by way of complaint, defense, or otherwise. Any provision rendered null and void by the operation of this provision shall not invalidate the remainder of this Addendum, to the extent capable of execution.

G. BINDING ARBITRATION PROHIBITED. The State of Colorado does not agree to binding arbitration by any extra-judicial body or person. Any provision to the contrary in this Addendum or Order or incorporated herein by reference shall be null and void.

H. SOFTWARE PIRACY PROHIBITION. Governor's Executive Order D 002 00. State or other public funds payable under this Addendum shall not be used for the acquisition, operation, or maintenance of computer software in violation of federal copyright laws or applicable licensing restrictions. Contractor hereby certifies and warrants that, during the term of this Addendum and any extensions, Contractor has and shall maintain in place appropriate systems and controls to prevent such improper use of public funds. If the State determines that Contractor is in violation of this provision, the State may exercise any remedy available at law or in equity or under this Addendum, including, without limitation, immediate termination of this Addendum and any remedy consistent with federal copyright laws or applicable licensing restrictions.

I. EMPLOYEE FINANCIAL INTEREST/CONFLICT OF INTEREST. CRS §24-18-201 and 24-50-507. The signatories aver that to their knowledge, no employee of the State has any personal or beneficial interest whatsoever in the service or property described in this Addendum. Contractor has no interest and shall not acquire any interest, direct or indirect, that would conflict in any manner or degree with the performance of Contractor’s Services and Contractor shall not employ any person having such known interests.

J. VENDOR OFFSET. CRS §24-30-202 (1) and 24-30-202.4. [Not applicable to intergovernmental agreements]. Subject to CRS §24-30-202.4 (3.5), the State Controller may withhold payment under the State’s vendor offset intercept system for debts owed to State Agencies for: (i) unpaid child support debts or child support arrearages; (ii) unpaid balances of tax, accrued interest, or other charges specified in CRS §39-21-101, et seq.; (iii) unpaid loans due to the Student Loan Division of the Department of Higher Education; (iv) amounts required to be paid to the Unemployment Compensation Fund; and (v) other unpaid debts owing to the State as a result of final agency determination or judicial action.

K. PUBLIC CONTRACTS FOR SERVICES. CRS §8-17.5-101. [Not applicable to agreements relating to the offer, issuance, or sale of securities, investment advisory services or fund management services, sponsored projects, intergovernmental agreements, or information technology services or products and services]. Contractor certifies, warrants, and agrees that it does not knowingly employ or Contract with an illegal alien who will perform Work under this Addendum and will confirm the employment eligibility of all employees who are newly hired for employment in the United States to perform Work under this Addendum, through participation in the E-Verify Program or the State program established pursuant to CRS §8-17.5-102(5)(c), Contractor shall not knowingly employ or Contract with an illegal alien to perform Work under this Addendum or enter into a Contract with a Subcontractor that fails to certify to Contractor that the Subcontractor shall not knowingly employ or Contract with an illegal alien to perform Work under this Addendum. Contractor (i) shall not use E-Verify Program or State program procedures to undertake pre-employment screening of job applicants while this Addendum is being performed, (ii) shall notify the Subcontractor and the contracting State agency within three (3) days if Contractor has actual knowledge that a Subcontractor is employing or contracting with an illegal alien for Work under this Addendum, (iii) shall terminate the subcontract if a Subcontractor does not stop employing or contracting with the illegal alien within three (3) days of receiving the notice, and (iv) shall comply with reasonable requests made in the course of an investigation, undertaken pursuant to CRS §8-17.5-102(5), by the Colorado Department of Labor and Employment. If Contractor participates in the State program, Contractor shall deliver to the contracting State agency, Institution of Higher Education or Party, a written, notarized affirmation, affirming that Contractor has examined the legal Work status of such employee, and shall comply with all of the other requirements of the State program. If Contractor fails to comply with any requirement of this provision or CRS §8-17.5-101 et seq., the contracting State agency, Institution of Higher Education or Party may terminate this Addendum for breach and, if so terminated, Contractor shall be liable for damages.

L. PUBLIC CONTRACTS WITH NATURAL PERSONS. CRS §24-76.5-101. Contractor, if a natural person eighteen (18) years of age or older, hereby swears and affirms under penalty of perjury that he or she (i) is a citizen or otherwise lawfully present in the United States pursuant to federal law, (ii) shall comply with the provisions of CRS §24-76.5-101 et seq., and (iii) has produced one form of identification required by CRS §24-76.5-103 prior to the effective date of this Addendum.

               SPs Effective 1/1/09
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		[bookmark: Text2]Date:      

		[bookmark: Text3]Original Contract CMS #:      

		[bookmark: Text4]Option Letter #      

		[bookmark: Text62]CMS Routing #      







1) OPTIONS. Option to renew only (for an additional term)



2) REQUIRED PROVISIONS.

[bookmark: Text131][bookmark: Text20][bookmark: Text21]In accordance with the Participating Addendum, Exhibit A, Section(s)       between the State of Colorado, Department of Personnel & Administration, State Purchasing Office , and [Contractor's Name], the State hereby exercises its option for an additional term beginning [Insert start date] and ending on [Insert ending date] at the same rates and same terms specified in the original Participating Addendum as amended.



3) EFFECTIVE DATE. The effective date of this Option Letter is upon approval of the State Controller or others delegated.



		STATE OF COLORADO

John W. Hickenlooper, Governor

Department of Personnel & Administration





By: Insert Name & Title of Person Signing for Agency or IHE



Date: _________________________





ALL CONTRACTS REQUIRE APPROVAL BY THE STATE CONTROLLER

		CRS §24-30-202 requires the State Controller to approve all State Contracts. This Option Letter is not valid until signed and dated below by the State Controller or delegate. Contractor is not authorized to begin performance until such time. If Contractor begins performing prior thereto, the State of Colorado is not obligated to pay Contractor for such performance or for any Goods and/or Services provided hereunder.







		STATE CONTROLLER

Robert Jaros, CPA, MBA, JD



By: ____________________________________

Insert Name of Agency or IHE Delegate-Please delete if Contract will be routed to OSC for approval



Date: ___________________












[bookmark: _Toc426456451]EXHIBIT 2 – SAMPLE SUMMARY CONTRACTOR VOLUME REPORT
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[bookmark: _Toc426456452]EXHIBIT 3 – SAMPLE CONTRACTOR PERFORMANCE EVALUATION

[image: state seal]State of Colorado 

Contract Management Information

FINAL Contractor Performance Evaluation

Colorado Revised Statutes §24-102-205(6)

 (
Upon completion
 of each personal services contract with a value over $100,000, the individual selected by the state agency or 
Institution of Higher Education
 (IHE), pursuant to CRS §24-103.5-101(3), to monitor the contractor’s work under the contract (Contract Monitor) shall complete this FINAL Contractor Performance Evaluation (Evaluation) and submit the completed Evaluation to the contractor for 
Review
 and comment pursuant to CRS §24-103.5-101(6). This Evaluation and contractor’s response, if any, shall be added to the 
Statewide
 Contract Management System (CMS) within 
thirty (
30
)
 days after contract 
completion and become publicly
 available as part of the State’s searchable website. Soliciting 
State Agencies
 and IHEs are required to 
Review
 completed Evaluations prior to making future contract awards to ensure that the prospective contractor meets applicable responsibility. A contractor who disputes any information contained in an Evaluation may exercise the co
ntract rights set forth in CRS 
§24-109-106, 107, 201 or 202.  
Completing this Form
Before completing this Evaluation
, 
the Contract Monitor shall ensure that 
ALL applicable fields in CMS
 are completed upon conclusion of the contract.
The Contract Monitor or  Procurement Staff shall submit the completed Evaluation to the contractor for 
Review
 and comment within
 thirty (
30
)
 days of contract completion.
The state agency or IHE shall maintain this Evaluation and contractor’s response, if any, as part of its official contract file and shall post the Evaluation on CMS within
 thirty (
30
)
 days of contract completion. 
This Evaluation shall remain a part of CMS for at least
 five (
5
) 
years following the date it is attached to the CMS contract record. 
CRS
. §24-105-102(4). 
If the contract is for construction services with a value of $500,000 or more, the Contract Monitor 
also
 shall complete the form entitled “Construction Contractor Final Performance Evaluation Report”.
This Evaluation is 
not
 required for contracts under Medicare, the “Colorado Medical Assistance Act”, Articles 4 to 6 of Title 25.5, CRS, the “Children’s Basic Health Plan Act”, Article 8 of Title 25.5, CRS, or the “Colorado Indigent Care Program”, Part I of Article 3 of Title 25.5, CRS.
)

































CMS Identification Number:				Contract Completion Date:

Name of State Agency/IHE:				Name of Contractor/Grantee:

Name of Project/Program:



Contractor Performance – Evaluation conducted after completion of Services



Contractor met requirements related to Quality:		  Yes   	      No

	

Contractor met requirement related to Cost:                                  Yes                       No	



Contractor met requirements related to Timeliness:                      Yes	        No

	

Briefly indicate area(s) of non-compliance and steps taken to remedy:



Indiciate number and dates of interim performance Evaluation worksheets completed for this Contract:



Overall Rating of Contractor Performance:           Below Standard             Standard             Above Standard	



The following to be completed by the State following submittal to Contractor for Review



Provided  with opportunity to Review Evaluation? (Date sent:                                       )          Yes                  No 	



Contractor submitted response to Evaluation? (Date rebuttal received:                          )           Yes 	        No 



Contractor disputed Evaluation? (Date Dispute received:                                               )           Yes 	        No 	



If No, explain:



By signing below, I acknowledge that I have completed this Final Contractor Performance Evaluation in accordance with CRS. § 24-102-205(6)



Signature: ___________________________________                                Title: __________________________



Print Name: _________________________________                                 Date: _________________________



Phone: ________________________




[bookmark: _Toc426456453]EXHIBIT 4 – IRS REQUIREMENT



I. PERFORMANCE

In performance of this Contract, the Contractor agrees to comply with and assume responsibility for compliance by his or her employees with the following requirements:

1) All Work will be done under the supervision of the Contractor or the Contractor’s employees.

2) Any return or return information made available in any format shall be used only for carrying out the provisions of this Contract. Information contained in such material will be treated as confidential and will not be divulged or made known in any manner to any person except as may be necessary in the performance of this Contract. Disclosure to anyone other than an officer or employee of the Contractor will be prohibited.

3) All returns and return information will be accounted for upon receipt and properly stored before, during, and after processing. In addition, all related output will be given the same level of protection as required for the source material.

4) The Contractor certifies that the data processed during the performance of this Contract will be completely purged from all data storage components of his or her computer facility, and no output will be retained by the Contractor at the time the Work is completed. If immediate purging of all data storage components is not possible, the Contractor certifies that any IRS data remaining in any storage component will be safeguarded to prevent unauthorized disclosures.

5) Any spoilage or any intermediate hard copy printout that may result during the processing of IRS data will be given to the agency or his or her designee. When this is not possible, the Contractor will be responsible for the destruction of the spoilage or any intermediate hard copy printouts, and will provide the agency or his or her designee with a statement containing the date of destruction, description of material destroyed, and the method used.

6)  All computer systems processing, storing, or transmitting Federal tax information must meet the requirements defined in IRS Publication 1075. To meet functional and assurance requirements, the security features of the environment must provide for the managerial, operational, and technical controls. All security features must be available and activated to protect against unauthorized use of and access to Federal tax information.

7) No Work involving Federal tax information furnished under this Contract will be subcontracted without prior written approval of the IRS.

8) The Contractor will maintain a list of employees authorized access. Such list will be provided to the agency and, upon request, to the IRS reviewing office.

9) The agency will have the right to void the Contract if the Contractor fails to provide the safeguards described above.

II. CRIMINAL/CIVIL SANCTIONS

1) Each officer or employee of any person to whom returns or return information is or may be disclosed will be notified in writing by such person that returns or return information disclosed to such officer or employee can be used only for a purpose and to the extent authorized herein, and that further disclosure of any such returns or return information for a purpose or to an extent unauthorized herein constitutes a felony punishable upon conviction by a fine of as much as $5,000 or imprisonment for as long as five (5) years, or both, together with the costs of prosecution. Such person shall also notify each such officer and employee that any such unauthorized further disclosure of returns or return information may also result in an award of civil damages against the officer or employee in an amount not less than $1,000 with respect to each instance of unauthorized disclosure. These penalties are prescribed by IRC sections 7213 and 7431 and set forth at 26 CFR 301.6103(n)-1.

2) Each officer or employee of any person to who returns or return information is or may be disclosed shall be notified in writing by such person that any return or return information made available in any format shall be used only for carrying out the provisions of this Contract. Information contained in such material shall be treated as confidential and shall not be divulged or made known in any manner to any person except as may be necessary in the performance of the Contract. Inspection by or disclosure to anyone without an official need to know constitutes a criminal misdemeanor punishable upon conviction by a fine of as much as $1,000 or imprisonment for as long as one (1) year, or both, together with the costs of prosecution. Such person shall also notify each such officer and employee that any such unauthorized inspection or disclosure of returns or return information may also result in an award of civil damages against the officer or employee [United States for Federal employees] in an amount equal to the sum of the greater of $1,000 for each act of unauthorized inspection or disclosure with respect to which such defendant is found liable or the sum of the actual damages sustained by the plaintiff as a result of such unauthorized inspection or disclosure plus in the case of a willful inspection or disclosure which is the result of gross negligence, punitive damages, plus the costs of the action. These penalties are prescribed by IRC section 7213A and 7431.

3) Additionally, it is incumbent upon the Contractor to inform its officers and employees of the penalties for improper disclosure imposed by the Privacy Act of 1974, 5 U.S.C. 552a. Specifically, 5 U.S.C. 552a(i)(1), which is made applicable to Contractors by 5 U.S.C. 552a(m)(1), provides that any officer or employee of a Contractor, who by virtue of his/her employment or official position, has possession of or access to agency records which contain individually identifiable information, the disclosure of which is prohibited by the Privacy Act or regulations established there under, and who knowing that disclosure of the specific material is prohibited, willfully discloses the material in any manner to any person or agency not entitled to receive it, shall be guilty of a misdemeanor and fined not more than $5,000.

III. INSPECTION

The IRS and the Agency shall have the right to send its officers and employees into the offices and plants of the Contractor for inspection of the facilities and operations provided for the performance of any Work under this Contract. Based on such inspection, specific measures may be required in cases where the Contractor is found to be noncompliant with Contract safeguards.
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  Vendor Name:


Revised - 4/24/14


  Contact Person:


  E-Mail Address:


  Phone:


  Date:


Colorado Price Agreement #:


Commodity or Service Name:


Sales Data Reported


Type of Entity                                                           


.                                                                                             


State Agencies and other 


State Departments


- $                        0% - $                            0% - $                         0%


Higher Education - $                        0% - $                            0% - $                         0%


Political Subdivisions


6


- $                        0% - $                            0% - $                         0%


Non-Profit


7


- $                        0% - $                            0% - $                         0%


Totals - $                        0% - $                            0% - $                         0%


Colo. Admin. Fee


8


Vendor Comments: 


Legend


1


2


3


4


5


6


7


8


___________________


x


Colorado Administration Fee - Only applicable to price agreements where the State is collecting a fee. Vendor manually enters 


Total Green Sales - Reflects the portion of total sales and % that has Environmentally Preferable attributes.                                                                             


Political Subdivisions - Examples include City/County/Local Governments, Special Districts (School, Fire, Water, Transportation etc.)


Total Paid by Commercial Card - Reflects the portion of total sales and % paid by the State Procurement Card or credit cards.                                                             


Regular (List) Pricing     


of Total Sales²


 (enter here--->) 


- $                             


Non-Profits - Organizations qualified by the State Purchasing Office based on C.R.S. 24-110-207.5.


Total Paid By                     


Commercial Credit Card


4


Regular (List) Pricing of Total Sales- The List / Catalog / MSRP Pricing and %, prior to any discounts.                                                                                    


- $                             


- $                             


- $                             


- $                            


Notes/Comments:   (enter here--->) 


 


STATE OF COLORADO                                                                      


VENDOR QUARTERLY                                                                 


 


SUMMARY VOLUME REPORT                                                                 


Send completed form to:                                                            


State Purchasing Office                                


1525 Sherman Street, Third Floor                                      


Denver, CO 80203                                       


or email to Sourcing Specialist


Note:  Make check payable to "State of Colorado".                                                                                                                                                                                      


Send to:  Colorado State Purchasing Office, 1525 Sherman Street, Third Floor, Denver, CO 80203


        ------------------------------------- SPO Use Only -------------------------------------------


                                                            Date entered to QVR 


Date Entered to QVR Log:  


Estimated Cost Savings - Savings to the State and % as a direct result of this price agreement.                                                                                    


- $                            


- $                            


- $                             


xx/xx/20xx


- $                            


Total Sales Dollars this Quarter - Attach detailed reports/data to support these amounts. 


