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4. COMPANY BACKGROUND AND REFERENCES 
 

4.1 VENDOR INFORMATION 
 

4.1.1 Vendors must provide a company profile in the table format below. 
 

Southern Nevada - Contractor 
Question Response 
Company name: Assured Document Destruction 
Ownership (sole proprietor, partnership, etc.): S Corporation 
State of incorporation: Nevada 
Date of incorporation: 9/2000 
# of years in business: 16 Years 
List of top officers: Susan Cordier - President 
Location of company headquarters: 8050 Arville St. Suite 105 

Las Vegas, Nevada 89139 
Location(s) of the company offices: Las Vegas –  

8050 Arville St. Suite 105 
Las Vegas, Nevada 89139  
Phoenix –  
7225 W. Roosevelt St. Suite 182 
Phoenix, AZ 85043 

Location(s) of the office that will provide the 
services described in this RFP: 

Las Vegas Location 

Number of employees locally with the 
expertise to support the requirements identified 
in this RFP: 

30 

Number of employees nationally with the 
expertise to support the requirements in this 
RFP: 

40 

Location(s) from which employees will be 
assigned for this project: 

Las Vegas Location 

 
4.1.2 Please be advised, pursuant to NRS 80.010, a corporation organized pursuant to 

the laws of another state must register with the State of Nevada, Secretary of 
State’s Office as a foreign corporation before a contract can be executed between 
the State of Nevada and the awarded vendor, unless specifically exempted by 
NRS 80.015. 

 
4.1.3 The selected vendor, prior to doing business in the State of Nevada, must be 

appropriately licensed by the State of Nevada, Secretary of State’s Office 
pursuant to NRS76.  Information regarding the Nevada Business License can be 
located at http://nvsos.gov. 

 
Question Response 

Nevada Business License Number: Assured - NV20001415539 
Legal Entity Name: Assured Document Destruction, Inc. 

 
Is “Legal Entity Name” the same name as vendor is doing business as? 
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Yes X No  

 
If “No”, provide explanation. 

 
4.1.4 Vendors are cautioned that some services may contain licensing requirement(s).  

Vendors shall be proactive in verification of these requirements prior to proposal 
submittal.  Proposals that do not contain the requisite licensure may be deemed 
non-responsive. 

 
4.1.5 Has the vendor ever been engaged under contract by any State of Nevada agency?   

 

Yes X No  

 
If “Yes”, complete the following table for each State agency for whom the work 
was performed.  Table can be duplicated for each contract being identified. 

 
Question Response 

Name of State agency: All State Agencies – We held the 1st 
ever State Shredding Contract Awarded 
in 2002. 

State agency contact name: All State Agencies – We held the 1st 
ever State Shredding Contract Awarded 
in 2002.

Dates when services were 
performed: 

2002-2008  

Type of duties performed: Document Destruction 
Total dollar value of the contract: $105,713 

 
4.1.6 Are you now or have you been within the last two (2) years an employee of the 

State of Nevada, or any of its agencies, departments, or divisions? 
 

Yes  No X 

 
If “Yes”, please explain when the employee is planning to render services, while 
on annual leave, compensatory time, or on their own time? 
 
If you employ (a) any person who is a current employee of an agency of the State 
of Nevada, or (b) any person who has been an employee of an agency of the State 
of Nevada within the past two (2) years, and if such person will be performing or 
producing the services which you will be contracted to provide under this 
contract, you must disclose the identity of each such person in your response to 
this RFP, and specify the services that each person will be expected to perform. 

 
4.1.7 Disclosure of any significant prior or ongoing contract failures, contract breaches, 

civil or criminal litigation in which the vendor has been alleged to be liable or 
held liable in a matter involving a contract with the State of Nevada or any other 
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governmental entity.  Any pending claim or litigation occurring within the past 
six (6) years which may adversely affect the vendor’s ability to perform or fulfill 
its obligations if a contract is awarded as a result of this RFP must also be 
disclosed. 

 
Does any of the above apply to your company? 

 

Yes  No X 

 
If “Yes”, please provide the following information.  Table can be duplicated for 
each issue being identified. 

 
Question Response 

Date of alleged contract failure or 
breach: 

 

Parties involved:  
Description of the contract 
failure, contract breach, or 
litigation, including the products 
or services involved: 

 

Amount in controversy:  
Resolution or current status of the 
dispute: 

 

If the matter has resulted in a 
court case: 

Court Case Number 
  

Status of the litigation:  
 

4.1.8 Vendors must review the insurance requirements specified in Attachment E, 
Insurance Schedule for RFP 3240.  Does your organization currently have or 
will your organization be able to provide the insurance requirements as specified 
in Attachment E. 

 

Yes X No  

 
Any exceptions and/or assumptions to the insurance requirements must be 
identified on Attachment B, Technical Proposal Certification of Compliance 
with Terms and Conditions of RFP.  Exceptions and/or assumptions will be 
taken into consideration as part of the evaluation process; however, vendors must 
be specific.  If vendors do not specify any exceptions and/or assumptions at time 
of proposal submission, the State will not consider any additional exceptions 
and/or assumptions during negotiations.  
 
Upon contract award, the successful vendor must provide the Certificate of 
Insurance identifying the coverages as specified in Attachment E, Insurance 
Schedule for RFP 3240. 

