For Purchasing Use Only:

RFQ/CONTRACT # 3001

CONTRACT FOR SERVICES OF INDEPENDENT CONTRACTOR

A Contract Between the State of Nevada
Acting By and Through Its

Various State Agencies
Monitored By: Department of Administration
Purchasing Division
515 E Musser Street, Room 300
Carson City NV 89701
Contact: Nancy Feser
Phone: (775) 684- 0175 Fax: (775) 684-0188
nfeser@admin.nv.gov

and

Capitol Reporters
515 West Fourth Street, Suite B
Carson City NV 89702
Contact: Michel Loomis
Phone: (775) 722-4479 Fax: (775) 882-7154
Mloomis4479(@yahoo.com

WHEREAS, NRS 333.700 authorizes elective officers, heads of departments, boards, commissions or institutions to engage,
subject to the approval of the Board of Examiners, services of persons as independent contractors; and

WHEREAS, it is deemed that the service of Contractor is both necessary and in the best interests of the State of Nevada;

NOW, THEREFORE, in consideration of the aforesaid premises, the parties mutually agree as follows:

1. REQUIRED APPROVAL. This Contract shall not become effective until and unless approved by the Nevada State Board of
Examiners.

2. DEFINITIONS. “State” means the State of Nevada and any state agency identified herein, its officers, employees and
immune contractors as defined in NRS 41.0307. “Independent Contractor” means a person or entity that performs services
and/or provides goods for the State under the terms and conditions set forth in this Contract. “Fiscal Year” is defined as the
period beginning July 1 and ending June 30 of the following year.

3. CONTRACT TERM. This Contract shall be effective from ___June 1, 2013 subject to Board of Examiners’ approval
(anticipated to be May 14, 2013 ) to May 31. 2017, unless sooner terminated by either party as specified in paragraph ten (10).

4. NOTICE. Unless otherwise specified, termination shall not be effective until 30 calendar days after a party has served written
notice of default, or without cause upon the other party. All notices or other communications required or permitted to be given
under this Contract shall be in writing and shall be deemed to have been duly given if delivered personally in hand, by telephonic
facsimile with simultaneous regular mail, or mailed certified mail, return receipt requested, postage prepaid on the date posted,
and addressed to the other party at the address specified above.

5. INCORPORATED DOCUMENTS. The parties agree that the scope of work shall be specifically described. This Contract
incorporates the following attachments in descending order of constructive precedence:

ATTACHMENT AA: STATE SOLICITATION OR RFQ #3001;
ATTACHMENT BB: INSURANCE SCHEDULE; AND
ATTACHMENT CC: CONTRACTOR'S RESPONSE

Approved 05/08/02

Revised 06/10
Page | of 8



A Contractor's Attachment shall not contradict or supersede any State specifications, terms or conditions without written evidence
of mutual assent to such change appearing in this Contract.

6. CONSIDERATION. The parties agree that Contractor will provide the services specified in paragraph five (5) at a cost of
$35.00 per hour during regular hours of appearance 7am — 6pm, with a minimum of $150.00; after hours charge of
$40.00 per hour for proceeding before 7am or after 6pm; $150.00 cancellation charge w/o 24 hour notice; balance of
miscellaneous fees as listed within Attachment AA, Court Reporter Rates. Travel expense will be reimbursed at the State
of Nevada’s travel rates, with installments payable by using agency within 30 days from receipt of invoice for a total
contract pavable not to exceed $500,000.00. The State does not agree to reimburse Contractor for expenses unless otherwise
specified in the incorporated attachments. The contractual authority, as identified by the not to exceed amount, does not
obligate the State of Nevada to expend funds or purchase goods or services up to that amount; the purchase amount will
be controlled by the individual using agency’s purchase orders or other authorized means of requisition for services
and/or goods as submitted to and accepted by the contractor. Any intervening end to a biennial appropriation period shall be
deemed an automatic renewal (not changing the overall Contract term) or a termination as the results of legislative appropriation
may require.

7. ASSENT. The parties agree that the terms and conditions listed on incorporated attachments of this Contract are also
specifically a part of this Contract and are limited only by their respective order of precedence and any limitations specified.

8. TIMELINESS OF BILLING SUBMISSION. The parties agree that timeliness of billing is of the essence to the contract and
recognize that the State is on a fiscal year. All billings for dates of service prior to July 1 must be submitted to the State no later
than the first Friday in August of the same year. A billing submitted after the first Friday in August, which forces the State to
process the billing as a stale claim pursuant to NRS 353.097, will subject the Contractor to an administrative fee not to exceed
one hundred dollars ($100.00). The parties hereby agree this is a reasonable estimate of the additional costs to the State of
processing the billing as a stale claim and that this amount will be deducted from the stale claim payment due to the Contractor.

9. INSPECTION & AUDIT.
a. Books and Records. Contractor agrees to keep and maintain under generally accepted accounting principles (GAAP) full,
true and complete records, contracts, books, and documents as are necessary to fully disclose to the State or United States
Government, or their authorized representatives, upon audits or reviews, sufficient information to determine compliance with
all state and federal regulations and statutes.
b. Inspection & Audit. Contractor agrees that the relevant books, records (written, electronic, computer related or otherwise),
including, without limitation, relevant accounting procedures and practices of Contractor or its subcontractors, financial
statements and supporting documentation, and documentation related to the work product shall be subject, at any reasonable
time, to inspection, examination, review, audit, and copying at any office or location of Contractor where such records may be
found, with or without notice by the State Auditor, the relevant state agency or its contracted examiners, the Department of
Administration, Budget Division, the Nevada State Attorney General's Office or its Fraud Control Units, the State Legislative
Auditor, and with regard to any federal funding, the relevant federal agency, the Comptroller General, the General Accounting
Office, the Office of the Inspector General, or any of their authorized representatives. All subcontracts shall reflect re-
quirements of this paragraph.
c. Period of Retention. All books, records, reports, and statements relevant to this Contract must be retained a minimum three
(3) years, and for five (5) years if any federal funds are used pursuant to the Contract. The retention period runs from the date
of payment for the relevant goods or services by the State, or from the date of termination of the Contract, whichever is later.
Retention time shall be extended when an audit is scheduled or in progress for a period reasonably necessary to complete an
audit and/or to complete any administrative and judicial litigation which may ensue.

10. CONTRACT TERMINATION.
a. Termination Without Cause. Any discretionary or vested right of renewal notwithstanding, this Contract may be terminated
upon written notice by mutual consent of both parties, or unilaterally by either party without cause.
b. State Termination for Non-appropriation. The continuation of this Contract beyond the current biennium is subject to and
contingent upon sufficient funds being appropriated, budgeted, and otherwise made available by the State Legislature and/or
federal sources. The State may terminate this Contract, and Contractor waives any and all claim(s) for damages, effective
immediately upon receipt of written notice (or any date specified therein) if for any reason the Contracting Agency’s funding
from State and/or federal sources is not appropriated or is withdrawn, limited, or impaired.
c. Cause Termination for Default or Breach. A default or breach may be declared with or without termination. This Contract
may be terminated by either party upon written notice of default or breach to the other party as follows:
i. If Contractor fails to provide or satisfactorily perform any of the conditions, work, deliverables, goods, or services called
for by this Contract within the time requirements specified in this Contract or within any granted extension of those time
requirements; or

Approved 05/08/02
Revised 06/10
Page 2 of 8



ii. If any state, county, city or federal license, authorization, waiver, permit, qualification or certification required by statute,
ordinance, law, or regulation to be held by Contractor to provide the goods or services required by this Contract is for any
reason denied, revoked, debarred, excluded, terminated, suspended, lapsed, or not renewed; or
iii. If Contractor becomes insolvent, subject to receivership, or becomes voluntarily or involuntarily subject to the
jurisdiction of the bankruptcy court; or
iv. If the State materially breaches any material duty under this Contract and any such breach impairs Contractor's ability to
perform; or
v. Ifit is found by the State that any quid pro quo or gratuities in the form of money, services, entertainment, gifts, or
otherwise were offered or given by Contractor, or any agent or representative of Contractor, to any officer or employee of
the State of Nevada with a view toward securing a contract or securing favorable treatment with respect to awarding, extend-
ing, amending, or making any determination with respect to the performing of such contract; or
vi. If it is found by the State that Contractor has failed to disclose any material conflict of interest relative to the
performance of this Contract.
d. Time to Correct. Termination upon a declared default or breach may be exercised only after service of formal written notice
as specified in paragraph four (4), and the subsequent failure of the defaulting party within fifteen (15) calendar days of receipt
of that notice to provide evidence, satisfactory to the aggrieved party, showing that the declared default or breach has been
corrected.
e. Winding Up Affairs Upon Termination. In the event of termination of this Contract for any reason, the parties agree that the
provisions of this paragraph survive termination:
i. The parties shall account for and properly present to each other all claims for fees and expenses and pay those which are
undisputed and otherwise not subject to set off under this Contract. Neither party may withhold performance of winding up
provisions solely based on nonpayment of fees or expenses accrued up to the time of termination;
ii. Contractor shall satisfactorily complete work in progress at the agreed rate (or a pro rata basis if necessary) if so requested
by the Contracting Agency;
iii. Contractor shall execute any documents and take any actions necessary to effectuate an assignment of this Contract if so
requested by the Contracting Agency;
iv. Contractor shall preserve, protect and promptly deliver into State possession all proprietary information in accordance
with paragraph twenty-one (21).

11. REMEDIES. Except as otherwise provided for by law or this Contract, the rights and remedies of the parties shall not be
exclusive and are in addition to any other rights and remedies provided by law or equity, including, without limitation, actual
damages, and to a prevailing party reasonable attorneys' fees and costs. It is specifically agreed that reasonable attorneys' fees
shall include without limitation one hundred and twenty-five dollars ($125.00) per hour for State-employed attorneys. The State
may set off consideration against any unpaid obligation of Contractor to any State agency in accordance with NRS 353C.190.

12. LIMITED LIABILITY. The State will not waive and intends to assert available NRS chapter 41 liability limitations in all
cases. Contract liability of both parties shall not be subject to punitive damages. Liquidated damages shall not apply unless
otherwise specified in the incorporated attachments. Damages for any State breach shall never exceed the amount of funds
appropriated for payment under this Contract, but not yet paid to Contractor, for the fiscal year budget in existence at the time of
the breach. Damages for any Contractor breach shall not exceed one hundred and fifty percent (150%) of the contract maximum
“not to exceed” value. Contractor’s tort liability shall not be limited.

13. FORCE MAJEURE. Neither party shall be deemed to be in violation of this Contract if it is prevented from performing any
of its obligations hereunder due to strikes, failure of public transportation, civil or military authority, act of public enemy,
accidents, fires, explosions, or acts of God, including without limitation, earthquakes, floods, winds, or storms. In such an event
the intervening cause must not be through the fault of the party asserting such an excuse, and the excused party is obligated to
promptly perform in accordance with the terms of the Contract after the intervening cause ceases.

14. INDEMNIFICATION. To the fullest extent permitted by law Contractor shall indemnify, hold harmless and defend, not
excluding the State's right to participate, the State from and against all liability, claims, actions, damages, losses, and expenses,
including, without limitation, reasonable attorneys' fees and costs, arising out of any alleged negligent or willful acts or omissions
of Contractor, its officers, employees and agents.

15. INDEPENDENT CONTRACTOR. Contractor is associated with the State only for the purposes and to the extent specified
in this Contract, and in respect to performance of the contracted services pursuant to this Contract, Contractor is and shall be an
independent contractor and, subject only to the terms of this Contract, shall have the sole right to supervise, manage, operate,
control, and direct performance of the details incident to its duties under this Contract. Nothing contained in this Contract shall be
deemed or construed to create a partnership or joint venture, to create relationships of an employer-employee or principal-agent,
or to otherwise create any liability for the State whatsoever with respect to the indebtedness, liabilities, and obligations of
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Contractor or any other party. Contractor shall be solely responsible for, and the State shall have no obligation with respect to:
(1) withholding of income taxes, FICA or any other taxes or fees; (2) industrial insurance coverage; (3) participation in any group
insurance plans available to employees of the State; (4) participation or contributions by either Contractor or the State to the
Public Employees Retirement System; (5) accumulation of vacation leave or sick leave; or (6) unemployment compensation
coverage provided by the State. Contractor shall indemnify and hold State harmless from, and defend State against, any and all
losses, damages, claims, costs, penalties, liabilities, and expenses arising or incurred because of, incident to, or otherwise with
respect to any such taxes or fees. Neither Contractor nor its employees, agents, nor representatives shall be considered
employees, agents, or representatives of the State. The State and Contractor shall evaluate the nature of services and the term of
the Contract negotiated in order to determine "independent contractor" status, and shall monitor the work relationship throughout
the term of the Contract to ensure that the independent contractor relationship remains as such. To assist in determining the
appropriate status (employee or independent contractor), Contractor represents as follows:

Contractor's Initials

YES NO
I Does the Contracting Agency have the right to require control of when, where y //] L

and how the independent contractor is to work?

Will the Contracting Agency be providing training to the independent ;: M//

contractor?

3. Will the Contracting Agency be fumishing the independent contractor with \< M [/

worker's space, equipment, tools, supplies or travel expenses?

4. Are any of the workers who assist the independent contractor in performance of ; j //] L

his/her duties employees of the State of Nevada?

(=]

w

Does the arrangement with the independent contractor contemplate continuing y 4 D
or recurring work (even if the services are seasonal, part-time, or of short A

duration)?

6. Will the State of Nevada incur an employment liability if the independent (/
contractor is terminated for failure to perform? /I

7. Is the independent contractor restricted from offering his/her services to the /{/] [/
general public while engaged in this work relationship with the State? ><

16. INSURANCE SCHEDULE. Unless expressly waived in writing by the State, Contractor, as an independent contractor and
not an employee of the State, must carry policies of insurance and pay all taxes and fees incident hereunto. Policies shall meet
the terms and conditions as specified within this Contract along with the additional limits and provisions as described in
Attachment BB, incorporated hereto by attachment. The State shall have no liability except as specifically provided in the

Contract,

The Contractor shall not commence work before:

1) Contractor has provided the required evidence of insurance to the Contracting Agency of the State, and

2) The State has approved the insurance policies provided by the Contractor.
Prior approval of the insurance policies by the State shall be a condition precedent to any payment of consideration under this
Contract and the State’s approval of any changes to insurance coverage during the course of performance shall constitute an
ongoing condition subsequent this Contract. Any failure of the State to timely approve shail not constitute a waiver of the

condition,

Insurance Coverage: The Contractor shall, at the Contractor’s sole expense, procure, maintain and keep in force for the
duration of the Contract insurance conforming to the minimum limits as specified in Attachment BB, incorporated hereto by
attachment. Unless specifically stated herein or otherwise agreed to by the State, the required insurance shall be in effect
prior to the commencement of work by the Contractor and shall continue in force as appropriate until:

I. Final acceptance by the State of the completion of this Contract; or

2. Such time as the insurance is no longer required by the State under the terms of this Contract;

Whichever occurs later,
Any insurance or self-insurance available to the State shall be in excess of, and non-contributing with, any insurance required
from Contractor. Contractor’s insurance policies shall apply on a primary basis. Until such time as the insurance is no longer
required by the State, Contractor shall provide the State with renewal or replacement evidence of insurance no less than thirty (30)
days before the expiration or replacement of the required insurance. [f at any time during the period when insurance is required
by the Contract, an insurer or surety shall fail to comply with the requirements of this Contract, as soon as Contractor has
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knowledge of any such failure, Contractor shall immediately notify the State and immediately replace such insurance or bond with
an insurer meeting the requirements.

General Requirements:

a. Additional Insured: By endorsement to the general liability insurance policy evidenced by Contractor, the State of
Nevada, its officers, employees and immune contractors as defined in NRS 41.0307 shall be named as additional
insureds for all liability arising from the Contract.

b. Waiver of Subrogation: Each insurance policy shall provide for a waiver of subrogation against the State of Nevada, its
officers, employees and immune contractors as defined in NRS 41.0307 for losses arising from
work/materials/equipment performed or provided by or on behalf of the Contractor.

c¢. Cross-Liability: All required liability policies shall provide cross-liability coverage as would be achieved under the
standard ISO separation of insureds clause.

d. Deductibles and Self-Insured Retentions: Insurance maintained by Contractor shall apply on a first dollar basis without
application of a deductible or self-insured retention unless otherwise specifically agreed to by the State. Such approval
shall not relieve Contractor from the obligation to pay any deductible or self-insured retention. Any deductible or self-
insured retention shall not exceed fifty thousand dollars ($50,000.00) per occurrence, unless otherwise approved by the
Risk Management Division.

e. Policy Cancellation: Except for ten (10) days notice for non-payment of premium, each insurance policy shall be
endorsed to state that without thirty (30) days prior written notice to the State of Nevada, c/o Contracting Agency, the
policy shall not be canceled, non-renewed or coverage and /or limits reduced or materially altered, and shall provide that
notices required by this paragraph shall be sent by certified mailed to the address shown on page one (1) of this contract:

f.  Approved Insurer: Each insurance policy shall be:

1) Issued by insurance companies authorized to do business in the State of Nevada or eligible surplus lines insurers
acceptable to the State and having agents in Nevada upon whom service of process may be made; and
2) Currently rated by A.M. Best as “A-VII” or better.

Evidence of Insurance:

Prior to the start of any Work, Contractor must provide the following documents to the contracting State agency:

1) Certificate of Insurance: The Acord 25 Certificate of Insurance form or a form substantially similar must be submitted
to the State to evidence the insurance policies and coverages required of Contractor. The certificate must name the State of
Nevada, its officers, employees and immune contractors as defined in NRS 41.0307 as the certificate holder. The
certificate should be signed by a person authorized insurer to bind coverage on its behalf. The state project/contract
number; description and contract effective dates shall be noted on the certificate, and upon renewal of the policies listed
Contractor shall furnish the State with replacement certificates as described within Insurance Coverage, section noted
above.

Mail all required insurance documents to the State Contracting Agency identified on page one of the contract.