Estimated Cost Savings³


Reporting Period - Please select the appropriate period:


Total Green Sales


5


- $                            


- $                             


Total Sales Dollars      


This Quarter¹


            Fill In Highlighted 


Areas


Reporting Year - Please select the appropriate year:


            Select one from     


each Drop Down Menu





x


x


x


x


       SPO Sourcing Specialist Contact - Please select the Specialist and e-mail this form to:


x


 


July - September


 


2013


 


Molly Randol            (303) 866-6191          Molly.Randol@state.co.us
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Exhibit F - State of  New Hampshire Terms and Conditions.pdf


Exhibit F - State of New Hampshire Terms and Conditions.pdf
STATE OF NEW HAMPSHIRE CONTRACT TERMS AND CONDITIONS

1. The State of New Hampshire, acting through the Division of Procuremenl and Support Services, engages the firm or individual ("the
vendor’} to perform the services and/or sale of goods, described in the attached State documents, if any, and the Vendor's bid or
quotation, both of which are incorporated herein by reference.

2. COMPLIANCE BY VENDOR WITH LAWS AND REGULATIONS. In connection with the performance of this agreement, the Vendor shall
comply with all statutes, laws, regulations, and orders of federal, state, county or municipal authorities which shall impose any obligation or
duty upon the Vendor, including, but not limited to civil rights and equal opportunity laws.

3. TERM. The contract, and all obligations of the parties thereunder, shall become effective on a specified date and shall be completed in
their entirety prior to a specified date. Any work undertaken by the Vendor prior to the effective date shall be at his sole risk and, in the
event that the contract shall not become effective, the State shall be under no obligation to reimburse the Vendor for any such work.

4. CONTRACT PRICE. The contract price, a payment schedule and a maximum limitation of price shall be as specified by the bid invitation
and the Vendor's bid. All payments shall be conditioned upon receipt, and approval by the State, of appropriate vouchers and upon
satisfactory performance by the Vendor, as determined by the State. The payment by the State of the Contract Price shall constitute
complete reimbursement to the Vendor for all expenses of any nature incurred by the Vendor in the performance by the Vendor and
complete payment for the Services. The State shall have no other liability to the Vendor.

5. DELIVERY. If the vendor fails to furnish items and/or services in accordance with all requirements, including delivery, the state may re-
purchase similar items from any other source without competitive bidding, and the original vendor may be liable to the state for any
excess costs.

6. INVOICING. Allinvoices must be in triplicate showing Order Number, Unit and Extension Prices and discounts allowed. A separate
invoice shall be submitted for each order. Unless otherwise noted on the invitation to bid or purchase order, payment will not be due until
thirty (30) days after all services have been completed, or all items have been delivered, inspected and accepted or the invoice has been
received at the agency business office, whichever is later.

7. PERSONNEL,

7.1. The Vendor shall disclose in writing the names of all owners (5% or more}, directors, officers, employees, agents or subconiractors who
are also officials or employees of the State of New Hampshire. Any change in this information shall be reported in writing within fifteen (15}
days of their occurrence.

7.2. The person signing this agreement on behalf of the State, or his or her delegee ("Contracting Officer’) shall be the State’s
representative for purposes of this agreement. In the event of any dispute concerning the inferpretation of this agreement, the
Contracting Officer's decision shall be final.

8. EVENT OF DEFAULT; REMEDIES.
8.1. Any one or more of the following acts or omissions of the Vendor shall constitute an event of defauit hereunder (“Events of Default”):

8.1.1. failure to deliver the goods or services satisfactorily or on schedule; or

8.1.2. failure to submit any report required hereunder; or

8.1.3. failure to perform any of the other covenants and conditions of this agreement.

8.2. Upon the occurrence of any Event of Default, the State may take any one. or more, or all, of the following actions:

8.2.1. give the Vendor a written notice specifying the Event of Default and requiring it to be remedied within, in the absence of a greater
or lesser specification of time, thirty (30) days from the date of the notice; and if the Event of Default is not timely remedied, terminate this
agreement, effective two (2) days after giving the Vendor notice of termination; and

8.2.2. give the Vendor a wiitten notice specifying the Event of Default and suspending all payments fo be made under this agreement
and ordering that the portion of the Contract Price, which would otherwise accrue to the Vendor during the period from the date of such

notice until such time as the State determines that the Vendor has cured the Event of Default, shall never be paid to the Vendor; and

8.2.3. set off against any other obligation the State may owe to the Vendor any damages the State suffers by reason of any Event of
Default; and

8.2.4. treat the agreement as breached and pursue any of its remedies at law or in equity, or both.

9. WAIVER OF BREACH. No failure by the State to enforce any provisions hereof after any Event of Default shall be deemed a waiver of its
rights with regard to that Event, or any subsequent Event. No express failure of any Event of Default shall be deemed a waiver of any
provision hereof. No such failure or waiver shall be deemed a waiver of the right of the State to enforce each and all of the provisions
hereof upon any further or other default on the part of the Vendor.






10. VENDOR'S RELATION TO THE STATE. In the performance of this agreement the Vendor is in all respects an independent Vendor, and is
neither an agent nor an employee of the State. Neither the Vendor nor any of its officers, employees, agents or members shall have
authority to bind the State nor are they entitled to any of the benefits, workmen's compensation or emoluments provided by the State to
its employees.

11. ASSIGNMENT AND SUBCONTRACTS. The Vendor shall not assign, or otherwise transfer any interest in this agreement without the prior
written consent of the State, No work required by this contract shall be subcontracted without the prior written consent of the State.

If a vendor is unable to compiete delivery by the date specified. he must contact the using agency. However, the agency is not required
to accept a delay to the original delivery date. All deliveries are subject to inspection and receiving procedure rules as established by the
State of New Hampshire. Deliveries are not considered accepted untit compliance with these rules has been established. State personnel
signatures on shipping documents shall signify only the receipt of shipments. All deliveries shall be FOB Destination.

12. INDEMNIFICATION. The contractor shall defend, indemnify and hold harmiless the State, its officers and employees, from and against
any and all losses suffered by the State, its officers and employees, and any and all claims, liabilities or penalties asserted against the State,
its officers and employees, by or on behalf of any person, on account of, based on, resulting from, arising out of (or which may be claimed
to arise out of) the acts or omissions of the Vendor. Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute
a waiver of the sovereign immunity of the State, which immunity is hereby reserved to the State. This covenant shall survive the termination
of this agreement.

12.1 PATENT PROTECTION. The seller agrees to indemnify and defend the State of New Hampshire from all claims and losses resulting from
alleged and actual patent infringements and further agrees to hold the State of New Hampshire harmiess from any liability arising under
RSA 382-A:2-312(3). (Uniform Commercial Code).

13. TOXIC SUBSTANCES. In compliance with RSA 277-A known as the Workers Right to Know Act, the vendor shall provide Material Safety
Data Sheets with the delivery of any and all products covered by said law.

14. NOTICE. Any notice by a party hereto to the other party shall be deemed to have been duly delivered or given at the time of mailing
by ceriitied mail, postage prepaid, in a United States Post Office addressed to the parties at the addresses given below.

15. AMENDMENT. This agreement may be amended, waived or discharged only by an instrument in writing signed by the parties hereto.

146. CONSTRUCTION OF AGREEMENT AND TERMS. This agreement shall be construed in accordance with the laws of the State of New
Hampshire, and is binding upon and inures to the benefit of the parties and their respective successors and assigns.

17. ADDITIONAL PROVISIONS. The additional provisions (if any) have been set forth as Exhibit "A" hereto.
18. ENTIRE AGREEMENT. This agreement, which may be executed in a number of counterparts, each of which shall be deemed an original,

constitutes the entire agreement and understanding between the parties, and supersedes all prior agreements and understandings
relating hereto.
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Exhibit G - State of Vermont Terms and Conditions.pdf
1.

State of Vermont
Additional Terms and Conditions to the NASPO Terms and Conditions and Required Forms
Cooperative Procurements (Exhibit C)

Confidentiality: The successful response will become part of the contract file and will become a matter of
public record as will all other responses received. If the response includes material that is considered by
the bidder to be proprietary and confidential under 1 VSA, Chapter 5, the bidder shall clearly designate the
material as such, explaining why such material should be considered confidential. The bidder must
identify each page or section of the response that it believes is proprietary and confidential with sufficient
grounds to justify each exemption from release, including the prospective harm to the competitive position
of the bidder if the identified material were to be released. Under no circumstances can the entire
response or price information be marked confidential. Responses so marked may not be considered.

Appropriations: [f this contract extends into more than one fiscal year of the State (July 1 to June 30),
and if appropriations are insufficient to support this contract, the State may cancel at the end of the fiscal
year, or otherwise upon the expiration of exiting appropriation authority.

Independence, Liability: The Contractor will act in an independent capacity and not as officers or
employees of the State.

The Contractor shall defend the State and its officers and employees against all claims or suits arising in
whole or in part from any act or omission of the Contractor or of any agent of the Contractor. The State
shall notify the Contractor in the event of any such claim or suit, and the Contractor shall immediately
retain counsel and otherwise provide a complete defense against the entire claim or suit.

After a final judgment or settlement the Contractor may request recoupment of specific defense costs and
may file suit in Washington Superior Court requesting recoupment. The Contractor shall be entitled to
recoup costs only upon a showing that such costs were entirely unrelated to the defense of any claim
arising from an act or omission of the Contractor.

The Contractor shall indemnify the State and its officers and employees in the event that the State, its
officers or employees become legally obligated to pay any damages or losses arising from any act or
omission of the Contractor.

Insurance: Before commencing work on this contract the contractor must provide certificates of insurance
to show that the following minimum coverages are in effect. It is the responsibility of the contractor to
maintain current certificates of insurance on file with the state through the term of the contract.

Workers Compensation: With respect to all operations performed, the contractor shall carry workers'
compensation insurance in accordance with the laws of the State of Vermont.

General.Liability and Property Damage: With respect to all operations performed under the contract, the
contractor shall carry general liability insurance having all major divisions of coverage including, but not
limited to:

Premises - Operations

Products and Completed Operations

Personal Injury Liability

Contractual Liability

The policy shall be on an occurrence form and limits shall not be less than:
$1,000,000 Per Occurrence

$1,000,000 General Aggregate

$1,000,000 Products/Completed Operations Aggregate

$ 50,000 Fire/ Legal/Liability

Contractor shall name the State of Vermont and its officers and employees as additional insureds for

liability arising out of this contract.
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Automotive Liability: The contractor shall carry automotive liability insurance covering all motor vehicles,
including hired and non-owned coverage, used in connection with the contract. Limits of coverage shall
not be less than; $1,000,000 combined single limit.

Contractor shall name the State of Vermont and its officers and employees as additional insureds for
liability arising out of this contract.

No warranty is made that the coverages and limits listed herein are adequate to cover and protect the
interests of the contractor for the contractor’s operations. These are solely minimums that have been
established to protect the interests of the State.

5.. Set Off: The State may set off any sums which the Contractor owes the State against any sums due the .
Contractor under this contract; provided, however, that any set off of amounts due the State of Vermont as
taxes shall be in accordance with the procedures more specifically provided hereinafter.

6. No Gifts or Gratuities: Contractor shall not give title, or possession of anything of substantial value
(including property, currency, travel and/or education programs) to any officer or employee of the State
during the term of this contract.

7. Records Available for Audit:

a. The Contractor shall maintain books, records, documents, and other evidence pertaining to this
Master Agreement and orders placed by Purchasing Entities under it to the extent and in such
detail as shall adequately reflect performance and administration of payments and fees.
“Records” means any written or recorded information, regardless of physical form or
characteristics, which is produced or acquired by the Contractor in the performance of this
agreement. Records produced or acquired in a machine readable electronic format shall be
maintained in that format. Contractor shall permit the Lead State Contract Administrator, a
Participating Entity, a Purchasing Entity, the federal government (including its grant awarding
entities and the U.S. Comptroller General), and any other duly authorized agent of a governmental
agency, to audit, inspect, examine, copy and/or transcribe Contractor's books, documents, papers
and records directly pertinent to this Master Agreement or orders placed by a Purchasing Entity
under it for the purpose of making audits, examinations, excerpts, and transcriptions. This right
shall survive for a period of five (5) years following termination of this Agreement or final payment
for any order placed by a Purchasing Entity against this Agreement, whichever is later, to assure
compliance with the terms hereof or to evaluate performance hereunder.

b. Without limiting any other remedy available to any governmental entity, the Contractor shall
reimburse the applicable Lead State, Participating Entity, or Purchasing Entity for any
overpayments inconsistent with the terms of the Master Agreement or orders or underpayment of

. fees found as a result of the examination of the Contractor’s records.

c. The rights and obligations herein right exist in addition to any quality assurance obligation in the
Master Agreement requiring the Contractor to self-audit contract obligations and that permits the
Lead State Contract Administrator to review compliance with those obligations.

8. Certification for apparel, footwear, and textiles (sweatshop prohibition): Before commencing work
on this contract, the contractor must provide certification from each supplier that meets the requirements of
29 V.S.A. §922(a) as well as a list of the names and addresses of each supplier, as required by 29 V.S.A.
§922(b). Contractor certifies that if, at any time during the contract period, there are changes to the
information in the certification or to the list of suppliers the contractor will promptly inform the
Commissioner of Buildings and General Services of such changes.
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RFP: Body Armor
DATE:

CERTIFICATE OF COMPLIANCE

This form must be completed in its entirety and submitted as part of the response for the proposal to be considered
valid.

TAXES: Pursuant to 32 V.S.A. § 3113, bidder hereby certifies, under the pains and penalties of perjury, that the
-company/individual is in good standing with respect to, or in full compliance with a plan to pay, any and all taxes due to the State
of Vermont as of the date this statement is made. A person is in good standing if no taxes are due, if the liability for any tax that
may be due is on appeal, or if the person is in compliance with a payment plan approved by the Commissioner of Taxes.

INSURANCE: Bidder certifies that the company/individual is in compliance with, or is prepared to comply with, the insurance
requirements as detailed in Section 4 of the State of Vermont Additional Terms and Conditions to the NASPO Terms and
Conditions and Required Forms Cooperative Procurements. Certificates of insurance must be provided prior to issuance of a
contract and/or purchase order. If the certificate(s) of insurance is/are not received by the Office of Purchasing & Contracting
within five (5) days of notification of award, the State of Vermont reserves the right to select another vendor. Please reference
the RFP and/or RFQ # when submitting the certificate of insurance.

CERTIFICATION FOR APPAREL, FOOTWEAR, AND TEXTILES (SWEATSHOP PROHIBITION): Bidder cettifies that the
companylindividual is in compliance with the requirements as detailed in Section 7 of the State of Vermont Additional Terms and
Conditions to the NASPO Terms and Conditions and Required Forms Cooperative Procurements. The contractor must provide
certification from each supplier that meets the requirements of 29 V.S.A. §922(a) as well as a list of the names and addresses of
each supplier, as required by 29 V.S.A. §922(b). Contractor certifies that if, at any time during the contract period, there are
changes to the information in the certification or to the list of supplier the contractor will promptly inform the Commissioner of
Buildings and General Services of such changes. The state reserves the right to ask for additional information and / or
certifications any time during the contract period. Failure of the vendor to comply with any provision of this certification will be
considered a default of the vendor’s contract obligations.

CONTRACT TERMS: The undersigned hereby acknowledges and agrees to the State of Vermont Additional Terms and
Conditions to the NASPO Terms and Conditions and Required Forms Cooperative Procurements.

TERMS OF SALE: The undersigned agrees to furnish the products or services listed at the prices quoted. The Terms of Sales
are Net 30 days from receipt of service or invoice, whichever is later. Percentage discounts may be offered for prompt
payments of invoices, however such discounts must be in effect for a period of 30 days or more in order to be considered in
making awards.

FORM OF PAYMENT: Would you accept the Visa Purchasing Card as a form of payment? Yes No
Insurance Certificate(s): Attached Will provide upon notification of award
Delivery-Offered: days after notice of award Terms of Sale:
(If Discount)

Quotation Valid for: days Date:
Name of Company: Contact Name:
Address: Fax Number:

E-mail:
By: Name:

Signature (Bid Not Valid Unless Signed) (Type or Print)

All returned quotes and related documents must be identified with our request for quote number.
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ENVIRONMENTAL INFORMATION FORM
June 1, 2008

RECYCLED MATERIALS OR PRODUCTS:

All bidders are to complete the following information in reference to each item being quoted. Additional pages may be
used if necessary.

ITEM# | BRAND/MANUFACTURER % OF RECYCLED CONTENT % POST CONSUMER CONTENT

MERCURY CONTENT CERTIFICATION:

The undersigned hereby certifies that none of the items quoted in this RFQ/RFP and any contract issued as a result
contain mercury except as identified below. Bidders shall also specify the amount of mercury contained in any of the
products listed below. Additional pages may be used if necessary.

[TEM - PART # MERCURY CONTENT

Name of Bidder: Signature of Bidder: Date:






TOWNS AND SCHOOLS QUESTIONNAIRE

PROVISIONS FOR THE PURCHASE OF SUPPLIES, MATERIALS, AND
EQUIPMENT FOR TOWNS, SCHOOLS, POLITICAL SUBDIVISIONS,
AND INDEPENDENT COLLEGES®' OF THE STATE OF VERMONT

The Office of Purchasing & Contracting keeps a current file of the contracts that are available to the political subdivisions
and colleges. We are continually interested in expanding this file and would appreciate a positive response to the
following questions:

1. Will you furnish these products and services to the political subdivisions of the State of Vermont at the same
prices, terms and conditions as you quoted in this response?  Yes No

If no, kindly outline below the prices, terms, and conditions under which you will agree to supply these needs.