 
Company background/history and why vendor is qualified to provide the services 
described in this RFP.  Limit response to no more than five (5) pages. Assured 
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has provided shredding services for the State of Nevada for 6 years in the past. 
Assured has been in business shredding documents since 2000 and has grown 
to be the largest shredding provider in Nevada offering both on-site and off-site 
shredding to thousands of customers. Assured operates the largest fleet of high-
speed mobile shredding trucks in Nevada and has a well established office 
capable of responding in a timely manner to customer requests. American 
Document Destruction has been in business since 1997 and is the largest 
privately held shredding company in Northern Nevada. 

 
 

Length of time vendor has been providing services described in this RFP to the 
public and/or private sector.  Please provide a brief description. Assured has 
been in business shredding documents since 2000 and has grown to be the 
largest shredding provider in Nevada offering both on-site and off-site 
shredding to thousands of customers. Assured services many 1000’s of 
customers both in the public and private sector. American Document 
Destruction has been in business since 1997 and is the largest privately held 
shredding company in Northern Nevada. 

 
4.1.9 Financial information and documentation to be included in Part III, Confidential 

Financial Information of vendor’s response in accordance with Section 9.5, Part 
III – Confidential Financial Information.  

 
4.1.9.1 Dun and Bradstreet Number  

Assured – 14-608-3063 
4.1.9.2 Federal Tax Identification Number 

Assured – 88-047-2274 
 

4.2 SUBCONTRACTOR INFORMATION 
 

4.2.1 Does this proposal include the use of subcontractors? 
 

Yes X No  

 
If “Yes”, vendor must: 

 
4.2.1.1 Identify specific subcontractors and the specific requirements of this 

RFP for which each proposed subcontractor will perform services. 
American Document Destruction, Inc. will be our subcontractor 
and will service the Northern Nevada areas. 

4.2.1.2 If any tasks are to be completed by subcontractor(s), vendors must: 
 

A.  Describe the relevant contractual arrangements; we have a 
existing subcontractor agreement in place with American 
Document Destruction. We have been subcontracting work for 
over 10 years to ADDNV. 

B.  Describe how the work of any subcontractor(s) will be 
supervised, channels of communication will be maintained and 
compliance with contract terms assured; and Assured 
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management will communicate all service needs directly to 
ADDNV management. ADDNV will invoice Assured and 
Assured will invoice the State. 

C.  Describe your previous experience with subcontractor(s).  
We have an existing subcontractor agreement in place with 
American Document Destruction. We have been subcontracting 
work for over 10 years to ADDNV. We have no negative feedback 
on ADDNV, all positive experiences. 

4.2.1.3 Vendors must describe the methodology, processes and tools 
utilized for: 
A.  Selecting and qualifying appropriate subcontractors for the 

project/contract;    
We have an existing subcontractor agreement in place with 
American Document Destruction. We have been subcontracting 
work for over 10 years to ADDNV. We have no negative feedback 
on ADDNV, all positive experiences. 
B.  Ensuring subcontractor compliance with the overall performance 

objectives for the project;  
We have an existing subcontractor agreement in place with 
American Document Destruction. We have been subcontracting 
work for over 10 years to ADDNV. We have no negative feedback 
on ADDNV, all positive experiences. 
C.  Ensuring that subcontractor deliverables meet the quality 

objectives of the project/contract; and 
We have an existing subcontractor agreement in place with 
American Document Destruction. We have been subcontracting 
work for over 10 years to ADDNV. We have no negative feedback 
on ADDNV, all positive experiences. 
D.  Providing proof of payment to any subcontractor(s) used for this 

project/contract, if requested by the State.  Proposal should 
include a plan by which, at the State’s request, the State will be 
notified of such payments. Assured will comply with all such 
requests. We have an excellent working relationship with 
ADDNV and have been doing business together for more than 
10 years. 

4.2.1.4 Provide the same information for any proposed subcontractors as 
requested in Section 4.1, Vendor Information. 

Northern Nevada - Subcontractor 
Question Response 
Company name: American Document Destruction 
Ownership (sole proprietor, partnership, etc.): S Corporation 
State of incorporation: Nevada 
Date of incorporation: 9/1997 
# of years in business: 19 Years 
List of top officers: Jeff Gadsby - President 
Location of company headquarters: 480 Coney Island Dr. 

Sparks, NV 89431 
Location(s) of the company offices: 480 Coney Island Dr. 

Sparks, NV 89431 
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Question Response 
Location(s) of the office that will provide the 
services described in this RFP: 

Sparks Location 

Number of employees locally with the 
expertise to support the requirements identified 
in this RFP: 

7 

Number of employees nationally with the 
expertise to support the requirements in this 
RFP: 

7 

Location(s) from which employees will be 
assigned for this project: 

Sparks Location 

 
Question Response 

Nevada Business License Number: ADDNV – NV19971278345-Sub 
Legal Entity Name: American Document Destruction, Inc. 

 
Dun and Bradstreet Number  

ADDNV – 85-841-5805  
Federal Tax Identification Number 

ADDNV – 86-088-3867 
 

4.2.1.5 Business references as specified in Section 4.3, Business 
References must be provided for any proposed subcontractors. 
Please see our business references section, subcontractors will be 
clearly identified. 

4.2.1.6 Vendor shall not allow any subcontractor to commence work until 
all insurance required of the subcontractor is provided to the vendor. 

  Assured agrees and will comply. 
4.2.1.7 Vendor must notify the using agency of the intended use of any 

subcontractors not identified within their original proposal and 
provide the information originally requested in the RFP in Section 
4.2, Subcontractor Information.  The vendor must receive agency 
approval prior to subcontractor commencing work. 
Assured agrees and will comply. 
 