2) Additional Insured Endorsement: An Additional Insured Endorsement (CG 20 10 11 85 or CG 20 26 11 85) , signed
by an authorized insurance company representative, must be submitted to the State to evidence the endorsement of the State
as an additional insured per General Requirements, subsection a above.

3) Schedule of Underlying Insurance Policies: If Umbrella or Excess policy is evidenced to comply with minimum limits,
a copy of the Underlyer Schedule from the Umbrella or Excess insurance policy may be required.

Review and Approval: Documents specified above must be submitted for review and approval by the State prior to the
commencement of work by Contractor. Neither approval by the State nor failure to disapprove the insurance furnished by
Contractor shall relieve Contractor of Contractor’s full responsibility to provide the insurance required by this Contract.
Compliance with the insurance requirements of this Contract shall not limit the liability of Contractor or its sub-contractors,
employees or agents to the State or others, and shall be in addition to and not in lieu of any other remedy available to the
State under this Contract or otherwise. The State reserves the right to request and review a copy of any required insurance
policy or endorsement to assure compliance with these requirements.

17. COMPLIANCE WITH LEGAL OBLIGATIONS. Contractor shall procure and maintain for the duration of this Contract any
state, county, city or federal license, authorization, waiver, permit, qualification or certification required by statute, ordinance,
law, or regulation to be held by Contractor to provide the goods or services required by this Contract. Contractor will be
responsible to pay all taxes, assessments, fees, premiums, permits, and licenses required by law. Real property and personal
property taxes are the responsibility of Contractor in accordance with NRS 361.157 and NRS 361.159. Contractor agrees to be
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responsible for payment of any such government obligations not paid by its subcontractors during performance of this Contract.
The State may set-off against consideration due any delinquent government obligation in accordance with NRS 353C.190.

18. WAIVER OF BREACH. Failure to declare a breach or the actual waiver of any particular breach of the Contract or its
material or nonmaterial terms by either party shall not operate as a waiver by such party of any of its rights or remedies as to any
other breach.

19. SEVERABILITY. If any provision contained in this Contract is held to be unenforceable by a court of law or equity, this
Contract shall be construed as if such provision did not exist and the non-enforceability of such provision shall not be held to
render any other provision or provisions of this Contract unenforceable.

20. ASSIGNMENT/DELEGATION. To the extent that any assignment of any right under this Contract changes the duty of
either party, increases the burden or risk involved, impairs the chances of obtaining the performance of this Contract, attempts to
operate as a novation, or includes a waiver or abrogation of any defense to payment by State, such offending portion of the
assignment shall be void, and shall be a breach of this Contract. Contractor shall neither assign, transfer nor delegate any rights,
obligations nor duties under this Contract without the prior written consent of the State.

71. STATE OWNERSHIP OF PROPRIETARY INFORMATION. Any reports, histories, studies, tests, manuals, instructions,
photographs, negatives, blue prints, plans, maps, data, system designs, computer code (which is intended to be consideration
under the Contract), or any other documents or drawings, prepared or in the course of preparation by Contractor (or its
subcontractors) in performance of its obligations under this Contract shall be the exclusive property of the State and all such
materials shall be delivered into State possession by Contractor upon completion, termination, or cancellation of this Contract.
Contractor shall not use, willingly allow, or cause to have such materials used for any purpose other than performance of
Contractor's obligations under this Contract without the prior written consent of the State. Notwithstanding the foregoing, the
State shall have no proprietary interest in any materials licensed for use by the State that are subject to patent, trademark or
copyright protection.

22. PUBLIC RECORDS. Pursuant to NRS 239.010, information or documents received from Contractor may be open to public
inspection and copying. The State has a legal obligation to disclose such information unless a particular record is made
confidential by law or a common law balancing of interests. Contractor may label specific parts of an individual document as a
mrade secret” or "confidential”" in accordance with NRS 333.333, provided that Contractor thereby agrees to indemnify and
defend the State for honoring such a designation. The failure to so label any document that is released by the State shall constitute
a complete waiver of any and all claims for damages caused by any release of the records.

3. CONFIDENTIALITY. Contractor shall keep confidential all information, in whatever form, produced, prepared, observed or
received by Contractor to the extent that such information is confidential by law or otherwise required by this Contract.

74 FEDERAL FUNDING. In the event federal funds are used for payment of all or part of this Contract:
a. Contractor certifies, by signing this Contract, that neither it nor its principals are presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or
agency. This certification is made pursuant to the regulations implementing Executive Order 12549, Debarment and
Suspension, 28 C.F.R. pt. 67, § 67.510, as published as pt. VII of the May 26, 1988, Federal Register (pp. 19160-1921 1), and
any relevant program-specific regulations. This provision shall be required of every subcontractor receiving any payment in
whole or in part from federal funds.
b. Contractor and its subcontractors shall comply with all terms, conditions, and requirements of the Americans with
Disabilities Act of 1990 (P.L. 101-136), 42 U.S.C. 12101, as amended, and regulations adopted thereunder contained in 28
C.F.R.26.101-36.999, inclusive, and any relevant program-specific regulations.
. Contractor and its subcontractors shall comply with the requirements of the Civil Rights Act of 1964, as amended, the
Rehabilitation Act of 1973, P.L. 93-112, as amended, and any relevant program-specific regulations, and shall not discriminate
against any employee or offeror for employment because of race, national origin, creed, color, sex, religion, age, disability or
handicap condition (including AIDS and AIDS-related conditions.)
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25. LOBBYING. The parties agree, whether expressly prohibited by federal law, or otherwise, that no funding associated with
this contract will be used for any purpose associated with or related to lobbying or influencing or attempting to lobby or influence
for any purpose the following:

a. Any federal, state, county or local agency, legislature, commission, council or board;

b. Any federal, state, county or local legislator, commission member, council member, board member, or other elected official;

or

c. Any officer or employee of any federal, state, county or local agency; legislature, commission, council or board.

26. WARRANTIES.

a. General Warranty. Contractor warrants that all services, deliverables, and/or work product under this Contract shall be
completed in a workmanlike manner consistent with standards in the trade, profession, or industry; shall conform to or exceed
the specifications set forth in the incorporated attachments; and shall be fit for ordinary use, of good quality, with no material
defects.

b. System Compliance. Contractor warrants that any information system application(s) shall not experience abnormally ending
and/or invalid and/or incorrect results from the application(s) in the operating and testing of the business of the State. This
warranty includes, without limitation, century recognition, calculations that accommodate same century and multi-century
formulas and data values and date data interface values that reflect the century.

27. PROPER AUTHORITY. The parties hereto represent and warrant that the person executing this Contract on behalf of each
party has full power and authority to enter into this Contract. Contractor acknowledges that as required by statute or regulation
this Contract is effective only after approval by the State Board of Examiners and only for the period of time specified in the
Contract. Any services performed by Contractor before this Contract is effective or after it ceases to be effective are performed at
the sole risk of Contractor.

28. GOVERNING LAW: JURISDICTION. This Contract and the rights and obligations of the parties hereto shall be governed
by, and construed according to, the laws of the State of Nevada, without giving effect to any principle of conflict-of-law that
would require the application of the law of any other jurisdiction. The parties consent to the exclusive jurisdiction of the First
Judicial District Court, Carson City, Nevada for enforcement of this Contract.

29. ENTIRE CONTRACT AND MODIFICATION. This Contract and its integrated attachment(s) constitute the entire
agreement of the parties and as such are intended to be the complete and exclusive statement of the promises, representations,
negotiations, discussions, and other agreements that may have been made in connection with the subject matter hereof. Unless an
integrated attachment to this Contract specifically displays a mutual intent to amend a particular part of this Contract, general
conflicts in language between any such attachment and this Contract shall be construed consistent with the terms of this Contract.
Unless otherwise expressly authorized by the terms of this Contract, no modification or amendment to this Contract shall be
binding upon the parties unless the same is in writing and signed by the respective parties hereto and approved by the Office of
the Attorney General and the State Board of Examiners.
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IN WITNESS WHEREOF, the parties hereto have caused this Contract to be signed and intend to be legally bound thereby.

7 y
/ a4 v e e
A /] 2 2 - - /
Indgpendent Contractor's Signature Date Independent's Contractor's Title
Ll klh’? Administrator. Purchasing Division
Date Title

M ﬂ\Y APPROVED BY BOARD OF EXAMINERS

Signature - Board of Examiners

On 5_,4"/5

Approved as to form by: (Date)
# ( 5 / - i . 7 -~
{ w2 \_\ yei /i//, AT, On — /QTI ~ /3
Deputy Attorney Genéral for Attorney General (Date)
Approved 05/08/02
Revised 06/10
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ATTACHEMENT BB

INSURANCE SCHEDULE




For Purchasing Use Only:

RFQ/CONTRACT # 3001

CONTRACT FOR SERVICES OF INDEPENDENT CONTRACTOR

A Contract Between the State of Nevada
Acting By and Through Its

Various State Agencies
Monitored By: Department of Administration
Purchasing Division
515 E Musser Street, Room 300
Carson City NV 89701
Contact: Nancy Feser
Phone: (775) 684- 0175 Fax: (775) 684-0188
nfeser(@admin.nv.gov

“and

Capitol Reporters
515 West Fourth Street, Suite B
Carson City NV 89702
Contact: Michel Loomis
Phone: (775) 722-4479 Fax: (775) 882-7154
Miloomis4479(@yahoo.com

WHEREAS, NRS 333.700 authorizes elective officers, heads of departments, boards, commissions or institutions to engage,
subject to the approval of the Board of Examiners, services of persons as independent contractors; and

WHEREAS, it is deemed that the service of Contractor is both necessary and in the best interests of the State of Nevada;

NOW, THEREFORE, in consideration of the aforesaid premises, the parties mutually agree as follows:

. REQUIRED APPROVAL,. This Contract shall not become effective until and unless approved by the Nevada State Board of
Examiners.

2. DEFINITIONS. “State” means the State of Nevada and any state agency identified herein, its officers, employees and
immune contractors as defined in NRS 41.0307. “Independent Contractor” means a person or entity that performs services
and/or provides goods for the State under the terms and conditions set forth in this Contract. “Fiscal Year” is defined as the
period beginning July 1 and ending June 30 of the following year.

3. CONTRACT TERM. This Contract shall be effective from ___June 1, 2013 subject to Board of Examiners’ approval
(anticipated to be May 14, 2013 ) to May 31, 2017, unless sooner terminated by either party as specified in paragraph ten (10).

4. NOTICE. Unless otherwise specified, termination shall not be effective until 30 calendar days after a party has served written
notice of default, or without cause upon the other party. All notices or other communications required or permitted to be given
under this Contract shall be in writing and shall be deemed to have been duly given if delivered personally in hand, by telephonic
facsimile with simultaneous regular mail, or mailed certified mail, return receipt requested, postage prepaid on the date posted,
and addressed to the other party at the address specified above.

5. INCORPORATED DOCUMENTS. The parties agree that the scope of work shall be specifically described. This Contract
incorporates the following attachments in descending order of constructive precedence:

ATTACHMENT AA: STATE SOLICITATION OR RFQ #3001;
ATTACHMENT BB: INSURANCE SCHEDULE; AND
ATTACHMENT CC: CONTRACTOR'S RESPONSE
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A Contractor's Attachment shall not contradict or supersede any State specifications, terms or conditions without written evidence
of mutual assent to such change appearing in this Contract.

6. CONSIDERATION. The parties agree that Contractor will provide the services specified in paragraph five (5) at a cost of
$35.00 per hour during regular hours of appearance 7am — 6pm, with a minimum of $150.00; after hours charge of
$40.00 per hour for proceeding before 7am or after 6pm; $150.00 cancellation charge w/o 24 hour notice; balance of
miscellaneous fees as listed within Attachment AA, Court Reporter Rates. Travel expense will be reimbursed at the State
of Nevada’s travel rates, with installments payable by using agency within 30 days from receipt of invoice for a total
contract payable not to exceed $500,000.00. The State does not agree to reimburse Contractor for expenses unless otherwise
specified in the incorporated attachments. The contractual authority, as identified by the not to exceed amount, does not
obligate the State of Nevada to expend funds or purchase goods or services up to that amount; the purchase amount will
be controlled by the individual using agency’s purchase orders or other authorized means of requisition for services
and/or goods as submitted to and accepted by the contractor. Any intervening end to a biennial appropriation period shall be
deemed an automatic renewal (not changing the overall Contract term) or a termination as the results of legislative appropriation
may require.

7. ASSENT. The parties agree that the terms and conditions listed on incorporated attachments of this Contract are also
specifically a part of this Contract and are limited only by their respective order of precedence and any limitations specified.

8. TIMELINESS OF BILLING SUBMISSION. The parties agree that timeliness of billing is of the essence to the contract and
recognize that the State is on a fiscal year. All billings for dates of service prior to July I must be submitted to the State no later
than the first Friday in August of the same year. A billing submitted after the first Friday in August, which forces the State to
process the billing as a stale claim pursuant to NRS 353.097, will subject the Contractor to an administrative fee not to exceed
one hundred dollars ($100.00). The parties hereby agree this is a reasonable estimate of the additional costs to the State of
processing the billing as a stale claim and that this amount will be deducted from the stale claim payment due to the Contractor.

9. INSPECTION & AUDIT.
a. Books and Records. Contractor agrees to keep and maintain under generally accepted accounting principles (GAAP) full,
true and complete records, contracts, books, and documents as are necessary to fully disclose to the State or United States
Government, or their authorized representatives, upon audits or reviews, sufficient information to determine compliance with
all state and federal regulations and statutes.
b. Inspection & Audit. Contractor agrees that the relevant books, records (written, electronic, computer related or otherwise),
including, without limitation, relevant accounting procedures and practices of Contractor or its subcontractors, financial
statements and supporting documentation, and documentation related to the work product shall be subject, at any reasonable
time, to inspection, examination, review, audit, and copying at any office or location of Contractor where such records may be
found, with or without notice by the State Auditor, the relevant state agency or its contracted examiners, the Department of
Administration, Budget Division, the Nevada State Attorney General's Office or its Fraud Control Units, the State Legislative
Auditor, and with regard to any federal funding, the relevant federal agency, the Comptroller General, the General Accounting
Office, the Office of the Inspector General, or any of their authorized representatives. All subcontracts shall reflect re-
quirements of this paragraph.
c. Period of Retention. All books, records, reports, and statements relevant to this Contract must be retained a minimum three
(3) years, and for five (5) years if any federal funds are used pursuant to the Contract. The retention period runs from the date
of payment for the relevant goods or services by the State, or from the date of termination of the Contract, whichever is later.
Retention time shall be extended when an audit is scheduled or in progress for a period reasonably necessary to complete an
audit and/or to complete any administrative and judicial litigation which may ensue.

10. CONTRACT TERMINATION.
a. Termination Without Cause. Any discretionary or vested right of renewal notwithstanding, this Contract may be terminated
upon written notice by mutual consent of both parties, or unilaterally by either party without cause.
b. State Termination for Non-appropriation. The continuation of this Contract beyond the current biennium is subject to and
contingent upon sufficient funds being appropriated, budgeted, and otherwise made available by the State Legislature and/or
federal sources. The State may terminate this Contract, and Contractor waives any and all claim(s) for damages, effective
immediately upon receipt of written notice (or any date specified therein) if for any reason the Contracting Agency’s funding
from State and/or federal sources is not appropriated or is withdrawn, limited, or impaired.
¢. Cause Termination for Default or Breach. A default or breach may be declared with or without termination. This Contract
may be terminated by either party upon written notice of default or breach to the other party as follows:
i. If Contractor fails to provide or satisfactorily perform any of the conditions, work, deliverables, goods, or services called
for by this Contract within the time requirements specified in this Contract or within any granted extension of those time
requirements; or
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ii. If any state, county, city or federal license, authorization, waiver, permit, qualification or certification required by statute,
ordinance, law, or regulation to be held by Contractor to provide the goods or services required by this Contract is for any
reason denied, revoked, debarred, excluded, terminated, suspended, lapsed, or not renewed; or
iii. If Contractor becomes insolvent, subject to receivership, or becomes voluntarily or involuntarily subject to the
jurisdiction of the bankruptcy court; or
iv. If the State materially breaches any material duty under this Contract and any such breach impairs Contractor's ability to
perform; or
v. If it is found by the State that any quid pro quo or gratuities in the form of money, services, entertainment, gifts, or
otherwise were offered or given by Contractor, or any agent or representative of Contractor, to any officer or employee of
the State of Nevada with a view toward securing a contract or securing favorable treatment with respect to awarding, extend-
ing, amending, or making any determination with respect to the performing of such contract; or
vi. If it is found by the State that Contractor has failed to disclose any material conflict of interest relative to the
performance of this Contract.
d. Time to Correct. Termination upon a declared default or breach may be exercised only after service of formal written notice
as specified in paragraph four (4), and the subsequent failure of the defaulting party within fifteen (15) calendar days of receipt
of that notice to provide evidence, satisfactory to the aggrieved party, showing that the declared default or breach has been
corrected.
e. Winding Up Affairs Upon Termination. In the event of termination of this Contract for any reason, the parties agree that the
provisions of this paragraph survive termination:
i. The parties shall account for and properly present to each other all claims for fees and expenses and pay those which are
undisputed and otherwise not subject to set off under this Contract. Neither party may withhold performance of winding up
provisions solely based on nonpayment of fees or expenses accrued up to the time of termination;
ii. Contractor shall satisfactorily complete work in progress at the agreed rate (or a pro rata basis if necessary) if so requested
by the Contracting Agency;
iii. Contractor shall execute any documents and take any actions necessary to effectuate an assignment of this Contract if so
requested by the Contracting Agency;
iv. Contractor shall preserve, protect and promptly deliver into State possession all proprietary information in accordance
with paragraph twenty-one (21).

11. REMEDIES. Except as otherwise provided for by law or this Contract, the rights and remedies of the parties shall not be
exclusive and are in addition to any other rights and remedies provided by law or equity, including, without limitation, actual
damages, and to a prevailing party reasonable attorneys' fees and costs. It is specifically agreed that reasonable attorneys' fees
shall include without limitation one hundred and twenty-five dollars ($125.00) per hour for State-employed attorneys. The State
may set off consideration against any unpaid obligation of Contractor to any State agency in accordance with NRS 353C.190.