2. Will you furnish these products and services to the independent colleges of the State of Vermont at the same
prices, terms and conditions as you quoted in this response?  Yes No

If no, kindly outline below the prices, terms, and conditions under which you will agree to supply these needs.

It should be noted that if you agree to extend these contract terms and prices to the political subdivisions or to
independent colleges, all such items furnished will be billed directly to and paid for by the political subdivision or college
and neither the State of Vermont, nor its Commissioner of Buildings and General Services, personally or officially,
assumes any responsibility.

RESPONSE TITLE: FIRM NAME:

DATE: BY:

‘Independent Colleges are "any institution of higher education chartered in VT and accredited or holding a certificate of
approval from the State Board of Education."





Econometric Modeling Questionnaire

For bid amounts exceeding $100,000.00 bidders are required to respond to the questions identified

below.

Act 112 of the Acts of 2012, “An act relating to evaluating net costs of government purchasing,” requires the
Secretary of Administration and the legislative economist to design and implement a pilot project to help measure
the net fiscal impact to the state of certain identified purchases. In order to accomplish this goal, we are seeking
data on contracts for goods and services to support the econometric evaluation.

Questions have been identified that may assist the state in the data collection process which will ultimately be
used for Econometric Modeling. Indicate N/A if not applicable.

1.

5.

6.

Vermont-based company?
Yes: No
Describe your companies presence in Vermont:

Description:

Indicate number of employees residing in Vermont:

Indicate percentage (%) of employees residing in Vermont: (%)

Indicate Vermont payroll for most recent fiscal year: $

Indicate percent (%) of total payroll in Vermont: (%)

When responding to questions 7 and 8, please indicate: Yes, No, or Not known at time of bid.

7.

If Out-of-State Vendor (see Question 1), do you expect to use Vermont subcontractors to fulfill any

portion of the Contract? Or, will Vermont be the source of any portion of goods sold?

If Vermont Vendor (see Question 1), will out-of-state subcontractors or goods sourced outside of
Vermont be used to fulfill any portion of the contract?

Name of Bidder:

Signature of Bidder:

Date:







image8.emf
Exhibit H - State of  Utah Terms and Conditions for Goods.docx


Exhibit H - State of Utah Terms and Conditions for Goods.docx
[bookmark: _GoBack]ATTACHMENT A: STANDARD TERMS AND CONDITIONS FOR GOODS

STATE OF UTAH COOPERATIVE CONTRACTS



This is a State of Utah Cooperative Contract (“State Cooperative Contract”) for goods meaning all things (including specially manufactured goods) which are tangible and usually movable. This State Cooperative Contract is the result of a cooperative procurement for the benefit of Eligible Users and may be used by Eligible Users.



1.  DEFINITIONS: The following terms shall have the meanings set forth below:

a) “Confidential Information” means information that is deemed as confidential under applicable state and federal laws, including personal information. The Eligible Users shall have the right to identify, during and after this Contract, additional types of categories of information that must be kept confidential under federal and state laws by Contractor.

b) “Contract” means either: (i) the Contract Signature Page(s), including all referenced attachments and documents incorporated by reference, or (ii) the Solicitation and the Proposal when accepted and signed by the Division. The format of the Contract, as described in the prior sentence, will be at the sole option of the Division. Additionally, the term “Contract” may include any purchase orders issued by the Division that result from this Contract. 

c) “Contract Signature Page(s)” means the State of Utah cover page(s) that the Division and Contractor sign.

d) “Contractor” means the individual or entity delivering the Goods identified in this Contract. The term “Contractor” shall include Contractor’s agents, officers, employees, and partners.

e) “Division” means the State of Utah Division of Purchasing.

f) “Eligible User(s)” means those authorized to use State Cooperative Contracts and includes the State of Utah’s government departments, institutions, agencies, political subdivisions (e.g., colleges, school districts, counties, cities, etc.), and, as applicable, nonprofit organizations, agencies of the federal government, or any other entity authorized by the laws of the State of Utah to participate in State Cooperative Contracts.

g) “End User Agreement” means any agreement  that Eligible Users are required to sign in order to participate in this Contract, including an end user agreement, customer agreement, memorandum of understanding, statement of work, lease agreement, service level agreement, or any other named separate agreement.

h) “Goods” means all types of tangible personal property (commodities), including but not limited to materials, supplies, and equipment that Contractor is required to deliver to the State Entity under this Contract. To the extent this Contract entails delivery or performance of services (including maintenance, installation, or product support), such services will be deemed “Goods” within the meaning of the Utah Uniform Commercial Code when reasonable to do so.

i) “Proposal” means Contractor’s response to the Division’s Solicitation.

j) “Solicitation” means the documents used by the Division to obtain Contractor’s Proposal.   

k) “State of Utah” means the State of Utah, in its entirety, including its departments, institutions, agencies, divisions, authorities, instrumentalities, boards, commissions, elected or appointed officers, employees, agents, and authorized volunteers.

l) “Subcontractors” means subcontractors or subconsultants at any tier that are under the direct or indirect control or responsibility of the Contractor, and includes all independent contractors, agents, employees, authorized resellers, or anyone else for whom the Contractor may be liable at any tier, including a person or entity that is, or will be, providing or performing an essential aspect of this Contract, including Contractor’s manufacturers, distributors, and suppliers.

2.	GOVERNING LAW AND VENUE: This Contract shall be governed by the laws, rules, and regulations of the State of Utah.  Any action or proceeding arising from this Contract shall be brought in a court of competent jurisdiction in the State of Utah. Venue shall be in Salt Lake City, in the Third Judicial District Court for Salt Lake County.

3.	LAWS AND REGULATIONS: At all times during this Contract, Contractor and all the Goods delivered under this Contract will comply with all applicable federal and state constitutions, laws, rules, codes, orders, and regulations, including applicable licensure and certification requirements. If this Contract is funded by federal funds, either in whole or in part, then any federal regulation related to the federal funding will supersede this Attachment A.

4.	RECORDS ADMINISTRATION: Contractor shall maintain or supervise the maintenance of all records necessary to properly account for Contractor’s performance and the payments made by Eligible Users to Contractor under this Contract. These records shall be retained by Contractor for at least six (6) years after final payment, or until all audits initiated within the six (6) years have been completed, whichever is later. Contractor agrees to allow, at no additional cost, State of Utah, federal auditors, and Eligible Users, access to all such records.

5.	CERTIFY REGISTRATION AND USE OF EMPLOYMENT "STATUS VERIFICATION SYSTEM”: This “Status Verification System” requirement, also referred to as “E-Verify”, only applies to contracts issued through a Request for Proposal process and to sole sources that are included within a Request for Proposal. 

1.	Contractor certifies as to its own entity, under penalty of perjury, that Contractor has registered and is participating in the Status Verification System to verify the work eligibility status of Contractor’s new employees that are employed in the State of Utah in accordance with applicable immigration laws.  

2.	Contractor shall require that each of its Subcontractors certify by affidavit, as to their own entity, under penalty of perjury, that each Subcontractor has registered and is participating in the Status Verification System to verify the work eligibility status of Subcontractor’s new employees that are employed in the State of Utah in accordance with applicable immigration laws.  

3.	Contractor’s failure to comply with this section will be considered a material breach of this Contract.

6.	CONFLICT OF INTEREST: Contractor represents that none of its officers or employees are officers or employees of the Division or of the State of Utah, unless disclosure has been made to the Division.

7.	INDEPENDENT CONTRACTOR: Contractor and Subcontractors, in the performance of this Contract, shall act in an independent capacity and not as officers, employees, or agents of the State Entity or the State of Utah.

8.	INDEMNITY: Contractor shall be fully liable for the actions of its agents, employees, officers, partners, and Subcontractors, and shall fully indemnify, defend, and save harmless the Division, the Eligible Users, and the State of Utah from all claims, losses, suits, actions, damages, and costs of every name and description arising out of Contractor’s performance of this Contract caused by any intentional act or negligence of Contractor, its agents, employees, officers, partners, or Subcontractors, without limitation; provided, however, that the Contractor shall not indemnify for that portion of any claim, loss, or damage arising hereunder due to the sole fault of the Division, Eligible Users, or the State of Utah. The parties agree that if there are any limitations of the Contractor’s liability, including a limitation of liability clause for anyone for whom the Contractor is responsible, such limitations of liability will not apply to injuries to persons, including death, or to damages to property. 

9.	EMPLOYMENT PRACTICES: Contractor agrees to abide by the following employment laws: (i)Title VI and VII of the Civil Rights Act of 1964 (42 U.S.C. 2000e), which prohibits discrimination against any employee or applicant for employment or any applicant or recipient of services, on the basis of race, religion, color, or national origin; (ii) Executive Order No. 11246, as amended, which prohibits discrimination on the basis of sex; (iii) 45 CFR 90, which prohibits discrimination on the basis of age; (iv) Section 504 of the Rehabilitation Act of 1973, or the Americans with Disabilities Act of 1990, which prohibits discrimination on the basis of disabilities; and (v) Utah's Executive Order, dated December 13, 2006, which prohibits unlawful harassment in the workplace. Contractor further agrees to abide by any other laws, regulations, or orders that prohibit the discrimination of any kind by any of Contractor’s employees.

10.	AMENDMENTS: This Contract may only be amended by the mutual written agreement of the Division and Contractor, which amendment will be attached to this Contract. Automatic renewals will not apply to this Contract, even if identified elsewhere in this Contract.

11.	DEBARMENT: Contractor certifies that it is not presently nor has ever been debarred, suspended, proposed for debarment, or declared ineligible by any governmental department or agency, whether international, national, state, or local. Contractor must notify the State Entity within thirty (30) days if debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in any contract by any governmental entity during this Contract.

12.	TERMINATION: Unless otherwise stated in this Contract, this Contract may be terminated, with cause by either party, in advance of the specified expiration date, upon written notice given by the other party. The party in violation will be given ten (10) days after written notification to correct and cease the violations, after which this Contract may be terminated for cause immediately and subject to the remedies listed below. This Contract may also be terminated without cause (for convenience), in advance of the specified expiration date, by either party, upon thirty (30) days written termination notice being given to the other party. The Division and the Contractor may terminate this Contract, in whole or in part, at any time, by mutual agreement in writing. 

On termination of this Contract, all accounts and payments will be processed according to the financial arrangements set forth herein for approved and conforming Goods ordered prior to date of termination. In no event shall the Division or Eligible Users be liable to the Contractor for compensation for any Good neither requested nor accepted by the Eligible Users. In no event shall the Division’s exercise of its right to terminate this Contract for convenience relieve the Contractor of any liability to the Division or the Eligible Users for any damages or claims arising under this Contract.

13. NONAPPROPRIATION OF FUNDS, REDUCTION OF FUNDS, OR CHANGES IN LAW: Upon thirty (30) days written notice delivered to the Contractor, this Contract may be terminated in whole or in part at the sole discretion of the Division, if the Division reasonably determines that: (i) a change in Federal or State legislation or applicable laws materially affects the ability of either party to perform under the terms of this Contract; or (ii) that a change in available funds affects the Divisions or the Eligible User’s ability to pay Contractor.  A change of available funds as used in this paragraph includes, but is not limited to, a change in Federal or State funding, whether as a result of a legislative act or by order of the President or the Governor.

If a written notice is delivered, the Eligible User will reimburse Contractor for the Goods properly ordered until the effective date of said notice. The Division, the Eligible User, and the State of Utah will not be liable for any performance, commitments, penalties, or liquidated damages that accrue after the effective date of said written notice. 

14. SALES TAX EXEMPTION: The Goods under this Contract will be paid for from the Eligible User’s funds and may be used in the exercise of the Eligible User’s essential functions. Upon request, the Eligible User will provide Contractor with its sales tax exemption number. It is Contractor’s responsibility to request the Eligible User’s sales tax exemption number. It also is Contractor’s sole responsibility to ascertain whether any tax deduction or benefits apply to any aspect of this Contract.

15.	WARRANTY: Contractor warrants, represents and conveys full ownership, and clear title, free of all liens and encumbrances to the Goods delivered to the Eligible Users under this Contract. Contractor warrants for a period of one (1) year that: (i) the Goods perform according to all specific claims that Contractor made in its Proposal to the Solicitation; (ii) the Goods are suitable for the ordinary purposes for which such Goods are used; (iii) the Goods are suitable for any special purposes identified in the Proposal and the Solicitation; (iv) the Goods are designed and manufactured in a commercially reasonable manner; (v) the Goods are manufactured and in all other respects create no harm to persons or property; and (vi) the Goods are free of defects. Unless otherwise specified in the Contract, all Goods provided shall be new and unused of the latest model or design.

Remedies available to Eligible Users under this section include, but are not limited to, the following: Contractor will repair or replace Goods (at no charge to the Eligible User) within ten (10) days of any written notification informing Contractor of the Goods not performing as required under this Contract. If the repaired and/or replaced Goods prove to be inadequate, or fail its essential purpose, Contractor will refund the full amount of any payments that have been made. Nothing in this warranty will be construed to limit any rights or remedies the Eligible User may otherwise have under this Contract.

16.	INSURANCE: Contractor shall at all times during the term of this Contract, without interruption, carry and maintain commercial general liability insurance from an insurance company authorized to do business in the State of Utah. The limits of this insurance will be no less than one million dollars ($1,000,000.00) per occurrence and three million dollars ($3,000,000.00) aggregate. Contractor also agrees to maintain any other insurance policies required in the Solicitation. Contractor shall provide proof of the required insurance policies to the Division within thirty (30) days of contract award. Contractor must add the State of Utah as an additional insured with notice of cancellation. Failure to provide proof of insurance as required will be deemed a material breach of this Contract. Contractor’s failure to maintain this insurance requirement for the term of this Contract will be grounds for immediate termination of this Contract.

17.	LARGE VOLUME DISCOUNT PRICING: Eligible Users may seek to obtain additional volume discount pricing for large orders provided Contractor is willing to offer additional discounts for large volume orders.  No amendment to this Contract is necessary for Contractor to offer discount pricing to an Eligible User for large volume purchases. 

18.  ELIGIBLE USER PARTICIPATION: Participation under this Contract by Eligible Users is voluntarily determined by each Eligible User. Contractor agrees to supply each Eligible User with Goods based upon the same terms, conditions, and prices of this Contract. 

19.	INDIVIDUAL CUSTOMERS: Each Eligible User that purchases Goods from this Contract will be treated as if they were individual customers. Each Eligible User will be responsible to follow the terms and conditions of this Contract.  Contractor agrees that each Eligible User will be responsible for their own charges, fees, and liabilities. Contractor shall apply the charges to each Eligible User individually. The Division is not responsible for any unpaid invoice.

20.	QUANTITY ESTIMATES: The Division does not guarantee any purchase amount under this Contract.  Estimated quantities are for Solicitation purposes only and are not to be construed as a guarantee.

21.	PUBLIC INFORMATION: Contractor agrees that this Contract, related purchase orders, related pricing documents, and invoices will be public documents, and may be available for public and private distribution in accordance with the State of Utah’s Government Records Access and Management Act (GRAMA). Contractor gives the State Entity and the State of Utah express permission to make copies of this Contract, related sales orders, related pricing documents, and invoices in accordance with GRAMA.  Except for sections identified in writing by Contractor and expressly approved by the State of Utah Division of Purchasing and General Services, Contractor also agrees that the Contractor’s Proposal to the Solicitation will be a public document, and copies may be given to the public as permitted under GRAMA. The State Entity and the State of Utah are not obligated to inform Contractor of any GRAMA requests for disclosure of this Contract, related purchase orders, related pricing documents, or invoices.

22.	DELIVERY: Time is of the essence for all deliveries made under this Contract. All deliveries under this Contract will be F.O.B. destination with all transportation and handling charges paid for by Contractor. Responsibility and liability for loss or damage will remain with Contractor until final inspection and acceptance, when responsibility will pass to the Eligible User, except as to latent defects, fraud, or Contractor's warranty obligations. Contractor’s failure to provide the Goods by the required delivery date is deemed a material breach of this Contract. Contractor shall be responsible for the customary industry standard in packing and shipping the Goods.

23.  	REPORTS AND FEES:  

1.	Administrative Fee: Contractor agrees to provide a quarterly administrative fee to the State in the form of a Check or EFT payment.  The fee will be payable to the “State of Utah Division of Purchasing” and will be sent to State of Utah, Division of Purchasing, 3150 State Office Building, Capitol Hill, PO Box 141061, Salt Lake City, UT  84114.  The Administrative Fee will be the amount listed in the Solicitation and will apply to all purchases (net of any returns, credits, or adjustments) made under this Contract.

2.	Quarterly Reports: Contractor agrees to provide a quarterly utilization report, reflecting net sales to the State during the associated fee period. The report will show the quantities and dollar volume of purchases by each agency and political subdivision. The quarterly report will be provided in secure electronic format and/or submitted electronically to the Utah reports email address: salesreports@utah.gov. 