4.3 BUSINESS REFERENCES 
 

4.3.1 Vendors should provide a minimum of three (3) business references from similar 
projects performed for private, state and/or large local government clients within 
the last three (3) years. Assured agrees and will comply. We are providing 6 
references for Assured and 3 for our subcontractor ADDNV. 

 
4.3.2 Vendors must provide the following information for every business reference 

provided by the vendor and/or subcontractor: 
 

The “Company Name” must be the name of the proposing vendor or the vendor’s 
proposed subcontractor.   

 

Reference #: 1 
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Company Name: Southern Nevada Regional Housing Authority 

Identify role company will have for this RFP project 
(Check appropriate role below): 

X VENDOR  SUBCONTRACTOR 

Project Name: Shredding for all Southern Nevada Regional Housing Locations 

Primary Contact Information 
Name: Linda P. Simpson 
Street Address: 340 North 11th Street, Suite 180 
City, State, Zip: Las Vegas, NV 89101 
Phone, including area code: (702) 922-6825 
Facsimile, including area code: (702) 922-6648 
Email address: lpsimpson@snvrha.org 

Alternate Contact Information 
Name: NA 
Street Address: NA 
City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: NA 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 
technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

On-going shredding and as needed 
purging for all of the SNVRHA 
locations since 2011 

Original Project/Contract Start Date: 2/2011 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Less than $25,000 annually 
Final Project/Contract Date: Current 
Was project/contract completed in 
time originally allotted, and if not, 
why not? 

Yes 

Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 

Reference #: 2 

Company Name: Enterprise Car Rental 

Identify role company will have for this RFP project 
(Check appropriate role below): 

X VENDOR  SUBCONTRACTOR 

Project Name: Shredding for all Southern Nevada  Enterprise Locations 

Primary Contact Information 
Name: Linda Fowler 
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Street Address: 6855 Bermuda Rd.  
City, State, Zip: Las Vegas, NV 89119 
Phone, including area code: (702) 597-4564 
Facsimile, including area code: (702) 597-5509 
Email address: linda.m.fowler@ehi.com 

Alternate Contact Information 
Name: NA 
Street Address: NA 
City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: NA 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 
technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

On-going shredding and as needed 
purging for all of the Enterprise  
locations since  

Original Project/Contract Start Date: 1/2005 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Since 6/2007 - $90,870.57 
Final Project/Contract Date: Current 
Was project/contract completed in 
time originally allotted, and if not, 
why not? 

Yes 

Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 
 

Reference #: 3 

Company Name: Nevada Supreme Court 

Identify role company will have for this RFP project 
(Check appropriate role below): 

X VENDOR  SUBCONTRACTOR 

Project Name: Shredding for all Southern Nevada  Supreme Court 

Primary Contact Information 
Name: Myrna Byrd 
Street Address: 200 Lewis Ave. 17th Floor 
City, State, Zip: Las Vegas, NV 89101 
Phone, including area code: (702) 5486-3201 
Facsimile, including area code: NA 
Email address: mjbyrd@nvcourts.nv.gov 

Alternate Contact Information 
Name: NA 
Street Address: NA 



Statewide Document Destruction, 
Shredding and Recycling Services RFP 3240 Page 20 of 56 

City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: NA 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 
technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

On-going shredding for the Nevada 
Supreme Court. The Nevada Supreme 
Court decided to stay with us since 
2008 when the State contract was 
awarded to another vendor.   

Original Project/Contract Start Date: 1/2002 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Since 1/2002 $59.90 every 4 weeks 
Final Project/Contract Date: Current 
Was project/contract completed in 
time originally allotted, and if not, 
why not? 

Yes 

Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 
 

Reference #: 4 

Company Name: One Nevada Federal Credit Union 

Identify role company will have for this RFP project 
(Check appropriate role below): 

X VENDOR  SUBCONTRACTOR 

Project Name: Shredding for all Southern Nevada  ONFCU Locations 

Primary Contact Information 
Name: Deb Underwood 
Street Address: 2645 S. Mohave Rd.  
City, State, Zip: Las Vegas, NV 89121 
Phone, including area code: (702) 641-4342 
Facsimile, including area code: (702) 641-4287 
Email address: debu@onenevada.org 

Alternate Contact Information 
Name: NA 
Street Address: NA 
City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: NA 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 

On-going shredding and as needed 
purging for all of the ONFCU  
locations since 6/2007. 
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technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

Northern Nevada Locations are 
subcontracted to American Document 
Destruction since the contract began. 

Original Project/Contract Start Date: 06/2007 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Since 6/2007 - $12,000 per year 
Final Project/Contract Date: Current 
Was project/contract completed in 
time originally allotted, and if not, 
why not? 

Yes 

Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 
 

Reference #: 5 

Company Name: Nellis Air Force Base Hospital 

Identify role company will have for this RFP project 
(Check appropriate role below): 

X VENDOR  SUBCONTRACTOR 

Project Name: Shredding for Nellis AFB Hosiptal 

Primary Contact Information 
Name: Caitlyn Bohlman 
Street Address: 99 Cons / LGCB  
City, State, Zip: Nellis AFB, NV 89191 
Phone, including area code: (702) 652-3365 
Facsimile, including area code: NA 
Email address: caitlyn.bohlman@us.af.mil 

Alternate Contact Information 
Name: NA 
Street Address: NA 
City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: NA 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 
technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

On-going shredding and as needed 
purging for the Nellis AFB.  