12. LIMITED LIABILITY. The State will not waive and intends to assert available NRS chapter 41 liability limitations in all
cases. Contract liability of both parties shall not be subject to punitive damages. Liquidated damages shall not apply unless
otherwise specified in the incorporated attachments. Damages for any State breach shall never exceed the amount of funds
appropriated for payment under this Contract, but not yet paid to Contractor, for the fiscal year budget in existence at the time of
the breach. Damages for any Contractor breach shall not exceed one hundred and fifty percent (150%) of the contract maximum
“not to exceed” value. Contractor’s tort liability shall not be limited.

13. FORCE MAJEURE. Neither party shall be deemed to be in violation of this Contract if it is prevented from performing any
of its obligations hereunder due to strikes, failure of public transportation, civil or military authority, act of public enemy,
accidents, fires, explosions, or acts of God, including without limitation, earthquakes, floods, winds, or storms. In such an event
the intervening cause must not be through the fault of the party asserting such an excuse, and the excused party is obligated to
promptly perform in accordance with the terms of the Contract after the intervening cause ceases.

14. INDEMNIFICATION. To the fullest extent permitted by law Contractor shall indemnify, hold harmless and defend, not
excluding the State's right to participate, the State from and against all liability, claims, actions, damages, losses, and expenses,
including, without limitation, reasonable attorneys' fees and costs, arising out of any alleged negligent or willful acts or omissions
of Contractor, its officers, employees and agents.

15. INDEPENDENT CONTRACTOR. Contractor is associated with the State only for the purposes and to the extent specified
in this Contract, and in respect to performance of the contracted services pursuant to this Contract, Contractor is and shall be an
independent contractor and, subject only to the terms of this Contract, shall have the sole right to supervise, manage, operate,
control, and direct performance of the details incident to its duties under this Contract. Nothing contained in this Contract shall be
deemed or construed to create a partnership or joint venture, to create relationships of an employer-employee or principal-agent,
or to otherwise create any liability for the State whatsoever with respect to the indebtedness, liabilities, and obligations of
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Contractor or any other party. Contractor shall be solely responsible for, and the State shall have no obligation with respect to:
(1) withholding of income taxes, FICA or any other taxes or fees; (2) industrial insurance coverage; (3) participation in any group
insurance plans available to employees of the State; (4) participation or contributions by either Contractor or the State to the
Public Employees Retirement System; (5) accumulation of vacation leave or sick leave; or (6) unemployment compensation
coverage provided by the State. Contractor shall indemnify and hold State harmless from, and defend State against, any and all
losses, damages, claims, costs, penalties, liabilities, and expenses arising or incurred because of, incident to, or otherwise with
respect to any such taxes or fees. Neither Contractor nor its employees, agents, nor representatives shall be considered
employees, agents, or representatives of the State. The State and Contractor shall evaluate the nature of services and the term of
the Contract negotiated in order to determine "independent contractor" status, and shall monitor the work relationship throughout
the term of the Contract to ensure that the independent contractor relationship remains as such. To assist in determining the
appropriate status (employee or independent contractor), Contractor represents as follows:

Contractor's Initials

YES NO
I Does the Contracting Agency have the right to require contro! of when, where y //] [/
and how the independent contractor is to work? .4
2. Will the Contracting Agency be providing training to the independent M Z/
contractor?
3 Will the Contracting Agency be fumnishing the independent contractor with X M (/
worker's space, equipment, tools, supplies or travel expenses? y

4, Are any of the workers who assist the independent contractor in performance of ; : //] L

his/her duties employees of the State of Nevada?

Does the arrangement with the independent contractor contemplate continuing A D
or recurring work (even if the services are seasonal, part-time, or of short

duration)?

6. Will the State of Nevada incur an employment liability if the independent (/
contractor is terminated for failure to perform? /I
7. Is the independent contractor restricted from offering his/her services to the ; : M //

wn

general public while engaged in this work relationship with the State?

16. INSURANCE SCHEDULE, Unless expressly waived in writing by the State, Contractor, as an independent contractor and
not an employee of the State, must carry policies of insurance and pay all taxes and fees incident hereunto. Policies shall meet
the terms and conditions as specified within this Contract along with the additional limits and provisions as described in
Attachment BB, incorporated hereto by attachment. The State shall have no liability except as specifically provided in the

Contract.

The Contractor shall not commence work before:

1) Contractor has provided the required evidence of insurance to the Contracting Agency of the State, and

2) The State has approved the insurance policies provided by the Contractor.
Prior approval of the insurance policies by the State shall be a condition precedent to any payment of consideration under this
Contract and the State’s approval of any changes to insurance coverage during the course of performance shall constitute an
ongoing condition subsequent this Contract. Any failure of the State to timely approve shall not constitute a waiver of the

condition.

Insurance Coverage: The Contractor shall, at the Contractor’s sole expense, procure, maintain and keep in force for the
duration of the Contract insurance conforming to the minimum limits as specified in Attachment BB, incorporated hereto by
attachment. Unless specifically stated herein or otherwise agreed to by the State, the required insurance shall be in effect
prior to the commencement of work by the Contractor and shall continue in force as appropriate until:

I. Final acceptance by the State of the completion of this Contract; or

2. Such time as the insurance is no longer required by the State under the terms of this Contract;

Whichever occurs later.
Any insurance or self-insurance available to the State shall be in excess of, and non-contributing with, any insurance required
from Contractor, Contractor’s insurance policies shall apply on a primary basis. Until such time as the insurance is no longer
required by the State, Contractor shall provide the State with renewal or replacement evidence of insurance no less than thirty (30)
days before the expiration or replacement of the required insurance. [f at any time during the period when insurance is required
by the Contract, an insurer or surety shall fail to comply with the requirements of this Contract, as soon as Contractor has
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knowledge of any such failure, Contractor shall immediately notify the State and immediately replace such insurance or bond with
an insurer meeting the requirements.

General Requirements:

a. Additional Insured: By endorsement to the general liability insurance policy evidenced by Contractor, the State of
Nevada, its officers, employees and immune contractors as defined in NRS 41.0307 shall be named as additional
insureds for all liability arising from the Contract.

b. Waiver of Subrogation: Each insurance policy shall provide for a waiver of subrogation against the State of Nevada, its
officers, employees and immune contractors as defined in NRS 41.0307 for losses arising from
work/materials/equipment performed or provided by or on behalf of the Contractor.

¢. Cross-Liability: All required liability policies shall provide cross-liability coverage as would be achieved under the
standard ISO separation of insureds clause.

d. Deductibles and Self-Insured Retentions: Insurance maintained by Contractor shall apply on a first dollar basis without
application of a deductible or self-insured retention unless otherwise specifically agreed to by the State. Such approval
shall not relieve Contractor from the obligation to pay any deductible or self-insured retention. Any deductible or self-
insured retention shall not exceed fifty thousand dollars ($50,000.00) per occurrence, unless otherwise approved by the
Risk Management Division.

e. Policy Cancellation: Except for ten (10) days notice for non-payment of premium, each insurance policy shall be
endorsed to state that without thirty (30) days prior written notice to the State of Nevada, ¢/o Contracting Agency, the
policy shall not be canceled, non-renewed or coverage and /or limits reduced or materially altered, and shall provide that
notices required by this paragraph shall be sent by certified mailed to the address shown on page one (1) of this contract:

. Approved Insurer: Each insurance policy shall be:

1) Issued by insurance companies authorized to do business in the State of Nevada or eligible surplus lines insurers
acceptable to the State and having agents in Nevada upon whom service of process may be made; and
2) Currently rated by A.M. Best as “A-VII” or better.

Evidence of Insurance:

Prior to the start of any Work, Contractor must provide the following documents to the contracting State agency:

1) Certificate of Insurance: The Acord 25 Certificate of Insurance form or a form substantially similar must be submitted
to the State to evidence the insurance policies and coverages required of Contractor. The certificate must name the State of
Nevada, its officers, employees and immune contractors as defined in NRS 41.0307 as the certificate holder. The
certificate should be signed by a person authorized insurer to bind coverage on its behalf. The state project/contract
number; description and contract effective dates shall be noted on the certificate, and upon renewal of the policies listed
Contractor shall furnish the State with replacement certificates as described within Insurance Coverage, section noted
above.

Mail all required insurance documents to the State Contracting Agency identified on page one of the contract.

2) Additional Insured Endorsement: An Additional Insured Endorsement (CG 20 10 11 85 or CG 2026 11 85), signed
by an authorized insurance company representative, must be submitted to the State to evidence the endorsement of the State
as an additional insured per General Requirements, subsection a above.

3) Schedule of Underlying Insurance Policies: If Umbrella or Excess policy is evidenced to comply with minimum limits,
a copy of the Underlyer Schedule from the Umbrella or Excess insurance policy may be required.

Review and Approval: Documents specified above must be submitted for review and approval by the State prior to the
commencement of work by Contractor. Neither approval by the State nor failure to disapprove the insurance furnished by
Contractor shall relieve Contractor of Contractor’s full responsibility to provide the insurance required by this Contract.
Compliance with the insurance requirements of this Contract shall not limit the liability of Contractor or its sub-contractors,
employees or agents to the State or others, and shall be in addition to and not in lieu of any other remedy available to the
State under this Contract or otherwise. The State reserves the right to request and review a copy of any required insurance
policy or endorsement to assure compliance with these requirements.

17. COMPLIANCE WITH LEGAL OBLIGATIONS. Contractor shall procure and maintain for the duration of this Contract any
state, county, city or federal license, authorization, waiver, permit, qualification or certification required by statute, ordinance,
law, or regulation to be held by Contractor to provide the goods or services required by this Contract. Contractor will be
responsible to pay all taxes, assessments, fees, premiums, permits, and licenses required by law. Real property and personal
property taxes are the responsibility of Contractor in accordance with NRS 361.157 and NRS 361.159. Contractor agrees to be
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responsible for payment of any such government obligations not paid by its subcontractors during performance of this Contract.
The State may set-off against consideration due any delinquent government obligation in accordance with NRS 353C.190.

18. WAIVER OF BREACH. Failure to declare a breach or the actual waiver of any particular breach of the Contract or its
material or nonmaterial terms by either party shall not operate as a waiver by such party of any of its rights or remedies as to any
other breach.

19. SEVERABILITY. If any provision contained in this Contract is held to be unenforceable by a court of law or equity, this
Contract shall be construed as if such provision did not exist and the non-enforceability of such provision shall not be held to
render any other provision or provisions of this Contract unenforceable.

70. ASSIGNMENT/DELEGATION. To the extent that any assignment of any right under this Contract changes the duty of
either party, increases the burden or risk involved, impairs the chances of obtaining the performance of this Contract, attempts to
operate as a novation, or includes a waiver or abrogation of any defense to payment by State, such offending portion of the
assignment shall be void, and shall be a breach of this Contract. Contractor shall neither assign, transfer nor delegate any rights,
obligations nor duties under this Contract without the prior written consent of the State.

71. STATE OWNERSHIP OF PROPRIETARY INFORMATION. Any reports, histories, studies, tests, manuals, instructions,
photographs, negatives, blue prints, plans, maps, data, system designs, computer code (which is intended to be consideration
under the Contract), or any other documents or drawings, prepared or in the course of preparation by Contractor (or its
subcontractors) in performance of its obligations under this Contract shall be the exclusive property of the State and all such
materials shall be delivered into State possession by Contractor upon completion, termination, or cancellation of this Contract.
Contractor shall not use, willingly allow, or cause to have such materials used for any purpose other than performance of
Contractor's obligations under this Contract without the prior written consent of the State. Notwithstanding the foregoing, the
State shall have no proprietary interest in any materials licensed for use by the State that are subject to patent, trademark or
copyright protection.

99 PUBLIC RECORDS. Pursuant to NRS 239.010, information or documents received from Contractor may be open to public
inspection and copying. The State has a legal obligation to disclose such information unless a particular record is made
confidential by law or a common law balancing of interests. Contractor may label specific parts of an individual document as a
“rade secret” or "confidential” in accordance with NRS 333.333, provided that Contractor thereby agrees to indemnify and
defend the State for honoring such a designation. The failure to so label any document that is released by the State shall constitute
a complete waiver of any and all claims for damages caused by any release of the records.

23. CONFIDENTIALITY. Contractor shall keep confidential all information, in whatever form, produced, prepared, observed or
received by Contractor to the extent that such information is confidential by law or otherwise required by this Contract.

24. FEDERAL FUNDING. In the event federal funds are used for payment of all or part of this Contract:
a. Contractor certifies, by signing this Contract, that neither it nor its principals are presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or
agency. This certification is made pursuant to the regulations implementing Executive Order 12549, Debarment and
Suspension, 28 C.F.R. pt. 67, § 67.510, as published as pt. VII of the May 26, 1988, Federal Register (pp. 19160-1921 1), and
any relevant program-specific regulations. This provision shall be required of every subcontractor receiving any payment in
whole or in part from federal funds.
b. Contractor and its subcontractors shall comply with all terms, conditions, and requirements of the Americans with
Disabilities Act of 1990 (P.L. 101-136), 42 U.S.C. 12101, as amended, and regulations adopted thereunder contained in 28
C.F.R.26.101-36.999, inclusive, and any relevant program-specific regulations.
c. Contractor and its subcontractors shall comply with the requirements of the Civil Rights Act of 1964, as amended, the
Rehabilitation Act of 1973, P.L. 93-112, as amended, and any relevant program-specific regulations, and shall not discriminate
against any employee or offeror for employment because of race, national origin, creed, color, sex, religion, age, disability or
handicap condition (including AIDS and AIDS-related conditions.)
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25. LOBBYING. The parties agree, whether expressly prohibited by federal law, or otherwise, that no funding associated with
this contract will be used for any purpose associated with or related to lobbying or influencing or attempting to lobby or influence
for any purpose the following:

a. Any federal, state, county or local agency, legislature, commission, council or board;

b. Any federal, state, county or local legislator, commission member, council member, board member, or other elected official;

or

c. Any officer or employee of any federal, state, county or local agency; legislature, commission, council or board.

26. WARRANTIES.

a. General Warranty. Contractor warrants that all services, deliverables, and/or work product under this Contract shall be
completed in a workmanlike manner consistent with standards in the trade, profession, or industry; shall conform to or exceed
the specifications set forth in the incorporated attachments; and shall be fit for ordinary use, of good quality, with no material
defects.

b. System Compliance. Contractor warrants that any information system application(s) shall not experience abnormally ending
and/or invalid and/or incorrect results from the application(s) in the operating and testing of the business of the State. This
warranty includes, without limitation, century recognition, calculations that accommodate same century and multi-century
formulas and data values and date data interface values that reflect the century.

27. PROPER AUTHORITY. The parties hereto represent and warrant that the person executing this Contract on behalf of each
party has full power and authority to enter into this Contract. Contractor acknowledges that as required by statute or regulation
this Contract is effective only after approval by the State Board of Examiners and only for the period of time specified in the
Contract. Any services performed by Contractor before this Contract is effective or after it ceases to be effective are performed at
the sole risk of Contractor.

28. GOVERNING LAW: JURISDICTION. This Contract and the rights and obligations of the parties hereto shall be governed
by, and construed according to, the laws of the State of Nevada, without giving effect to any principle of conflict-of-law that
would require the application of the law of any other jurisdiction. The parties consent to the exclusive jurisdiction of the First
Judicial District Court, Carson City, Nevada for enforcement of this Contract.

29. ENTIRE CONTRACT AND MODIFICATION. This Contract and its integrated attachment(s) constitute the entire
agreement of the parties and as such are intended to be the complete and exclusive statement of the promises, representations,
negotiations, discussions, and other agreements that may have been made in connection with the subject matter hereof. Unless an
integrated attachment to this Contract specifically displays a mutual intent to amend a particular part of this Contract, general
conflicts in language between any such attachment and this Contract shall be construed consistent with the terms of this Contract.
Unless otherwise expressly authorized by the terms of this Contract, no modification or amendment to this Contract shall be
binding upon the parties unless the same is in writing and signed by the respective parties hereto and approved by the Office of
the Attorney General and the State Board of Examiners.
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IN WITNESS WHEREOF, the parties hereto have caused this Contract to be signed and intend to be legally bound thereby.

(<SS - =
e | LZ\///'\« 2 -23 Iy (1S  Aver 74—

-

Indgpendent Contractor's Signature Date Independent's Contractor's Title
q q h’? Administrator, Purchasing Division
Date Title

) WY APPROVED BY BOARD OF EXAMINERS

Signature - Board of Examiners

On 6—,4’/3

Approved as to form by: (Date)
( 4 28 '\'> yaL j/j// AL Ol’l e /QY(D / 7

Deputy Attorney Genéral for Attorney General (Date)
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ATTACHMENT BB
INSURANCE SCHEDULE

INDEMNIFICATION CLAUSE:

Contractor shal indemnify, hold harmless and, not excluding the State's right to participate, defend the State, its
officers, officials, agents, and employees (hereinafter referred to as “Indemnitee”) from and against all liabilities,
claims, actions, damages, losses, and expenses including without limitation reasonable attorneys’ fees and costs,
(hereinatter referred to collectively as “claims”) for bodily injury or personal injury including death, or loss or
damage to tangible or intangible property caused, or alleged to be caused, in whole or in part, by the negligent or
willful acts or omissions of Contractor or any of its owners, officers, directors, agents, employees or subcontractors.
This indemnity includes any claim or amount arising out of or recovered under the Workers’ Compensation Law or
arising out of the failure of such contractor to conform to any federal, state or local law, statute, ordinance, rule,
regulation or court decree. It is the specific intention of the parties that the Indemnitee shall, in all instances, except
for claims arising solely from the negligent or willful acts or omissions of the Indemnitee, be indemnified by
Contractor from and against any and all claims. It is agreed that Contractor will be responsible for primary loss
investigation, defense and judgment costs where this indemnification is applicable. In consideration of the award of
this contract, the Contractor agrees to waive all rights of subrogation against the State, its officers, officials, agents
and employees for losses arising from the work performed by the Contractor for the State.