3.	Report Schedule: Quarterly utilization reports shall be made in accordance with the following schedule:

Period End		Reports Due

March 31		April 30

June 30			July 31

September 30		October 31

December 31		January 31

4. Fee Payment: After the Division receives the quarterly utilization report, it will send Contractor an invoice for the total quarterly administrative fee owed to the Division. Contractor shall pay the quarterly administrative fee within thirty (30) days from receipt of invoice.

5. Timely Reports and Fees: If the quarterly administrative fee is not paid by thirty (30) days of receipt of invoice or quarterly utilization reports are not received by the report due date, then Contractor will be in material breach of this Contract.  

24.	ORDERING: Orders will be placed by the using Eligible User directly with Contractor. All orders will be shipped promptly in accordance with the terms of this Contract. 

25.	ACCEPTANCE AND REJECTION: The Eligible User shall have thirty (30) days after delivery of the Goods to perform an inspection of the Goods to determine whether the Goods conform to the standards specified in the Solicitation and this Contract prior to acceptance of the Goods by the Eligible User. 

  	If Contractor delivers nonconforming Goods, the Eligible User may, at its option and at Contractor’s expense: (i) return the Goods for a full refund; (ii) require Contractor to promptly correct or replace the nonconforming Goods; or (iii) obtain replacement Goods from another source, subject to Contractor being responsible for any cover costs. Contractor shall not redeliver corrected or rejected Goods without: first, disclosing the former rejection or requirement for correction; and second, obtaining written consent of the Eligible User to redeliver the corrected Goods. Repair, replacement, and other correction and redelivery shall be subject to the terms of this Contract. 

26.	INVOICING: Contractor will submit invoices within thirty (30) days after the delivery date of the Goods to the Eligible User. The contract number shall be listed on all invoices, freight tickets, and correspondence relating to this Contract. The prices paid by the Eligible User will be those prices listed in this Contract, unless Contractor offers a prompt payment discount within its Proposal or on its invoice. The Eligible User has the right to adjust or return any invoice reflecting incorrect pricing. 

27. 	PAYMENT: Payments are to be made within thirty (30) days after a correct invoice is received. All payments to Contractor will be remitted by mail, electronic funds transfer, or by a Purchasing Card (major credit card). If payment has not been made after sixty (60) days from the date a correct invoice is received by the Eligible User, then interest may be added by Contractor as prescribed in the Utah Prompt Payment Act. The acceptance by Contractor of final payment, without a written protest filed with the Eligible User within ten (10) business days of receipt of final payment, shall release the Division, the Eligible User, and the State of Utah from all claims and all liability to the Contractor. The Eligible User’s payment for the Goods shall not be deemed an acceptance of the Goods and is without prejudice to any and all claims that the Division, Eligible User, or the State of Utah may have against Contractor. The State of Utah, the Division, and the Eligible User will not allow the Contractor to charge end users electronic payment fees of any kind.

28. 	INDEMNIFICATION RELATING TO INTELLECTUAL PROPERTY: Contractor will indemnify and hold the Division, the Eligible User, and the State of Utah harmless from and against any and all damages, expenses (including reasonable attorneys' fees), claims, judgments, liabilities, and costs in any action or claim brought against the Division, the Eligible User, or the State of Utah for infringement of a third party’s copyright, trademark, trade secret, or other proprietary right. The parties agree that if there are any limitations of Contractor’s liability such limitations of liability will not apply to this section. 

29.	OWNERSHIP IN INTELLECTUAL PROPERTY: The Division, the Eligible User, and Contractor agree that each has no right, title, interest, proprietary or otherwise in the intellectual property owned or licensed by the other, unless otherwise agreed upon by the parties in writing. All Goods, documents, records, programs, data, articles, memoranda, and other materials not developed or licensed by Contractor prior to the execution of this Contract, but specifically manufactured under this Contract, shall be considered work made for hire, and Contractor shall transfer any ownership claim to the Eligible User.  

30.	ASSIGNMENT: Contractor may not assign, sell, transfer, subcontract or sublet rights, or delegate any right or obligation under this Contract, in whole or in part, without the prior written approval of the Division.

31. 	REMEDIES: Any of the following events will constitute cause for the Division to declare Contractor in default of this Contract: (i) Contractor’s non-performance of its contractual requirements and obligations under this Contract; or (ii) Contractor’s material breach of any term or condition of this Contract. The Division may issue a written notice of default providing a ten (10) day period in which Contractor will have an opportunity to cure. Time allowed for cure will not diminish or eliminate Contractor's liability for damages. If the default remains after Contractor has been provided the opportunity to cure, the Division may do one or more of the following: (i) exercise any remedy provided by law or equity; (ii) terminate this Contract; (iii) impose liquidated damages, if liquidated damages are listed in this Contract; (iv) debar/suspend Contractor from receiving future contracts from the Division or the State of Utah; or (v) demand a full refund of any payment that an Eligible User has made to Contractor under this Contract for Goods that do not conform to this Contract.

32. 	FORCE MAJEURE: Neither party to this Contract will be held responsible for delay or default caused by fire, riot, act of God, and/or war which is beyond that party's reasonable control. The Division may terminate this Contract after determining such delay will prevent successful performance of this Contract.

33. CONFIDENTIALITY: If Confidential Information is disclosed to Contractor, Contractor shall: (i) advise its agents, officers, employees, partners, and Subcontractors of the obligations set forth in this Contract; (ii) keep all Confidential Information strictly confidential; and (iii) not disclose any Confidential Information received by it to any third parties. Contractor will promptly notify the Division and the relevant Eligible User of any potential or actual misuse or misappropriation of Confidential Information. 

Contractor shall be responsible for any breach of this duty of confidentiality, including any required remedies and/or notifications under applicable law. Contractor shall indemnify, hold harmless, and defend the Division, the Eligible User, and the State of Utah, including anyone for whom the Division, the Eligible User, or the State of Utah is liable, from claims related to a breach of this duty of confidentiality, including any notification requirements, by Contractor or anyone for whom the Contractor is liable. 

Upon termination or expiration of this Contract, Contractor will return all copies of Confidential Information to the Eligible User or certify, in writing, that the Confidential Information has been destroyed. This duty of confidentiality shall be ongoing and survive the termination or expiration of this Contract.

34.	PUBLICITY: Contractor shall submit to the Division for written approval all advertising and publicity matters relating to this Contract. It is within the Division’s sole discretion whether to provide approval, which approval must be done in writing.

35.  CONTRACT INFORMATION: During the duration of this Contract, the State of Utah Division of Purchasing is required to make available contact information of Contractor to the State of Utah Department of Workforce Services. The State of Utah Department of Workforce Services may contact Contractor during the duration of this Contract to inquire about Contractor’s job vacancies.

36.	PROCUREMENT ETHICS: Contractor understands that a person who is interested in any way in the sale of any supplies, services, construction, or insurance to the State of Utah is violating the law if the person gives or offers to give any compensation, gratuity, contribution, loan, reward, or any promise thereof to any person acting as a procurement officer on behalf of the State of Utah, or to any person in any official capacity who participates in the procurement of such supplies, services, construction, or insurance, whether it is given for their own use or for the use or benefit of any other person or organization.

37.	WAIVER: A waiver of any right, power, or privilege shall not be construed as a waiver of any subsequent right, power, or privilege.

38.	ATTORNEY’S FEES: In the event of any judicial action to enforce rights under this Contract, the prevailing party shall be entitled its costs and expenses, including reasonable attorney’s fees, incurred in connection with such action.

39.	LOCAL WAREHOUSE AND DISTRIBUTION: If required under the Solicitation, Contractor will maintain a reasonable amount of stock warehoused in the State of Utah for immediate or emergency shipments. Shipments are to be made in the quantities as required by the various ordering agencies. Orders for less than the minimum specified amount will have transportation charges prepaid by the Contractor and added as a separate item on the invoice. 

40.	DISPUTE RESOLUTION: Prior to either party filing a judicial proceeding, the parties agree to participate in the mediation of any dispute. The Division, after consultation with the Eligible User and Contractor, may appoint an expert or panel of experts to assist in the resolution of a dispute. If the Division appoints such an expert or panel, the Eligible User and Contractor agree to cooperate in good faith in providing information and documents to the expert or panel in an effort to resolve the dispute.

41.	ORDER OF PRECEDENCE: In the event of any conflict in the terms and conditions in this Contract, the order of precedence shall be: (i) this Attachment A; (ii) Contract Signature Page(s); (iii) the State of Utah’s additional terms and conditions, if any; (iv) any other attachment listed on the Contract Signature Page(s); (v) Contractor’s terms and conditions that are attached to this Contract, if any; and (vi) Contractor’s attachments, if any. Any provision attempting to limit the liability of Contractor or limit the rights of the Division, Eligible Users, or the State of Utah must be in writing and attached to this Contract or it is rendered null and void. Contractor’s terms and conditions on its Sales Orders, Invoices, website, etc., will not apply to this Contract.

42.	END USER AGREEMENTS: If Eligible Users are required by Contractor to sign an End User Agreement before participating in this Contract, then a copy of the End User Agreement must be attached to this Contract as an attachment. The term of the End User Agreement shall not exceed the term of this Contract, and the End User Agreement will automatically terminate upon the completion of termination of this Contract. An End User Agreement must reference this Contract, and may not be amended or changed unless approved in writing by the Division.  Eligible Users will not be responsible or obligated for any early termination fees if the End User Agreement terminates as a result of completion or termination of this Contract.  

42.	SURVIVAL OF TERMS: Termination or expiration of this Contract shall not extinguish or prejudice the Division’s or the Eligible User’s right to enforce this Contract with respect to any default of this Contract or defect in the Goods.  

43.	SEVERABILITY:  The invalidity or unenforceability of any provision, term, or condition of this Contract shall not affect the validity or enforceability of any other provision, term, or condition of this Contract, which shall remain in full force and effect.

44.	ENTIRE AGREEMENT: This Contract constitutes the entire agreement between the parties and supersedes any and all other prior and contemporaneous agreements and understandings between the parties, whether oral or written. 	    

(Revision date: 21 August 2015)
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NASPO ValuePoint Detailed-Sales Reporting Template.xlsx
Instructions

								NASPO Cooperative Purchasing Organization, LLC



								Cooperative Contract Sales Reporting Data Requirements and Data Format

				This is the minimally acceptable reporting requirement for NASPO ValuePont cooperative contracts.  These elements are NOT negotiable.  The field size of 

				certain elements may be adjusted, with authorization from NASPO ValuePoint Cooperative Development Team to accommodate differences in the Vendor

				Contract Number size.  

				Lead zeros should be avoided if possible.  Fields should be right justified.  Field with no data should be left blank.

				Reports should be submitted in Microsoft Excel 97-13 format or an equivalent approved by the NASPO ValuePoint Cooperative Development Team.

				Field Name		COL #		Field Description				Data Type				Field Size

				VENDOR NAME		A		Name of Vendor

				VENDOR CONTRACT NUMBER		B		Lead State  assigned contract number (using Lead State’s numbering protocol)				Alpha Numeric				5

				STATE		C		State postal abbreviation code (Alaska = AK, Missouri = MO, etc.)				Alpha Numeric				2

				CUSTOMER TYPE (SEGMENT)		D		State Gov't, Education-K12, Education-HED, Local Gov't, Medical, Other - are acceptable segments. [determined by industrial practice for each contract - uniform for each contract]				Alpha Numeric				45

				BILL TO NAME		E		Customer (agency) Bill to name				Alpha Numeric				60

				BILL TO ADDRESS		F		Customer (agency) Bill to address				Alpha Numeric				40

				BILL TO CITY		G		Customer (agency) Bill to city				Alpha Numeric				40

				BILL TO ZIPCODE		H		Zip code in standard 5-4 format [standard 5 digits is acceptable, formatted as a zip code]				Alpha Numeric				9

				SHIP TO NAME		I		Customer (agency) Ship to name				Alpha Numeric				60

				SHIP TO ADDRESS		J		Customer (agency) Ship to address				Alpha Numeric				40

				SHIP TO CITY		K		Customer (agency) Ship to city				Alpha Numeric				40

				SHIP TO ZIPCODE		L		Zip code in standard 5-4 format [standard 5 digits is acceptable, formatted as a zip code]				Alpha Numeric				9

				ORDER NUMBER		M		Vendor assigned order number				Alpha Numeric				20

				CUSTOMER PO NUMBER		N		Customer provided Purchase Order Number				Alpha Numeric				20

				CUSTOMER NUMBER		O		Vendor assigned account number for the purchasing entity				Alpha Numeric				20

				ORDER TYPE		P		Sales order, Credit/Return, Upgrade/Downgrade, etc. [determined by industrial practice for each contract - uniform for each contract]				Alpha Numeric				35

				PO DATE (ORDER DATE)		Q		(mm/dd/ccyy)				Numeric				8

				SHIP DATE		R		(mm/dd/ccyy)				Numeric				8

				INVOICE DATE		S		(mm/dd/ccyy)				Numeric				8

				INVOICE NUMBER		T		Vendor assigned Invoice Number				Alpha Numeric				20

				PRODUCT NUMBER		U		Product number of purchased product				Alpha Numeric				25

				PRODUCT DESCRIPTION		V		Product description of purchased product				Alpha Numeric				60

				UNSPSC		W		Commodity-level code based on UNSPSC code rules				Alpha Numeric				8

				LIST PRICE/MSRP/CATALOG PRICE		X		List Price - US Currency ($99999.999) [determined by industrial practice for each contract - uniform for each contract]				Numeric				10

				UNIT PRICE		Y		Unit Price - US Currency ($99999.999)				Numeric				10

				QUANTITY		Z		Quantity Invoiced (99999.999)				Numeric				11

				TOTAL PRICE		AA		Extended Price (unit price multiplied by the quantity invoiced) - US Currency ($999999999.999)				Numeric				13

				NASPO VALUEPOINT ADMIN FEE		AB		Administrative Fee based on Total Price - US Currency ($999999.999)				Numeric				13

				VAR/Reseller/Distributor		AC		If a VAR/Reseller/Distributor, name of VAR/Reseller/Distributor and state where located   (may be a code with a cross reference sheet provided)				Alpha Numeric				30

				Energy Star Compliant		AD		Yes = 1  No = 2  Energy Star Does not Apply = 0				Numeric				1

				EPEAT Compliant		AE		Gold = 1   Silver =  2   Bronze  = 3  EPEAT Does not Apply = 0				Numeric				1

				Optional		AF						Alpha Numeric				60

				Optional				[ADDITIONAL OPTIONAL COLUMNS MAY BE ADDED BASED ON APPROVAL FROM WNCDT]				Alpha Numeric				60

												August 14, 2009





Detail

		NASPO ValuePoint Cooperative Contract Sales Report																																																								7/31/15 10:55

		Summary for-NASPO ValuePoint Master Agreement:

		Manufacturer Name:																		      Report Period:

																								Month		Year

		Mandatory Columns																																																																Optional Columns

		 Column # 		1		2		3		4		5		6		7		8		9		10		11		12		13		14		15		16		17		18		19		20		21		22		23		24		25		26		27		28		29		30				31		32

		Field Size		5		2		45		60		40		40		00000-0009		60		40		40		00000-0009		20		20		20		35		8		8		8		20		25		60		8		$10.00		$10.00		11		$13.00		$13.00		30		1		1				60		60

		Vendor Name		2014-2019 Vendor Contract Number		State     (Post Office 2 ltr code)		Customer Type		Bill to Name		Bill to Address		Bill to City		Bill to Zipcode		Ship to Name		Ship to Address		Ship to City		Ship to Zipcode		Order Number		Customer PO Number		Customer Number		Order Type		PO Date		Ship Date		Invoice Date		Invoice Number		Product Number		Product Description		UNSPSC Commodity		List Price/MSRP		Unit Price		Quantity		Total Price		Admin Fee		VAR/Reseller/Distributor NAME		Energy Star Compliant           Yes-1 No-2 NA-0		EPEAT Compliant      Gold-1 Silver-2 Bronze -3 NA-0				Optional - Category Description		Optional - Class Detail
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Exhibit J - State of Colorado EPP Policy.pdf
STATE OF COLORADO
ENVIRONMENTALLY PREFERABLE
PURCHASING POLICY

DEPARTMENT OF PERSONNEL AND ADMINISTRATION
STATE PURCHASING OFFICE

JULY 1, 2010
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[. INTRODUCTION

I1.

This document provides policy for the State of Colorado concerning Environmentally
Preferable Purchasing (EPP), and provides guidance for the procurement of sustainable
commodities and services. Although the Department of Personnel and Administration, State
Purchasing Office (SPO) is responsible for maintenance and oversight of the EPP policy,
implementing green procurement at the State agency level through delegated purchasing
offices is necessary to achieve compliance. Therefore, it is vital that each delegated agency
develop and maintain internal EPP procedures and practices reflecting the goals, priorities,
and strategies provided within this policy. The Governor’s Energy Office (GEO) and DPA-
SPO have a shared responsibility for maintaining EPP website resources. The Governor’s
Energy Office primary contact is the Greening Government Manager. The DPA-SPO
primary point of contact is the State Purchasing Director.

