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	AB
	Assembly Bill


	AG
	Attorney General


	Agency Code
	Unique three-digit number assigned to each State agency.


	Amendment
	A written statement which changes and/or adds information to the original document.


	Appropriation Unit
	Agency Budget Account and Category


	ARO
	After Receipt of Order


	ASHRAE
	American Society of Heating, Refrigerating and Air-Conditioning Engineers (pronounced ASH-ray)


	Assumption
	An idea or belief that something will happen or occur without proof.  An idea or belief taken for granted without proof of occurrence.


	Awarded Vendor
	The organization/individual that is awarded and has an approved contract with the State of Nevada for the services identified in solicitation.


	B&G
	Buildings and Grounds


	BAFO
	Best and Final Offer


	BDR
	Bill Draft Request


	BI
	Business Intelligence


	BOE
	State of Nevada Board of Examiners consisting of the Governor, Attorney General and Secretary of State.


	BOF
	Board of Finance


	BOR
	Board of Regents


	BTA
	Business Travel Account


	CBA
	Cost Benefit Analysis


	CCM
	Certified Contract Manager


	CEM
	Certified Energy Manager


	CETS
	Contract Entry and Tracking System – The State’s database for submitting and managing agency’s contract information.


	CFR
	Code of Federal Regulations


	CGL
	Commercial General Liability (Insurance)


	Clerk of the Board
	Clerk of the Board of Examiners (BOE) who has been delegated signature authority on behalf of the Board of Examiners – historically the Director of the Department of Administration.


	CMAR
	Construction Manager At Risk (aka CMR and Project Manager at Risk)


	CNC
	Civil Name Check


	COB
	Close of Business


	Confidential Information
	Any information relating to the amount or source of any income, profits, losses or expenditures of a person, including data relating to cost or price submitted in support of a bid or proposal.  The term does not include the amount of a bid or proposal.  Refer NRS 333.020(5) (b).   


	Contract Approval Date
	The date the State of Nevada Board of Examiners officially approves and accepts all contract language, terms and conditions as negotiated between the State and the successful vendor.


	Contract Award Date
	The date when vendors are notified that a contract has been successfully negotiated, executed and is awaiting approval of the Board of Examiners.


	Contract Manager
	Agency representative certified to facilitate procurements and contract negotiations on behalf of the State and their agency; must be re-certified every two years.


	Contract Monitor
	Agency representative assigned responsibilities related to monitoring the activities of a contract.


	Contractor
	The company or organization that has an approved contract with the State of Nevada for services identified in solicitation.  The contractor has full responsibility for coordinating and controlling all aspects of the contract, including support to be provided by any subcontractor(s).  The contractor will be the sole point of contact with the State relative to contract performance.


	COOP
	Continuity of Operations Plan


	Cooperative Agreement
	A contract/agreement between two governmental entities to create a third entity.


	COR
	Contracting Officer’s Representative


	COTR
	Contracting Officer’s Technical Representative


	COTS
	Commercial Off-the-Shelf Software


	Cross Reference
	A reference from one document/section to another document/section containing related material.


	CSN
	College of Southern Nevada


	Customer
	Department, Division or Agency of the State of Nevada.


	DAG
	Deputy Attorney General


	DBA
	Doing Business As


	DEM
	Division of Emergency Management


	DETR
	Department of Employment, Training and Rehabilitation


	DHHS
	Department of Health and Human Services


	Division/Agency
	The Division/Agency requesting services as identified in solicitation.


	DMV
	Department of Motor Vehicles


	DOI
	Division of Insurance


	DOIT
	Department of Information Technology (now EITS)


	DPS
	Department of Public Safety


	DRC
	Desert Regional Center


	DSD
	Detailed Design System


	DWSS
	Division of Welfare and Supportive Services


	E&O
	Errors & Omissions (Professional Liability Insurance)


	EAP
	Energy Assistance Program


	ECM
	Energy Cost-saving Measure


	EDI
	Electronic Data Interchange


	EFT
	Electronic Funds Transfer


	EIN
	Employer Identification Number


	EITS
	Enterprise Information Technology Services (formerly DOIT)


	EOC
	Emergency Operations Center


	EPA
	Environmental Protection Agency


	EPP
	Environmentally Preferable Purchasing (or Environmentally Preferable Products)


	ERD
	Entity Relationship Diagram


	ESCo
	Energy Services Company


	ESPC
	Energy Savings Performance Contracting


	Evaluation 
Committee
	An independent committee comprised of a majority of State officers or employees established to evaluate and score proposals submitted in response to the RFP pursuant to NRS 333.335.  