INSURANCE REQUIREMENTS:

Contractor and subcontractors shall procure and maintain until all of their obligations have been discharged,
including any warranty periods under this Contract are satisfied, insurance against claims for injury to persons or

damage to property which may arise from or in connection with the performance of the work hereunder by the
Contractor, his agents, representatives, employees or subcontractors.

A. MINIMUM SCOPE AND LIMITS OF INSURANCE: Contractor shall provide coverage with limits of
liability not less than those stated below. An excess liability policy or umbrella liability policy may be used
to meet the minimum liability requirements provided that the coverage is written on a “following form” basis.

. Commercial General Liability -~ Occurrence Form
Policy shall include bodily injury, property damage and broad form contractual liability coverage.

* General Aggregate $2,000,000
* Products — Completed Operations Aggregate $1,000,000
s  Personal and Advertising Injury £1,000,000
*  FEach Occurrence $1,000,000
a. The policy shall be endorsed to include the following additional insured language: "The State of

Nevada shall be named as an additional insured with respect to liability arising out of the activities
performed by, or on behalf of the Contractor".
2. Automobile Liability
Bodily Injury and Property Damage for any owned, hired, and non-owned vehicles used in the
performance of this Contract.

Combined Single Limit (CSL) $1,000,000
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a. The policy shall be endorsed to include the following additional insured language: "The State of
Nevada shall be named as an additional insured with respect to liability arising out of the activities
performed by, or on behalf of the Contractor, including automobiles owned, leased, hired or
borrowed by the Contractor”.

2

Worker's Compensation and Employers' Liability

Workers' Compensation Statutory
Employers' Liability
Each Accident $100,000
Disease ~ Each Employee $100,000
Disease — Policy Limit $500,000

Policy shall contain a waiver of subrogation against the State of Nevada.

b. This requirement shall not apply when a contractor or subcontractor is exempt under N.R.S., AND
when such contractor or subcontractor executes the appropriate sole proprietor waiver form.

4. Professional Liability (Errors and Omissions Liability)
The policy shall cover professional misconduct or lack of ordinary skill for those positions defined in the
Scope of Services of this contract.

Each Claim $1,000,000
Annual Aggregate $2,000,000
a. In the event that the professional liability insurance required by this Contract is written on a

claims-made basis, Contractor warrants that any retroactive date under the policy shall precede the
effective date of this Contract; and that either continuous coverage will be maintained or an
extended discovery period will be exercised for a period of two (2) years beginning at the time
work under this Contract is completed.

ADDITIONAL INSURANCE REQUIREMENTS: The policies shall include, or be endorsed to include,
the following provisions:

I. On insurance policies where the State of Nevada, Department of Administration, Purchasing Division is
named as an additional insured, the State of Nevada shall be an additional insured to the full limits of
liability purchased by the Contractor even if those limits of liability are in excess of those required by
this Contract.

2 The Contractor's insurance coverage shall be primary insurance and non-contributory with respect to all
other available sources.

NOTICE OF CANCELLATION: Each insurance policy required by the insurance provisions of this
Contract shall provide the required coverage and shall not be suspended, voided or canceled except after
thirty (30) days prior written notice has been given to the State, except when cancellation is for non-payment
of premium, then ten (10) days prior notice may be given. Such notice shall be sent directly to (State agency
Representative's Name & Address).

ACCEPTABILITY OF INSURERS: Insurance is to be placed with insurers duly licensed or authorized to
do business in the state of Nevada and with an “A.M. Best” rating of not less than A-VII. The State in no
way warrants that the above-required minimum insurer rating is sufficient to protect the Contractor from
potential insurer insolvency.

VERIFICATION OF COVERAGE: Contractor shall furnish the State with certificates of insurance
(ACORD form or equivalent approved by the State) as required by this Contract. The certificates for each
insurance policy are to be signed by a person authorized by that insurer to bind coverage on its behalf.

All certificates and any required endorsements are to be received and approved by the State before work
commences. Each insurance policy required by this Contract must be in effect at or prior to commencement
of work under this Contract and remain in effect for the duration of the project. Failure to maintain the
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insurance policies as required by this Contract or to provide evidence of renewal is a material breach of
contract.

All certificates required by this Contract shall be sent directly to (State Agency Representative's Name
and Address). The State project/contract number and project description shall be noted on the certificate of
insurance. The State reserves the right to require complete, certified copies of all insurance policies required

by this Contract at any time.

SUBCONTRACTORS: Contractors’ certificate(s) shall include all subcontractors as additional insureds

under its policies or Contractor shall furnish to the State separate certificates and endorsements for each
subcontractor. All coverages for subcontractors shall be subject to the minimum requirements identified

above.

APPROVAL: Any modification or variation from the insurance requirements in this Contract shall be made
by the Risk Management Division or the Attorney General’s Office, whose decision shall be final. Such
action will not require a formal Contract amendment, but may be made by administrative action.

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be signed and intend to be legally bound
thereby.

//t/%\; % 25| 3 Lr=< Ayt

[fig ependent Contractor's Signature Date Independeht's Contractor's Title

n/wm& \ Uo\ L\)M)B Assistant Chief Procurement Officer

Signature- State of Nevada U Date Title
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VENDOR INFORMATION SHEET FOR RFQ 3001

Vendor Must:

w A) Provide all requested information in the space provided next to each numbered question. The
information provided in Sections V| through V6 will be used for development of the contract;
B) Type or print responses; and
C) Include this Vendor Information Sheet in Tab 11, of the Technical Proposal.

{ VI | Firm Name | Capitol Reporters |

LYQ l Street Address ] 515 West Fourth Street, Suite B ]

[ V3 | City, State, ZIP | Carson City, Nevada 89703 -
Va Telephone Number
Area Code: 775 | Number: 882-5322 | Extension:
Vs Facsimile Number
Area Code: 775 | Number: 882-7154 | Extension:
V6 Toll Free Number
Area Code: | Number: | Extension:
) Contact Person for Questions / Contract Negotiations,

including address if different than above

Name: Michel Loomis

V7 Title: President

Address:

Email Address:  mloomis4479@yahoo.com

Telephone Number for Contact Person

V8 Area Code: 775 | Number: 722-4479 | Extension:
Vo Facsimile Number for Contact Person

Area Code: | Number: | Extension:
V10 Name of Individual Authorized to Bind the Organization

Name: Michel Loomis Title: President

VI Signature (Individpal must be legally authorized to bind the vendor per NRS 333,33 7)
Signature: /A zﬁ\/ Date: 7) - |=7- (3
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STATE DOCUMENTS

Tab IV Subsection A

Capitol Reporters is not aware of any amendments to RFQ 3001 which require

signatures.
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ATTACHMENT A - CONFIDENTIALITY AND CERTIFICATION OF INDEMNIFICATION

Submitted proposals, which are marked «confidential” in their entirety, or those in which a significant portion of the submitted
proposal is marked «confidential” will not be accepted by the State of Nevada. Pursuant to NRS 333.333, only specific parts
of the proposal may be labeled a “trade secret” as defined in NRS 600A.030(5). All proposals are confidential until the
time, both successful and unsuccessful vendors® technical and cost proposals become public

contract is awarded; at which
information.

In accordance with the Submittal Instructions of this RFQ, vendors are requested to submit confidential information in separate
binders marked “Part I B Confidential Technical” and “Part 11l Confidential F inancial”.

The State will not be responsible for any information contained within the proposal. Should vendors not comply with the
labeling and packing requirements, proposals will be released as submitted. In the event a governing board acts as the final
authority, there may be public discussion regarding the submitted proposals that will be in an open meeting format, the

proposals will remain confidential.

By signing below, 1 understand it is my responsibility as the vendor to act in protection of the labeled information and agree to
defend and indemnify the State of Nevada for honoring such designation. 1 duly realize failure to so act will constitute a
complete waiver and all submitted information will become public information; additionally, failure to label any information
that is released by the State shall constitute a complete waiver of any and all claims for damages caused by the release of the

information.

This proposal contains Confidential Information, Trade Secrets and/or Proprietary information as defined in Section 2
“4CRONYMS/DEFINITIONS.”

Please initial the appropriate response in the boxes below and provide the justification for confidential status.

Part I B — Confidential Technical Information
YES NO r

Justification for Confidential Status

A Public Records CD has been included for the Technical
YES NO L—

Justification for Confidential Status

(! /@mfzc [Ceporttes

Company Nam A/
ANt Loans ,;)/,J,EMLL

Print Name Date

‘Sign

This document must be submitted in Tab IV of vendor’s technical proposal

Court Reporting Services RFQ 3001 Page 38 of 18
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ATTACHMENT C - VENDOR CERTIFICATIONS

Vendor agrees and will comply with the following:

(1) Any and all prices that may be charged under the terms of the contract do not and will not violate any existing federal, State
or municipal laws or regulations concerning discrimination and/or price fixing. The vendor agrees to indemnify, exonerate
and hold the State harmless from liability for any such violation now and throughout the term of the contract.

(2) All proposed capabilities can be demonstrated by the vendor.

(3) The price(s) and amount of this proposal have been arrived at independently and without consultation, communication,
agreement or disclosure with or to any other contractor, vendor or potential vendor.

(4) All proposal terms, including prices, will remain in effect for a minimum of 180 days after the proposal due date. In the case
of the awarded vendor, all proposal terms, including prices, will remain in effect throughout the contract negotiation process.

(5) No attempt has been made at any time to induce any firm or person to refrain from proposing or to submit a proposal higher
than this proposal, or to submit any intentionally high or noncompetitive proposal. All proposals must be made in good faith

and without collusion.

(6) All conditions and provisions of this RFQ are deemed to be accepted by the vendor and incorporated by reference in the
proposal, except such conditions and provisions that the vendor expressly excludes in the proposal. Any exclusion must be

in writing and included in the proposal at the time of submission.

(7) Each vendor must disclose any existing or potential conflict of interest relative to the performance of the contractual services
resulting from this RFQ. Any such relationship that might be perceived or represented as a conflict should be disclosed. By
submitting a proposal in response o this RFQ, vendors affirm that they have not given, nor intend to give at any time

hereafier, any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a
public servant or any employee or representative of same, in connection with this procurement. Any attempt to intentionally
or unintentionally conceal or obfuscate a conflict of interest will automatically result in the disqualification of a vendor’s
proposal. An award will not be made where a conflict of interest exists. The State will determine whether a conflict of
interest exists and whether it may reflect negatively on the State’s selection of a vendor. The State reserves the right to
disqualify any vendor on the grounds of actual or apparent conflict of interest.

(8) All employees assigned to the project are authorized to work in this country.

(9) The company has a written equal opportunity policy that does not discriminate in employment practices with regard to race,
color, national origin, physical condition, creed, religion, age, sex, marital status, sexual orientation, developmental disability

or handicap.
(10) The company has a written policy regarding compliance for maintaining a drug-free workplace.

{11)Vendor understands and acknowledges that the representations within their proposal are material and important, and will be
relied on by the State in evaluation of the proposal. Any vendor misrepresentations shall be treated as fraudulent

concealment from the State of the true facts relating to the proposal.
(12) Vendor must certify that any and all subcontractors comply with Sections 7, 8, 9, and 10, above.

(13) The proposal must be signed by the individual(s) legally authorized to bind the vendor per NRS 333.337.

Date

R

This document must be submitted in Tab IV of vendor’s technical proposal
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OPID: BT

DATE {MWDDVYYYY)
02/15/13

OF INSURANCE DOES NOT CONSTITUTE A
eREPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: if the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must be endorsed, if SUBROGATION IS WAIVED, subject to

. the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in leu of such endorsement(s).
PRODUCER 775-829-2600{ GoNTACT
PGt Insurance, Inc. 775-829-2607 O ) [ e
Reno, NV 89510
Len Marazzo %’g%_ CAPITO1
INSURER(8) AFFORDING COVERAGE NAKC #
INSURED Capitol Reporters Inc INSURER 4 : American Casualty of Reading 20427
515 West Fourth Street Ste B msurer s ;: National Fire Ins of Hartford 20478
Carson City, NV 89703 INSURER C :
INSURER O : -
INSURER E :
INSURER F ;
COVERAGES CERTIFICATE NUMBER;: REVISION NUMBER:

INDICATED NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
T?RR TYPE OF INSURANCE POLICY NUMBER /D M’;\ LisiTs
GENERAL LIABILITY f_m EACH OCCURRENCE s 1,000,000
X | COMMERCIAL GENERAL LIABILITY X | X 14030663470 0501112 | 05/01/13 R ENTED $ 300,000
cLams-mane | X | ocour MED EXP {Any one person) | § 10,000,
PERSONAL £ ADVINJURY | & 1,000,000
GENERAL AGGREGATE $ 2,000,000
GEN'L. AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | § 2,000,000
POLICY v Loc , $
TOMOBILE LIABILITY X &gm )SlNGLE LIMIT s 1,000,000
| awvauro BODILY INJURY (Per persan) | 3
|| AL owneo autos BODILY INJURY (Per sccident) ] §
. SCHEDULED AUTOS PROPERTY DAVAGE
B | X | mirep autos 4030663470 05/0112 | 05/01/13 {(_parnccsdm) s
B NON-OWNED AUTOS 4030663470 0510112 | 05/04/13 s
$
H UMBRELLA LIAB OCCUR EACH OCCURRENCE 3
EXCESS Llap CLAIMS-MADE AGGREGATE l s e
DEDUCTIBLE L ' 3
RETENTION _§ l WESTR S ’ $
WORKERS COMPENSATION N
A | AND EMPLOYERS LiABiLITY YIN C431527046 04/01112 | 04/01/13 X LT & 100,009
ANy ‘msweﬁmggqxsm D Nial X EL EACH ACCIDENT )
{Mandatory In NH) E.L DISEASE - EA EMPLOYEE| § 100,000
[ ! } ) { EL. DISEASE - POLICY UMIT | § 500,000
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Atact: ACORD 101, Addttional Remarks Schedule, If mora space s required)
Certificate holder is additional Insured per attached form 8B146932D (06/1 1}
Walver of subrogationa applies to GL and WC
19 Days notice of can ella
l CERTIFICATE HOLDER CANCELLATION

STATCAR
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WiLL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

State of Nevada
Purchasing Division

515 E Musser Street Ste 300 AUTHORZED @Tﬁf\&ﬁ
Carson City, NV 89701 % g

b

© 1988-2009 ACORD CORPORATION, All rights reserved.

ACORD 25 (2009/09) The ACORD name and logo are registered marks of ACORD






CNA

This endorsement modifies insurance provided under the following:

Coverage afforded under this extensi
as an additional insured on any other

1.

SB-146932-E
(Ed. 06/11)

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
BLANKET ADDITIONAL INSURED - LIABILITY EXTENSION

BUSINESSOWNERS LIABILITY COVERAGE FORM

ADDITIONAL INSURED - BLANKET VENDORS

WHO IS AN INSURED is amended to Include as an
additional Insured any person or organization (referred
to below as vendor) with whom you agreed, because
of a written contract or agreement to provide
insurance, but only with respect to *bodily Injury* or
*property damage* arising out of *your products* which
are distributed or sold In the regular course of the
vendor's business, subject to the following additional
exclusions:

1. The insurance afforded the vendor does not apply
to:

a. "Bodily Injury* or *property damage* for which
the vendor is obligated to pay damages by
reason of the assumption of liability In a
contract or agreement. This exclusion does
not apply to liability for damages that the
vendor would have in the absence of the
contract or agreement;

b. Any express warranty unauthorized by you;

€. Any physical or chemical change in the
product made intentionally by the vendor;

d. Repackaging, except when unpacked solely
for the purpose of inspection, demonstration,
testing, or the substitution of parts under
instructlons from the manufacturer, and then
repackaged in the original container;

8. Any failure to make such inspections,
adjustments, tests or servicing as the vendor
has agreed to make or normally undertakes to
make in the usual course of business, in
connection with the distribution or sale of the
products;

f.  Demonstration, Installation, servicing or repair
operations, except such operations performed
at the vendor's premises in connection with
the sale of the product;

g. Products which, after distribution or sale by
you, have been labeled or relabeled or used
as a container, part or ingredient of any other
thing or substance by or for the vendor; or

h. "Bodily injury* or "property damage" arising
out of the sole negligence of the vendor for its

SB-146932-E
(Ed. 06/11)

on of coverage endorsement does not apply to any person or organization covered
endorsement now or hereafter attached to this Policy.

own acts or omisslon or those of its

employees or anyone eise acting on jts

behalf. However, this exclusion does not

apply to:

(1) The exceptions contained in
Subparagraphs d. or f.; or

(2) Such inspections, adjustments, tests or
servicing as the vendor has agreed to
make or normally undertakes to maks in
the usual course of business, in
connection with the distribution or sale of
the products.

2. This insurance does not apply to any insured
person or organization, from whom you have
acquired such products, or any Ingredient, part or
contalner, entering into, accompanying or
containing such products.

3. This provision 2. does not apply to any vendor
included as an insured by an endorsement issued
by us and made a part of this Policy.

4. This provision 2. does not apply if "bodily Injury” or
"property damage” inciuded within the "products-
completed operations hazard® is excluded either
by the provisions of the Policy or by endorsement.

2. MISCELLANEOUS ADDITIONAL INSUREDS

WHO IS AN INSURED is amended to include as an
Insured any person or organization (called additional
Insured) described in paragraphs 2.a. through 2.h.
below whom you are required to add as an additional
Insured on this policy under a written contract or
agreement but the written contract or agreement must
be:

1. Currently in effect or becoming effective during the
term of this policy; and

2. Executed prior to the "bodily Injury,” “property
damage" or “personal and advertising Injury,” but

Only the following persons or organizations are
additional insureds under this endorsement and
coverage provided to such additional Insureds Is
limited as provided herelin:

a. Additional Insured ~ Your Work

That person or organization for whom you do
work Is an additionai insured solely for liability

Page 1 of 5
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due to your negligence specifically resuiting
from your work for the additional insured
which s the subject of the written contract or
written agreement. No coverage applles to
liability resuiting from the sole negligence of
the additional insured.