PURPOSE, APPLICABILITY, AND INTENDED USE

A. This policy is adopted to strengthen environmental outcomes through purchasing
decisions that cause less pollution and waste, minimize toxicity to humans,
conserve resources and habitats, minimize local and global climate impact, and
contribute to sustainable economic growth within the State of Colorado.

B. This policy shall be referred to as the “Environmentally Preferable Purchasing
(EPP) Policy”; with adherence required by all State of Colorado delegated Group
I and Group II delegated Purchasing Agencies. Non-delegated agencies, and other
governmental entities and public entities within the State are strongly encouraged
to follow this guidance to the extent practicable.

C. The guidance contained in this EPP Policy is intended to facilitate adoption of
best environmental practices by delegated and non-delegated agencies and other
public entities within the State of Colorado consistent with Federally-adopted
environmental purchasing trends and laws, as well as to provide direction for
compliance with State statutes, Executive Orders and policies.

D. Primary users of this policy should be state government personnel involved in
purchasing and contracting. Guidance specifically stated herein that contains the
words “must” or “shall” is based on statutory or executive order requirements and
adherence is mandatory by delegated State agencies. Guidance that contains the
words “may” or “should” is recommended practice, but not required by law,
statute, or order. Where documented standards do not require specific products,
equivalent products should be researched and/or procured with the intent of
obtaining the best value and performance within an environmentally preferable
framework.
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III. AUTHORITY

A. Originating statutes, rules, policies, and executive orders.

Authority for this policy and its implementation are directed by, or derived from, the
following official actions:

Energy Policy Act (EP-Act 507- 1996)

EO D0014-03 “Energy Performance Contracting, State Agencies” (7/04)

EO D 005-05 “Greening of State Government” (5/05)

24-30-1104: Alternative Fuel Use Requirement (3/06)

24-30-1301 through 1305: High Performance State Buildings (4/07)

EO D 0010-07 “The Governor’s Energy Office” (4/07)

EO D0011-07 “Greening of State Government- Goals and Objectives” (4/07)
Colorado Climate Action Plan (11/07)

EO D0012-07 “Greening of State Government- Detailed Implementation”
(4/07)

24-103-207 C.R.S. “Recycled Paper Content Minimums”

24-103-207.5 C.R.S. “Environmentally Preferable Purchasing Preference”

EO D2010-006 “Greening of State Government: Earth Day 2010 (4/10)

IV. STATEMENT OF POLICY

This policy shall take renewed effect on July 1, 2010. This policy will be reviewed
and updated consistent with State of Colorado statutes, executive orders and
regulations, beginning with the following elements as a baseline:

a. Guidance for this policy is derived from the definition of
Environmentally Preferable Products (EPP) as, “...products or
services that have a lesser or reduced adverse effect on human
health and the environment when compared with competing
products or services that serve the same purpose” (24-103-207.5,
May 21, 2007).
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b. Guidelines for this policy include giving preference to products as
defined by Executive Order DO012 07 as those that, “...minimize
environmental impacts over the lifetime of the
product...[minimally considering]...a product’s energy profile and
recycled material content, toxicity, and impact on air and water
resources...” (EO D0012 07, April 16, 2007).

C. Development, maintenance, and update of this policy shall be
conducted by the Department of Personnel, Division of Finance
and Procurement, State Purchasing Office (SPO), in coordination
with the Governor’s Energy Office (GEO) and the Colorado
Department of Public Health and Environment (CDPHE).

d. In accordance with the aforementioned guidelines and authority,
24-103-207.5 CRS states: “When purchasing any product with
public funds, the executive director or any purchasing agent shall
be authorized to purchase products or materials with recycled
content, that have been source-reduced, that are reusable, or that
have been composted, unless one or more of the following
conditions exist:

(1) The product is not available within a reasonable period of time;

(i1) The product fails to meet existing purchasing rules, including
specifications;

(iii) The product fails to meet federal or state health or safety
standards, as set forth in the code of federal regulations or the
Colorado code of regulations.

Furthermore, it is the policy of the State of Colorado to be a leader in the New Energy
Economy by:

¢ seeking innovative and cost effective solutions that focus purchasing considerations
on reduction, reuse, and recycling; and by

® instituting practices that support the implementation of Executive Orders and
Colorado Revised Statutes for reducing solid wastes, energy consumption, and
environmental impacts from products purchased by all state agencies and
institutions, and encouraging the same among all political subdivisions; and by

¢ purchasing products that have a lesser or reduced adverse effect on human health and
the environment, including those that minimize toxins, pollution, and hazards to
workers, community safety, and the larger global society to the greatest extent
practicable; and by

Version — July 1, 2010 7





e purchasing products that when compared with competing products serving the same
purpose have reduced environmental impact and are economically feasible as
allowed by statutory preference and life-cycle analysis; and by

® purchasing products wherever practicable and economically feasible that: use
recycled content, are durable and long-lasting, are produced locally in Colorado or
regionally -whenever possible- and, that conserve energy and water, use agricultural
fibers and residues, can be reused, reduce greenhouse gas emissions, use unbleached
or chlorine-free manufacturing processes, are low volatile organic compound (VOC)
or toxin free, use materials from renewable or sustainably managed points of origin.

V. BENEFITS AND GOALS OF GREEN PROCUREMENT

A. Benefits

Green procurement has various benefits that facilitate sustainability and effective
accomplishment of the State’s mission. Buying “green” also improves our
environmental stewardship, and strengthens community relationships. Purchasing
decisions can significantly influence the environmental performance of each
agency, since the procurement process heavily influences the wastes and
emissions that must be managed and paid for. When we buy a hazardous material,
at the end of its life cycle it may become a hazardous waste that is costly to
manage and dispose.

When we buy products or design buildings that are not energy efficient, we pay
higher utility bills and contribute to internal and regional air pollution. Water-
wasting products and systems drive up costs for water purchase and wastewater
treatment — funds that could otherwise be used for essential purposes. The goal of
the EPP Policy is to suggest environmentally responsible and proactive
procurement practices to mitigate or avoid negative environmental impacts.
Specific benefits of practicing green procurement include but are not limited to:

¢ Strengthening recycling programs by increasing the demand for recycled products

® Complying with laws, regulations, and Executive Orders (EOs) that require state
agencies to implement green procurement practices

e Saving money (may be in terms of product cost, the overall cost of manufacturing, or
utility bills)

¢ Reducing air emissions, solid waste disposal rates, and associated health risks

Providing jobs and economic opportunity
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¢ Providing incentives for manufacturers to use technologies that incorporate
environmentally preferable attributes and/or materials into products

¢ Conserving natural resources used to make new products

® Preserving energy resources and protecting the ozone layer
® Providing new and expanded markets for sustainable commodities and services

¢ Reducing U.S. dependence on petroleum and other imports

B. Goals

The initial goal of this policy is to analyze and adopt recognized third-party
national standards or certifications, and tools that help evaluate the purchase of
environmentally sound products. Life cycle assessments that measure product life
costs and benefits in determining purchasing preference(s) are a preferred practice
if not already incorporated by recognized standard or certification.

It is an ongoing goal of this policy to discover and implement practices that
promote the inclusion of environmentally-focused specification language and
definitions to be used in competitive solicitations for commodities and services.
The SPO, in cooperation with GEO and cross-functional workgroups, will be a
primary repository and lead partner agency in this effort. This EPP policy is
designed in accordance with the State’s intent to:
¢ (Conserve natural resources
e Minimize environmental impacts from pollution, both indoors and outdoors,
® Reduce unnecessary or excessive use of water and energy,
¢ Eliminate or reduce toxic or otherwise harmful substances or emissions that create
hazards to workers and communities within the State of Colorado and a wider
society,
¢ Increase opportunities for recycling markets,
¢ Stimulate markets for environmentally sound, competitive products,

¢ Promote evaluation of products for potential reuse or recyclability,

¢ Reduce materials that require landfill disposal, and maximize diversion of materials
from the solid waste stream,
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¢ Identify and advocate for consideration of environmentally preferable products,
encouraging manufacturers and vendors to reduce environmental and human health
impacts in their production, distribution, and business practices that provide
services within the State of Colorado,

¢ (reate guidance for the successful purchase of environmentally preferable products
by state agencies, institutions, and other Colorado public entities.

¢ Provide leadership and a model for the development of environmentally preferable
purchasing policies by state, higher education, and local agencies

VI. PRIORITIES

A. The health and safety of the people who live and work in Colorado is of utmost
importance. Purchasing directors will ensure that purchasing policies and
practices employed are especially cognizant and protective of the health of
children, the elderly and other vulnerable populations.

B. Many agencies, educational institutions, and other government entities within the
State of Colorado have made significant investments in developing successful
recycling programs and systems, and the State Purchasing Office recognizes that
procurement of recycled content products are essential to the continuing viability
of these programs and to the foundation of an environmentally sustainable
purchasing program. Therefore, to the greatest extent practicable, recycled content
and other environmentally-oriented considerations that provide opportunities to
reduce, reuse, or recycle should be included as part of performance and/or design
specifications for solicited products.

C. Nothing contained in this policy shall be construed as requiring an agency,
institution, division, purchaser or contractor to procure products that:

¢ do not perform adequately for their intended use.

e exclude adequate competition.

e are not available at a reasonable price in a reasonable period of time.
¢ would be construed as requiring the State of Colorado, its agencies or

institutions, purchasers or contractors to take any action which conflicts
with state or federal requirements.
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VII. SPECIFIC STRATEGIES

A. Source and Waste Reduction
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The State of Colorado prefers that all commodities purchased after the
adoption of this policy be compatible with source reduction goals as
referred to in this section. Buyers should consider source reduction in all
product selection decisions whenever practicable.

The State of Colorado advocates practices that reduce waste and/or result
in the purchase of fewer products whenever practicable and that those
products purchased are cost-effective, without reducing safety or
workplace quality.

The State of Colorado encourages the purchase of remanufactured
products whenever practicable, but without reducing safety, quality or
performance.

Buyers may assess the life cycle cost of commodities with the aid of third-
party certifications (if one exists) to address the feasibility of substituting
sustainable alternative products that offer similar performance and price
while meeting environmental policy goals.

A life cycle assessment (LCA) can include the evaluation of total costs
expected during the lifetime of a product, and/or its time of ownership.
This may include, but is not limited to, raw material extraction,
acquisition, transport, energy consumption, use, extended warranties,
operation, supplies, maintenance, disposal costs and expected lifetime as
compared to alternative products. It is the intent of this policy to support
development and use of accepted certification entities and assessment
tools for determining the lifecycle cost of products.

a. Buyers may consider lifecycle cost of commodities by use and
reference to specific nationally-recognized third-party certification
entities maintained as a database list by the Governor’s Energy
Office (GEO), accessed through their website
(www.Colorado.gov/energy).

b. Buyers may also consider lifecycle assessment of products through
the use of nationally-recognized environmental advocacy, label
and standards entities. These include, but are not limited to, the
organizations found in Appendix B to this policy document.

c. Products that are durable or include reusable component features
are preferred whenever feasible.
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d. The State of Colorado requests that vendors eliminate unnecessary
packaging or use the minimum amount necessary for product
protection to the greatest extent practicable.

e. Packaging that is reusable, recyclable or compostable is preferred,
when packaging is required.

f. Vendors shall be encouraged to take back and reuse shipping
pallets, and to collect and re-use or recycle packaging materials
whenever feasible.

g. As permissible or whenever possible, suppliers of electronic
equipment, including but not limited to vendors of computers,
monitors, printers, hand-held devices, and copiers shall be
encouraged to take back equipment for responsible re-use or
environmentally safe recycling when the State of Colorado
discards or replaces such equipment..

h. Rechargeable and recyclable batteries shall be purchased and used
whenever practicable.

1. All documents shall be printed or copied using both sides (duplex)
to reduce the use and purchase of paper, unless otherwise required
by state or federal law.

j. In accordance with 24-103-207 C.R.S., recycled paper is required
for at least 50% of all paper purchased and must contain a
minimum of 30% Post Consumer Waste content.

k. Per E.O D2010-006, Each agency must develop and implement a
plan for paper consumption reduction by December 31, 2010. At a
minimum, the plan shall include the following components:
double-sided document printing as default settings on printers and
copiers; document scanning capabilities; encouragement of fewer
print jobs by using on-line forms; and staff reminders to consider
printing needs. Each plan shall establish methodologies to reliably
measure and report paper consumption reduction achievements.

B.  Reduction of Toxic Elements, Energy Consumption, Generated
Emissions, Pollution, and Waste

1. To the greatest extent possible, no product or service purchased by the

State of Colorado should contain, emit, create, or by use, application, or
practice will introduce any of the following:
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* carcinogens and/or reproductive toxins, or other highly toxic ingredients
that are masked by dilution.

* persistent bio-accumulative toxicants, including lead, mercury, dioxins
and furans, for example,

» compounds toxic to humans or aquatic life, corrosive to the skin or eyes,
or that are skin sensitizers,

* substances that contribute to the production of photochemical smog,
ozone production, or that negatively impact indoor or outdoor air
quality.

All cleaning or disinfecting products (i.e., for janitorial or automotive use)
should, at a minimum, meet third party certification standards for
environmental performance, whenever practical. These products shall not
contain chemicals listed by the U.S. EPA Toxics Release Inventory (TRI):
(http://www.epa.gov/tri/index.htm), or the National Institute for
Occupational Safety and Health on the Registry of Toxic Effects of
Chemical Substances (RTECS): (http://www.cdc.gov/niosh/97-119.html)
Additionally, each product should rate the lowest possible levels on the
HMIS Code, as listed on the Material Safety Data Sheet.

All surfactants and detergents should be readily biodegradable and, where
practicable, should not contain phosphates or other agents known to result
in water quality degradation.

Buyers shall avoid the purchase of products containing persistent, bio-
accumulative and toxic chemicals (PBTs), where alternatives exist. This is
in accordance with the spirit and intent of the State of Colorado’s Climate
Action Plan to minimize/eliminate the use of products that contain or
generate PBTs during manufacturing, including reuse or disposal of
substances such as mercury, lead or dioxin. Refer also to the EPA
guidelines pertaining to these elements (http://www.epa.gov/opptintr/pbt/).

The use of chlorofluorocarbon-containing products, including refrigerants,
solvents, aerosols, foam blowing agents, fire suppression, sterilants,
adhesives, coatings and inks, and other products known to contribute to
the depletion of the ozone layer shall be phased out, and new products
purchased shall not contain them. [The State of Colorado shall endeavor to
purchase alternatives to chlorofluorocarbon-containing refrigerants and
other products in accordance with the EPA Significant New Alternatives
Program (SNAP) guidelines (http://www.epa.gov/Ozone/snap/index.html).

Alternatives to polystyrene packaging and food service products should be
considered whenever practicable, in recognition that unless polystyrene
products are given specific recycling conditions, these products otherwise
contribute significantly to increased waste and landfill space, and may also
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contain chemicals that with repeated exposure could negatively affect
human health.

State agencies should avoid purchases of bottled water except in these
situations: where water supply is unavailable; bottled water is needed to
protect safety and health; and for use in emergencies. Individual serving
sized containers of bottled water should not be utilized where water supply
and reusable containers are readily available. When organizing events
where water will be made available, agencies should encourage the use of
refillable or reusable containers other than paper or plastic cups, which
also contribute to unnecessary waste. This policy also considers refillable
5 gallon filtered water containers. Dispensing devices that do not
incorporate energy-consuming refrigeration or hot water are preferred.
Delivery specifications for water bottles shall indicate that drivers may not
leave vehicle engines idling. Source filtration devices are another
preferred alternative when an established water supply is available but
additional quality is desired.

For building maintenance and landscapes, the State of Colorado shall
manage pest problems through prevention and physical, mechanical and
biological controls wherever feasible and practicable. This includes the
purchase of products identified by third-party certification entities (as
referenced in sections 3.1.4.1 and 3.1.4.2) as employing the least toxic
chemical pesticide(s).This will be deemed acceptable only after safer
approaches or products have been determined to be ineffective.

Buyers of building maintenance products should purchase products
containing the lowest amount of volatile organic compounds (VOCs)
including low or formaldehyde-free as applicable. Buyers shall also
request recycled content packaging and low environmental impact
products whenever feasible. All purchased materials (such as paint,
carpeting, flooring, adhesives, furniture, casework, etc.) shall be assessed
for environmental impact using lifecycle analysis or third-party
certification as available.

The State of Colorado shall strive to reduce or eliminate the use of
products that contribute to the formation of dioxins, furans, or bio-
accumulative chemicals. Buyers should review all relevant Environmental
Protection Agency recommendations, published standards or evaluation
criteria where made available. This includes, but is not limited to:

a. Purchasing paper, paper products, and janitorial paper products
that are unbleached or that are processed chlorine free or using the
least amount of chlorine or chlorine derivatives whenever
possible; and
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12.
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b. When considering products for consumer, industrial or institutional
applications, buyers should refer to the EPA’s Design for
Environment (DfE) program for product information and standards
that provide criteria for assessing products that are less harmful to
people and the environment. http://www.epa.gov/dfe/index.htm

C. Buyers should specify that products do not contain polyvinyl
chloride, or are not packaged using PVC film whenever feasible or
practicable. This may include- but is not limited to- office binders,
furniture, carpeting/flooring, building materials and supplies, and
medical supplies.