Original Project/Contract Start Date: 1/2008 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Since 01/2008 - $1,202.50 per month 
Final Project/Contract Date: Current 
Was project/contract completed in Yes 
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time originally allotted, and if not, 
why not? 
Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 
 

Reference #: 6 

Company Name: Southwest Gas Corporation 

Identify role company will have for this RFP project 
(Check appropriate role below): 

X VENDOR  SUBCONTRACTOR 

Project Name: Shredding for Southwest Gas Corporate 

Primary Contact Information 
Name: Ryan Pease 
Street Address: 5241 Spring Mountain Rd. LVA-530 
City, State, Zip: Las Vegas, NV 891150 
Phone, including area code: (702) 364-3679 
Facsimile, including area code: NA 
Email address: ryan.pease@swgas.com 

Alternate Contact Information 
Name: NA 
Street Address: NA 
City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: NA 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 
technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

On-going shredding and as needed 
purging for SW Gas Corporate offices. 

Original Project/Contract Start Date: 4/2012 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Since 4/2012, $300-$400 monthly 
Final Project/Contract Date: Current 
Was project/contract completed in 
time originally allotted, and if not, 
why not? 

Yes 

Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 
 

Reference #: 7 
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Company Name: US Secret Service 

Identify role company will have for this RFP project 
(Check appropriate role below): 

 VENDOR X SUBCONTRACTOR 

Project Name: Shredding for US Secret Service 

Primary Contact Information 
Name: Jeffery Puffer 
Street Address: 100 W. Liberty # 650 
City, State, Zip: Reno, NV 89501 
Phone, including area code: (775) 784-5354 
Facsimile, including area code:  
Email address: Jeffrey.Puffer@uss.dhs.gov 

Alternate Contact Information 
Name: NA 
Street Address: NA 
City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: NA 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 
technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

On-going shredding and as needed 
purging. 

Original Project/Contract Start Date: 2011 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Unknown 
Final Project/Contract Date: Current 
Was project/contract completed in 
time originally allotted, and if not, 
why not? 

Yes 

Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 
 

Reference #: 8 

Company Name: Douglas High School Special Services 

Identify role company will have for this RFP project 
(Check appropriate role below): 

 VENDOR X SUBCONTRACTOR 

Project Name: Shredding  

Primary Contact Information 
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Name: Elizabeth Hildebrand 
Street Address: 1286 Toler Ave 
City, State, Zip: Reno, NV 89501 
Phone, including area code: 775-784-5354 
Facsimile, including area code:  
Email address: ehildeb@dcsd.k12.nv.us 

Alternate Contact Information 
Name: NA 
Street Address: NA 
City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: NA 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 
technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

On-going shredding and as needed 
purging . 

Original Project/Contract Start Date: 1/2005 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Unknown 
Final Project/Contract Date: Current 
Was project/contract completed in 
time originally allotted, and if not, 
why not? 

Yes 

Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 
 

Reference #: 9 

Company Name: Nevada State Board of medical Examiners 

Identify role company will have for this RFP project 
(Check appropriate role below): 

 VENDOR X SUBCONTRACTOR 

Project Name: Shredding  

Primary Contact Information 
Name: Helen Teeples 
Street Address: 1105 Terminal Way  
City, State, Zip: Reno, NV 89502 
Phone, including area code: 775-324-9352 
Facsimile, including area code:  
Email address: hteeples@medboard.nv.gov 

Alternate Contact Information 
Name: NA 
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Street Address: NA 
City, State, Zip: NA 
Phone, including area code: NA 
Facsimile, including area code: NA 
Email address: djsbme@medboard.nv.gov 

Project Information 
Brief description of the 
project/contract and description of 
services performed, including 
technical environment (i.e., software 
applications, data communications, 
etc.) if applicable: 

On-going shredding and as needed 
purging. 

Original Project/Contract Start Date: 1998 
Original Project/Contract End Date: Current 
Original Project/Contract Value: Unknown 
Final Project/Contract Date: Current 
Was project/contract completed in 
time originally allotted, and if not, 
why not? 

Yes 

Was project/contract completed 
within or under the original budget/ 
cost proposal, and if not, why not? 

Yes 

 
4.3.3 Vendors must also submit Attachment F, Reference Questionnaire to the 

business references that are identified in Section 4.3.2.   
Assured agrees and will comply. The reference questionnaire has been sent to all 
of the listed references. 

 
4.3.4 The company identified as the business references must submit the Reference 

Questionnaire directly to the Purchasing Division.  
Assured agrees and will comply. The reference questionnaire has been sent to all 
of the listed references. We have asked them to do so; we cannot confirm receipt 
as we are not copied on the communication of these. 

 
4.3.5 It is the vendor’s responsibility to ensure that completed forms are received by 

the Purchasing Division on or before the deadline as specified in Section 8, RFP 
Timeline for inclusion in the evaluation process.  Reference Questionnaires not 
received, or not complete, may adversely affect the vendor’s score in the 
evaluation process.   

Assured agrees and will comply. The reference questionnaire has been sent to all 
of the listed references. We have asked them to do so; we cannot confirm receipt 
as we are not copied on the communication of these. 

 
4.3.6 The State reserves the right to contact and verify any and all references listed 

regarding the quality and degree of satisfaction for such performance. We have 
communicated with all of the listed references that they may be contacted ny 
the State of Nevada. 

 























 

Tab 1 – Title Page 

 
Part I A – Technical Proposal

RFP Title:  Statewide Document Destruction, Shredding and Recycling Services

RFP:  3240 

Vendor Name:  Assured Document Destruction, Inc.