The insurance provided to the additional
insured is limited as follows:

(1) The Limits of Insurance applicable to the
additional insured are those specified in
the written contract or written agresment
or in the Declarations of thig policy,
whichever is less. These Limits of
Insurance are inclusive of, and not In
addition to, the Limits of Insurance shown
In the Declarations.

(2) The coverage provided to the additional
insured by this endorsement and
paragraph F.9. of the definition of “insured
contract' under Liabillty and Medical
Expenses Definitions do not apply to
"bodlly injury® or ‘property damage"
arising out of the *products-completed
operations hazard® unless required by the
written contract or written agreement.

{3) The insurance provided to the additional
insured does not apply to "bodily injury,"
*property damage,* or "personal and
advertising  injury* arlsing out of the
rendering or failure to render any
professional services.

State or Poljtlcal Subdivisions

A state or political subdivision subject to the
following provislons:

(1) This insurance applies only with respect
to the following hazards for which the
state or political subdivision has issued a
permit in connection with premises you
own, rent, or control and to which this
insurance applies:

(a) The existence, maintenance, repair,
construction, erection, or removal of
advertising signs, awnings, canoples,
cellar  entrances, coal holes,
driveways, manholes, marquees,
hoistaway openings, sidewalk vaufts,
street banners, or decorations and
similar exposures; or

{b) The construction,  erection, or
removai of elevators; or

(2) This insurance applies only with respect
to operations performed by you or on your
behalf for which the stafe or political
subdivision has issued a permit.

5B-146932-E

$B-148932-E
(Ed. 06/11)

This Insurance does not apply to ‘bodily
injury,” "property damags® or *personal and
advertising injury* arising out of operations
performed for the state or municipality.

Controlling interest

Any persons or organizations with g
controiling Interest in you but only with respect
to thelr liability arising out of:

(1) Thelr financial control of you; or

{2) Premises they own, maintain or control
while  you lease or occupy these
premises.

This insurance does not apply to structural
alterations, new construction and demolition
operations performed by or for such additional
Insured.

Managers or Lessors of Premises

A manager or lessor of premises but only with
respect to liability arising out of the ownership,
maintenance or use of that specific part of the
premises leased to you and subject to the
foliowing additional excluslons:

This Insurance does not apply to:

(1) Any "occurrence” which takes place after
you cease to be a tenant in that premises;
or

{2) Structurai alterations, new construction or
demolition operations performed by or on
behalf of such additionai insured.

Mortgages, Assignee or Recelver

A mortgagee, assignes or receiver but only
with respect to their liabflity as mortgagee,
assignes, or receiver and arising out of the
ownership, maintenance, or uss of a premises
by you.

This insurance does not apply to structural
alterations, new construction or demolition
operations performed by or for such additional
Insured.

Owners/Other Interests ~ Land is Leased

An owner or other interest from whom land
has been leased by you but only with respect
to liability arising out of the ownership,
maintenance or use of that specific part of the
land leased to you and Subject to the following
additional exclusions:

This insurance does not apply to:

(1) Any "occurrence* which takes place
after you cease to iease that land; or
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g.

(2) Structural alterations, new
construction or demolition operations
performed by or on bshalf of such
additional insured,

Co-owner of Insured Premises

A co-owner of a premises co-owned by you
and covered under this insurance but only
with respect to the co-owners liability as co-
owner of such premises.

Lessor of Equipment

Any person or organization from whom you
lease equipment. Such person or organization
are insureds only with respect to their lfability
arising out of the maintenance, operation or
use by you of equipment leased to you by
such person or organization. A person's or
organization's status as an insured under this
endorsement ends when their written contract
or agreement with you for such leased
equipment ends.

With respect to the insurance afforded these
additional insureds, the following additional
exclusions apply:

This Insurance does not apply:

(1) To any *occurrence* which takes place
after the equipment lease explres; or

(2) To "bodily injury,” “property damage* or
“personal and advertising injury* arising
out of the sole negligence of such
additional insured,

Any insurance provided to an additional insured
designated under paragraphs b. through h. above
does not apply to "bodily injury" or *property
damage” included within the "products-completed
operations hazard.*

3. The following is added to Paragraph H, of the

BUSINESSOWNERS

COMMON POLICY

CONDITIONS:

H.

Other insurance

4. This insuranca Is excess over any other
insurance naming the additional insured
as an insured whether primary, excess,
contingent or on any other basig urtless a
written contract or written agresment
specificaily raquires that this insurance be
either  primary  or primary  and
noncantributing.

4. LEGAL LIABILITY - DAMAGE TO PREMISES

A

Under B. Exclusions, 1. Applicable to
Business Liabliity Coverage, Exclusion k.

SB-146932-E

(Ed. 06/11)

SB-146932-E
(Ed. 06/11)

Damage To Property, Is replaced by the
following:

k. Damage To Propeity
“Property damage* to:

1. Property you own, rent or occupy,
including any costs or expenses
Incurred by you, or any other person,
organization or entity, for repair,
replacement, enhancement,
restoratlon or maintenance of such
property for any reason, Including
prevention of Injury to a person or
damage to another's property;

2. Premises you sell, give away or
abandon, if the "property damage”
arises out of any part of those
premises;

Property loaned to you;

Personal property In the care,
custody or control of the Insured;

5. That particular part of any rea|
property on which you or any
contractors or subcontractors working
directly or Indirectly in your behalf are
performing operations, If the *property
damage* arises out of those
operations; or

6. That particular part of any property
that must be restored, repaired or
replaced because "your work" was
incorrectly performed on I,

Paragraph 2 of this exciusion does not
apply if the premises are "your work* and
were never occupied, rented or held for
rental by you.

Paragraphs 1, 3, and 4, of this exclusion
do not apply to "property damage® (other
than damage by fire or explosion) to
premises:

{1) rented to you:

(2) temporariy occupied by you with the
permission of the owner, or

(3) to the contents of premises rented to
you for a period of 7 or fawer
consecutive days,

A separate limit of insurance appliss to
Damage To Premises Rented To You as
described In Section D ~ Liability and
Medical Expenses Limits of Insurance.
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Paragraphs 3, 4, 5 and 6 of this
exclusion do not apply to liability
assumed under a sidetrack agreement.

Paragraph 6 of this exclusion does not
apply to “property damage® included in
the  *products-completed operations
hazard.*

B. Under B. Exclusions, 1. Applicable to
Business Liability Coverage, the Iast
paragraph of 2. Exclusions is deleted and
replaced by the following:

Exclusions ¢, d, e, 1, g, h, I k., m, n, and o,
do not apply to damage by fire to premises
whila rented to you or temporarily occupled by
you with permission of the owner or to the
contents of premises rented to you for a
period of 7 or fewsr consecutive days. A
Separate limit of insurance applies to thls
coverage as described in Section D. Llability
And Medical Expenses Limits Of
Insurance.

C. The first Paragraph under item 5. Damage To
Premises Rented To You Limit of Section
D. Liabifity And Medical Expenses Limits
Of Insurance is replaced by the following:

The most we will pay under Business Liabifity
for damages because of “property damage®
to any one premises, while rented to you, or
temporarlly  occupled by you, with the
permisslon of the owner, including contents of
such premlses rentad to you for a period of 7
or fewer consecutive days, is the Damage to
Premises Rented to You limit shown in the
Declaration.

Blanket Waiver of Subrogation

We waive any right of recovery we may have

against:

a.  Any person or organization with whom you
have a written contract that requires such a
waiver.

Broad Knowledge of Occurrence

The following items are added to E.
Businessowners General Liability Conditlons
in the Businessowners Liability Coverage
Form:

8. Paragraphs a. and b. apply to you or to any

additional  insured only  when  such
‘occurrence,” offense, claim or “sult" is known
to:

(1} You or any additional Insured that is an
Individual;

' SB-146932-F
(Ed. 06/11)

SB-146932-E
(Ed. 06/11)

(2) Any partner, it you or an additional
insured is a partnership;

(3) Any manager, if you or an additional
insured is a limitad liability company;

(4) Any “executive officer or Insurance
manager, if you or an additional insured is
a corporation;

(5) Any trustee, if you or an additional
insured Is a trust; or

{6) Any elected or appointed officlal, if you or
an additional Insured s a politicai
subdivision or public entity,

This paragraph e. applies separately to you
and any additional insured.

7. Bodily Injury

Section F. Liability and Medical Expenses
Definitions, item 3. *Bodily Injury” is deleted and
replaced with the following:

"Bodily injury” means bodily injury, sickness or
disease sustained by & person, Including death,
humiliation, shock, mental anguish or mental
Injury by that person at any time which resuits as
a consequence of the bodily injury, sickness or
disease.

Expanded Personal and Advertising Injury
Deflnition

a. The following is added to Section F., Liability
and Medlcal Expenses Definitions, item 14,
Personal and Advertising Injury, in the
Businessowners General Liabllity
Coverage Form:

h. Discrimination or humiliation that resuits In
injury to the feefings or reputation of a natural
berson, but only if such discrimination or
humiiiation is:

1. Not done intentionally by or at the
direction of:

a. The insured; or

b. Any “sxecutive officer,”  director,
stockholder, partner, member or
manager (if you are a limited iiability
company} of the insured: and

2. Not directly or indirectly related to the
employment, prospective employment,
past employment or termination of
employment of any person or person by
any insured,

b. The following is added to Exclusions, Section
B.:

Page 4 of 5





5B-146932-E

CNA (Ed. 06/11)
(15) Discrimination Relating to Room, Personal and Advertising Injury Liability is
Dwelling or Premises excluded either by the provisions of the Policy

Caused by discrimination directly or or by endorsement.

indirectly related to the sals, rental, lease 9. Personal and Advertising Injury Re-definad
or sub-lease or prospective sale, rental, . .
lease or sub-lease of any room, dwelling gection F‘. Liability and Medical Expenses
or premises by or at the direction of any efinitions, item 14, Personal Advertising Injury,
insured. Paragraph c. is replaced by the following:
c. The wrongful eviction from, wrongful entry

(16)Fines or Penalties into, or Invasion of the right of private
Fines or penalties levied or imposed by a occupancy of a room dwelling or premises
governmental  entity because of that a person or organization occupies
discrimination. committed by or on behalf of s owner,

¢. This provision (Expanded Personal and landiord or fessor.
Advertising Injury) does not apply if
SB-146932-E Page 5 of 5

(Ed. 08/11)
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DUHUBLapiL. LIUUSITY 1€ader 1n court reporting technology, supplies, and education. Page 1 of |

{ » T B2
ABOUY US LOGIN Sy cany MY ACCOUNT SHIPPING INFO Bii: = S

B Y f“““‘"““‘”““”’j P
A - N

TRAINING & EDUCATION SUPPORT

SOFTWARE | WRITERS | SUPPLIES

Stenograph

¢ In today’s fast-paced wortld, it's more Important than ever to stay ahead of the

curve.
Our goai at Stengraph is to help you do just that. That's why we offer a variety of support plans taiiored to
your neads and your budget.

Software Support Plans
Available for the two most current versions of Case CATalyst only.

Cail 800.323.4247 for current pricing.

Extended Business Hour Plan - Fuli Software
« Tekephons supportMonday - Friday, 7.00 am. - 800 pm. Central Time (holdays
exciuded)

. Emaiandlwedwaisupponwim‘nstamwhws

« Frae exchange ofsecurity device buton, if necessary

« Reduced pree for replacement securily davics button hoider
+ Priority call-back status

« Three mparary access codes

+ Free software updatesas avaitable

* 340 per call outsida of business hours

- Free access to onfine help desk

24-Hour Plan - Full Softwars

~ Al the services of the Extended Business Hour Plan

* Plus, 24 hoursa day, 7 days 3 week coverage (hoidays exciudad}

Calls taken afler normal business hours are handisd through a paging system and
require a phone call back to you.

Business Hour Plan - Edit Software
* All the sarvices of the Extended Business Hour Pan
+ Exclusively for Edi Only software kcanseas

CATailyst BCS 24-Hour Plan

* All the services of the Extended Businaess Hour Plan

« Plus, 24 hours a day for emergencies related to on-ai captioning, excluding
company holidays. All other BCS questions ara handled during regutar business
hours.

CATalyst BCS Business Hour Plan
* All the services of the Extended Business Hour Plan

Support available without a plan
Available for the two most current versions of Case CATalyst and CaseViewNet.

“Per Incident” calls

Available anytime, excluding holidays, for Case CATalyst (price will vary depanding
on fima of day and contract status). This fee wil cover the intial calf and any follow-
up calls necessary to resotve (or datermine that we can't resolve) the specific issua
you are having. If you have an active support plen you may caft during non-contrad
hours and pay a reduced “per incident” fes,

During business hours: $858

After hours: $110

Fleasy note. Support and productupdates wilt not under any circumstances be provided to unicensed users.
Two Key Policy: if two keys (i.e one fulf and one edt) are being used by a single reporter, both keys will be covered

by & single support plan (only one contad sliowed). If two keys are purchased by a single feparter but are beng used
by two paoph, two separate support plans will be needsd for both contads to access support and updaes.

Network contracs are no longer avadable. Customers utilizing Case CATalyst on a network should direct CATayst
quastions to owr Support departrent through cne ofour standard 2ppPort plans above. Questions specric 10 network
issues should be directed B the customer's network admirtistrator.

Certain terms and condtions apply

Contad us | Terms of use | Legai | Privacy | Heip Dask { Shopper's Guide

Stenograph - 598 W Lamont Road » Elmhurst, (L 80126
Mam phone: 800-323-4247, 830-532-5100 - Sales: 800-323-4247, Prass 1

Copyright 199%6-2012 Stenograph, L L.C - All nights reserved

htfp://www.stenograph.com/pages.aspx?docidz1 74&id= 2/19/2013





Stenograph L.L.C. INVOICE ;
596 W. Lamont Rd PSV005295
AGREEMENT AND CONDITIONS OF
ELMHURST. iL 60126 SALE: The sale and delivery of the
product{s} and/or service(s) listed on
this invoice are subject to Steriograph's  [invoice Date! 02/01/12
Satisfaction Guarantse as published on

Stenograph’s website and on tha order
. . Customsr
m edgement confirmation sent via Account | 101336
Number
A Retum Authorization (RA) number )
must accompany any refurns for proper age 1
credit to be given.
Michel Loomis Michel Loomis
15105 La Briana Avenue 15105 La Briana Avenue
RENO, NV 89511 RENO, NV 89511
Y Purch.
or Number | Order Date Sa;‘el"sn;:;resron 033;, ,:::cms:: Shipped Via Date Shipped Payment Terms 7
J76551  101/31/12 NAS 02/01/12 Bankcard Payment 7
itity uantity uantity oduct
red Shipped Backord. Number Description Unit Price Extended Price
* Card No.: XXXXXXXXXXXX 0548 Exp: 03/14 Amount: 592 .49
Service Contract: SQ074049
$1083398 0000WESM64 EDIT BUSINESS HR SUP
51100649 BUSINESS HR SUPPORT
1 03/19/12 - 03/18/13 550.00 550.00
e Sales Non Taxable Sales ales Tax ’T otal Prepald Amt Applied Amount Due Payment Due By—,
550.00 0.00 4249 | 592.49 592.49 0.00 |
PLEASE RETAIN THIS PORTION FOR YOUR RECORDS
PLEASE DETACH AND RETURN THIS PORTION WITH YOUR PAYMENT
TO REACH STENQGRAPH PLEASE CALL 1-800-323-4247
oM M DDR
3l Loomis uwoice Number | PSV005295 ‘1
> La Briana Avenue
J, NV 89511 L Invoice Date 02/01/12 [
Eustomer Account | 101336 7

Piease Remit To:

):ayment Due By
Stenograph L.L.C.

25570 Network Place L Amount Due °’°°7

Chicago, IL 60673-1255

Emount Remitted I
(RETURNED CHECK FEE $25.00)






Diamante Protection Plan from Stenograph Page 1 of 1

ABOUT US LOGIN  \J MY CART MY ACCOUNT SHIPPING INFO Fleosy

——e————
——————
e
h——

TRAINING & EDUCATION

SUPPQRT

SOFTWARE | WRITERS { SUPPLIES ¢

Stenograplf

Diamante® Protection Plans

Ensure you're able to work
Your writer is your livelihcod and source of income. Shield
with one of Stenograph’s Writer Protection Plans.

slan from Stenograph, your machine will be taken care of by expert service technicians at the factory whare it was buiit.

yourself from expensive, unexpected out-of-pocket costs whila maximizing your uptime

Under a protection
Basch Basic
withoutyj with
loaner jj loaner
Loaner via 2-day express service X
Software updates X X
Latest changes to writer components X X
“Parts as needed (excludes consumable items) X X
Labor costs for repair X X
Shipping of the writer to us X
Shipping back to you X X
Phone and Live Chat support from our Support Department X X
Preferred repair service priority X X
Regular Price*:| $359 ]| $469
Renewal Price*:| $259 || $369
Renewal Price Oniine*:)} $225 || $325
STAR Member Renewal Price:|| $259 $319

Additional Cleaning Option
Stenograph highly recommends having your writer cle
level. A cleaning includes:

«  Aloaner writer shipped via 2-day express service

«  Shipping of the writer to Stenograph

«  Shipping of the writer back to you

« Lubrication, adjustment, electronic testing, and full pad replacement.
Price If writer has a current protection plan:|| $450

Price f writer does not have a current protection plan:)| $550

aned every two years. Having your writer cleaned keeps it performing at the highest

Can you afford not to have a protection plan?
Stenograph writers are built to be the highest quality possible but, ike any writer, they need proper care to stay in top working order. Without a

protection plan, you ara responsible for the fuil cost of packing, insurance and shipping in addition to the cost of repairs.

Examples of costs without a protaction plan:

Part Price
Function Button and
status LCD assembly $250
Color display $350
Key sensor PC board $500
Main PC board $1995

Protect your investment today.
Call 800-323-4247, press 1, then 2 or renew online.

