Service Contracting Process and Approvals
          Type of Solicitation
Process Responsibility
    Contract Amount 
Contract Approval
    

Yes


          



    

      
     No

Yes


          



     

      

     No


Yes


          



    

      
     No

Yes


          


    

Solicitation Waiver

   Yes

IT Projects




   Yes


Identify Service Need





<= $1,999





<=


$1,999








Vendor


Agency


D.A.G.








Agency


Policy





Informal Solicitation


(Minimum 3 Quotes)








= $2,000-$49,999





Vendor


Agency


D.A.G.


Clerk of the Board








Agency Facilitates








Informal Solicitation


(Minimum 3 Quotes)








>= $2,000-$25,000








Vendor


Agency


D.A.G.


B.O.E





>=


$50,000





>= $25,001-$99,999











Agency Facilitates








Formal Solicitation


(RFP)








NOTE:


Contracts with IT components need approval from EITS through CETS








Purchasing Facilitates








Formal Solicitation


(RFP)








>= $100,000











None


(Contingent Upon


Purchasing Approval)








Agency Facilitates


Contract





Solicitation Waiver


Request








<=$49,999 = Vendor, Agency, D.A.G., Clerk





>=$50,000 = Vendor, Agency, D.A.G., B.O.E





>$10,000 = BOE








Agency Facilitates


($50,000 – $99,999)








T.I.R. Through EITS Planning Section and 


Formal Solicitation


(RFP)








>=


$50,000





Vendor


Agency


EITS


D.A.G.


B.O.E.





>= $50,000








>= $100,000





Purchasing


Facilitates
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