Address:  8050 Arville St. Suite 105, Las Vegas, NV 89139

Opening Date:  June 2, 2016 

Opening Time:  2:00 PM 

 
Primary Contractor (Southern Nevada): 

Assured Document Destruction, Inc. 

 
Subcontractor (Northern Nevada): 
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3. SCOPE OF WORK  
 

3.1 Geographic Locations: 
 

3.1.1 Identify geographical location serviced, (See Attachment I, Cost Schedule), 
hours of availability (i.e., standard work hours, emergency availability) and 
typical lead times necessary for scheduling pickups.  Final schedules will be 
determined between the awarded vendor and the using agencies.  Proposals that 
include service to the rural areas will be given stronger consideration. For the 
urban areas, Las Vegas, Henderson, Boulder City, Carson City, Reno – Service 
will be available at least weekly. Most sites will be on scheduled routes for on-
going service, purge requests will typically be serviced within 5 business days of 
the request. Standard work hours are Monday – Friday from 8 am – 4 pm. In 
our experience, emergency service is rarely requested but can be available. If 
emergency service is needed, an off-site route fee may be assessed. The off-
route fee will be discussed with the end user and will need to be approved prior 
to the emergency service being scheduled. 

 
3.1.2 Northern Nevada Region may include, but is not necessarily limited to: 

 
3.1.2.1 Carson City - Weekly 
3.1.2.2 Reno - Weekly 
3.1.2.3 Ely – Every 4 Weeks 
3.1.2.4 Elko – Every 4 Weeks 
3.1.2.5 Fallon – Every 2 Weeks 
3.1.2.6 Fernley – Every 2 Weeks 
3.1.2.7 Winnemucca – Every 4 Weeks 
3.1.2.8 Yerington – Every 4 Weeks 
3.1.2.9 Hawthorne – Every 4 Weeks 
3.1.2.10 Carlin – Every 4 Weeks 
3.1.2.11 Wells – Every 4 Weeks 

 
3.1.3 Southern Nevada Region may include, but is not necessarily limited to: 

 
3.1.3.1 Las Vegas – Service is available at regular rates at least weekly. 
3.1.3.2 Pahrump – Service is available at regular rates and every 2 weeks. 
3.1.3.3 Indian Springs – Service is available, subject to minimum charges. 
3.1.3.4 Laughlin – Service is available at regular rates and every 2 weeks. 
3.1.3.5 Tonopah – Service is available, but subject to minimum charges. 
3.1.3.6 Pioche – Service is available at regular rates and every 8 weeks. 
3.1.3.7 Jean – Service is available at regular rates and every 4 weeks. 
3.1.3.8 Alamo – Service is available at regular rates and every 8 weeks. 
3.1.3.9 Moapa – Service is available at regular rates and every 8 weeks. 
3.1.3.10 Primm – Service is available at regular rates and every 4 weeks. 

 
3.1.4 The State does not have current information regarding using agencies, number of 

containers or frequency of service.  Estimated volumes for 2011 were 
approximately 125,000 lbs. in Northern Nevada and approximately 50,000 lbs. 
for Southern Nevada. We are able to service 1 box to thousands, 1 bin to 100’s. 
No amount is too big or too small. 
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3.2 HIPAA: Requires compliance with the requirements of the Health Insurance Portability 

and Accountability Act of 1996, 45 C.F.R. 160, 162, and 164, as amended.  In the event 
that the functions or activities include the involvement of Protected Health Information, the 
awarded vendor agrees to enter into a Business Associate Agreement (see Attachment J, 
Business Associate Addendum) with the individual using agency which is under the 
HIPPA regulations as required by 45 C.F.R. 164.504 (e).  Assured agrees to enter into a 
Business Associate Agreement with individual using agencies, which are under HIPAA, 
and Assured complies with HIPAA requirements. 
The State is seeking vendors who can provide onsite and offsite destruction and removal of 
documents statewide, with the capability of maintaining the security of confidential 
records as prescribed in the Nevada Administrative Code (NAC) 239.722 and 239.165 for 
local governments. We are able to provide both on and off-site destruction.  
 

3.3 NAID: Vendors must be certified with the National Association of Information 
Destruction, Inc. (NAID).  Provide a copy of the certificate with your proposal. We are 
NAID Certified for all services requested. 
 

3.4 Method(s) of Destruction: Vendors must be able to provide the following methods of 
destruction/disposal: 

 
3.4.1 Recycling with a bonded/certified destruction service: The vendor picks up the 

paper from a central point at the facility and transports it to a bonded recycling 
facility. The vendor must provide a certificate of destruction that verifies when 
the paper was destroyed and when it was sent to the pulping mill. Assured is 
capable but will not utilize this destruction method. Assured is capable of 
recycling with a bonded/certified destruction service,  Assured has its own 
facility.   However, transporting documents to a a third party recycler is an 
inadequate form of document destruction, as the documents stay intact for long 
periods of time with readable confidential information and are passed from one 
vendor’s hands to another with too many chances for security breaches, as 
once the documents are transported to the third party, they are out of the 
vendor’s control.  Assured does not recommend this method of document 
destruction. 

3.4.2 Shredding on-site with mobile on-site shredding systems. The vendor picks up 
the paper from a central point at the facility and shreds it on-site in mobile units. 
The vendor must provide a certificate of destruction.  Assured is capable of 
shredding on-site with mobile on-site shredding trucks.  Assured operates the 
largest and most technically advanced, state of the art, fleet of on-site mobile 
shredding trucks in the State of Nevada.   