	Evaluation Criteria
	Factors to be considered before making an award pursuant to NRS 333.335.


	Exception
	A formal objection taken to any statement/requirement identified within the solicitation.


	FA
	Fixed Asset


	FCA
	Facilities Condition Assessment


	FF&E
	Furniture, Fixtures & Equipment


	FID
	Federal Tax ID Number


	FOB
	Free on Board, defines the point of title transfer of goods with no additional shipping charges.


	FTE
	Full-Time Equivalent


	G&A
	General and Administrative (a type of overhead expense)


	GAAP
	Generally Accepted Accounting Principles


	GAO
	Government Accounting Office


	GOS
	Good of the State (a type of contract – now called MSA)


	Goods
	The term “goods” as used in the solicitation has the meaning ascribed to it in NRS §104.2105(1) and includes, without limitation, “supplies”, “materials”, “equipment”, and “commodities”, as those terms are used in NRS Chapter 333.


	GSA
	General Services Administration


	HR
	Human Resources


	HVAC
	Heating, Ventilating, and Air Conditioning


	IDIQ
	Indefinite Delivery/Indefinite Quantity


	IFC
	Interim Finance Committee


	Interlocal Agreement
	A contract/agreement between two governmental entities in different states.


	Intrastate Interlocal Agreement
	A contract/agreement between two governmental entities within the same state.


	IPA
	Installment Purchase Agreement


	IPMVP
	International Performance Measurement and Verification Protocol


	IT
	Information Technology


	IV&V
	Independent Verification and Validation


	Key Personnel
	Vendor staff responsible for oversight of work during the life of the project and for deliverables.


	LCB
	Legislative Counsel Bureau


	LEED
	Leadership in Energy and Environmental Design


	LOC
	Letter of Credit


	LOI
	Letter of Intent - Notification of the State’s intent to award a contract to a vendor, pending successful negotiations; all information remains confidential until the issuance of the formal Notice of Award.  


	M&V
	Measurement and Verification


	May
	Indicates something that is recommended but not mandatory.  If the vendor fails to provide recommended information, the State may, at its sole option, ask the vendor to provide the information or evaluate the proposal without the information.


	MOU
	Memorandum of Understanding


	MSA
	Master Services Agreement - contracts established by the Purchasing Division on behalf of the State for use by agencies.  (formerly called GOS)


	MSRP
	Manufacturer’s Suggested Retail Price


	Must
	Indicates a mandatory requirement.  Failure to meet a mandatory requirement may result in the rejection of a proposal as non-responsive.


	NAC
	Nevada Administrative Code –All applicable NAC documentation may be reviewed via the internet at:  www.leg.state.nv.us.


	NASPO
	National Association of State Procurement Officials (formerly WSCA)


	NCED
	Nevada Commission on Economic Development


	NDE
	Nevada Department of Education


	NDEM
	Nevada Division of Emergency Management


	NDOT
	Nevada Department of Transportation


	NIGP
	National Institute of Governmental Purchasing


	NLT
	Not Later Than


	NNCC
	Northern Nevada Correctional Center


	NNCCP
	Northern Nevada Consortium for Co-Operative Purchasing


	NOA
	Notice of Award – Formal notification of the State’s decision to award a contract, pending Board of Examiners’ approval of said contract, any non-confidential information becomes available upon written request.


	NRS
	Nevada Revised Statutes – All applicable NRS documentation may be reviewed via the internet at:  www.leg.state.nv.us.


	NSHE
	Nevada System of Higher Education


	NTAC
	Nevada Threat Analysis Center


	NTE
	Not to Exceed


	OCM
	Operational Cost-saving Measure


	OIS
	Office of Information Security


	OSHA
	Occupational Safety and Health Act


	PA
	Participating Addendum


	Pacific Time (PT)
	Unless otherwise stated, all references to time in solicitation and any subsequent contract are understood to be Pacific Time.