“Renewal prices are for thase with active protection plans and include 8 $100 discount off of the regudar prica. Prices are for Dismante writars in North America. Machings with pre-
axisting problams wifl be serviced on a time and material basia, Protection plans are nonssfundable and nontransfarebls. Certain terms and conditions apply.

Lttn/famnss ctannaranh mm/marcom/contrécts/Diamanteu plan.html 2/19/2013





Stenograph L.L.C. INVOICE

596 W. Lamont Rd PSV020812
. AGREEMENT AND CONDIT IONS OF
ELMHURST, IL 60126 SALE: The sale and defivery of the
product(s} and/or service(s) listed on
this Invoice are subject to Stenograph's  [Invoice Datsl 02/08/13
Satisfaction Guarantes as published on
Stenograph's website and on the order
N . Customer
:fcnk;ﬁwcedgement confirmation sent via Account 101336
Number
A Return Authorization (RA) number P 1
must accompany any returns for proper age
cradit to be given.
Michel Loomis Michel Loomis
15105 La Briana Avenue ) 15105 La Briana Avenue
RENO, NV 89511 RENO, NV 89511
I Y Purch
gr Number | Order Date SaNe:.r:gr;on O?z;r f'j::n;:: Shipped Via Date Shipped Payment Terms 7
J90575 102/07/13 NAS 02/08/13 Bankcard Payment 7
itity uantity Quantity roduct
red  Shipped Backord. Number /M Dascription Unit Price xtended Price
* Card No.: XXXXXXXXXXXX3818 Exp: 03/14 Amount: 325.00
Service Contract: MQ057442
S1153130 Z05164 BASIC W/ LOANER
1 02/11/13 - 02/28/13 16.03 16.03
1 03/01/13 - 02/10/14 308.97 308.97
le Sales Non Taxable Sales ales Tax fT otal Prepaid Amt Applied ’ Amount Due ”ayment Due Bﬁ
0.00 325.00 0.00 | 325.00 32500 | 000 |
PLEASE RETAIN THIS PORTION FOR YOUR RECORDS
PLEASE DETACH AND RETURN THIS PORTION WITH YOUR PAYMENT
TO REACH STENOGRAPH PLEASE CALL 1-800-323-4247
ND ADDR
3l Loomis [_lnvoice Number | PSV020812
3 La Briana Avenue
J, NV 89511 L Invoice Date 02/08/13

Please Remit To:

’ Payment Due By

Stenograph L.L.C.
25570 Network Place
Chicago, IL 60673-1255

Estomer Account | 101336 ‘]

L Amount Due 0.00

Emount Remitted ‘l

(RETURNED CHECK FEE $25.00)






V. F
Certificates and
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SECRETARY OF §TA 7,

NEVADA STATE BUSINESS LICENSE

CAPITOL REPORTERS
Nevada Business ldentification # NV19901014790

Expiration Date: March 31, 2013

In accordance with Title 7 of Nevada Revised Statutes, pursuant to proper application duly filed
and payment of appropriate prescribed fees, the above named is hereby granted a Nevada State
Business License for business activities conducted within the State of Nevada.

This license shall be considered valid until the expiration date listed above unless suspended or
revoked in accordance with Title 7 of Nevada Revised Statutes.

IN WITNESS WHEREOF, | have hereunto
set my hand and affixed the Great Seal of State,
at my office on February 10, 2012

ROSS MILLER
Secretary of State

This document is not transferable and is not issued in lieu of any locally-required business license,
permit or registration.

Please Post in a Conspicuous Location

You may verify this Nevada State Business License
online at www.nvsos.gov under the Nevada Business Search.






\ _Stateof Nevada_
Certified Court Reporters Bo

;  Thisisto certify that

Michel Loomis, CCR #228

ceasa

is duly licensed to practi
ate of Nevada

certified court reporter in the st

License Year: July 1,2012 - June 30, 2013





o State of Nevada
5 Ce rtmed Z_fjj;;ourt Reporteu-, Board

Thisisto cerhfy that

Chnsty Hamre:‘&} Joyce CCR #625

is duly hcensed to practlce asa

certified court reporter in the state of Nevada

License Year: ]uIyl, 2012 June 30, 2013
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A%
Certificate of
Compliance






ATTACHMENT B - TECHNICAL PROPOSAL CERTIFICATION OF COMPLIANCE
WITH TERMS AND CONDITIONS OF RF Q

I have read, understand and agree to comply with the terms and conditions specified in this Request for
Qualifications.

YES )S [ agree to comply with the terms and conditions specified in this RFQ.

NO I'do not agree to comply with the terms and conditions specified in this RFQ.

In order for any exceptions and/or assumptions to be considered they MUST be documented in detail in
the tables below. The State will not accept additional exceptions and/or assumptions if submitted after the
proposal submission deadline. Vendors must be specific. Nonspecific exceptions or assumptions may
not be considered. If the exception or assumption requires a change in the terms or wording of the
contract, the scope of work, or any incorporated documents, vendors must provide the specific language
that is being proposed in the tables below.

(”/‘,\Dl.‘{\o( (zcaﬁ\QVTQFS

Company thg .

“‘:}Signatt‘ﬁe Y

Ml losans | 2-17-13

Print Name Date

Vendors MUST use the following format. Attach additional sheets if necessary.

EXCEPTION SUMMARY FORM
RFQ SECTION RFQ PAGE EXCEPTION
NUMBER NUMBER (Complete detail regarding exceptions must be identified)
ASSUMPTION SUMMARY FORM
RFQ SECTION RFQ PAGE ASSUMPTION
NUMBER NUMBER (Complete detail regarding assum ptions must be identified)
4.2 Page 17 Court Reporters associated with Capitol Reporters, with the
‘ exception of Michel Loomis are independent contractors. In 2009 _
] | in response to a question of whether independent court reporters “i
\ ' | were considered subcontractors. the Purchasing Division responded |
that for the purposes of RFP 1188 that certified court reporters .I
L s e ____’ would be viewed in the same capacity as an L-!n[i‘f:r_r!\;}f_-ﬂ!_'rf'.c i |

Court Reporting Services RFQ 3001 Page 39 of 49





vendor. Capitol Reporters assumes that is true for RFQ 3001 also. "

|

™~ .
This document must be submitted in Tab V of vendor’s technical proposal

n

Court Reporting Services RFQ 3001

Page 40 of 49
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Sec. 3.2 Minimum
I . Qualfications e






3.

SCOPE OF WORK

3.1

3.2

RFQ PROCESS

The process by which proposals will be considered under this RFQ is a determination of
whether or not the vendor qualifies under the Minimum Qualifications. If a vendor is
determined to not meet and/or address any one of the Minimum Qualifications, the

proposal in its entirety may not be considered.

Vendors must provide details of their qualifications and how services will be performed for
each of the sections listed below.

MINIMUM QUALIFICATIONS

3.2.1 Vendor must be registered or licensed as a Certified Court Reporter pursuant to NRS
656.

All court reporters associated with Capitol Reporters are licensed by the
State of Nevada as certified court reporters pursuant to NRS 656.

3.2.2 A court reporter shall be present at each proceeding as required by the using agency.
The reporter shall have the stenographic and electronic verbal recording equipment
fully operational not less than 15 minutes prior to the scheduled commencement of a

proceeding.

Capitol Reporters understands the requirements of 3.2.2 and will abide by
these requirements.

3.2.3 The reporter shall be experienced and proficient in setting up and monitoring all
equipment used under the terms of this contract.

Court reporters associated with Capitol Reporters are experienced and
proficient in setting up and monitoring equipment used under the terms of
this contract.

3.2.4 Each assigned reporter must be licensed or certified and have one year or more of
experience performing the transcribing of hearings or meetings.

Court reporters assigned by Capitol Reporters are licensed Nevada Court
Reporters and have more than one year of experience in transcribing hearings
and meetings.

3.2.5 The vendor certifies, to the best of its knowledge and belief, that they and/or any of
its principals, employees, or subcontractors:






3.2.5.1 Are not presently debarred, suspended, proposed for debarment, or declared
ineligible for the award of contracts by any State or federal agency;

Capitol Reporters certifies to the best of its knowledge and belief
that neither it, its principals, employees or subcontractors are
debarred, suspended, proposed for debarment by any state or

federal agency.

3.2.5.2 Have not, within a three-year period preceding this offer, been convicted of
or had a civil judgment rendered against them for: commission of fraud or
a criminal offense in connection with obtaining, attempting to obtain, or
performing a public (federal, state, or local) contract or subcontract;
violation of federal or state antitrust statutes related to the submission of
offers; or commission of embezzlement, theft, forgery, bribery, falsification
or destruction of records, making false statements, or receiving stolen

property; and

Capitol Reporters certifies to the best of its knowledge and belief
that neither it, its principals, employees or subcontractors within a
three year period preceding this offer have been convicted or had a
civil judgment rendered against any of them for the offenses set
Sorth above.

3.2.5.3 Are not presently under indictment for, or otherwise criminally or civilly
charged by a governmental entity with, commission of any offenses
enumerated in the above Section 3.2.5.2.

Capitol Reporters certifies to the best of its knowledge and belief
that neither it, its principals, employees or subcontractors are
presently under indictment for or are otherwise criminally or
civilly charged by a governmental entity with commission of any
offenses enumerated in the above Section 3.2.5.2.

3.2.6 The reporter appearing at any legal proceeding shall perform duties in a professional
manner; and shall be properly attired consistent with professional protocol and

appearance expected in a court-like setting.

Capitol Reporters and its associated court reporters fully understand the
requirements of Section 3.2.6 and will abide by them.

3.2.7 The contractor must provide accurate verbatim transcripts typographically and
grammatically free of errors, produced from stenographic reporting methods.

Capitol Reporters fully understands the requirements of Section 3.2.7 and will
abide by them.

3.2.8 The contractor is responsible for furnishing complete transcripts that accurately
reflect the full and complete verbatim record of the proceeding. In the interest of
readability, however, false starts, stutters, "uhms," "ers" and "ahs," and other verbal






tics will not normally be included in the transcript, unless the exclusion of such
verbalizations could change a statement's meaning. Moreover, unnecessary
duplication should be avoided; for example, when a name is spelled out for the
benefit of the reporter, the spelling out of the name, (i.e. J-O-N-E-S) should not be
transcribed. If a speaker is quoting someone, only quotation marks (") and not the
word "Quote" should appear in the transcript.

Capitol Reporters fully understands the requirements of Section 3.2.8 and will
abide by them.

3.2.9 Format for Transcripts

Formatting of transcripts will be agreed upon between the using agency and the
contractor. A sample transcript may be provided by the using agency. Using
agency may request the contractor to provide a condensed or “mini script”

transcript.

Capitol Reporters fully understands the requirements of Section 3.2.9 and will
abide by them.

3.2.10 Electronic Copies

Using agencies may require the contractor to furnish an electronic copy of the
official transcript. The electronic version shall conform to the specific formatting
requirements of the using agency and must be marked as “read only.” Electronic
copy shall be clearly labeled with proceeding name, city and date.

Capitol Reporters fully understands the requirements of Section 3.2.10 and will
abide by them.

3.2.11 Transcript Orders and Delivery Requirements

3.2.11.1  Transcript orders and delivery requirements shall be agreed upon
between using agency and the contractor.

3.2.11.2 Using agency has the option of not requesting a transcript copy of
the proceedings.






3.2.11.3 Pursuant to NRS 463.110 transcripts of Investigative Hearings are
strictly confidential. The original and one copy are to be delivered directly
to the Executive Secretary of the Nevada Gaming Commission/State
Gaming Control Board. Absolutely no additional copies may be made for
any further distribution. Transcripts of Investigative Hearings shall be
secured between two covers, front cover of clear vinyl and the back cover
shall be yellow. The title page of the transcript shall be visible through the
outside clear vinyl cover and shall be labeled to indicate that the contents
are “Not to be Distributed Without Court Order or Special Order of the
State Gaming Control Board or Nevada Gaming Commission.”

Capitol Reporters fully understands the requirements of Section
3.2.11 and its subsections and will abide by them.

3.2.12 Transcript Billing

3.2.12.1  The contractor will be paid for each page of transcript at the applicable
per-page rate except when the last page of a transcript contains less than 13
lines, in which case no payment will be made for that page.

3.2.12.2  No additional payment will be made for the Certificate of Transcriber
and Proofreader.

3.2.12.3  Billings shall not exceed the contract rate for the type and length of
appearance, per page transcript and type of delivery provided for the
transcript. Billings shall be in a format as agreed upon by the using agency.
With the exception of "Extended Travel Charges" specified in Section
3.2.13 below, no additional charges of any type may be imposed.

3.2.12.4 Billings should be submitted as soon as possible after work is
completed, but no later than thirty (30) days upon completion of work.

3.2.12.5 Payments for services properly billed by the contractor will be
expedited by the using agency. Every effort will be made to provide
payments to the contractor in a timely manner.

Capitol Reporters fully understands the requirements of Section
3.2.12 and its subsections and will abide by them.

3.2.13 Extended Travel Charges

No charge may be imposed for travel, except for appearances required 50 miles
outside of the contractor’s primary address of business. Travel costs for these
outside appearances will be paid at the State per diem rate approved in the
Nevada State Administrative Manual, Section 200, which is available on the State
Purchasing Division’s website http://purchasing.state.nv.us. Such claims for
travel reimbursement will be made on forms approved by the using agency, and
the contractor will provide original receipts as may be required for processing of






the claims. Commercial coach airfare will be reimbursed at actual cost with all
travel expenses authorized in advance by the using agency.

Capitol Reporters fully understands the requirements of Section 3.2.13
and will abide by them.

3.2.14 Minutes and Recording Media Retention

For purposes of this contract, it shall be the responsibility of the contractor to
retain all transcripts, minutes and recordings in accordance with NRS 241.035 on
behalf of the agencies for five (5) years. During those five (5) years, anyone
requesting to view or wanting a copy of the transcripts, minutes and recordings
will be referred to the contractor. After five (5) years from the date of the event
recorded, transcripts minutes or recordings in possession of a State agency may
be transferred for archival preservation in accordance with NRS 239.080 to
239.125, inclusive. An Archival Repository that accepts any transcripts, minutes
or recordings from a public body pursuant NAC 239.850 Subsection 1 receives
legal custody of the same. Thereafter, the archival repository may charge a
reasonable fee for searching archives and for producing copies of and for
certifying copies of material in the archives. No fee shall be due to the contractor
for the State providing or producing copies of transcripts, minutes or recordings
that have been transferred to an archival repository.

Capitol Reporters fully understands the requirements of Section 3.2.14 and will
abide by them.

3.2.15 Notices and Cancellations

3.2.15.1 Notice of Proceedings - The using agency shall give reasonable notice
to the contractor of scheduled proceedings, however, no specific form or
method of notice shall be required.

3.2.15.2  Cancellation of Proceedings - The using agency agrees to give notice to
the contractor, whenever possible, of the cancellation of any proceeding at
least twenty-four (24) hours prior to the time such proceeding is scheduled
to commence.

Capitol Reporters fully understands the requirements of Section 3.2.15 and its
subsections and will abide by them.

3.2.16 Conflict of Interest

The contractor agrees to continuously review new and upcoming projects in
which any members of the contract team may be involved with potential conflicts






of interest. The contractor shall immediately report any determination of
potential conflict to the using agency and/or the Purchasing Division.

Capitol Reporters fully understands the requirements of Section 3.2.16 and will
abide by them.

3.2.17 Subcontractor

3.2.17.1 Contractor shall be responsible for establishing and maintaining
contractual agreements with, and the reimbursement of, any subcontractors
for work performed in accordance with the terms of this contract.

3.2.17.2 Contractor shall be responsible for scheduling and assigning
subcontractors to specific tasks in the manner described in this agreement,
coordinating subcontractor accessibility to using agency staff, and
submitting completed products to the using agency.

3.2.17.3 The using agency reserves the right to replace a subcontractor or to
4 request additional subcontractors if, at the direction of the using agency, it
becomes necessary to obtain additional subcontractors to either expedite the

work or obtain expertise not available from the contractor.

3.2.17.4 The contractor, its subcontractors and their employees shall be
responsible in the performance of the contractor's work under this contract
for exercising the degree of skill and care required by customarily accepted
good professional practices and procedures.

It is the understanding of Capitol Reporters that independent court reporters
associated with Capitol Reporters are not considered subcontractors. To the
extent that they are considered to be subject to the requirements of this section
they will abide by its requirements

3.2.18 Penalties

The following penalties and sanctions are available to the using agency for
various actions or failures of the contractor during performance of the contract:

3.2.18.1 Timely Appearance

If a court reporter does not appear with fully operational specified
equipment at least 15 minutes prior to the scheduled commencement
of a hearing, the using agency may obtain alternative reporting
services and, in such event, the contractor shall forfeit any

appearance fee otherwise due.

3.2.18.2  Deficient Transcript






Where a correction in the transcript is requested by the using
agency, the contractor shall make all corrections necessary for a
complete and correct verbatim transcript. Where there is any
question of speaker or actual words spoken, the written transcript
shall be compared to the tape recording. Corrected copies must be
provided to the requestor within seven (7) calendar days from
notification of the deficiency, at no additional charge.

3.2.18.3  Grossly Deficient Transcript

If using agency determines that a transcript is grossly deficient, a
penalty may be assessed in an amount not to exceed the full cost to
the requestor of such transcript. Examples of such deficiencies
include, but are not limited to, garbled, omitted, illegible text,
speaker misidentification, or incorrect pagination.

3.2.18.4 Lost Recording

In the event the electronic recording tapes or other recording media
of any proceeding (or portions of any proceeding) are lost, erased, or
otherwise not subject to transcription the using agency may, at its
discretion, assess a penalty of one thousand dollars ($1,000.00) per

case.

3.2.18.5  Certification Regarding Debarment, Suspension, Proposed Debarment,
and Other Responsibility Matters

A. Certification - The contractor shall provide immediate written notice to
the Purchasing Division and using agency if, at any time, the contractor
learns that its certification was erroneous when submitted or has become
erroneous by reason of changed circumstances. The Purchasing
Division may, by written notice to the contractor, terminate the right of
the contractor to proceed under the contract if it is found, after proper
investigation by the Division or its duly authorized representative, the
contactor’s certification is erroneous, has been debarred or suspended at
any time during the contract term.