3.4.3 Shredding off-site. The vendor picks up the paper from a central point at the 
facility and transports it to a bulk shredding facility. The vendor must provide a 
certificate of destruction that verifies when the paper was destroyed. Assured is 
capable of shredding off-site and is one of the few shredding vendors with its 
own off-site shredding facility.  Assured recommends this type of destruction 
for large file purge jobs where on-site trucks may be too slow or when volume 
exceeds the mobile units’ capacity. With large off-site file purges - pallets of 
documents are transported directly to our secure destruction facility and 
destroyed within the locked, secured confines of our facility.  
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3.5 Purging Services:  Vendors must provide information on any purging services offered 
such as frequency, lead time for scheduling, method of destruction, etc. Purging services 
are available and will be scheduled typically within 5 business days depending on 
various factors: location, amount to be destroyed, client availability, etc. 

 
3.6 Chain of Custody: 

 
All vendors must acknowledge that they will be handling confidential information and 
must agree to maintain the confidentiality of the information. All records are to be 
disposed of in a confidential manner. Removal of records to the municipal dump is not 
permitted. The vendor must limit the use and disclosure of the materials to: 
 
3.6.1 Not use or disclose the material in a manner that would violate any state, federal, 

or local law, including the HIPAA guidelines;  
Assured agrees and all Assured employees undergo a thorough criminal 
background check, and sign non-disclosure confidentiality agreements.  
Assured is also insured against errors and omissions. 

3.6.2 Ensure that there are appropriate safeguards to prevent use or disclosure of the 
information; All materials are destroyed beyond recognition before being 
shipped from our facility.  All employees sign non-disclosure and 
confidentiality agreements and most documents are shred in a manner that 
does not require employee handling. 

3.6.3 Immediately inform the State of any use or disclosure of the information that 
happens that they become aware of; and Assured agrees to notify the State. 

3.6.4 Ensure that any subcontractors (including trucking companies and paper mills) 
and employees are aware not to use or disclose the information. All materials are 
destroyed beyond recognition before being shipped from our facility. 

 
 

3.7 Time Frame: Vendors must identify the time that will elapse between acquisition and 
destruction/disposal of data/media. On-site – materials are shred immediately prior to the 
shredding truck leaving the premises. Off-site – materials are shred within 24 hours. 

 
3.8 Confidentiality Procedures: Vendors must provide procedures used to safeguard 

information against breaches in confidentiality, i.e: 
 

3.8.1 Shred type and how the waste material is destroyed. On-site – 5/8 inch cross-cut 
at the job site Off-site – 5/8 inch strip-cut that meets NAID certification 
requirements. Both methods of destruction end up being baled into 1500-pound 
bales for shipping to a paper mill. 
 Facility security and vehicle security. Off-site shredding/baling facility is 
equipped with remote monitored alarm, accessibility restricting locked gates, 
Always locked front and rear doors, DVR recording cameras monitoring 
destruction/baling facility and all entrances and exits. On-site and off-site 
trucks are equipped with GPS tracking equipment and locks on all doors. 

3.8.2 Methods used to prevent the escape of waste from vendors control (wind 
protection, baling precautions). On-site trucks are equipped with wind shields 
and negative air systems (vacuums) which prevent the escape of materials. Off-
site trucks are unloaded inside of the warehouse with all the doors closed to 
prevent any materials escaping. Off-site shredding and baling is done inside 
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our secure destruction/baling facility and is not affected by the wind. 
3.8.3 Who is authorized to handle the material, will they be bonded, insured; will you 

perform pre-employment background checks or random drug testing; what is 
your staff stability and turnover rates, etc. All employees are subject both pre-
employment and random background checks and drug testing.  Assured also 
has an errors and omissions insurance policy, as well as employee bonding, 
general liability and an umbrella insurance policy.  Assureds employee 
turnover rate is very low – we still have our 1st, 2nd and 3rd employees ever 
hired. Average employee tenure is over 5 years. 

 
3.9 Quarterly Reporting: The awarded vendor(s) will provide quarterly reports of all 

document destruction, shredding and recycling services invoiced under this contract. 
Unless otherwise agreed, the Quarterly Report Form (See Attachment K) must be used for 
all quarterly reports. Reports are to be submitted to the name and address listed on the form 
on or before the 15th of the month following the end of each state fiscal quarter. Assured 
will comply. 
The State’s quarters are: 
 

Quarter Dates Report Due 
1 July 1 – September 30 October 15 
2 October 1 – December 31 January 15 
3 January 1 – March 31 April 15 
4 April 1 – June 30 July 15 

 
Failure to provide these quarterly reports in a timely manner may result in the assessment 
of one or more of the following penalties: 
 

 Contract suspension; and/or 
 Contract termination. 

 
3.10 Reimbursement Program: The State is interested in a recycled paper reimbursement 

program where the State is paid for shredded, recyclable paper. Vendors are to provide 
how their reimbursement will be calculated.  Reimbursement checks shall be remitted to 
the Purchasing Division, payable to the State of Nevada for deposit into the general fund. 
Reimbursement checks will be submitted along with the Quarterly Report Form (see 
Attachment K).   Assured will offer a recycling reimbursement. 
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor: X Subcontractor:  

 
The following information requested pertains to the individual being proposed for this project. 