Whenever possible, the State of Colorado should limit purchases of
products and equipment that contain lead, cadmium or mercury. For
products that must contain lead or mercury because no suitable alternative
exists, purchasers shall give preference to those products containing the
lowest quantities of these metals and/or to vendors with established lead,
cadmium and mercury recovery programs.

a. When replacing electronic equipment, including but not limited to
computers and printers, and where feasible and practicable as
shown through lifecycle analysis and/or the use of the Electronic
Product Environmental Assessment Tool (EPEAT), the State of
Colorado shall consider those products that meet the highest
Energy Star rating and/or minimum standard of EPEAT Bronze,
Silver, or gold, as published in the IEEE 1680 standard, clause 1.4,
for the Environmental Assessment of Personal Computer Products.

When replacing vehicles, and to the extent practicable and economically
feasible within statutory preferences, the State of Colorado shall acquire
only the most fuel-efficient model vehicles available that are best suited to
particular business applications. Agencies shall consider car-pooling
programs and/or policies to minimize the number of vehicles procured. In
accordance with E.O. D2010-006:

a. Each agency must strictly adhere to annual vehicle replacement plans
proposed by State Fleet Management that call for purchase of low
fuel consumption (high miles-per-gallon ratings), hybrid, flex- and
alternatively-fueled, all-electric, and emerging technology vehicles.

b. Each agency shall develop a plan to improve the commuting options
for its employees by December 31, 2010. The plans shall evaluate
opportunities for: encouraging low fuel consumption or electric
vehicles; making available electrical sources to recharge electric
vehicles; encouraging use of mass transit or car pooling

15





13.

14.

15.

To the extent practicable and economically feasible, the State of Colorado
shall use renewably-derived fuels or fuels that are cleaner and less
polluting than gasoline and conventional diesel fuel, including but not
limited to ethanol, bio-diesel, natural gas and electricity.

Buyers shall be discouraged from purchasing products containing
pentachlorophenol, arsenic, or creosote, if adequate substitutes may
otherwise be applied. Chemically treated wood products containing such
elements (used in landscape or other construction applications) shall only
be used in conjunction with products that encapsulate or mitigate the
potential of contaminants leaching from the treated wood into soil or water
systems.

Buyers shall avoid the purchase of products containing brominated flame
retardants (BFRs) wherever possible. In particular, the BFRs “penta” and
“octa” will be targeted for phase-out in keeping with European Union bans
and emerging U.S. and State-legislated public health initiatives.

C. Recycled Content Products

1.
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Buyers are required to procure at least 50% of total paper purchases
utilizing 30% Post Consumer Waste content in accordance with 24-103-
207 C.R.S..

Buyers shall consider the purchase of all products for which the United
States Environmental Protection Agency has established minimum
recycled content standard guidelines, such as those for printing paper,
office paper and non-paper office products, janitorial paper, materials and
equipment for construction, landscaping, parks and recreation,
transportation, vehicles, and other miscellaneous products. Commodities
should contain the highest post-consumer content practicable, but no less
than the minimum recycled content standards established by the U.S. EPA
Guidelines.

Acquisition of copiers and printers shall include specifications that contain
language aimed at increasing recycled or recyclable component parts
and/or component replacement considerations.

Solicitations of recycled content papers intended for distribution shall
require a pre-printed statement or imprint from suppliers disclosing the

postconsumer recycled content and/or percentage of the product(s).

The State of Colorado shall purchase re-refined lubricating and industrial
oil for use in its vehicles and other equipment whenever possible, as long
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as the re-refined products are in compliance with Engine Oil Licensing
and Certification System (EOLCS) standards maintained by the American
Petroleum Institute (API), and are appropriate for use in such equipment.
http://www.api.org/certifications/engineoil/index.cfm

Specifications for the purchase of asphalt products, concrete, aggregate
base, Portland cement or concrete applications for road construction
projects shall use recycled, reclaimed or reground materials whenever
practicable.

Specifications for the purchase of transportation products including signs,
cones, parking stops, delineators, and barricades shall include recycled
content wherever available, economically feasible, and/or practicable.

12. Purchasers of furniture shall consider surplus inventory sources before issuing
a solicitation for new purchase, or when considering the use of various Price
Agreements.

13. In accordance with E.O. D2010-006, each agency must develop and
implement a plan for recycling applicable to their agency by June 30, 2011.
The plan must include: clear goals; implementation procedures; methods to
measure and assess progress; and define a process for periodic review of
results by senior management so that proper system adjustments will be made.

D.  Energy and Water Saving Products

1.
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Buyers shall consider EPA ENERGY STAR® certification as a minimum
standard for all energy consuming products, when possible. When
ENERGY STAR® labels are not applicable, products shall meet or exceed
FEMP recommended levels, especially those within the upper 25% of
energy and or water saving efficiency. These recommended levels shall be
considered when purchasing new and replacement equipment for lighting,
heating, ventilation, refrigeration and air conditioning systems, water
consuming fixtures and processing equipment, and all other related
components whenever practicable and feasible. Technologies such as on-
demand water heaters or programmable regulating devices should be
considered in system designs whenever applicable.

http://www1 .eere.energy.gov/femp/procurement/eep_modellang.html

Where renewable forms of energy are unavailable or not practicable,
natural gas shall be used in lieu of electricity or propane for space and
water heating.

Energy buyers shall consider renewable energy resources wherever

practicable and economically feasible through lifecycle analysis and
allowable purchasing preferences. Renewable energy resources include
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solar power, wind power, geothermal, biomass, and hydroelectric energy,
but do not include fossil fuels (coal, oil, or natural gas).

ENERGY STAR® power-saving features shall be considered in purchases
of copiers, computers, monitors, printers and other office equipment.
When included, these features shall be enabled during initial installation,
and shall remain enabled. Power-saving and other energy efficiency
features should be considered when developing specifications, and when
comparing relative performance aspects of products, including
manufacturer’s recommended operation and maintenance instructions.

E. Green Building — New Construction, Renovations, Operations and
Maintenance

1.

All capital construction projects, substantial renovations, and state-assisted
facility (CRS 24-30-1301) shall follow Office of State Architect (OSA)
high performance certification program (HPCP) policy and Executive
Orders D005 05, D0O011 07 and D0O012 07. The HPCP set the
design/construction/performance target as LEED-NC Gold for any
construction project greater than 5,000 square feet depending on the
source of funds for both construction and long-term operations and
maintenance. All construction projects not within the requirements of the
HPCP policy shall meet the requirements of Executive Orders D005 05,
DO0011 07, D0O012 07 and shall implement all HPCP requirements as
practicable and cost effective. The construction projects shall be
consistent with the purchasing requirements of this policy document.

All buildings maintained by State of Colorado agencies and institutions
shall consider energy performance contracting in accordance with
Executive Order D014 07. All State of Colorado agencies and institutions
shall include the Green Building practices operation and maintenance,
where appropriate, as described in the LEEDt); Rating System. All
buildings shall meet the requirements of Executive Orders D005 05,
D0011 07, D0012 07 and shall be consistent with the purchasing
requirements of this policy document.

F. Landscaping and Xeriscaping

1.
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All landscape, including, but not limited to, new construction, renovations,
operations and maintenance by State of Colorado agencies and
institutions, including workers and contractors providing landscaping
services shall employ sustainable landscape management techniques for
design, construction and maintenance whenever possible, including, but
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not limited to, storm-water control, integrated pest management, grass
recycling, drip irrigation, composting, and procurement and use of mulch
and compost that give preference to those produced from Colorado-
generated plant debris (including harvested beetle-kill where available)
and/or food and agricultural waste programs.

Plants should be selected to minimize waste and water use by purchasing
species appropriate to the microclimate and using xeriscaping techniques
for high altitude landscaping. Purchasers shall give preference to species
that can grow to their natural size in the space allotted them, and
perennials rather than annuals for color. Native and drought-tolerant plants
that require no or minimal watering once established are preferred.
Species designated as noxious weeds by local, state, or federal agencies
should never be planted in any State landscape.

Buyers shall consider hard-scape and landscape structures constructed or
composed of recycled materials wherever practicable. The State of
Colorado shall limit the amount of impervious surfaces in the landscape.
Permeable substitutes, such as permeable asphalt or pavers, are
encouraged for walkways, patios and driveways.

Buyers shall, in good faith, document to file their efforts to incorporate
E.P.P. strategies contained in this policy. This applies for all purchases
where sustainable products may be economically or feasibly substituted,
that also meet performance and safety requirements.

G. Forest Conservation
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To the greatest extent practicable, the State of Colorado shall not procure
wood products such as lumber and paper that originate from forests
harvested in an environmentally unsustainable manner. When possible,
State of Colorado agencies and institutions shall give preference to wood
products that are certified to be sustainably harvested by a comprehensive,
performance-based certification system. The certification system shall
include independent third-party audits, with standards equivalent to, or
stricter than, those of the Forest Stewardship Council certification, in
accordance with House Bill 08-1207, and Section 1, 24-103-207.5 of the
Colorado Revised Statutes.

The State of Colorado discourages the purchase of products made from
virgin wood whenever products made from recycled or reclaimed wood
are available, economically feasible and practicable. There are also
substitute products available instead of wood which are made with other
materials with less impact such as recycled content products.
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H.

Agricultural Bio-Based Products

1. Fuels for vehicles and other combustion engine equipment, and/or fuels
used for heating are encouraged to be sourced from recoverable organic,
non-wood, plant-based materials, or contain recoverable content such as
vegetable cooking oils whenever practicable.

2. The purchase of some wood sources are encouraged, such as those from
Colorado beetle-kill biomass chip products as long as the vendor is a
procurement source recognized by the Governor’s Energy Office Biomass
program and the resource is efficient, economically feasible and
practicable.

3. Paper, paper products, and construction products made from non-wood,
plant-based, agricultural crop residual fiber, or other organic fibrous
materials, are encouraged whenever practicable.

VIII. IMPLEMENTATION

A.

Implementation of this policy will be phased accordingly with goals set forth by
applicable statutes, executive orders, rules, codes, available resources, and policy
priorities.

The Department of Personnel, Division of Finance and Procurement, State
Purchasing Office (SPO), shall implement this EPP policy in coordination with
the PAC (Purchasing Advisory Council) Executive Committee, the Governor’s
Green Coordinating Council, the Governor’s Energy Office (GEO), Colorado
Department of Public Health and Environment (CDPHE), and other appropriate
jurisdictional entities or personnel.

Successful bidders shall certify in writing that the environmental attributes
claimed in competitive bids are accurate. Vendors shall be required to specify the
minimum or actual percentage of recovered and postconsumer material in their
products, even when such percentages are zero.

The State Purchasing Office, in conjunction with the Governor’s Energy Office,
and other jurisdictional personnel, shall contribute toward the development of an
internet-based site for Environmentally Preferable Purchasing which shall
contain:

an Introduction to, and References for, Environmentally Preferable Purchasing

an EPP “Decision Tree” for assisting agencies in their consideration of purchasing
products that reduce environmental impact, including the requirements of statutes,
executive orders, and regulations

an updated list of State Price Agreements, Commodities and Major Solicitation
categories where environmentally preferable products have been added
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o information on EPP ‘best practices’

o active links to EPP buying opportunities through other jurisdictions, cooperative
buying, and consolidated contracting (such as WSCA/NASPO)

o sample solicitation language for agency inclusion in competitive bids

o apolicy template for agency and political subdivision to use in the development
of an EPP policy

o active links to the third-party certifiers listed in section (8.0) of this policy
document, and/or to the Governor’s Energy Office website for third party
certifiers and lifecycle cost assessment tools

o active links to environmentally friendly product lists

o lists and/or announcements of available EPP workshops and training
opportunities.

E. The State Purchasing Office (SPO) shall institute an ongoing procedure for
assessing all State Price Agreements for the inclusion of required and/or
preferential environmental purchase specifications and definitions.

F. The State Purchasing Office (SPO) shall institute an ongoing procedure for
identifying and assessing BIDS Categories, Commodities and Major Solicitation
groups for the inclusion of required and/or preferential environmental purchase
specifications and definitions, in cooperation with cross-functional workgroups.

G. When evaluating responsiveness of prospective bidders in its procurement of
goods and services, the State Purchasing Office (SPO) and delegated agencies
shall develop sustainability and green purchasing language and solicitation
approaches through user groups such as commodity teams and cross-functional
workgroups.

H. The State Purchasing Office (SPO) shall coordinate and cooperate with the
Governor’s Office of Information Technology (OIT) for updating energy reducing
and environmentally preferable standards for all electronic purchases.

L. The State Purchasing Office (SPO) shall use the expertise of cross-functional
staff, users, and work groups such as commodity teams to create pilot programs,
create policies, test products, collaborate with GEO on creation of an EPP
website, and promote the use of third-party certifiers and life cycle assessment
tools.

J. Vendors, contractors and grantees shall be encouraged to comply with applicable
sections of this policy for products and services, where practicable.

K. The State Purchasing Office shall institute procedures to consider EPP standards,
guides, and lists developed by other jurisdictions in order to control the cost and
resource expenditures for researching, developing, and updating EPP materials.
For example, guides may include, but are not limited to, the U.S. EPA site for
Environmentally Preferable Purchasing, the Buying Green guides published by
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the European Commission of the European Union (EU-EC), models and
templates published by the Responsible Purchasing Network (RPN), and the
vetted product and EPP information databases of other state or Federal entities,
local districts, governmental or municipal entities.

The State Purchasing Office and Governor’s Energy Office shall cooperatively
establish goals for increasing and measuring the purchase of environmentally

preferable products and those with recycled content, monitoring progress toward
these goals.

In accordance with State law and Executive Orders, the State Purchasing Office
shall consider sustainable and green purchasing practices for all new and updated
procedures, practices, policies and rule making.

The State Purchasing Office (SPO) shall work cooperatively with other
jurisdictions to encourage markets for environmentally preferable/sustainable
products, to obtain favorable prices, and to reduce waste packaging and products
by combining purchases/contracting for the same or similar products whenever
feasible.

IX. PROGRAM EVALUATION

A.

A.

The Director of the State Purchasing Office (SPO), and/or other delegated agency
personnel responsible for implementing this policy, shall periodically evaluate the
success of this policy’s implementation.

To evaluate the success of implementing EPP practices in accordance with this
policy, the GEO in cooperation with SPO shall periodically require reporting from
delegated agency personnel in accordance with EO D0011-07.

This policy shall be reviewed annually, on or before April 22nd (Earth Day), or
otherwise updated as needed to correspond with phased goals, emerging statutes,
executive orders, rules, codes, and policy priorities in accordance with
Implementation section VIII (A) above.

INDEPENDENT THIRD-PARTY CERTIFICATION,
ENVIRONMENTAL ADVOCACY, LABEL AND
STANDARDS ENTITIES

Buyers shall give primary consideration to information published by recognized
independent third-party certification organizations when considering
environmentally acceptable product (and service) attributes.
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Secondary weight should be given to existing environmentally preferable
product lists maintained by a state or the federal government.

Final regard may be given to Environmental Advocacy and Label Entities
that do not certify products and services, but that offer supporting
background for considering Environmentally Preferable Purchasing
decisions.

B. The State Purchasing Office shall use the resources and certification capability of
third-party sources in compliance with the authority contained in 24-103-207.5
C.R.S including, but not limited to, the following resources, with updated listings
maintained at the SPO and/or GEO websites. The following are examples only,
provided to distinguish between the types of entities:

Example 1: Recognized Third-Party Certification Entities:

@ e an o

Carpet and Rug Institute

Eco-logo

EPEAT

Environmental Choice

Forest Stewardship Council

Green Seal

U.S. EPA, Design for the Environment

Example 2: Reference to a published environmentally preferable product list

maintained by federal, state, or local government:

opo o

State of Massachusetts
State of California

State of Washington

State of Vermont

King County, Washington

Example 3: Environmental Advocacy, Label and Standards Entities:

a.
b.

Version — July 1, 2010

Chlorine Free Products Association

U.S. Environmental Protection Agency partner programs, including
ENERGY Star

Federal Energy Management Program

Global Eco-labeling Network
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GREEN PROCURMENT DEFINITIONS

1. “Agricultural Bio-Based Products” means commercial or industrial products that
utilize agricultural crops or residues (other than those used for food or feed) but
does not include products made from forest-related materials.

2. “BIDS” Categories refers to the commodities and service categories listed on the
State Purchasing Office (SPO) BIDS system.

3. “Buyer” means a dedicated purchasing agent trained and authorized to purchase,
conduct solicitations, or contract for purchases on behalf of the State of Colorado,
its agencies, institutions, or political subdivisions. See also “Purchaser” (.25).

4. “Chlorine free” means products processed using minimal chlorine or chlorine
derived processes.

5. “Contractor” or “Vendor” means any person, group of persons, business,
consultant, designer, planner, architect, association, partnership, corporation,
supplier, vendor or other entity that may contract with or provide products to the
State of Colorado, its agencies, institutions or subdivisions, or that serves in a
subcontracting capacity with an entity having a contract with the State of
Colorado, its agencies, institutions or subdivisions for the provision of products.