B. Gratuities - The Purchasing Division may, by written notice to the
contractor, terminate the right of the contractor to proceed under the
contract if it is found, after proper investigation by the Division or its
duly authorized representative, that a gratuity was offered or given by
the contractor, or any agent or representative of the contractor, to any
officer or employee of the Division, with a view toward securing a
contract or securing favorable treatment with respect to awarding or
amending or making a determination with respect to performance of this
contract.

C. Nondiscrimination Clause - During the performance of this contract,
the contractor and its subcontractors shall not unlawfully discriminate






Capitol Reporters fully understands the requirements of Section 3.2.11 and will
abide by them.

3.2.20 Additional Services

3.2.20.1 Vendors may propose additional services to be offered to the using
agencies. Details regarding additional services and any associated costs
must be included in proposal. Any costs not clearly defined will not be

allowed.

3.2.20.2 Using agencies may request added services, as related to the Scope of
Work, but not specifically defined in the RFQ. In the event added services
are requested and contractor agrees to provide the services, contractor must
present the using agency with any associated costs prior to the proceeding.

Capitol Reporters fully understands the requirements of Section 3.2.20 and will
abide by them.
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4.

COMPANY BACKGROUND AND REF ERENCES

4.1

VENDOR INFORMATION
4.1.1 Vendors must provide a company profile in the table format below.
Question Response
Company name: Capitol Reporters
Ownership (sole proprietor, partnership, etc.): | Corporation
State of incorporation: Nevada
Date of incorporation: 1990
# of years in business: 23 years
List of top officers: President: Michel L. Loomis

Secretary:  Michel L. Loomis
Treasurer: Michel L. Loomis
Director:  Michel L. Loomis

Location of company headquarters:

Carson City, Nevada

Location(s) of the company offices:

Carson City, Nevada

Location(s) of the office that will provide the
services described in this RFQ:

Carson City, Nevada

Number of employees locally with the
expertise to support the requirements identified

in this RFQ:

3 employees
2 associated independent contractors

Number of employees nationally with the
expertise to support the requirements in this
RFQ:

3 employees
2 associated independent contractors

Location(s) from which employees will be
assigned for this project:

515 W. Fourth Street, Suite B, Carson
City, Nevada

4.1.2

NRS 80.015.

4.1.3

located at http://sos.state.nv. us.

Please be advised, pursuant to NRS 80.010, a corporation organized pursuant
the laws of another state must register with the State of Nevada, Secretary of
State’s Office as a foreign corporation before a contract can be executed between
the State of Nevada and the awarded vendor, unless specifically exempted by

to

The selected vendor, prior to doing business in the State of Nevada, must be
appropriately licensed by the State of Nevada, Secretary of State’s Office
pursuant to NRS76. Information regarding the Nevada Business License can be

I Question

Response

| Nevada Business License Number:

NV19901014790

| Legal Entity Name:

Capitol Reporters

Is “Legal Entity Name” the same name as vendor is doing business as?

15






4.1.7

l Yes ’ X No

If “No”, provide explanation.

Vendors are cautioned that some services may contain licensing requirement(s).
Vendors shall be proactive in verification of these requirements prior to proposal
submittal. Proposals that do not contain the requisite licensure may be deemed

non-responsive.

Has the vendor ever been engaged under contract by any State of Nevada agency?

Yes X No

If “Yes”, complete the following table for each State agency for whom the work
was performed. Table can be duplicated for each contract being identified.

Question Response
Name of State agency: Department of Administration,
Purchasing Division
State agency contact name: Shannon Berry
Dates when services were 1990 to 2013
erformed:
Type of duties performed: Court Reporting Services
Total dollar value of the contract: Unknown

Are you now or have you been within the last two (2) years an employee of the
State of Nevada, or any of its agencies, departments, or divisions?

, Yes [ No X

If “Yes”, please explain when the employee is planning to render services, while
on annual leave, compensatory time, or on their own time?

If you employ (a) any person who is a current employee of an agency of the State
of Nevada, or (b) any person who has been an employee of an agency of the State
of Nevada within the past two (2) years, and if such person will be performing or
producing the services which you will be contracted to provide under this
contract, you must disclose the identity of each such person in your response to
this RFQ, and specify the services that each person will be expected to perform.

Capitol Reporters does not employ any person who is now or has
been within the last two years, an employee of the State of Nevada,

Disclosure of any significant prior or ongoing contract failures, contract breaches,
civil or criminal litigation in which the vendor has been alleged to be liable or
held liable in a matter involving a contract with the State of Nevada or any other
governmental entity. Any pending claim or litigation occurring within the past

16






4.1.9

six (6) years which may adversely affect the vendor’s ability to perform or fulfill
its obligations if a contract is awarded as a result of this RFQ must also be
disclosed. Does any of the above apply to your company?

Yes No X

If “Yes”, please provide the following information. Table can be duplicated for
each issue being identified.

Question Response
Date of alleged contract failure or
breach:
Parties involved:
Description of the contract
failure, contract breach, or
litigation, including the products
or services involved:
Amount in controversy:
Resolution or current status of the
dispute:
If the matter has resulted in a Court | Case Number
court case: |

Status of the litigation:
Vendors must review the insurance requirements specified in Aftachment E,

Insurance Schedule for RFQ 3001. Does your organization currently have or
will your organization be able to provide the insurance requirements as specified

in Attachment E.

Yes | X No

Any exceptions and/or assumptions to the insurance requirements must be
identified on Attachment B, Technical Proposal Certification of Compliance
with Terms and Conditions of RFQ. Exceptions and/or assumptions will be
taken into consideration as part of the evaluation process; however, vendors must
be specific. If vendors do not specify any exceptions and/or assumptions at time
of proposal submission, the State will not consider any additional exceptions

and/or assumptions during negotiations.

Upon contract award, the successfil vendor must provide the Certificate of
Insurance identifying the coverages as specified in Attachment E, Insurance

Schedule for RFQ 3001

Company background/history and why vendor is qualified to provide the services
described in this RFQ. Limit response to no more than five (5) pages.

Capitol Reporters was established in Carson City, Nevada, in 1969
as a sole proprietorship. It became incorporated in the State of

Nevada on March 13, 1990. The firm has provided court reporting
17






4.1.10

services to agencies and boards of the State of Nevada since its
inception. Those boards and agencies have included the Nevada
Tax Commission, the State Board of Equalization, the Nevada
Division of Insurance, the Nevada Department of Water Resources,
the Public Employees’ Benefits Program Board, the Mining
Oversight and Accountability Commission, the Nevada department
of Environmental Protection, the real Estate Dvisision and the
Governor’s Budget meeting.

The current owner of Capitol Reporters is Michel Loomis. She
became associated with Capitol reporters in 1985 and has continued
an association with the firm ever since. She has provided court
reporting services to the state agencies nad boards identified above
since the time of her association with Capitol Reporters. In 2010,
Mary Cameron, the prior owner of Capitol Reporters died. She left a
provision in her will giving Michel Loomis the first right of refusal to
purchase the corporation from her estate. Michel Loomis exercised
the right given her and took over as the sole owner and president of
Capitol Reporters in 2011.

Capitol Reporters is associated with two other court reporters by the
names of Christy Joyce and Kathy Jackson. Kathy Jackson has
been associated with Capitol Reporters since 1996 and has been
involved in providing court reporting services to state agencies and
boards since 1998. Christy Joyce has been associated with Capitol
Reporters since 1998 and has been providing court reporting
services to state agencies and boards since 1999.

Capitol Reporters has operated solely out of Carson City,
Nevada. Our experience includes providing court reporting services
for Justice and District Courts, depositions and administrative and
public hearings. By virtue of such reporting experience, Capitol
Reporters is well-qualified to provide the services called for in RFQ

3001

Length of time vendor has been providing services described in this RFQ to the
public and/or private sector. Please provide a brief description.

Capitol Reporters has been providing court-reporting services to the
public and private sectors since 1969, The present owner of Capitol
Reporters has been providing court-reporting services to state
agencies and boards in Nevada since 1985, first as a reporter
employed by Capitol Reporters, subsequently as an independent
contractor associated with Capitol Reporters and, since 2010, as the
owner of Capitol Reporters. The reporters associated with Capitol
Reporters have been providing public sector court reporting
services since 1998 and 1999 respectively.
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4.1.11  Financial information and documentation to be included in Part HI, Confidential
Financial of vendor’s response in accordance with Section 9.5, Part III ~

Confidential Financial,

Dun and Bradstreet Number
Federal Tax Identification Number

42  SUBCONTRACTOR INFORMATION

4.2.1 Does this proposal include the use of subcontractors? Check the appropriate
response in the table below.

Yes No X

If “Yes”, vendor must:

Identify specific subcontractors and the specific requirements of this RFQ for
which each proposed subcontractor will perform services.

If any tasks are to be completed by subcontractor(s), vendors must:

A. Describe the relevant contractual arrangements;

B. Describe how the work of any subcontractor(s) will be
supervised, channels of communication will be maintained and
compliance with contract terms assured; and

C. Describe your previous experience with subcontractor(s).

Vendors must describe the methodology, processes and tools utilized for:
A. Selecting and qualifying  appropriate subcontractors for the

project/contract;

B. Ensuring subcontractor compliance with the overall performance
objectives for the project;

C. Ensuring that subcontractor deliverables meet the quality
objectives of the project/contract; and
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D. Providing proof of payment to any subcontractor(s) used for this
project/contract, if requested by the State. Proposal should
include a plan by which, at the State’s request, the State will be
notified of such payments.

Provide the same information for any proposed subcontractors as
requested in Section 4.1, Vendor Information

Business references as specified in Section 4.3, Business References must be
provided for any proposed subcontractors.

Vendor shall not allow any subcontractor to commence work until all insurance
required of the subcontractor is provided to the vendor.

Vendor must notify the using agency of the intended use of any subcontractors
not identified within their original proposal and provide the information
originally requested in the RFQ in Section 4.2, Subcontractor Information. The
vendor must receive agency approval prior to subcontractor commencing work.

Capitol Reporters understands this provision of the contract
and will abide by it.

4.3  BUSINESS REFERENCES

4.3.1 Vendors should provide a minimum of three (3) business references from similar
projects performed for private, state and/or large local government clients within

the last three (3) years.

432 Vendors must provide the following information for every business reference
provided by the vendor and/or subcontractor:

The “Company Name” must be the name of the proposing vendor or the vendor’s
proposed subcontractor.

f Reference #: 1 Division of Water Resources |

’ Company Name: Capitol Reporters

Identify role company will have Jor this RFQ project
(Check appropriate role below):

X VENDOR f SUBCONTRACTOR ]

Project Name: |
Primary Contact Information ]

Name: Susan Joseph-Taylor

Street Address: 901 South Stewart Street, Suite 2002

City, State, Zip Carson City, NV 89701-5250

Phone, including area code: (775) 684-2800

Facsimile, including area code: (775) 684-2811
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Email address:

| Sjoseph-taylor@water.nv.gov

Alternate Contact Information

Name:

Street Address:

City, State, Zip

Phone, including area code:

Facsimile, including area code:

Email address:

Project Information

Brief description of the project/contract
and description of services performed,
including technical environment (ie.,
software applications, data
communications, etc.) if applicable:

Capitol Reporters provided court-reporting
services at hearings involving water rights
presided over by hearing officers of the
Division of Water Resources on an on-going
basis. Capitol provides realtime translations,
rough draft transcripts upon request, Min-U-
Script condensed transcripts, PDF files, CD’s s
ASCIL

Original Project/Contract Start Date- Various
Original Project/Contract End Date: Various
Original Project/Contract Value- Various
Final Project/Contract Date: Various

Was project/contract completed in time
originally allotted, and if not, why not?

All court reporting services were provided in a
timely manner

Was project/contract completed within
or under the original budget/ cost
proposal, and if not, why not?

Court reporting services were billed at the rate
authorized by contract with the State of
Nevada, Department of Administration,
Purchasing Division.

Reference #: 2

Nevada Department of Taxation

Company Name:

Capitol Reporters

Identify role company will have JSor this RFQ project
(Check appropriate role below):

I

X VENDOR SUBCONTRACTOR
Project Name:
Primary Contact Information
Name: Erin Fierro
Street Address: 1550 East College Parkway
City, State, Zip Carson City, NV 89701
Phone, including area code: (775) 684-2096
Facsimile, including area code:
Email address: efierro@tax state.nv.us

Alternate Contact Information

Name:

Street Address:

City, State, Zip

Phone, including area code:
Facsimile, including area code:

1]
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Email address: ' |

Project Information

Brief description of the project/contract Capitol Reporters provides court-reporting
and description of services performed, | services for the monthly meetings of the
including technical environment (i.e., Nevada Tax Commission and the State Board
software applications, data of Equalization Open Meetings. Capitol
communications, etc.) if applicable: provides realtime translations, rough draft
transcripts upon request, Min-U-Script
condensed transcripts, PDF files, CD’s ,

ASCII
Original Project/Contract Start Date: Various
Original Project/Contract End Date: Various
Original Project/Contract Value: Various
Final Project/Contract Date: Various

Was project/contract completed in time | All court reporting services were provided in a
originally allotted, and if not, why not? timely manner

Was project/contract completed within | Court reporting services were billed at the rate
or under the original budget/ cost authorized by contract with the State of
proposal, and if not, why not? Nevada, Department of Administration,
Purchasing Division.

Reference #: 3 Public Employees’ Benefits Program

Company Name: Capitol Reporters
X YENDOR : SUBCONTRACTOR

Project Name:

Primary Contact Information

Name: Lori Johnson

Street Address: 901 South Stewart Street

City, State, Zip Carson City, NV 89701

Phone, including area code: (775) 684-7000

Facsimile, including area code: (775) 684-7028

Email address: ljohnson@peb.state.nv.us
Alternate Contact Information

Name:

Street Address:

City, State, Zip

Phone, including area code:
Facsimile, including area code:
Email address:

Project Information

Brief description of the [ Capitol Reporters provided court-reporting services
project/contract and description | for the monthly open meetings of the PEBP Board.
of services performed, Capitol provides realtime translations, rough draft
including technical transcripts upon request, Min-U-Script condensed
environment (i.e., software transcripts, PDF files, CD’s , ASCII

applications, data
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communications, etc.) if

applicable:

Original Project/Contract Start | Various
Date:

Original Project/Contract End | Various
Date:

Original Project/Contract Various
Value:

Final Project/Contract Date: Various

Was project/contract completed | All court reporting services were provided in a timely
in time originally allotted, and | manner
if not, why not?

Was project/contract completed | Court reporting services were billed at the rate
within or under the original authorized by contract with the State of Nevada,
budget/ cost proposal, and if Department of Administration, Purchasing Division.

not, why not?

Reference #: 4 Ninth Judicial District Court

Capitol Reporters

Company Name:

Identify role company will have for this RF O project
(Check appropriate role below):

X YENDOR SUBCONTRACTOR
Project Name:
Primary Contact Information
Name: Judge Michael Gibbons
Street Address: 1625 8™ Street
City, State, Zip Minden, NV 89423
Phone, including area code: (775) 782-9951
Facsimile, including area code: (775) 782-9878
Email address: mgibbons@douglas.nv.gov
Alternate Contact Information
Name:
Street Address:

City, State, Zip

Phone, including area code:

Facsimile, including area code:

Email address:

Project Information

Brief description of the Capitol Reporters provides court-reporting
project/contract and description of services at law and motion calendars, trials and
services performed, including other matters requiring reporting services in the
technical environment (i.e., software | Ninth Judicial District Court. Capitol provides
applications, data communications, realtime translations, rough draft transcripts
etc.) if applicable: upon request, Min-U-Script condensed

transcripts, PDF files, CD’s , ASCII

Original Project/Contract Start Date: | Various

Original Project/Contract End Date: | Various
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Original Project/Contract Value: Various

Final Project/Contract Date: Various

Was project/contract completed in All court reporting services were provided in a
time originally allotted, and if not, timely manner

why not?

Was project/contract completed Court reporting services were billed at the rate
within or under the original budget/ | authorized by statute.

cost proposal, and if not, why not?

433

434

4.3.5

4.3.6

Vendors must also _submit Attachment F, Reference Questionnaire to the
business references that are identified in Section 4.3.2.

Capitol Reporters has provided Attachment F to the references
identified above.

The company identified as the business references must submit the Reference
Questionnaire directly to the Purchasing Division.

Capitol Reporters has requested that the references send the
Reference Questionnaire directly to the Purchasing Division.

It is the vendor’s responsibility to ensure that completed forms are received by
the Purchasing Division on or before the deadline as specified in Section 8, RFQ
Timeline for inclusion in the evaluation process. Reference Questionnaires not
received, or not complete, may adversely affect the vendor’s score in the
evaluation process.

The State reserves the right to contact and verify any and all references listed
regarding the quality and degree of satisfaction for such performance.
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44  VENDOR STAFF RESUMES

A resume must be completed for each proposed individual on the State format provided in
Attachment G, Proposed Staff Resume for key personnel to be responsible for
performance of any contract resulting from this RFQ.

Capitol Reporters has submitted staff resumes per Attachment G.

5. COST

5.1  The State has established rates for court reporting services; Attachment I, Cost Schedule -
Court Reporting Rates provides the detailed State rates. Vendors must clearly specify their
agreement to the rates listed.

Capitol Reporters fully understands the established payment quidelines for
court reporting services and agrees to the provisions listed.

5.2 Vendors may propose additional services not included in the Cost Schedule. Details of
additional services and any associated costs must be included in proposal.

Capitol Reporters has no alternative pricing proposal.
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PROPOSED STAFF RESUME

A resume must be completed for all proposed contractor staff and proposed subcontractor staff.

COMPANY NAME: |

] Contractor ] Subcontractor
Name: Michel Loomis | Key Personnel
Classification: Court Reporter | # of Years in Classification: | 28 years

Michel Loomis has 28 years of court reporting experience in the State of
Nevada and has worked in most of the state agencies such as Public
Employees’ Board, Department of Taxation, Division of Water Resources to
name just a few during that period of time. Ms. Loomis has also worked in
Brief Summary: of the 9" Judicial District Court, both departments and various Justice Courts
Experience: throughout the State of Nevada.