Name: Susan Cordier Key Personnel: 
(Yes/No) Yes 

Individual’s Title: President 
# of Years in Classification: 16 # of Years with Firm: 16 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
President Assured Document Destruction 2000-Present Primarily oversees all administrative and 
customer service aspects of the company.  Expert in the field of secure document destruction.  Prior to 
2000 experience included the legal industry. 
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
 
President Assured Document Destruction 2000-Present Primarily oversees all administrative and 
customer service aspects of the company.  Expert in the field of secure document destruction.  Prior to 
2000 experience included the legal industry. Started business with husband – Alex Cordier. Handled 
all accounting, administrative, sales, delivery, human resources, etc. Helped grow the business from 1 
truck to over 40 staff in 2 states. 
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
B.A. Indiana University 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
NAID Certified 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
See Attached business references.  
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor: X Subcontractor:  

 
The following information requested pertains to the individual being proposed for this project. 

Name: Alex Cordier Key Personnel: 
(Yes/No) Yes 

Individual’s Title: General Manager 
# of Years in Classification: 16 # of Years with Firm: 16 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
General Manager Assured Document Destruction 2000-Present Primarily oversees all operational and 
customer service aspects of the company. Expert in the field of secure document destruction.  Prior to 
2000, experience included the Hotel/Casino industry. 
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
 
General Manager Assured Document Destruction 2000-Present Primarily oversees all operational and 
customer service aspects of the company. Expert in the field of secure document destruction.  Started 
the business with wife – Susan Cordier. Drove 1st

 

 Shred truck, sold service, delivered bins, repaired 
equipment, serviced customers, hired and fired employees. Helped grow the business from 1 truck to a 
staff of 40 people in 2 States. 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
Graduate of Valley High School in 1989. Attended CCSN and UNLV for 2 years. 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
NAID Certified, CDL 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
See Attached business references.  
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor: X Subcontractor:  

 
The following information requested pertains to the individual being proposed for this project. 

Name: Brian Gutierrez Key Personnel: 
(Yes/No) Yes 

Individual’s Title: Las Vegas Area Manager 
# of Years in Classification: 8 # of Years with Firm: 10 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
 Started as a shred truck driver in 2006, after 2 years was promoted to routing / office. After a few years 
has  taken on the complete Las Vegas shredding division daily management duties. Prior to coming to 
Assured, worked in the route food service industry as a driver, salesperson, and manager for 10 years. 
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
 
Started as a shred truck driver in 2006, after 2 years was promoted to routing / office. After a few years 
has  taken on the complete Las Vegas shredding division daily management duties. Handles all 
shredding division employees, customer service, oversees sales, scheduling, paper loads, training, etc.  
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
Graduate of Pasadena  High School in 1989. Attended Pasadena City College for 2 years. 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
NAID Certified, CDL 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
See Attached business references.  
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 

Contractor: X Subcontractor:  
 

The following information requested pertains to the individual being proposed for this project. 

Name: Marge Bisbee 
Key Personnel: 

(Yes/No) Yes 

Individual’s Title: Lead Accountant 
# of Years in Classification: 5 # of Years with Firm: 2 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
Past business owner and prior to Assured  worked in the auto sales industry in the accounting 
department for years. Started with Assured in sales department and took over the accounting duties in 
2010.  
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
 
Started in sales and is knowledgeable in all shredding services offered and performed. Now applying 
past accounting experience to accounting duties. In charge of new account set ups, account closures, 
receivables, payables, collections, etc. 
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
Went to Technical School in Madison, Wisconsin. Various on the job training courses.  
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
QuickBooks Certification 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
See Attached business references.  
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor: X Subcontractor:  

 
The following information requested pertains to the individual being proposed for this project. 

Name: Drivers Key Personnel: 
(Yes/No) Yes 

Individual’s Title: Drivers 
# of Years in Classification: 5.5 # of Years with Firm: 5.5 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
All of our drivers are NAID Access employees meaning they have passed background checks, drug 
tests, credit checks, etc. All drivers maintain clean CDL licenses and undergo initial as well as on-
going driver training. All employees are uniformed and wear ID badges. 
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
 
All of our drivers have been trained for a minimum of 30 days hand in hand with a lead driver. Our 
average driver tenure is 5 ½ years meaning we have a very experienced staff to handle customer 
requests. 
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
CDL and NAID certification at a minimum. Smith System Driver Safety training. 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
Varies 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
See Attached business references.  
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor:  Subcontractor: X 

 
The following information requested pertains to the individual being proposed for this project. 

Name: Jeffrey Jay Gadsby Key Personnel: 
(Yes/No) Yes 

Individual’s Title: President / Owner  
# of Years in Classification: 19 # of Years with Firm: 19 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
I successfully have been running my company American Document Destruction since 1997. We 

are located in Sparks, NV. I have facilitated many contracts and proposals. I have been managing the 
office and all that it entails for the past 19 years.   
 
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
See above 
 
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
University of Nevada Reno  
Bachelor of Science in Business Administration  
May 15, 1993 
 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
N/A 
 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
Brian Olsen, Owner, Offisite Data Depot, 775-220-7439, bolsen@offisitedatadepot.com  
Garry Nolan, Owner, American Mobil Shredding, 916-416-5143  , amsi2323@yahoo.com  
Randi Lincoln, Accounting Manager, Selco Products, 800-257-3526, rlincoln@selcoproducts.com  

mailto:bolsen@offisitedatadepot.com�
mailto:rlincoln@selcoproducts.com�
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor: X Subcontractor:  

 
The following information requested pertains to the individual being proposed for this project. 