6. “Cost Analysis” as it relates to EPP, means comparative pricing utilizing Life
Cycle Analysis (LCA) and/or Total Cost of Ownership (TCO). See also the
definitions for these assessment types, (20 and 36).

7. “Dioxins and furans” are a group of chemical compounds that are classified as
persistent, bioaccumulative, and toxic by the U.S. Environmental Protection
Agency.

8. “DfE” or “Design for the Environment” refers to a certification program by the

US EPA, working in partnership with a broad range of stakeholders, that is
targeted toward reducing risk to people and the environment by preventing
pollution. DfE focuses on industries that combine the potential for chemical risk
reduction and improvements in energy efficiency with a strong motivation to
make lasting, positive changes

9. “Economically feasible” means to decide whether or not a procurement is prudent,
thrifty, effective and efficient; to source in a fiscally responsible manner; to
consider the best return on investment of available funds (when considering
environmental benefits), not being wasteful or extravagant.

10. “ENERGY STAR®” means the U.S. EPA’s energy efficiency product labeling
program.
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“Energy efficient product” means a product that is in the upper 25% of energy
efficiency for all similar products, or that is at least 10% more efficient than the
minimum level that meets federal standards.

“EPEAT”, or Electronic Products Environmental Assessment Tool, is an
independent program that certifies “green” electronic equipment such as
computers, monitors and laptops.

Environmentally Preferable Purchasing (“EPP”’), means to purchase a product that
has a lesser or reduced negative effect or increased positive effect on human
health and the environment when compared with competing products that serve
the same purpose. Incorporating EPP in the procurement process considers raw
materials acquisition, production, fabrication, manufacturing, packaging,
distribution, reuse, operation, maintenance, and disposal of the product. This term
includes, but is not limited to, sourcing recyclable products, recycled products,
and reusable products. See also “Green Purchasing” (15).

Federal Energy Management Program (“FEMP”) is a program of the Department
of Energy that issues a series of Product Energy Efficiency Recommendations that
identify recommended efficiency levels for energy-using products.

The “Forest Stewardship Council” is a global nonprofit organization that
identifies and certifies responsible forest management practices according to
rigorous standards developed by a broad variety of stakeholder groups.

“Green purchasing” means the procurement of products that have a lesser or
reduced negative impact or increased positive effect on human health, safety, or
the environment when compared to competing products serving the same purpose.
Green Purchasing results from a set of policies and procedures and uses tools that
allow an organization to make the most efficient use of materials, produce a
minimum of waste and pollution, encourage reuse, and stimulate the use of post-
consumer material . See also (12).

“Group I Delegated Purchasing Agency” means those State Agencies or
Institutions of Higher Education authorized by written SPO delegation to perform
limited purchasing functions within allowances and limits specified in the
Procurement Code and Rules.

“Group II Delegated Purchasing Agency” means those State Agencies or
Institutions of Higher Education authorized by written SPO delegation to perform
full purchasing functions within allowances and limits specified in the
Procurement Code and Rules.

“Integrated Pest Management (IPM)” is an ecosystem-based strategy that focuses
on long-term prevention of pests or their damage through a combination of
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techniques such as biological control, habitat manipulation, modification of
cultural practices, and use of resistant varieties. Pesticides are used only after
monitoring indicates they are needed according to established guidelines, and
treatments are made with the goal of removing only the target organism. Pest
control materials are selected and applied in a manner that minimizes risks to
human health, beneficial and non-target organisms, and the environment.

Leadership in Energy and Environmental Design (“LEED” 1) rating system
means the self-assessing system developed by the U.S. Green Building Council
designed for rating new and existing commercial, institutional, and high-rise
residential buildings that assigns a point rating scale for energy efficiency, water
efficiency, materials management, EPP, and other factors related to sustainability
in design and systems elements.

“Lifecycle Assessment” and “Lifecycle Analysis” mean the comprehensive
examination of a product’s environmental impacts throughout its lifetime,
including new material extraction, transportation, manufacturing, energy
footprint, use, and disposal. Differs from a Total Cost of Ownership assessment,
which focuses on the lifetime costs of acquiring, operating, and disposal.

“New Energy Economy” means opportunities for economic growth stemming
from development of environmentally-conscious “clean technologies™ that
provide jobs, that encourage alternative energy research and implementation of
technologies to promote independence from fossil fuels, and that contribute
sustainable technology solutions toward reducing global warming.

“Organic Pest Management” prohibits the use and application of toxic chemical
pesticides and strives to prevent pest problems through the application of natural,
organic horticultural and maintenance practices. All organic pest control products
shall be toxin or chemical free, and provide a pest management solution that does
not introduce adverse materials or elements to the environment that could be
considered harmful to humans, plants, or wildlife. Refer to California Certified
Organic Foods (CCOF) for effective products and practices not using
conventional chemicals.

“Postconsumer Material” means a finished material which would normally be
disposed of as a solid waste, having reached its intended end-use and completed
its life cycle as a consumer item, and does not include manufacturing or
converting wastes.

“Practical” and “Practicable” mean whenever possible and compatible with local,
state and federal law, without reducing safety, quality or effectiveness, and where
the product or service is available at a reasonable cost in a specified period of
time.
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“Purchaser” means a person assigned to buy, or authorized to conduct
discretionary purchases of goods on behalf of the State of Colorado, its agencies,
institutions, or subdivisions. See “Buyer” (3).

“Recovered Material” means fragments of products or finished products of a
manufacturing process, which has converted a resource into a commodity of real
economic value, and includes pre-consumer and postconsumer material but does
not include excess resources of the manufacturing process.

“Recycled Content” means the percentage of recovered material, including pre-
consumer and postconsumer materials, in a product.

“Recycled Content Standard” means the minimum level of recovered material,
and/or postconsumer material necessary for products to qualify as “recycled
products.”

“Recycled Product” means a product that meets stated requirements of the State
of Colorado, its agencies, institutions and subdivisions, indicating specific
recycled content for postconsumer and recovered material.

“Remanufactured Product” means any product diverted from the supply of
discarded materials by refurbishing and marketing said product without
substantial change to its original form.

“Responsible Purchasing Network (RPN)” is a national nonprofit network
organization comprised of procurement-related professionals dedicated to socially
responsible and environmentally sustainable purchasing. The program is staffed
and managed by the Center for a New American Dream, and advised by a
voluntary Steering Committee of leading procurement stakeholders from
government, industry, educational institutions, standards setting organizations,
and related organizations.

“Reused Product” means any product designed to be used many times for the
same or other purposes without additional processing except for specific
requirements such as cleaning, painting or minor repairs.

“Source Reduction” refers to products that result in a net reduction in the
generation of waste compared to their previous or alternate version and includes
durable, reusable and remanufactured products; products with no, or reduced toxic
constituents; and products marketed with minimal, or reduced, packaging.

“Sustainable Purchasing” refers to the process of purchasing materials, products,
and labor in a manner that reflects fiscal responsibility, social equity, and
environmental stewardship.
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The “Toxics Release Inventory (TRI)” is a publicly available U.S. EPA database
that contains information on toxic chemical releases and other waste management
activities reported annually by certain covered industry groups as well as federal
entities: http://www.epa.gov/tri/index.htm.

“Total Cost of Ownership” means the comprehensive accounting of the total cost
of ownership, including initial costs, energy and operational costs, longevity and
efficacy of service and disposal costs. May also include Life Cycle Assessment or
Life Cycle Analysis for environmental impact. Refer to (20) for LCA definition.

“U.S. EPA Guidelines” means the Comprehensive Procurement Guidelines
established by the U.S. Environmental Protection Agency for federal agency
purchases as of May 2002 and any subsequent versions adopted.

“Volatile Organic Compounds” (V.0O.C.’s) means any organic compound (all
chemical compounds containing carbon with exceptions) that is volatile
(evaporating or vaporizing readily under normal conditions). The most common
V.0.C.’s are emitted by consumer products such as cleaning solvents, paints, and
printers in an indoor environment. Many building materials such as paints,
adhesives, wall boards, and ceiling tiles, new furnishings, wall coverings, and
office equipment such as photocopy machines can also off-gas VOC particles into
the air.

“Water-Saving Products” are those that are in the upper 25% of water
conservation for all similar products, or at least 10% more water-conserving than
the minimum level that meets the Federal standards.

“Xeriscaping” means the practice of incorporating native and drought-resistant
plants and/or naturally low or zero-water consuming product design elements into
outdoor landscaping that promote the most efficient, or lowest use of water.
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ABSTRACTS OF RECOGNIZED THIRD PARTY CERTIFICATION,
ENVIRONMENTAL ADVOCACY, LABEL AND STANDARDS ENTITIES

e Launched by the US EPA in 1995, the Design For the Environment mission is
to reduce risk to people and the environment by finding ways to prevent pollution by
working in partnership with industry, environmental groups, and academia. Because the DfE
certification program reviews every chemical ingredient regardless of percentage in the
formulation, recognition by DfE ensures that the product does not contain highly toxic
ingredients that could be masked by dilution. Additionally, DfE supplements the list of
chemicals of concern (e.g. carcinogen lists) with the expertise of EPA scientists who can
make scientific determinations on chemicals not already reviewed by an authoritative body.
Other chemicals may pose similar toxicity hazards because of structural similarity to a
known problem chemical. EPA’s DfE Safer Chemistry certification program allows
products, including cleaners, biological based products, deicers, odor removal, printer inks,
and more, that it has determined to be effective and protective of health and the environment

to carry its logo.” (http://www.epa.gov/dfe).

g
Ecologo” | aunched by the Canadian federal government in 1988, EcoLogo has
grown to serve buyers and sellers of green products throughout the United
States and Canada, and around the world. It is North America’s oldest
environmental standard and certification organization (and the second oldest
in the world). It is the only North American standard approved by the Global
Ecolabeling Network as meeting the international ISO 14024 standard for
environmental labels. By setting standards and certifying products in more
than 120 categories, EcoLogo helps identify, buy, and sell environmentally
preferable (“green”) goods and services. On this website, you’ll find more than
7,000 EcolLogo-certified products from hundreds of manufacturers. See
http://www.ecologo.org

™

Electronic Products Environmental Assessment Tool (EPEAT) is an independent
program that certifies “green” electronic equipment such as computers, monitors and laptops.

See www.epeat.net
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ENERGY STAR® is a joint program of the US Department of Energy and US
Environmental Protection Agency where you can find certified energy-efficient products (such
as light fixtures, exit signs, appliances and office equipment). See www.energystar.gov

Environmental Choice is Canada’s environmental product certification
program. It has issued standards for over 300 product categories (such as flooring, paint,
electricity, cleaners, office equipment, and paper products), many of which are sold in the U.S.
and available in Colorado. See www.environmentalchoice.com/English/ ECP%20Home.

VA
FSC Forest Stewardship Council certifies lumber and other building products made
with sustainably harvested wood or that reduce wood consumption; go to www.fsc.org

GEN ::: GLOBAL ECOLABELLING NETWORK The Global Ecolabelling
Network (GEN) is a non-profit association of third-party, environmental performance
recognition, certification and labeling organizations founded in 1994 to improve,
promote, and develop the "ecolabeling" of products and services.
http://www.globalecolabelling.net/

» SE4,
&

\ . . o
CERTY  Green Seal is a nonprofit organization that set standards for products
(such as janitorial cleaners, floor strippers, and paints) and certifies products that meet those
standards. Find certified products, standards, and Choose Green Reports at www.greenseal.org

vz Green-e is a labeling program established by the nonprofit organization,
Center for Resource Solutions, which verifies electricity that has been generated using renewable
sources such as solar and wind energy. See www.green-e.org
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ENVIRONMENTAL ADVOCACY, LABEL AND STANDARDS ENTITIES

S

e e/ Greenguard is a nonprofit organization that certifies products that
impact indoor air quality. Find products (such as flooring, paints, furniture, and cleaning
products) with low VOCs and other emissions. Some are certified for use near children:
www.greenguard.org.

Scientific Certification Systems verifies green claims such as
“biodegradable” or “contains recycled content”. SCS also oversees compliance with the
California Gold Sustainable Carpet Standard and other environmental certifications; see
www.scscertified.com

FAIR TRADE
g

it e e el Trans Fair maintains a Fair Trade label issued to companies that import
products such as coffee, tea, chocolate and rice that have been manufactured and sold under fair
and safe working conditions. For a list of certified products, go to www.transfairusa.org

USDA

w US Department of Agriculture allows use of its organic label for products
meeting federal standards that address pesticide and fertilizer use as well as other approved
methods used to grow, harvest and process food and other agricultural products. Information
about this organic certification program can be found at www.ams.usda.gov/AMSv1.0/

California
INTEGRATED WASTE MANAGEMENT BOARD This state site is nationally recognized

for its online EPP Tool Kit features and an EPP Best Practices Manual and other relevant
resources. The Manual describes how to find “Best Value Through Environmentally Preferable
Purchasing,” and links to specific information about how to procure EPPs in approximately 30
product categories such as rechargeable batteries, recycled carpeting and paint, low-mercury
light bulbs, less-toxic cleaning products, and more. California’s EPP resources can be found at
www.green.ca.gov/EPP/default.htm.
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Environmentally Preferable Purchasing Network (EPPNet) is a free electronic list-
serv that links public and private officials charged with purchasing environmentally preferable
products and services. It provides subscribers with quick access to EPP policies, specifications,
vendors, and pricing and performance information. To subscribe, go to:
www.nerc.org/eppnet.html.

Green Purchasing Institute provides hands-on technical support to local
governments on EPP issues, including the development of environmental purchasing policies,
bid specifications, contract language and outreach materials. Email: info @ greenpurchasing.org

“ B0 GreenSpec Directory is a paper and online directory that lists over 2,100

environmentally preferable building products based on uniform environmental criteria. It can be
found at www.buildinggreen.com

LEED® Green Building Rating System™ LEED
(Leadership in Energy and Environmental Design) is a voluntary, consensus-based national
rating system for developing high-performance, sustainable buildings. Developed by USGBC,
LEED addresses all building types and emphasizes state-of-the-art strategies for sustainable site
development, water savings, energy efficiency, materials and resources selection, and indoor
environmental quality. LEED is a practical rating tool for green building design and construction
that provides immediate and measurable results for building owners and occupants.
King County, Washington is a municipal leader in environmental purchasing and has
developed specifications for a wide variety of recycled, energy-efficient, and low-toxicity
products. It issues periodic bulletins when new environmentally preferable products are added to
County contracts and an annual report publicizing its successes.
www.metrokc.gov/procure/green/

RPN

Responsible Purchasing Network (RPN) is a member-based network of
procurement stakeholders that maintains an online clearinghouse of information on EPP policies,
programs, purchasing guides, reports, upcoming events and other
related resources. See www.responsiblepurchasing.org.
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STCP

parTnERSHIP StopWaste is a public agency in Alameda County that promotes waste
prevention, recycling and EPP. It offers an EPP resource guide, model policy, and fact sheets on
rechargeable batteries, remanufactured toner cartridges, recycled content recreation and
transportation products, and environmentally preferable cleaning and office products. See
www.stopwaste.org.

Us Compaosting
Council

The USCC is a national, non-profit trade and professional
organization promoting the recycling of organic materials through composting. The USCC is the

only national organization committed to the advancement of the composting industry. See
http://www.compostingcouncil.org/.

U.S. Department of Energy
Energy Efficiency and Renewable Energy

Federal Energy Management Program

As the largest energy consumer in the United States, the federal government has both a
tremendous opportunity and a clear responsibility to lead by example with smart energy
management. By promoting energy efficiency and the use of renewable energy resources at
federal sites, the Federal Energy Management Program helps agencies save energy, save
taxpayer dollars, and demonstrate leadership with responsible, cleaner energy choices. Use
FEMP's product recommendations and other useful tips to help you buy the most efficient
equipment for your offices and facilities. See http://www.eere.energy.gov/femp/

US Environmental Protection Agency (US EPA) has developed
Comprehensive Procurement Guidelines that recommend minimum recycled-content levels for
dozens of products. For more information, go to www.epa.gov/cpg/products.htm . US EPA has
also developed a suite of tools to help facilitate EPP, including a database listing:

* Contract language, specifications, and policies created by federal, state and local governments;
* Vendor lists of product brands that meet federal EPP standards; and
* EPP Updates, guidance documents, fact sheets, and case studies.
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Exhibit K - Agent Distributor Form.docx
RFP-NK-15-001
Body Armor Products

Exhibit K ~ Agent/Distributor Form



[bookmark: Text1]Manufacturer Name: Insert Legal Name of Manufacturer



(check one)



		[bookmark: Check1]|_|

		The Agent/Distributor listed below is an authorized reseller and will provide Goods and Services in accordance with the State of Colorado and NASPO ValuePoint Request for Proposal and Master Agreement.









		|_|

		The Agent/Distributor listed below will no longer provide Goods and Services under the NASPO ValuePoint Body Armor Products Master Agreement. 