# of Years with Firm: | 28

RELEVANT PROFESSIONAL EXPERIENCE

Required Information: 1985

Division of Water Resources
MMYYYY to Present: Division of Water Resources
Vendor Name: Susan Joseph-Taylor
Client Name: Division 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 89701
Client Address, Phone Number, Email: (ph) 775-684-2800
Role in Contract/Project: (fax) 775-684-2811
Details and Duration of Contract/Project: Sjoseph-taylor@water.nv.gov

Court reporting services for public hearings
Produce a transcript for any hearings that I have been hired to
report on a continuing basis.

Required Information: 1990-2013

Nevada Department of Taxation
MMYYYY to MMYYYY: Nevada Department of Taxation
Vendor Name: Erin Fierro
Client Name: 1550 East College Parkway
Client Contact Name: .
Client Address, Phone Number, Email: Carson City, NV 89706

’ ’ ’ (775) 684-2096

Role in Contract/Project:

Details and Duration of Contract/Project: efierro/@tax state.nv.us






Required Information:

MMYYYY to MMYYYY:
Vendor Name:

Client Name:

Client Contact Name:

1990-2013

Public Employees’ Benefits Program
Public Employees’ Benefits program
Lori Johnson

901 South Stewart Street, Suite 2002
Carson City, NV 89701

Client Address, Phone Number, Email: (775) 684-7000

Role in Contract/Project:

(775) 684-7028

Details and Duration of Contract/Project: liohnson@peb.state.nv.us

Court reporting services for public hearings.
Produce a transcript for any hearings that I have been hired to
report on a continuing basis.

___EDUCATION

Description # of Years Experience

Institution Name:

San Francisco Academy of Stenographic Arts

San Francisco

City:

Srate: California

Degree/Achievement: Passed State Boards in California and Nevada

Certifications: NV CCR #228, CA CSR #6863 28 years of experience






Minimum of three (3) required, including name, title,
organization, phone number, fax number and email
address

Division of Water Resources

Susan Joseph-Taylor, Chief Hearing Officer
901 South Stewart Street, Suite 2002
Carson City, NV 89701

(ph) 775-684-2800

(fax) 775-684-2811
Sioseph-taylor@water.nv.goy

Nevada Department of Taxation
Erin Fierro, Executive Assistant
1550 East College Parkway
Carson City, NV 89706

(775) 684-2096
efierro@tax.state.nv.us

Public Employees Benefits program
Lori Johnson, Executive Assistant
901 South Stewart Street, Suite 2002
Carson City, NV 89701

(775) 684-7000

(775) 684-7028
ljohnson@peb.state.nv.us

Douglas County District Court
Honorable Michael Gibbons, Judge
1625 8" Street

Minden, NV 89423

(775) 782-9951

(775) 782-9878
mgibbons@douglas.nv.gov






PROPOSED STAFF RESUME

A resume must be completed for all proposed contractor staff and proposed subcontractor staff;

COMPANY NAME: |

0 Contractor 0 Subcontractor
Name: Kathy Jackson | Key Personnel
Classification: Court Reporter | # of Years in Classification: |21 years

Kathy Jackson has 21 years of court reporting experience in the State of
Nevada and has worked in most of the state agencies such as Public
Employees’ Board, Department of Taxation, Division of Water Resources to
name just a few during that period of time. Ms. Jackson has also worked in
Brief Summary: of the 9" Judicial District Court, both departments and various Justice Courts
Experience: throughout the State of Nevada.

# of Years with rFirm:V 18 7
‘ ___ RELEVANT PROFESSIONAL EXPERIENCE

Required Information: 1993-2013

Division of Water Resources
MMYYYY to Present: Division of Water Resources
Vendor Name: Susan Joseph-Taylor
Client Name: Division 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 89701
Client Address, Phone Number, Email: (ph) 775-684-2800
Role in Contract/Project: (fax) 775-684-2811
Details and Duration of Contract/Project: Sjoseph-taylor@water.nv.gov

Court reporting services for public hearings
Produce a transcript for any hearings that [ have been hired to
report on a continuing basis.

Required Information: 1990-2013

Nevada Department of Taxation
MMYYYY to MMYYYY: Nevada Department of Taxation
Vendor Name: Erin Fierro
Client Name:
Client Contact Name: 1530 EaSF College Parkway
Client Address, Phone Number, Email: Carson City, NV 89706

(775) 684-2096

Role in Contract/Project:

Details and Duration of Contract/Project: elierro@tax state.nv.us






Required Information: 1990-2013
Public Employees’ Benefits Program

MMYYYY to MMYYYY: Public Employees’ Benefits program
Vendor Name: Lori Johnson

Client Name: 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 89701

Client Address, Phone Number, Emuail: (775) 684-7000

Role in Contract/Project: (775) 684-7028

Details and Duration of Contract/Project: liohnson@peb state.nv.us

Court reporting services for public hearings.
Produce a transcript for any hearings that I have been hired to
report on a continuing basis.

. ___EDUCATION L
Description # of Years Experience
Institution Name: Humphreys College
City: Sacramento
State: California
Degree/Achievement: Passed State Boards in California and Nevada
Certifications: NV CCR #402, CA CSR #10465 21 years of experience

REFERENCES






Minimum of three (3) required, including name, title,
organization, phone number, fax number and email
address

Division of Water Resources

Susan Joseph-Taylor, Chief Hearing Officer
901 South Stewart Street, Suite 2002
Carson City, NV 89701

{ph) 775-684-2800

(fax) 775-684-2811
Sjoseph-taylor@water.ny.eov

Nevada Department of Taxation
Erin Fierro, Executive Assistant
1550 East College Parkway
Carson City, NV 89706

(775) 684-2096
eflerro(@tax.state.nv.us

Public Employees Benefits program
Lori Johnson, Executive Assistant
901 South Stewart Street, Suite 2002
Carson City, NV 89701

(775) 684-7000

(775) 684-7028
ljohnson{@peb.state.nv.us

Douglas County District Court
Honorable Michael Gibbons, Judge
1625 8" Street

Minden, NV 89423

(775) 782-9951

(775) 782-9878
mgibbons@douglas.nv.gov






PROPOSED STAFF RESUME

A resume must be completed for all proposed contractor staff and proposed subcontractor staff.
COMPANY NAME: [

] Contractor ] Subcontractor
Name: Christy Joyce | Key Personnel
Classification: Court Reporter | # of Years in Classification: | 15 years

Christy Joyce has 15 years of court reporting experience in the State of
Nevada and has worked in most of the state agencies such as Public
Employees’ Board, Department of Taxation, Division of Water Resources to
name just a few during that period of time. Ms. Joyce has also worked in the
Brief Summary: of 9™ Judicial District Court, both departments and various Justice Courts
Experience: throughout the State of Nevada.
# of Years with Firm: | 15
____ RELEVANT PROFESSIONAL EXPERIENCE

Required Information: 1999-2013

Division of Water Resources
MMYYYY to Present: Division of Water Resources
Vendor Name: Susan Joseph-Taylor
Client Name: Division 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 89701
Client Address, Phone Number, Email: (ph) 775-684-2800
Role in Contract/Project: (fax) 775-684-2811
Details and Duration of Contract/Project: Sjoseph-taylor@water.nv.gov

Court reporting services for public hearings
Produce a transcript for any hearings that I have been hired to
report on a continuing basis.

Required Information: 1999-2013

Nevada Department of Taxation
MMYYYY to MMYYYY: Nevada Department of Taxation
Vendor Name: Erin Fierro
Client Name: 1550 East College Parkway
Client Contact Name: .
Client Address, Phone Number, Email: Carson City, NV 89706

(775) 684-2096

Role in Contract/Project:

Details and Duration of Contract/Project: efierro(@tax state.nv.us






Required Information: 1999-2013
Public Employees’ Benefits Program

MMYYYY to MMYYYY: Public Employees’ Benefits program
Vendor Name: Lori Johnson

Cll'ent Narme: 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 8970

Client Address, Phone Number, Email: (775) 68 4-7(’) 00

Role in Contract/Project: (775) 684-7028

Details and Duration of Contract/Project: lichnson(@peb.state.nv us

Court reporting services for public hearings.
Produce a transcript for any hearings that [ have been hired to
report on a continuing basis.

- EDUCATION" .© -~ . =
Description # of Years Experience
Institution Name: Argonaut College of Court Reporting
City: Sacramento
State: California
Degree/Achievement: Passed State Boards in California and Nevada
Certifications: NV CCR #625, CA CSR #11721 15 years of experience

'REFERENCES =~ -






Minimum of three (3) required, including name, title,
organization, phone number, fax number and email
address

Division of Water Resources

Susan Joseph-Taylor, Chief Hearing Officer
501 South Stewart Street, Suite 2002
Carson City, NV 89701

{ph) 775-684-2800

(fax) 775-684-2811
Sjoseph-taylor@water.nv.gov

Nevada Department of Taxation
Erin Fierro, Executive Assistant
1550 East College Parkway
Carson City, NV 89706

(775) 684-2096
efierro(@tax.state.nv.us

Public Employees Benefits program
Lori Johnson, Executive Assistant
901 South Stewart Street, Suite 2002
Carson City, NV 89701

(775) 684-7000

(775) 684-7028
ljohnson@peb.state.nv.us

Douglas County District Court
Honorable Michael Gibbons, Judge
1625 8" Street

Minden, NV 89423

(775) 782-9951

(775) 782-9878
mgibbons@douglas.nv.gov






PROPOSED STAFF RESUME

A resume must be completed for all proposed contractor staff and proposed subcontractor staff.

COMPANY NAME: |

[ Contractor L] Subcontractor
Name: Sharon “Candy” Shelly | Key Personnel
Classification: Office Manager | # of Years in Classification: | 29 years

Sharon “Candy” Shelly has been the Office Manager for Capitol Reporters on
a continuous basis since 1984. Ms. Shelly takes scheduling appointments
from all clients, confirms those appointments the day prior to the setting,
prepares and sends out all billings and invoices, performs bookkeeping

Brief Summary: of functions for Capitol Reporters and prepares all transcripts for delivery to
Experience: clients. Ms. Shelly is not a court reporter.

# of Years with Firm: | 29

Required Information: 1984-2013

Division of Water Resources
MMYYYY to Present: Division of Water Resources
Vendor Name: Susan Joseph-Taylor
Client Name: Division 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 89701
Client Address, Phone Number, Emuail: (ph) 775-684-2800
Role in Contract/Project: (fax) 775-684-2811
Details and Duration of Contract/Project: Sjoseph-taylor@water.nv.gov

Prepares invoices and transcripts for delivery and takes
settings, etc.

Required Information: 1984-2013

Nevada Department of Taxation
MMYYYY to MMYYYY: Nevada Department of Taxation
Vendor Name: Erin Fierro
Client Name:
Client Contact Name: 1550 EasF College Parkway
Client Address, Phone Number, Email: Carson City, NV 89706

(775) 684-2096

Role in Contract/Project:

Details and Duration of Contract/Project: cfierro(@tax.state.nv.us

Prepares invoices and transcripts for delivery and takes
settings, etc.






Required Information: 1999-2013
Public Employees’ Benefits Program

MMYYYY to MMYYYY: Public Employees’ Benefits program
Vendor Name: Lori Johnson

Client Narme: 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 89701

Client Address, Phone Number, Email: (775) 684-7000

Role in Contract/Project: (775) 684-7028

Details and Duration of Contract/Project: liohnson@peb.state.nv.us

Prepares invoices and transcripts for delivery and takes
settings, etc.

Description # of Years Experience
Institution Name: N/A
City:
State:
Degree/Achievement:
Certifications: 7 7
| E - - REFERENCES .~
Division of Water Resources

Susan Joseph-Taylor, Chief Hearing Officer
901 South Stewart Street, Suite 2002
Carson City, NV 89701

(ph) 775-684-2800

(fax) 775-684-2811
Sjoseph-taylor@water.nv.gov

Nevada Department of Taxation
Erin Fierro, Executive Assistant
1550 East College Parkway
Carson City, NV 89706

(775) 684-2096

efierro(@tax. state.nv.us

Minimum of three (3) required, including name, title,
organization, phone number, fax number and email Public Employees Benefits program
address Lori Johnson, Executive Assistant
901 South Stewart Street, Suite 2002
Carson City, NV 89701

(775) 684-7000

(775) 684-7028
liohnson(@peb.state.nv.us

Douglas County District Court
Honorable Michael Gibbons, Judge
1625 8" Street

Minden, NV 89423

(775) 782-9951

(775) 782-9878
mgibbonsi@douglas.nv.gov






PROPOSED STAFF RESUME

A resume must be completed for all proposed contractor staff and proposed subcontractor staff.
COMPANY NAME: [

[l Contractor L] Subcontractor
Name: Norrine Barber | Key Personnel
Classification: Assistant Office Manager | # of Years in Classification: | 10 years

Norrine Barber has been the Assistant Office Manager for Capitol Reporters
on a continuous basis since 2003. Ms. Barber performs all the same functions
Brief Summary: of as Ms. Shelly with the exception of the bookkeeping and any other tasks as
Experience: assigned by Ms. Shelly. Ms. Barber is not a court reporter.

# of Years with Firm: | 10
o RELEVANT PROFESSIONAL EXPERIENCE

Required Information: 2003-2013

Division of Water Resources
MMYYYY to Present: Division of Water Resources
Vendor Name: Susan Joseph-Taylor
Client Name: Division 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 89701
Client Address, Phone Number, Email: (ph) 775-684-2800
Role in Contract/Project: (fax) 775-684-2811
Details and Duration of Contract/Project: Sjoseph-taylor@water.nv.gov

Prepares invoices and transcripts for delivery and takes
settings, etc.

Required Information: 2003-2013

Nevada Department of Taxation
MMYYYY to MMYYYY: Nevada Department of Taxation
Vendor Name: Erin Fierro
Client Name:
Client Contact Name: 1550 EaSF College Parkway
Client Address, Phone Number, Email: Carson City, NV 89706

(775) 684-2096

Role in Contract/Project:

Details and Duration of Contract/Project: efierro@tax.state.nv.us

Prepares invoices and transcripts for delivery and takes
settings, etc.

Required Information: 2003-2013

Public Employees’ Benefits Program
MMYYYY to MMYYYY: Public Employees’ Benefits program
Vendor Name: Lori Johnson
Cl{ent Name: 901 South Stewart Street, Suite 2002
Client Contact Name: Carson City, NV 89701
Client Address, Phone Number, Email: (775) 68 4_7600
Role in Contract/Project: (775) 684-7028
Details and Duration of Contract/Project: liohnson@peb.state.nv us

Prepares invoices and transcripts for delivery and takes
settings, etc.

 EDUCATION = -~






Description

# of Years Experience

N/A

Institution Name:

City:
State:

Degree/Achievement:

Certifications:

Minimum of three (3) required, including name, fitle,
organization, phone number, fax number and email
address

Division of Water Resources

Susan Joseph-Taylor, Chief Hearing Officer
901 South Stewart Street, Suite 2002
Carson City, NV 89701

(ph) 775-684-2800

(fax) 775-684-2811
Sjoseph-taylor@water.nv.gov

Nevada Department of Taxation
Erin Fierro, Executive Assistant
1550 East College Parkway
Carson City, NV 89706

(775) 684-2096
eflerro(@tax.state.nv.us

Public Employees Benefits program
Lori Johnson, Executive Assistant
901 South Stewart Street, Suite 2002
Carson City, NV 89701

(775) 684-7000

(775) 684-7028
ljohnson@peb.state.nv.us

Douglas County District Court
Honorable Michael Gibbons, Judge
1625 8" Street

Minden, NV 89423

(775) 782-9951

(775) 782-9878
mgibbons@douglas.nv.gov






X.
Other Material






Additional Material

Capitol Reporters is prepared to provide court reporting services to the
boards and agencies it has traditionally served on a statewide basis.

Capitol Reporters is in the process of updating its insurance to comply with
RFQ 3001. The certificate for this update will be provided as soon as

possible.

Capitol Reporters is available at all times to provide additional information or
to offer further documentation if it has inadvertently overlooked a requirement
of this RFQ.

Capitol Reporters has been providing services to State Boards and Agencies
for over thirty years and looks forward to continuing to provide those services.





PART II - COST PROPOSAL

sl s i arndiohd Wlasnt v 2ok kit 2t nad a8 ol S PR e A AN S0 Pt R B b 17wt A e, b R R RN S TN






I
Attachment J






TERMS AND CONDITIONS OF RFQ

ATTACHMENT J - COST PROPOSAL CERTIFICATION OF COMPLIANCE

I have read, understand and agree to comply with the terms and conditions specified in this Request for

Qualifications.

YES zg

NO

I agree to comply with the terms and conditions specified in this RFQ.

I do not agree to comply with the terms and conditions specified in this RFQ.

In order for any exceptions and/or assumptions to be considered they MUST be documented in detail in
the tables below. The State will not accept additional exceptions and/or assumptions if submitted after the
proposal submission deadline. Vendors must be specific. Nonspecific exceptions or assumptions may
not be considered. If the exception or assumption requires a change in the terms or wording of the
contract, the scope of work, or any incorporated documents, vendors must provide the specific language
that is being proposed in the tables below.

Cdp ol Eepgriew s

Company Name % /‘\/ %\

Signature

i chsC (oo, S

7

< ~14-173

Print Name

Date

Vendors MUST use the following format. Attach additional sheets if necessary.

EXCEPTION SUMMARY FORM
RFQ SECTION RFQ PAGE EXCEPTION
NUMBER NUMBER (Complete detail regarding exceptions must be provided)
ASSUMPTION SUMMARY FORM
RFQ SECTION RFQ PAGE ASSUMPTION
NUMBER NUMBER (Complete detail regarding assumptions must be provided)

i

This document must be submitted in Tab 111 of vendor’s cost proposal.
This form MUST NOT be included in the technical proposal.

Court Reporting Services RFQ 3001
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