	PBC
	Performance-Based Contracting


	PBSA
	Performance-Based Services Acquisition


	PC
	Personal Computer


	PE
	Professional Engineer


	PEBP
	Public Employees’ Benefits Program


	PERS
	Public Employees’ Retirement System


	PM
	Project Manager


	POC
	Proof of Concept


	POC
	Point of Contact


	POP
	Procurement Outreach Program (Economic Development)


	PR
	Public Relations


	Proprietary Information
	Any trade secret or confidential business information that is contained in a bid or proposal submitted on a particular contract.  (Refer to NRS 333.020 (5) (a).


	PSM
	Procurement Staff Member


	PT
	Pacific Time


	Public Record
	All books and public records of a governmental entity, the contents of which are not otherwise declared by law to be confidential must be open to inspection by any person and may be fully copied or an abstract or memorandum may be prepared from those public books and public records.  (Refer to NRS 333.333 and NRS 600A.030 [5]).


	PWS
	Performance Work Statement (similar to SOW)


	
Q&A
	Questions and answers to the agency’s solicitation provided to all vendors through an amendment to the solicitation.


	QA
	Quality Assurance


	QZAB
	Qualified Zone Academy Bonds


	RCP
	Recycled Content Products


	REC
	Renewable Energy Certificate


	Redacted
	The process of removing confidential or proprietary information from a document prior to release of information to others.


	RFI
	Request for Information – a written statement used to request information from vendors regarding a specific service or product.


	RFP
	Request for Proposal - a written statement which sets forth the requirements and specifications of a contract to be awarded by competitive selection as defined in NRS 333.020(8).


	RFQ
	Request for Qualifications - a formal written statement which sets forth the qualifications and requirements of a contract/subgrant to be awarded by competitive selection.


	ROI
	Return on Investment


	RTM
	Requirements Traceability Matrix


	SALT
	Size/Activity/Location/Time


	SAM
	State Administrative Manual


	SB
	Senate Bill


	SBL
	State Business License


	SEIN
	State Employer Identification Number


	Shall
	Indicates a mandatory requirement.  Failure to meet a mandatory requirement may result in the rejection of a proposal as non-responsive.


	Should
	Indicates something that is recommended but not mandatory.  If the vendor fails to provide recommended information, the State may, at its sole option, ask the vendor to provide the information or evaluate the proposal without the information.


	SLA
	Service Level Agreement


	SNAMHS
	Southern Nevada Adult Mental Health Services


	SNCAS
	Southern Nevada Child and Adolescent Services


	SNCC
	Southern Nevada Community College


	SOO
	Statement of Objective (similar to SOW)


	SOQ
	Statement of Qualifications


	SOS
	Secretary of State


	SOU
	Statement of Understanding


	SOW	
	Scope of Work – Detail of services to be provided, including objectives, activities and deliverables (i.e. outcomes, goods, maintenance, warranty, etc.).


	SPWB
	State Public Works Board


	SSN
	Social Security Number


	State
	The State of Nevada and any agency identified herein.


	Subcontractor
	Third party, not directly employed by the contractor, who will provide services identified in solicitation.  This does not include third parties who provide support or incidental services to the contractor.


	SWIB
	State Workforce Investment Board


	TIR
	Technology Investment Request


	TMCC
	Truckee Meadows Community College


	Trade Secret
	Information, including, without limitation, a formula, pattern, compilation, program, device, method, technique, product, system, process, design, prototype, procedure, computer programming instruction or code that: derives independent economic value, actual or potential, from not being generally known to, and not being readily ascertainable by proper means by the public or any other person who can obtain commercial or economic value from its disclosure or use; and is the subject of efforts that are reasonable under the circumstances to maintain its secrecy.


	UCC
	Uniform Commercial Code


	UCCSN
	University and Community College System of Nevada


	UML
	Unified Modeling Language


	USC
	United States Code


	User
	Department, Division, Agency or County of the State of Nevada.


	Vendor
	Organization/individual submitting a proposal in response to the solicitation.


	VPR
	Vendor Performance Rating – Performance of vendors rated semi-annually following contract award and them annually for the term of the contract by the using State agency.


	VRW
	Vendor Rating Worksheet – A worksheet used to collect necessary information on the performance of vendors.


	Will
	Indicates a mandatory requirement.  Failure to meet a mandatory requirement may result in the rejection of a proposal as non-responsive.


	WNC
	Western Nevada College (formerly WNCC)


	WSCA
	Western States Contracting Alliance (now known as NASPO)
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