


























 
 
 
 
 
 
 
 
 
 


              Part I A - Technical Proposal 
 


   RFQ Title:   Court Reporting Services 
   RFQ:    3001 
   Vendor Name:  Shannon L. Taylor, CCR 
   Address:   1381 Valley View Drive 
       Carson City, Nevada  89701 
   Proposal Opening Date: February 20, 2013 
   Proposal Opening Time: 2:00 PM 
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Tab IV State Documents: 
 
  A. The signature page from all amendments with an original  
   signature by an individual authorized to bind the  
   organization 
 
  As the vendor received no amendments, there are no 


signature pages to attach. 
 
 B. Attachment A - Confidentiality and Certification of 


Indemnification with an original signature by an 
individual authorized to bind the organization. 


 
  Please see the attached Attachment A. 
 
 C. Attachment C - Vendor Certifications with an original 


signature by an individual authorized to bind the 
organization. 


 
  Please see the attached Attachment C. 
 



































MINIMUM QUALIFICATIONS 
(Section 3.2) 


 
 


 
3.2 MINIMUM QUALIFICATIONS 
 
 3.2.1 through 3.2.5:  As a licensed Nevada Certified Court Reporter, 


Nevada CCR #322 (pursuant to NRS 656) since 1990, the 
vendor has extensive experience, knowledge, background and 
skill to accurately report and prepare transcripts promptly for 
any and all proceedings, including depositions, meetings and 
hearings, using state-of-the-art equipment and software, and 
can provide additional services upon request.  In addition, the 
vendor is a Registered Merit Reporter with the National Court 
Reporters Association and maintain current continuing 
education credits for both that organization and the State of 
Nevada. 


 
 3.2.5:  The vendor certifies that she is not presently debarred, 


suspended, proposed for debarment, or declared ineligible for 
the award of contracts by any State or federal agency 
(3.2.5.1); has not, within a three-year period preceding this 
offer, been convicted of or had a civil judgment rendered 
against her for:  commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or 
performing a public (federal, state, or local) contract or 
subcontract; violation of federal or state antitrust statutes 
related to the submission of offers; or commission of 
embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving 
stolen property (3.2.5.2); and is not presently under 
indictment for, or otherwise criminally or civilly charged by a 
governmental entity with, commission of any offenses 
enumerated in the above Section 3.2.5.2 (3.2.5.3). 


 
 3.2.6 through 3.2.16:  The vendor agrees to comply with and provide 


the services contained in each of these provisions and 
subprovisions. 


 







 3.2.17:  The vendor has no subcontractors. 
 
 3.2.18:  The vendor understands the Penalties. 
 
 3.2.19:  The vendor understands and agrees to the Reporting   
    requirements. 
 
 3.2.20:  The vendor understands the Additional Services provisions. 







COMPANY BACKGROUND AND REFERENCES 
(Section 4) 


 
 


 
4 COMPANY BACKGROUND AND REFERENCES 
 
 4.1  VENDOR INFORMATION 
 
 4.1.1: Company name:   Shannon L. Taylor, CCR 
  Ownership:    Sole Proprietor 
  State of  incorporation:  Nevada (sole proprietorship) 
  Date of incorporation:   May 24, 1990 
  # of years in business:   23 years 
  List of top officers:   Shannon L Taylor, Sole Proprietor 
  Location of company headquarters: Carson City, Nevada 
  Location(s) of the company offices: Carson City, Nevada 
  Location(s) of the office that will 
    provide the services described in 
    this RFQ:    Carson City, Nevada 
  Number of employees locally with 
    the expertise to support the  
    requirements identified in this  
    RFQ:     One (1), the Sole Proprietor 
  Location(s) from which employees 
    will be assigned for this project: Carson City, Nevada 
 
 4.1.2: The vendor understands this advisory. 
 
 4.1.3: Nevada Business License Number: #NV20101268195 
  Legal Entity Name:   Shannon L. Taylor, CCR 
 
  Yes, the "Legal Entity Name" is the same as vendor is doing business 


as. 
 
 4.1.4: The vendor understands this cautionary provision. 
 
 
 
 
 
 
 
 







 4.1.5: Yes, the vendor has been engaged under contract by any State of Nevada 
agency. 


 
  Name of State agency:  Division of Insurance (and later the 
       Purchasing Division) 
  State agency contact name:  Terri Verbrugghen (and later  
       Shannon Berry) 
  Dates when services were 
    performed:    April 1, 2002 to the present 
  Type of duties performed:  Certified Court Reporting 
  Total dollar value of the contract: $45,000 
 
 4.1.6: Vendor has never been an employee of the State of Nevada, or any of its 


agencies, departments, or divisions.  Vendor has no employees. 
 
 4.1.7: None of the items listed in this provision apply to the vendor. 
 
 4.1.8: Vendor currently has, and will be able to in the future, provide the 


insurance requirements as specified in Attachment E.  Vendor 
understands and will comply with the requirements specified in 
Attachment E, Insurance Schedule for RFQ 3001. 


 
 4.1.9 and 4.1.10:  As a licensed Nevada Certified Court Reporter, 


Nevada CCR #322 (pursuant to NRS 656) since 1990, the 
vendor has extensive experience, knowledge, background and 
skill to accurately report and prepare transcripts promptly for 
any and all proceedings, including depositions, meetings and 
hearings, using state-of-the-art equipment and software, and 
can provide additional services upon request.  In addition, the 
vendor is a Registered Merit Reporter with the National Court 
Reporters Association and maintains current continuing 
education credits for both that organization and the State of 
Nevada.  The vendor has been continuously providing services 
described in this RFQ to the private and public sectors,  the 
State of Nevada since April of 1990. 


 
 4.1.11:  (See Part III, Confidential Financial Submission 


Requirements.) 
 
 4.2 SUBCONTRACTOR INFORMATION 
 
  The vendor has no subcontractors. 
 







 4.3 BUSINESS REFERENCES 
 
  The vendor has been reporting in Nevada since 1990, and has 


been providing continuously since April of 2002 court 
reporting services to many State of Nevada agencies, boards 
and commissions, including the Division of Insurance, 
Division of Real Estate, Attorney General's Office, 
Commission on Judicial Discipline, Private Investigators 
Licensing Board and the newly formed Silver State Health 
Insurance Exchange. 


 
 5 COST 
 
  The vendor agrees to the State rates listed in Attachment I, 


Cost Schedule - Court Reporting Rates. 
 
 6 FINANCIAL 
 
  The vendor understands the provisions within this section. 
 
 7 WRITTEN QUESTIONS AND ANSWERS 
 
  The vendor understands that there were no questions 


regarding this RFQ. 
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