		State(s) Serviced by Agent/Distributor:

		[bookmark: Text2]Insert States (no abbreviations)



		Agent/Distributor Name:

		[bookmark: Text3]Insert Legal Name of Agent/Distributor



		Address:

		[bookmark: Text8]Insert Headquarters address for Agent/Distributor



		Phone (include Toll-Free, if available):

		[bookmark: Text4]Insert phone number of Agent/Distributor



		Contact Person(s):

		[bookmark: Text5]Insert first and last name of primary contact



		Email Address:

		[bookmark: Text6]Insert email address of contact person



		FEIN:

		[bookmark: Text9]Insert Headquarters FEIN for Agent/Distributor



		Agent/Distributor Website:

		[bookmark: Text10]Insert Agent/Distributor website or "N/A"







	

Signed: ________________________________________	Date: ________________

		(Manufacturer Representative)





Signed: ________________________________________	Date: ________________

		(Distributor Representative)

		

	_________________________________________

	(Print First and Last Name of Distributor Representative)
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Attachment B - Response Sheet.docx
RFP-NK-15-001
Body Armor Products





INSTRUCTIONS:

Offeror to complete this Response Sheet, sign in BLUE INK, and submit Proposal.

Offeror must be registered with ColoradoVSS by the closing date/time of this Solicitation.



	

		Offeror F.E.I.N.:

		

		Payment Terms:

 (Minimum of Net 30)

		



		Proposal Delivery Date:

		

		

		



		Authorized Signature:

Signature acknowledges acceptance of all terms and conditions of the solicitation

		



		Typed/Printed Name and Title:

		



		Company Legal Name:

		



		Doing Business As:

		



		Address:

		



		City:

		

		State:

		

		Zip:

		



		Phone Number:

		

		Fax Number:

		



		Contact for Clarifications:

		



		Title:

		



		Phone Number:

		

		Fax Number:

		



		E-mail Address:

		



		

IMPORTANT NOTE:  The following must be on the outside of the sealed Proposal Envelope/Container:

Offeror Name, Solicitation Number, Closing Date, Closing Time



Note:   Telegraphic or electronic Proposals (Fax, Western Union, Telex, e-mail, etc.) cannot be accepted.  Offerors are urged to read the solicitation document thoroughly before submitting a Proposal.  



Offeror to answer and acknowledge by its signature above:



- Do you certify that the environmental attributes claimed in your Proposal are accurate: _____Yes  ____ No

- Are you aware that the award notice will be published on ColoradoVSS: ____ Yes  ____ No

- My company is registered on VSS: _____Yes   _____No

- Proprietary Information is in my response and as segregated pages: _____Yes  _____No   

- Registered with the Colorado Secretary of State ____ Yes ____ No

- Offeror proposes using Subcontractors for this project:  _____Yes   _____No 

- Offeror has reviewed all Modifications made to this RFP: _____ Yes _____ No

- Offeror has reviewed Subsection 6.5, Protested Solicitations and Awards:  _____Yes _____ No



Colorado Revised Statutes Title 24, Article 109, Entitlement to Cost, in part states: “When a protest is sustained administratively or upon administrative or judicial review and the protesting Bidder or Offeror should have been awarded the contract under the solicitation but, due to defect in the solicitation, was not, the protestor shall be entitled to the reasonable costs incurred in connection with the solicitation, including Bid preparation costs.  No other costs shall be permitted and reasonable costs shall not include attorney fees.”
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Form

(Rev. January 2011)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax

classification (required): [ Individual/sole proprietor

Print or type

|:| Other (see instructions) »

|:| C Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »

|:| S Corporation |:| Partnership |:| Trust/estate

|:| Exempt payee

Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

| Social security number

| Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Slgn Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

¢ An individual who is a U.S. citizen or U.S. resident alien,

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

¢ An estate (other than a foreign estate), or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W=-9 (Rev. 1-2011)





Form W-9 (Rev. 1-2011)

Page 2

The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

* The U.S. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called “backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Name” line. You may enter your business, trade, or
“doing business as (DBA)” name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name” line and any business, trade, or “doing business as
(DBA) name” on the “Business name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the “Name” line must be the name
shown on the income tax return on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line. If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” line is an LLC, check the “Limited liability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P” for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for
C corporation or “S” for S corporation. If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name” line) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the “Name” line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401()(2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank under section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4947.

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15.

IF the payment is for . .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 9

Broker transactions Exempt payees 1 through 5 and 7

through 13. Also, C corporations.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 5

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 7
$5,000 '

'See Form 1099-MISC, Miscellaneous Income, and its instructions.

*However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2),
enter the owner’s SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on the “Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
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4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account '

3. Custodian account of a minor
(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulation section 1.671-4(b)(2)(i)(A))

The minor *
The grantor-trustee '

The actual owner '

The owner °

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity *

Corporation or LLC electing

corporate status on Form 8832 or

Form 2553

10. Association, club, religious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multi-member LLC

12. A broker or registered nominee

© ®

The corporation

The organization

The partnership
The broker or nominee

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulation section 1.671-4(b)(2)(i)(B))

The public entity

The trust

" List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person’s number must be furnished.

? Gircle the minor’s name and furnish the minor's SSN.

3You must show your individual name and you may also enter your business or “DBA” name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 1.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Publication 4535, Identity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.S. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to
file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a
TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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All States

		                                     ATTACHMENT D - AGENTS AND DISTRIBUTORS BY STATE

				RFP-NK-15-001



		VENDOR NAME:



		States		Agents/Distributors (put an "x" if yes)		Number of Agents/Distributors

		Alabama

		Alaska

		Arizona

		Arkansas

		California

		Colorado

		Connecticut

		Delaware

		Florida

		Georgia

		Hawaii

		Idaho

		Illinois

		Indiana

		Iowa

		Kansas

		Kentucky

		Louisiana

		Maine

		Maryland

		Massachusetts

		Michigan

		Minnesota

		Mississippi

		Missouri

		Montana

		Nebraska

		Nevada

		New Hampshire

		New Jersey

		New Mexico

		New York

		North Carolina

		North Dakota

		Ohio

		Oklahoma

		Oregon

		Pennsylvania

		Puerto Rico

		Rhode Island

		South Carolina

		South Dakota

		Tennessee

		Texas

		Utah

		Vermont

		Virginia

		Washington

		Washington DC

		West Virginia

		Wisconsin

		Wyoming

		Total		0		0





Alabama

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Manufacturer Name: 
	Page &P	




Alaska

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Alaska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Alaska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Alaska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Alaska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Alaska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Alaska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Alaska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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	Page &P	




Arizona

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Arizona)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (ALABAMA)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Arkansas

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Arkansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Arkansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Arkansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Arkansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Arkansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Arkansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Arkansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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California

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (California)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (California)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (California)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (California)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (California)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (California)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (California)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:







































Exhibit H
	Distributors for Body Armor 
State by State	RFP-NK-15-001



Manufacturer Name: 
	Page &P	




Colorado

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Colorado)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Colorado)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Colorado)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Colorado)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Colorado)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Colorado)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Colorado)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Connecticut

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Connecticut)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Connecticut)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Connecticut)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Connecticut)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Connecticut)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Connecticut)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Connecticut)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Delaware

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Delaware)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Delaware)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Delaware)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Delaware)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Delaware)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Delaware)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Delaware)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Florida

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Florida)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Florida)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Florida)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Florida)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Florida)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Florida)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Florida)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Georgia

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Georgia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Georgia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Georgia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Georgia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Georgia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Georgia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Georgia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Hawaii

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Hawaii)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Hawaii)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Hawaii)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Hawaii)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Hawaii)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Hawaii)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Hawaii)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Idaho

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Idaho)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Idaho)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Idaho)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Idaho)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Idaho)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Idaho)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Idaho)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Illinois

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Illinois)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Illinois)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Illinois)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Illinois)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Illinois)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Illinois)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Illinois)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Indiana

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Indiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Indiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Indiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Indiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Indiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Indiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Indiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Iowa

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Iowa)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Iowa)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Iowa)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Iowa)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Iowa)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Iowa)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Iowa)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Kansas

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Kansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kansas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Kentucky

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Kentucky)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kentucky)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kentucky)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kentucky)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kentucky)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kentucky)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Kentucky)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Louisiana

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Louisiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Louisiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Louisiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Louisiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Louisiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Louisiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Louisiana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Maine

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Maine)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maine)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maine)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maine)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maine)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maine)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maine)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Maryland

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Name:

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Maryland)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maryland)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maryland)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maryland)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maryland)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maryland)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Maryland)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Massachusetts

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Massachusetts)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Massachusetts)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Massachusetts)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Massachusetts)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Massachusetts)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Massachusetts)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Massachusetts)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Michigan

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Michigan)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Michigan)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Michigan)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Michigan)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Michigan)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Michigan)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Michigan)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Minnesota

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Minnesota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Minnesota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Minnesota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Minnesota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Minnesota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Minnesota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Minnesota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Mississippi

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Mississippi)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Mississippi)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Mississippi)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Mississippi)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Mississippi)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Mississippi)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Mississippi)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Missouri

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Missouri)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Missouri)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Missouri)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Missouri)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Missouri)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Missouri)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Missouri)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Montana

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Montana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Montana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Montana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Montana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Montana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Montana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Montana)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Nebraska

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Nebraska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nebraska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nebraska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nebraska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nebraska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nebraska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nebraska)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Nevada

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Nevada)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nevada)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nevada)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nevada)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nevada)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nevada)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Nevada)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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New Hampshire

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (New Hampshire)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Hampshire)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Hampshire)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Hampshire)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Hampshire)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Hampshire)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Hampshire)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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New Jersey

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (New Jersey)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Jersey)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Jersey)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Jersey)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Jersey)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Jersey)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Jersey)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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New Mexico

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (New Mexico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Mexico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Mexico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Mexico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Mexico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Mexico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New Mexico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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New York

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (New York)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New York)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New York)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New York)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New York)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New York)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (New York)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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North Carolina

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (North Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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North Dakota

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (North Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (North Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Ohio

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Ohio)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Ohio)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Ohio)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Ohio)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Ohio)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Ohio)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Ohio)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Oklahoma

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Oklahoma)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oklahoma)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oklahoma)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oklahoma)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oklahoma)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oklahoma)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oklahoma)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Oregon

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Oregon)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oregon)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oregon)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oregon)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oregon)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oregon)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Oregon)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Pennsylvania

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Pennsylvania)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Pennsylvania)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Pennsylvania)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Pennsylvania)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Pennsylvania)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Pennsylvania)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Pennsylvania)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Puerto Rico

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Puerto Rico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Puerto Rico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Puerto Rico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Puerto Rico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Puerto Rico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Puerto Rico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Puerto Rico)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Rhode Island

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Rhode Island)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Rhode Island)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Rhode Island)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Rhode Island)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Rhode Island)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Rhode Island)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Rhode Island)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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South Carolina

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (South Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Carolina)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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South Dakota

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (South Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (South Dakota)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Tennessee

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Tennessee)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Tennessee)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Tennessee)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Tennessee)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Tennessee)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Tennessee)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Tennessee)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:







































Exhibit H
	Distributors for Body Armor 
State by State	RFP-NK-15-001



Manufacturer Name: 
	Page &P	




Texas

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Texas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Texas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Texas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Texas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Texas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Texas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Texas)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Utah

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Utah)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Utah)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Utah)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Utah)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Utah)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Utah)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Utah)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Vermont

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Vermont)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Vermont)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Vermont)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Vermont)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Vermont)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Vermont)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Vermont)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Virginia

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Washington

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Washington)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Washington DC

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Washington DC)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington DC)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington DC)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington DC)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington DC)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington DC)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Washington DC)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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West Virginia

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (West Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (West Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (West Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (West Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (West Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (West Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (West Virginia)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Wisconsin

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Wisconsin)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wisconsin)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wisconsin)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wisconsin)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wisconsin)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wisconsin)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wisconsin)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Wyoming

		Offeror must provide a list of all Agents/Distributors  located in each state they are submitting a bid for.

		Offeror must identify the areas covered by each Distributor by city or county. 

		Offeror may modify the document to add additional distributors if needed. 

		Offeror must identify each page with their company name. 

		Manufacturer Identifying Information

		Manufacturer Name:

		Address:

		City:								State:						Zip:

		Primary Contact:

		Phone:								Email:

		Website:

		FEIN: 

		Distributor/Agent (Wyoming)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wyoming)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wyoming)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wyoming)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wyoming)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wyoming)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:

		Distributor/Agent (Wyoming)
Identify Distributor/Agents for measuring/fitting and order placement



		Company Name:

		Address:

		City:								State:						Zip:

		Primary Contact: 

		Phone:								Email:

		Website:

		FEIN: 

		Areas Covered:
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Attachment E - Product and Price.xlsx
Product and Price

		ATTACHMENT E - PRODUCT AND PRICE 



		Vendor Name: 

		 MARKET BASKET ITEMS



		Product Category		Type		Manufacturer (Brand and Series)		Manufacturer Catalog #		NIJ - CPL Model Designation		Gender		NIJ Standard		Threat Level		MSRP		BID Price		% Discount

		Ballistic Vest		Concealable								Male		 0101.06		II						ERROR:#DIV/0!

		Ballistic Vest		Concealable								Male		 0101.06		IIIA						ERROR:#DIV/0!

		Ballistic Vest		Concealable								Female		 0101.06		II						ERROR:#DIV/0!

		Ballistic Vest		Concealable								Female		 0101.06		IIIA						ERROR:#DIV/0!

		Ballistic Vest		Tactical								Male		0101.06		II						ERROR:#DIV/0!

		Ballistic Vest		Tactical								Male		0101.06		IIIA						ERROR:#DIV/0!

		Ballistic Vest		Tactical								Female		0101.06		II						ERROR:#DIV/0!

		Ballistic Vest		Tactical								Female		0101.06		IIIA						ERROR:#DIV/0!

		Spike Vest		Concealable								Neutral		0115.00		2						ERROR:#DIV/0!

		Spike Vest		Concealable								Male		0115.00		3						ERROR:#DIV/0!

		Combination Vest		Concealable								Male		0101.06/0115.00		II/2						ERROR:#DIV/0!

		Combination Vest		Concealable								Neutral		0101.06/0115.00		IIIA/3						ERROR:#DIV/0!

		Carrier		Tactical								N/A		N/A		N/A						ERROR:#DIV/0!

		Soft Trauma Insert		5x8 Concealable								N/A		N/A		N/A						ERROR:#DIV/0!

		Soft Trauma Insert		8x10 Concealable								N/A		N/A		N/A						ERROR:#DIV/0!

		Trauma Plate		5x8 Special Threat								N/A		0108.01		III						ERROR:#DIV/0!

		Trauma Plate		5x8 Special Threat								N/A		0108.01		IV						ERROR:#DIV/0!

		Trauma Plate		8x10" Special Threat								NA		0108.01		III						ERROR:#DIV/0!

		Trauma Plate		8x10" Special Threat								N/A		0108.01		IV						ERROR:#DIV/0!

		Trauma Plate		10x12 Special Threat								N/A		0108.01		III						ERROR:#DIV/0!

		Trauma Plate		10x12 Special Threat								N/A		0108.01		IV						ERROR:#DIV/0!





		INSTRUCTIONS FOR MARKET BASKET ITEMS:						NON-MARKET BASKET ITEMS



		1.  Offeror must provide information for at least one of the Market Basket Product Categories.						Product Categories				Type				Size		Gender		Threat Level		Minimum % Discount from MSRP (per each)

		2. Offeror must fill in Column C, D, E, I and J for all Market Basket Product Categories they are providing

		information for.

		3. Offeror should submit lowest customer price point for the Market Basket Product Category.

		4. Offeror cannot submit pricing or information for Product Categories not listed in the Market Basket.						K-9 Vest				Ballistic, Stab, Combination				All		N/A		All

		5. Offeror must submit ALL required information.						Ballistic Helmets				All				All		N/A		All

		INSTRUCTIONS FOR NON-MARKET BASKET ITEMS						Ballistic Shields				Hard, Soft				All		N/A		All

								Trauma Plates				All				All		N/A		All

		1. Offeror is not required to provide information for any of the Non-Market Basket Items.						Protectors				All				All		N/A		All

		2. Offeror can provide information for any or all of the Non-Market Basket Items.						Ballistic Shield Window				All				All		N/A		All

		3. Offeror must fill out Column K, which indicates what the minimum discount % from MSRP is 						Carriers				Uniform, Concealable, Tactical				All		M, F, N		N/A

		that they will provide for that Product. Note: If a larger discount if offered for a Ballistic						Pouches				All				All		N/A		N/A

		K-9 Vest, than it is for a Stab K-9 Vest, then Offeror should list what the discount is for the Stab 						Replacement Vest Straps				All				All		N/A		N/A

		Vest. This principal needs to apply to all Product Categories listed in the Non-Market Basket.						ID Patches				All				All		N/A		N/A

		4. Offeror cannot submit pricing or information for Product Categories not listed in the Non-Market						Carry Bags				Vests, Shield, Helmet				All		N/A		N/A

		Basket Items.						Face Shields				All				All		N/A		N/A

		5. If Offeror does not provide any information in Column K, then they will not be able to						Helmet Accessories				All				N/A		N/A		N/A

		provide that Product Category on their Contract, should they be offered an Award.						Shield LED Lights				All				All		N/A		N/A

		6. Column K can state "0%" if no discount is offered for that Product Category.						Shield Accessories				All				N/A		N/A		N/A
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