Name: David Miller Key Personnel: 
(Yes/No) Yes 

Individual’s Title: Operations Manager  
# of Years in Classification: 2 # of Years with Firm: 2 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
I have been will American Document Destruction, Inc. for the past two years.  During which 

time I have overseen the operations and office staff to insure that all manner of operations is held to 
the highest industry standards.  I am also the head bookkeeper for Truckee Meadows Tax Service 
along with being one of the tax preparers in charge of Corporate and Partnership returns.  Prior to this 
I was with H&R Block as the District Manager for the Reno-Sparks area for 23 years.  I was in charge 
of every aspect of my district from the hiring and oversee of up to 275 employees to meeting the 
expectations of my corporate office.  My job also included insuring that returns were prepared using 
the client’s information to get the most accurate tax returns possible within the limits of the tax law. 
 
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
See above 
 
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
General Education, Ambassador Christian High School – Downey, CA 1975 
 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

N/A 
 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
Dawn Mooneyham – Truckee Meadows Tax Services (775) 674-6691 – truckeemeadows@live.com 
Debra Miller – Truckee Meadows Tax Service (775) 674-6691 – truckeemeadows@hotmail.com 
Judy De Los Angeles – Team Care Plus, LLP (775) 690-3545 – rushkyle@hotmail.com 

mailto:truckeemeadows@live.com�
mailto:truckeemeadows@hotmail.com�
mailto:rushkyle@hotmail.com�
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor:  Subcontractor: X 

 
The following information requested pertains to the individual being proposed for this project. 

Name: Nicholas Listar Key Personnel: 
(Yes/No) Yes 

Individual’s Title: President / Owner  
# of Years in Classification: 4 # of Years with Firm: 4 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
I have been working for American Document Destruction for about four years. I am the 

receptionist and field all incoming calls and handle the customer service side.  
 
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
I have worked in the front office for a total of just under four years. I know all about the front office 
and out in the field. I occasional go out as the helper. I’m aware of all the rules and regulations.  
 
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
College Associates- TMCC, Reno, NV – In progress  
High School Diploma-Reed High School, Sparks, NV - Graduated- 2005  
 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
N/A 
 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
Logan Palmer, Water Resources EIT, Stantec Consulting,  206-770-7779,  
Megan Suter, Design Engineer, Barghausen Consulting Engineers,425-251-6222,  
Bobby Moraldo, Lead Driver, American Document Destruction, 775-685-2668 
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor: X Subcontractor:  

 
The following information requested pertains to the individual being proposed for this project. 

Name: Luis Reyes Key Personnel: 
(Yes/No) Yes 

Individual’s Title: Warehouseman  
# of Years in Classification: 17 # of Years with Firm: 17 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
I control all operations for the warehouse of American Document Destruction.  My job consists 

of shredding and baling all materials not shredded in our shredding trucks.  I shred all of the hard 
drives using our machine that grinds the hard drives into little pieces of metal.  I also operate the 
granulator that turns clay casino chips in to cat litter size material.  I oversee all of the security 
compliance of the shredded documents from the time it enters our warehouse until it leaves in a secure 
truck to the pulping mill.  
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
See above 
 
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
General Degree – La Vinio High School, El Salvador - 1983 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
Certified Forklift operator 
 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
Lorri Jean Lewis, Collections Manager, Selco Products, 800-257-3526, llewis@selcoproducts.com 
Mario Flores – Personal Friend – (775) 342-4190 
Maleti Castio – Personal Friend – (775) 912-2159  

mailto:llewis@selcoproducts.com�
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PROPOSED STAFF RESUME FOR RFP 3240 
A resume must be completed for all proposed prime contractor staff and proposed subcontractor staff. 

 

Company Name Submitting Proposal: Assured Document Destruction, Inc. 

 
Check the appropriate box as to whether the proposed individual is 

 prime contractor staff or subcontractor staff. 
Contractor: X Subcontractor:  

 
The following information requested pertains to the individual being proposed for this project. 

Name: Robert Maraldo Key Personnel: 
(Yes/No) Yes 

Individual’s Title: Lead Driver  
# of Years in Classification: 14 # of Years with Firm: 14 
 

BRIEF SUMMARY OF PROFESSIONAL EXPERIENCE 
Information should include a brief summary of the proposed individual’s professional experience. 

 
I have been with American Document Destruction since 2001 and have worked my way up from a 
route driver to lead driver a position I have held for the past two years.  I have driven and trained on 
every route that we have to ensure the drivers are meeting our company standards for confidential 
document destruction.  I have had a class B license for 18 years and have never had an accident nor 
have I had a single incident of data breach.  I operate both tipping and shredding trucks and gate 
loaded trucks. 
 

RELEVANT EXPERIENCE 
Information required should include:  timeframe, company name, company location, position title held during 

the term of the contract/project and details of contract/project. 
See above 
 
 

EDUCATION 
Information required should include: institution name, city, state,  

degree and/or Achievement and date completed/received. 
 
General Degree – McQueen High School – Reno, NV 1994 
 
 

CERTIFICATIONS 
Information required should include: type of certification and date completed/received. 

 
Class B Driver’s License 
Associates of Welding Technology – TMCC - 2008 
 
 

REFERENCES 
A minimum of three (3) references are required, including name, title, organization, phone number, fax number 

and email address.   
 
Jude Johns – Personal Friend – (775) 560-1408 
Dustin Palmer – IES, Inc. – (775) 530-1682 
Brian Olson – Offsite Data Depot – (775) 888-9933 
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